AJMUHHNUCTPAIIA
MYHUILIUITAJTIBHOI'O OBPA30BAHUA

NCCAJCKOE CEJIBCKOE ITIOCEJIEHUE
BOJIXOBCKOI'O MYHUIIUIIAJIbHOI'O PAMIOHA
JIEHUHT'PA/ICKOH OBJIACTH

ITOCTAHOBJ/IEHUE
ot 06 cenTtsibps 2023 roza Ne 165
Uccap,

O0 yTBep)X/ieHMY aJMHUHIUCTPAaTUBHOIO PerjiaMeHTa Mo npejAoCTaB/JIeHUI) MYHHUI[UNIATIbHON
ycayru «IlpegocraBieHne cBe/jeHU 00 00beKTaX HMYIIECTBA, BK/IIOUEHHbBIX B IepeyeHb
MYHHIMIIA/IbHOT'0 UMYII[eCTBa, MpeAHa3HAUeHHOr0 /i MpPeAoCTaB/IeHus BO BjIafieHUe U

(w1M) B MO/Ib30BaHUE Cy0BEeKTaM MaJjIoro M CpeJHero npeAnpuHUMAaTe/IbCTBA U
opraHu3anuaM, oopasyrmuM HHGPaCTPYKTYPy NOAeP)KKH Cy0beKTOB Majioro M CpeJHero
NpeANpUHNMATE/IbLCTBa»

B cootBerctBuu ¢ PegepanbHbiM 3akKOHOM OT 06.10.2003 Ne 131-®3 «O6 o6mumx
TIPUHLIAIAX OpraHU3aljiM MeCTHOro camoymnpasieHus B Poccurickon ®denepanyn», DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aidyd TIpeOCTaB/eHUs] TOCYJapCTBEHHBIX U
MYHULIAIIAIBHBIX yCayr», [TocranoBnennem [IpaButenscrtBa Poccuiickon ®@epepanum ot 20 mrons
2021 r. Ne 1228 «O6 yrBepkaeHuM IIpaBui pa3pabOTKM U YTBEepXKAEHHS aJMUHHACTPATUBHBIX
perjnamMeHTOB TPefOCTaB/leHus] FOCY[ApCTBEHHBIX YCIYr, O BHECEHWHW H3MEHEHHM B HEeKOTOpble
akThel [IpaBuTenbctBa Poccuiickoit defepalivy M NpYM3HaHWY yTPaTUBIIMMU CUTY HEKOTOPBIX aKTOB
YU OTJe/bHBbIX TMO/J0KeHWH akToB [IpaButenbctBa Poccuiickont @epepaniii», MOCTAaHOBJ/IEHHWEM
IpaButenbcTBa Poccuiickoit @epepativy ot 16 mast 2011r. N373 «O pa3paboTke U yTBepKAeHUU
aZIMUHUACTPATUBHBIX PerjaMeHTOB WCIIO/IHeHUSI TOCYAapPCTBeHHBIX (PYHKLUA U aZJMUHUCTPATUBHBIX
pernaMeHTOB TIpeJOoCTaB/leHUs] TOCY[apCTBEHHBIX YCJIyr, TOCTaHOB/IeHUWeM IlpaBuTenbCcTBa
Jlenunrpazackoi obsactu ot 05.03.2011 N 42 «O6 yrtBepxkiaeHun Ilopsimka pa3paboTKu u
yTBEPXKAEHUsT aJMHUHUCTPAaTUBHBIX pErjaMeHTOB WCIIOJIHEHUS TOCYAapCTBEHHBIX (YHKLUN
(pefocTaBieHusl TOCYAApPCTBEHHBIX yciayr) B JleHwHrpazackoi obsacty, [loctaHoBieHue
[TpaBuTtenscTBa JlenuHrpackoit obmactu ot 30 uroHst 2010r. N 156 «O dhopmupoBaHUM U BeJIeHUH
PeecTpa TOCYJapCTBEHHbIX W MYHHUIUMAIBHBIX yCayr (byHKumi) JIeHUHTpaiCKOW 00/acTé u
ropTaja TroCy/JapCTBeHHBIX W MYHHULMMNAAbHBIX yciayr ((yHkimil) JleHuUHrpajckoit obmnacty,
NMOCTAaHOBJA:

1. YTBepauTh npuiaraeMbiii A IMUHUCTPAaTUBHBINA perjiaMeHT MpeAoCTaBIeHUs] MyHULUIATbHOM
ycayru  «IlpemocTaBiieHre cBefieHHWE 00 00BeKTax WMYINeCTBa, BK/IIOUEHHBIX B TlepeueHb
MYHHULMNAIbHOTO MMYILeCTBa, MpeJHa3HaueHHOIo /JIsi Mpe/oCcTaBieHus BO BiafieHue U (Wiv) B
NoJib30BaHWe CyObeKTaM Majioro U CpefHero TpeArpUHMMAaTe/bCTBa U OpraHM3aLusiM,
oOpasyrommm UH(PaCTpyKTypy MO/JIePIKKU CyOBeKTOB MaJioro v cpefiHero
npeanpuHUMatenscTBa» (IIpunoxkerne Ne 1).

2. CuuTtarh YTpPaTUBIIMM CWIy aJMUHUCTPAaTUBHBIA perjiaMeHT 0 Tpe/l0CTaB/IeHHUIO
MYHHULUMNATBHON yonyru «IlpefoctaBneHye cBefieHHM 006 00beKTax MMYyIeCTBA, BK/IFOUEHHBIX B
repeyeHb MYHHULMMAIbHOTO UMYILECTBa, MpejHa3HaueHHOro JJisl TIpefloCTaB/eHNs BO BaJeHue U
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(uM) B TONb30BaHHE CyOBEKTaM Majioro W CpefHero TpeANpUHUMATe/TLCTBA M OpTraHU3alUsIM,
obpa3yrommm MH(PaCTPYKTYpPY TIO/IlePXKKU CcyObeKToB MaJjioro v CpeziHero
npeANpYHAMAaTe/IbCTBa», YTBEP)KJAEHHBbIM TOCTaHOBeHWeM agMuHucTpauuu MO Mccazackoe
ce/lbCKOe TiocesieHMe BoOXOBCKOrO MYHHUIMIANBHOTO paiioHa JIeHMHrpaAckod ob6sact ot
09.08.2022 roga Ne 115, C uU3MeHeHUsIMM, YTBEPXKJEHHbIMU I[MOCTAHOBJIEHUEM aJMUHUCTpaLiU
MO Wccanckoe cenbckoe moceneHWe BoJIXOBCKOrO MyHULMMNA/NBHOTO paiioHa JIeHWHrpajcKoun
obmactu ot 05.06.2023 roma Ne 98

3. Ony6sMKoBaTh HaCTosAIlee TIOCTaHOB/IeHHe B ra3eTe «BoIXOBCKMe OTHU» U Pa3MeCTUTb Ha
oduLMasLHOM calite MccaicKoro ceibCKOro rnoceieHusl.

4. TlocraHoBjeHHWe BCTyMaeT B CWUIy TiOocie ero OQUIMaAbHOTO OmMyO/IMKOBaHUS

(oOGHapozoBaHus).

5. KoHTposib 3a UCIO/IHeHWeM HaCTOsIILero TIOCTAaHOBJIeHUS OCTaBJISIIO 3a COOOMA.

['naBa agMuHUCTpaLU H.b.Bacunbesa
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[Ipunoxenuve Ne 1

K IIOCTaHOBJ/IEHUIO a[MUHUCTpaLUU
MO Hccagckoe cenbCKoe mocesieHne
ot 06 centsi6pst 2023 Ne 165

AJMHMHHUCTPAaTUBHBIN perjiaMeHT
0 MPe/[0CTaB/IEHHI0 MyHUIMNIA/ILHOHU yoayru «I[IpefocraBieHne cBeieHHi 00 00beKTax
HMYIIeCTBa, BK/IIOYEHHBIX B lepeyeHb MyYHHI|UIIA/IbHOT0 UMYIIIeCTBa, NPeAHa3HAUeHHOr 0
AJIs1 IPefOCTaB/IeHNs BO BJIa/ieHNe U (W/IH) B M0/Ib30BaHUE CY0'beKTaM MaJIoro U CpeJHero
NpeANpUHIUMATE/IHLCTBA U OPraHU3alAM, 00pa3yrIuM HH(PPACTPYKTYPY NOAEPIKKH
Cy0'beKTOB MaJIoro M CpefHero mpeAnpHuHIMATe/IbCTBa»

(CokpaiieHHoe HauMeHoBaHMe: «[IpefjocTaBieHue cBefieHnid 06 06beKTax UMYILeCTBa,
BK/IFOUEHHBIX B [1epeueHb MyHULMTA/IbHOTO UMYILeCTBa, [pe/jHa3HaueHHOr o /1/1s1 Ipe/ioCTaB/IeH s
cyObeKkTaM Masioro ¥ Cpe/iHero rnpeArnpuHuMaTeIbCTBa» )

(mamee — MyHULIMIA/IbHASA YCIyTa, aAMUHUCTPATUBHBIN perjiaMeHT)

1. O01He Mo/10)KeHUA

1.1. PernaMeHT ycCTaHaB/IMBaeT TOPSIOK U CTaHZAPT IPeAOCTaBlIeHUs MYHHUIUTIATbHON
YCJIYTH TIO TPe/IOCTaB/IeHNI0 CBe/leHH, BK/IIOUEHHBIX B TepeyeHb MYHHIMIAJILHOTO UMYIIeCTBa,
cBOOOZIHOTO OT MpaB TPeTbUX /UL (3a UCK/IOUEHHWEeM TIpaBa XO3SHWCTBEHHOrO Be/leHHs, TpaBa
OTIEPAaTUBHOTO YTIPAB/IEHUS, 4 TakKKe WMMYIIECTBEHHBIX TIpaB CyOBEKTOB Majioro W CpefHero
NpeNpUHUMAaTeIbCTBa), TIpeJHa3HAUeHHOTO [/ TpefoCTaBleHUss BO BiaZieHWe U (WIM) B
MoJIb30BaHWEe CyObeKTaM Majior0 ¥ CpefHer0 TpeANPUHAMATe/TbCTBA W OpraHU3alusIM,
obpa3yrommm UHQPaCTPYKTypy TMO/IePXKKU CcyObeKToB MaJioro u cpefiHero
npeNpUHUMaTe/ IbCTBaA.

1.2. 3asBuTe/NsIMH, UMEIOIIMMM TPaBO Ha TIOAyueHWe MYHHUIUTAJIbHOW YyCIyrH, (Janee —
3asiBUTeJIb) SIBJISIFOTCSI:

- (dusuyeckue /Wi, He SABJSIOINIMECS WHIUBUAYATbHBIMA TIpeATIPUHUMATENSIMU |
NIPUMEHSIIOIIIME CIIelMabHbINA HA/IOrOBbIN pexxuM «Hasor Ha npodeccroHaIbHbIN J0X0A» (fanee —
bu3nUecKre 1lla, TPUMEHSIIOIHe CTielaTbHbIN HaJIOTOBbIN PEXUM);

- IOpUMYecKWe  JMlja,  SBJSIONIMECS ~ CyObeKTaMM  Majoro W CpeJHero
TipeINpUHUMAaTeIbCTBa, CBeJeHUss O KOTOPbIX BHECEHbI B eIUHBbIM peecTp CyOBHEKTOB Majoro u
CpefiHero TIPeANPUHUMATE/NLCTBA, a TaKXKe OpraHusaluu, obpasyrome WHPPaCTPYKTypy
MO/IIeP/KKU CyOBEeKTOB MaJsIoTo U Cpe/IHero TMpeArpuHUMAaTe/ TbCTRa;

- UHAVBU/yasbHbIe TIPeIIPUHUMATEH, IBISIOIHeCs CyObeKTaMyu Majioro U CPeIHero
TipeINpUHUMAaTeIbCTBA, CBe/IeHHUSI 0 KOTOPBIX BHECEHBI B €IMHbIN peecTp CyOBeKTOB Masioro U
cpeJHero npeArnprHUMaTe/IbCTBA.

[TpefcTaBaSTH UHTEPECHI 3asBUTE/IST UMEIOT MPaBo:

OT UMeHU HU3NUeCKUX JIULI:

- Mpe/ICTaBUTe/H, JeNCTBYIOIHE B CUTY TOJIHOMOYHM, OCHOBAHHBIX Ha JOBEPEHHOCTH WU
JIOTOBOPE;

OT UMEeHH FOPUIUYECKUX JTUL];

- JIvIja, IeHCTBYIOIINE B COOTBETCTBUM C 3aKOHOM WM YUPeAWUTETbHBIMUA JOKYMEHTaMH OT
VMMeHHU I0pU/IMUecKoro Jyiniia 6e3 10BepeHHOCTH;

- TIPe/ICTaBUTE/T FOPUANUYECKUX JIUL] B CHTy TIOJTHOMOUHM Ha OCHOBAaHWU ZIOBEPEHHOCTH WU
JIOTOBOPA;

- OT UMeHU WHUBU/Iya/lbHbIX TIpeINpUHUMaTeei:

- TIpe/ICTaBUTEIM UHAUBUAYATbHBIX MPeANPUHUMATe el B CUTy TOJITHOMOYHM Ha OCHOBAaHWH
JIOBEPeHHOCTH WJIA JJOTOBOpa.
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1.3. VHdopmalss 0 MecTax HaxOXKJeHHsl OpraHa MeCTHOrO CcaMOyIipaB/eHus (panee —
oMay, AMuHUCTpaLus), TIpe/l0CTaBJISFOLLET0 MYHULIUTIAIBHYIO yCIayry,
ONB/OMCY/opranusauyii, ydJacTBYKOIIMX B TIPeJOCTaB/J€HUH YCJIYyTM U He SB/SIOLIUXCS
MHOTO()YHKLIMOHAIbHBIMU L|eHTPaMU NpeJj0CTaB/IeHUs TOCYJapCTBEHHBIX 1 MyHULIUTAIbHBIX YCIYT
(mamee - Opranuzaiyu), rpadukax paboThel, KOHTAaKTHBIX TeseOHaxX U T.[. (Jasee - CBeleHUS
VMH(OPMaLMOHHOIO XapakTepa) pa3MelatoTcs:

Ha CTeH/|aXx B MeCTax Ipe/j0CTaB/eHUs] MyHULIMIIA/IbHOW YC/IYTH U YCIyT, KOTOpbIe SIB/ISFOTCS
HeoOX0IUMBIMHU U 00s13aTeIbHBIMU [1J151 TIPeA0CTaB/IeHUs] MyHULIMTIA/IbHOW YCYTH;

Ha caWte MO Wccagckoe cenmbckoe rmoceneHWe BOIXOBCKOrO MYHHLIMIIA/JIBHOTO palOHa
JlenuHrpaicKoii obnactu ; https://mccag.pd/

Ha caiite TocygapcTBeHHOTO OrO/KeTHOTO yupexkaeHWss JleHWHrpajackoul ob6sactu
«MHOroyHKIIMOHAMbHBIN LIeHTP MpeOoCTaBAeHNs FOCYAapCTBEHHBIX U MYHULIMIAIbHBIX YCIyI»
(manee - 'BY JIO «M®1l», M®II): http://mfc47.ru/;

Ha [loprane rocyjapCTBeHHbIX W MYHULMMNANbHbIX YCayr (¢yHKUui) JleHMHrpazcKou
obmactu (gmanee - TIT'Y JIO)/Ha EpuHOM moprane rocyapCTBeHHbIX yciyr (mamee - ETITY):
www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJApCTBEHHOM WH(POPMALMOHHOW cucreMe «PeecTp rocy/japCTBeHHbIX U
MYHHULUMNAIBHBIX yeayT (QyHKIMi) JIleHMHrpazickoi obactu» (fanee - Peectp).).

2. CtaHpapT npejocTaB/ieHUsi MyHUIIUNA/IBHOH YCIYyTU

2.1. TlosHOe HaWMeHOBaHWe MYHMIMMAAbLHOU yciyru: «lIpegocraBiieHue cBefeHHN 00
00beKTax UMyII[eCTBa, BK/IFOUEHHBIX B ITepeYeHb MYHULMIAIbHOTO UMYILeCTBa, IpeJHa3HaueHHOT0
JUIsl TIpeZloCTaB/ieHUs] BO BiaZieHWe W (WIM) B T0/b30BaHWe CyObeKTaM Majioro U CpejiHero
Tpe/INIpYHIMATe/IbCTBA ¥ OPraHU3aLUsiM, 00pa3yromyM MH(GPAaCTPYKTYPY TOAJEP)KKHA CyOBEKTOB
MaJjIoro U CpeJHero rnpeArnpuHUMaTe/1bCTBa.

CokpalljeHHOe HaWMeHOBaHMEe MYHHUIMINaNbHON yciyru: «llpefocTtaBiieHre cBefieHHH 00
o0beKTax UMYyIL[eCTBa, BK/IFOUEHHBIX B MlepeueHb MyHULIMIIAJILHOTO UMYIIeCTBa, TIpe/jHa3HaueHHOT 0
[JJ1s TIpeJJOCTaB/IeHHsT CyObeKTaM Masioro 1 CpeJjHero mpeArpruHIMaTeIbCTBay.

2.2. MyHuLMnasnbHy0 yCayry IpejocrasiseT: aaMuHucTpauus MO Mccapckoe cenbckoe
rocesieHe BOXOBCKOTO MyHHIMIANBHOTO paiioHa JleHWHrpascko obmactu (mamee —
AMuHMCTpaLus)

B npepocraBnennn MmyHuLMnansHou yoiyr yuactsyeT I'BY JIO « M®L».

3asiB/ieHMe Ha MoJlyYeHre MyHULIUIAAbHOW YCIYyTH C KOMIIEKTOM JI0OKyMEeHTOB ITPUHUMAeTCS:

1) npu TMYHOIA SIBKe:

B AIMMHHCTpAL1IO;

B (hunmanax, oTenax, yjaneHHbix pabounx Mectax I'BY JIO « M®IL]»;

2) 6e3 TMUHOM SIBKU:

TIOYTOBBIM OTTIpaB/IeHNeM B A JMUHUCTPALUIO;

B 9JIEKTPOHHOM (popme uepe3 IMUHbIN KabuHeT 3asiButens Ha [1I'Y JIO/ETITY;

B 3JIEKTPOHHOH (popMe yepe3 calT AJMUHUCTPALMU (TIPU TEXHUUECKOU pean3aliiu).

3agBuTe/lb MMeeT IIpaBO 3alycaTbCs Ha IpUeM I N0Jauy 3asiB/IeHHst O IpefoCTaB/IeHUU
YCIIyTH CIeJYIOIMH CIIOCO0aMu:

1) nocpeactBom III'Y JIO/EIITY - B Apgmunuctpayuio, B M®PLl (npu TexHUUYECKOM
peasnuv3alun);

2) no Teneony - B AAMHUHHCTpaLyto, B M®LI;

3) nocpezctBoM caiita OMCY - B AIMUHUCTPALIMIO.

7151 3arvcy 3asiBUTesb BbIOMpaeT /iro0yro CBOOOHYIO /s TIpHeMa JIaTy U BpeMsi B Tpefiesiax
yCTaHOBJIEHHOT0 B A MuHKcTpanuu uni M®L] rpaduka npuema 3asiBUTesei.

2.2.1. B uensx npefocTaB/ieHysi MyHULIMINA/TILHOW YCIYTH yCTaHOB/IEHHEe TMUHOCTU 3asiBUTEIS
MOXXeT OCYLIeCTBJIATbCS B XOJe JIMYHOIO IIpUeMa IIOCPefCTBOM IpefAbsB/IeHUs] Iacropra
rpaxgaHnHa Poccuiickoii ®efepaiiu MO0 MHOTO JOKYMEHTa, YZOCTOBEDSIOILero JUYHOCTh, B
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COOTBETCTBUU C 3aKOHOZATeNbCTBOM Poccuiickoii ®efjepaliuv UM MOCPeICTBOM HUJeHTU(UKALIU
u ayreHTupukauuu B OMCY, I'BY JIO «M®L» c wucnonb3oBaHWeM HH(OPMALMOHHBIX
TeXHOJIOTUH, TIPe/lyCMOTPeHHbIX YacTbto 18 crateu 14.1 ®epepanbHOro 3akoHa ot 27 utons 2006
roga Ne 149-®3 «O6 uHpopmaruu, UHHOPMALIMOHHBIX TEXHOJOTUAX U O 3aliuTe WHPOpMAaLUK»
(Tipy HA/TMYUU TeXHUUECKOM BO3MOYKHOCTH).

2.2.2. Ilpuv nipefioCTaB/IeHUM MYHULIMIIAIBHOW yC/IyTH B 37IEKTPOHHOW (POopMe Wi eHTU(UKaLs
Y ayTeHTU(UKALUS MOTYT OCYILeCTBIISATHCS TIOCPe/ICTBOM:

1) eguHOW cucTeMbl WAEHTU(UKALMM U ayTeHTU(UKALMU WM HUHBIX TOCYZAApCTBEHHBIX
MH(POPMALIMOHHBIX CHUCTEM, €C/M TaKuhe TOCy/apCTBeHHble WH(OpMalMOHHble CHCTEMbI B
ycraHoB/ieHHOM  [IpaBurtesnbctBom  Poccuiickodi ~ ®epepaiy  mopsijgke — obecrieurBaroT
B3aMMO/IeMICTBUe C eJWHOM CUCTeMOW WJAeHTU(PUKALMKU U ayTeHTU(UKALUK, TIpU YCIO0BUM
COBMa/IeHus CBeleHnH 0 (PU3MUeCKOM JIULie B yKa3aHHbIX MH(OPMaLMOHHBIX CUCTEMAX;

2) eguHOM cuUCTeMbl HAEHTU(MUKALMU U ayTeHTU(PUKALMU U eJuHOW HUH(OPMALMOHHOU
CUCTeMbl TIepCOHA/IbHBIX [JaHHBbIX, obecrieurBatoiieli 006pabOTKy, BK/IOUas cOOp U XpaHeHUe,
OvOMeTpHUeCKNX TIepCOHABHBIX JAHHBIX, UX MPOBEPKY W Tepefauy WHGOPMALA O CTeNeHd WX
COOTBETCTBUS MPe/JOCTaB/IeHHbIM OMOMEeTPUUeCKUM TepCOHa/IbHBIM JaHHBIM (PHU3UYeCKOTo JIUIIA.

2.3. Pe3ynbTaToM npefocTaBieHUs] MyHULMIIAIBHOM YCIYTH SIBJISIeTCS:

- TIOATOTOBKA CBefleHWH (mMucbMa) 00 oObeKTax WMYILeCTBa, BK/IOUeHHBbIX [lepeueHb
MYHHULIMIIATBHOTO MMYIIleCTBa AMUHHUCTpAlid, CBOOOJHOTO OT TpaB TpeThbUX JuI (3a
VCK/TIOYEeHWEeM TIpaBa XO3dWCTBEHHOTO BeJleHus, IpaBa OMNepaTMBHOIO YTpaB/ieHUs, a TaKke
VMYILeCTBEHHBIX TIPaB CyOBEKTOB Majioro W CPeAHero TpeIpUHAMATeIbCTBa), MCIOIb3yeMOro B
LeJIsSIX TIPeZloCTaB/ieHUsI BO BiaJieHue U (WIK) B 10JIb30BaHKUe Ha /I0JITOCPOYHOM OCHOBe CyOBheKTam
Majior0 W CpejHero TpeANpUHUMATeNbCTBA M OpraHM3alusM, obpasyromuM WH(PaCTPyKTypy
TO/IIeP>KKU CyOBeKTOB MaJioro U Cpe/iHero mpe/rpuHuMaTebCTBa (1anee — [lepeueHs),

- pemieHvie 00 OTKase B TpeJOCTAaBIeHWH MYHHULMIAIBHON yCayry (TpwiokeHHe 2 K
HaCTOSLEMY aJMUHUCTPATUBHOMY perjlaMeHTYy).

Pe3ynbrar npefocraB/ieHUss MyHULMIIATIBHOU YC/IYTHA NPefOCTaB/sieTcsl (B COOTBETCTBUM CO
crioco6oM, YKa3aHHBIM 3asiBUTeJIeM TIpH 1o/laue 3asiB/ieHUs U JOKYMEHTOB):

1) npu TMYHOIA SIBKe:

B AIMAHHCTpALIO;

B (hunmanax, oTenax, yjaneHHbix pabounx Mectax I'BY JIO « M®IL]»;

2) 6e3 TMUHOM SIBKU:

TIOYTOBBIM OTIIpaB/IeHUEM;

Ha aZipec 371eKTPOHHOM TIOUTHI;

B JIEKTPOHHOH (hopMe uepe3 JIMUHBIN KabuHeT 3asiButesns Ha [II'Y JIO/ETIT'Y;

B 3JIEKTPOHHOM (hopMe yepe3 calT AJMUHUCTPaLMu (MPpY TEXHUYECKOW peanv3alyn).

2.4. CpoK TpeJjoCTaB/IeHUs] MyHULIUIAIbHOW YCIyTH COCTaBsieT He O6osiee 5 pabounx fHeH co
[IHS TIOCTYTI/IEHUST 3asiB/IeHUs B A IMUHUCTpaLn

2.5. [IpaBoBbIe OCHOBaHUA /IS TIPeL0CTaB/IeHUs] MyHULMIIATIBHON YCIYTH.

1) Koncrutyuus Poccuiickoit @epepaiuu ot 12 gekabpst 1993 roza;

2) ®enepanbHbiii 3akoH 0T 9 deBpans 2009 roga Ne 8-d3 «O6 obecrieueHny AocTyma K
VH(pOpMaLMK 0 [esiTe/IbHOCTU FOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYTIPaB/IeHUSI»;

3) ®epepanbHbiidi 3akoH 0T 24.07.2007 Ne 209-®3 «O pasBUTMM Majoro U CpejiHero
npeJrpuHUMarenbCcTBa B Poccuiickoit defepaniyn»;

4) ®epepanmpHbli 3akoH oT 27 wurons 2006 roma Ne 149-®3 «O6 wuHbopMaryy,
VMH(OPMaLMOHHBIX TeXHOJIOTUSIX Y O 3aluTe UH(QOPMaLU»;

5) HOpMaTHUBHBbIE [TPABOBbIE aKThl OPraHOB MECTHOT'O CaMOYITIpaB/IeHUS.

2.6. UcuepriblBaroluii TepeueHb [JOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBUU C
3aKOHO/IaTe/IbHbIMA WM HHBIMM HOPMaTUBHBIMUA IIPaBOBBIMM aKTaMM [JId IIpeJ0CTaB/IeHUs
MYHULIMIIAIBHOW yC/IyTH, OJJ1e)KalliX NpeJCTaB/IeH1I0 3asBUTe/eM:

1) 3asiBNIeHMe O MpeAOCTaBIeHUN yC/IyTH B COOTBETCTBUM C NpuioxkeHreM Ne 1;

B 3asBneHny yKasbIlBarOTCS:
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1. damunus, ums, oTuecTBO (NPY HATMUWM) WHWBH/YalTbHOTO TpPeATIPUHUMATENS 00
($131uecKoro nulia, MPUMEHSIOLEr0 CIeljMalbHbIi HaJOrOBbIM DEKHUM, U €r0 MeCTO >KUTeIbCTBa
WIA TIOJHOEe HavMeHOBaHWe HPUJMUecKoro /ula, ¢amuius, WMs, OT4eCcTBO (MpYM Ha/IWYWK)
PYKOBOJUTEJIS, 70 MeCTO HaXOXK/eHUs;

2. PEeKBU3WUTHI JOKYMEHTa, YZJOCTOBEPSIOLIero JWYHOCTb 3asBUTENs WM IIpeJCTaBUTesIs
3asaBUTeIS;

3. PEeKBU3UTHI JOKyMEHTa, IO TBeP)KAk0Lero ro/THOMOYHS NTpe/ICTaBUTe s 3asiBUTeIs;

4. MIOUTOBBIYN afipec, afipec 37eKTPOHHOU MOYThI, HOMepa Tese)oHOB (hakcoB) /51 0OpaTHOM
CBSI3U;

5. criocob rosiyueHust pe3y/bTaToB yCIYTH;

6. IOAIIUCH 3asBUTEJIS1 WM YIIOJTHOMOUYEHHOrO NIpe/ICTaBUTeIs;

7. ;jaTa COCTaBJIeHHUs 3asIBJIeHUS.

3asiBlieHe 3ario/HSeTCs] TIPY TIOMOIIM TeXHHUUeCKMX CPeACTB WM OT PyKd pa3bopurBO
(nmeyatHpiMu OykBamu). IIpu obpailleHu B AJIMUHUCTPALIMIO 3asiBJieHUe 3aTloJTHSIeTCs 3asiBUTeieM
cobcTBeHHOPYYHO, Tipu obpattienuu B I'BY JIO «M®LI» 3asiBNeHre 3aroyHAeTCs CrelydaaiCcToM
I'BY JIO «M®L».

He pfomyckaercs wcripaBieHWe OWIMOOK TIyTeM 3auepKUBaHUS WM C  TIOMOIIBIO
KOPPEeKTUPYIOLIUX CPe/CTB.

braHk 3asBieHus 3asgBUTEIb MOXET IOJYYUThb y AO/DKHOCTHOro Jjumua OMCY. 3asBuresns
BIIpaBe 3aroJHUTh U pacrieyatath O/1aHK 3asiBjieHUs Ha oduiuanbHbIX caiitax OMCY.

npu obparieHud B AamuHucTparyiio win M®I] HeoOXoguMO TpeABSBUTH [JOKYMEHT,
YAOCTOBEPSIIOLUNA TUYHOCTD:

- 3asBUTeIs], TIPeJCTaBUTesIsl 3asiBUTeJIs, B C/Iy4ae, KOrZla MOJHOMOYMS YITOJIHOMOUYEHHOIO
/L@ TOJATBEPXK/eHbl [JOBEPEHHOCTHIO B IPOCTOM MHUCbMEHHOW (opMe (MacmopT rpakAaHHWHA
Poccurickori ®epepanuy, nacnopt rpaxzaaHnHa CCCP, BpeMeHHOe yJO0CTOBepeHHe JUYHOCTH
rpaxgaHrHa Poccuiickoit @epepauyy no ¢opme, yTtBepxkaeHHoW [Ipukazom MBJI Poccuu ot
16.11.2020 Ne 773, yoCcTOBepeHHe TMUHOCTA BOeHHOCTy Kallero Poccuiickoit defeparivn);

- MHOCTPAHHOTO TpaX/aHWHa, Julla 0e3 rpakJaHCTBa, BK/IOUAsi BUJ, Ha JKUTEIbCTBO U
yIOCTOBepeHHe OeKeHIIa;

- [JOKyMeHT, O(OpPMJIEHHbIi B COOTBETCTBUM C [IE€WCTBYIOLIUM 3aKOHOZJATe/TbCTBOM,
NOATBEPXKJAOIMM  Ha/lMuyhe y TpefCTaBUTesl IIpaBa [JeWMCTBOBAaTb OT JIMLA 3asBUTeNST U
OTpeflesIItOLMI  YCJIOBUST M TpaHMLIbl  peajnu3alid IIpaBa Mpe/CTaBUTeNs] Ha TOAyueHHe
MYHHULIMTIAIBHOM ~ yCyTH, €ec/iu C 3asBjeHHeM oOpalaeTrcsi TpefCcTaBUTeNb — 3asBUTETIS.
[IpencraBuTens 3asBUTENsT U3 UWC/IA YIIOJIHOMOYEHHBIX JIML] [IOINOJIHUTE/IbHO IIpejCTaB/sieT
JOKYMEHT, Y[JOCTOBEePSIIOIINN TMYHOCTb;

2.7. VicueprnibiBaroliyii TiepeyeHb IOKYMEHTOB (CBeJjeHUi), HeOOXOUMbIX B COOTBETCTBUU C
3aKOHO/IaTe/IbHbIMA WM HHBIMM HOPMaTUBHBIMUA [PaBOBBIMM aKTaMHM [JId IIpeJ0CTaB/IeHUs
MYHULIMIIAIBHOW yC/IyTH, HaXOJSALMXCS B pacropsbkKeHWH OCyJapCTBEHHBIX OpPraHoB, OpPraHoB
MEeCTHOIO CaMOyTpaB/ieHuss W I[IO/BeIOMCTBEHHbIX MM OpraHusalui (3a MCK/II0YeHueM
OopraHu3alvii, OKa3bIBAIOLIUX YCAYTH, HeoO0XoAuWMble W o00si3aTe/ibHbIe [JIsi TIPeA0CTaBJIeHUs
MYHHULMMNAIbHON YC/IyTM) W TOJJIeXKAl X Tpe/CTaBlIeHUI0 B paMKaxX MeXBeJOMCTBEHHOrO
VMH(OPMaLMOHHOT 0 B3aUMOZeCTBYS.

1) Bbimucky u3 EauHOro rocypapcTBeHHOrO peecTpa HOPUJMUECKUX /ML B C/lyuyae, eC/id
3asgBUTe/IEM SIBJISIeTCS FOPULAYEeCKOe JIULIO;

2) BBINUCKY W3 EAMHOrO rocysapcTBeHHOr0 peecTpa WHAWBUAYabHBIX NpeATIpUHUMAaTesie,
eCJIM 3asBUTEJIEM SIB/ISIETCS MHAUBUAYalbHbIN NPepUHUMAaTeb;

3) BeIMMCKY U3 EquHOrO peectpa CyObeKTOB Manoro W CpeJHero InpeArnpUHUMATe/bCTBAa B
L[eJIIX YCTaHOBJIEHHsI OTHeCeHWs/HeOTHeCeHWs 3asiBUTe/si K CyObeKTaM Majoro WiId CpejHero
TIpe/ITIPUHIMATe/TbCTBA WJTH K OpraHu3alyy, 00pasyromeii THPPacTpyKTypy MOAJEeP>KKH CyOBeKTOB
MaJjIoro U CpeJHero rnpeArnpyuHUMaTe/1bCTBa;

4) cBesenus (BbINMMCKA) U3 EIMHOTO rocylapCTBEHHOTO peecTpa OpraHu3alyi, 06pa3yrommx
WHQPACTPYKTYpy TIOAJIeP)KKA CyOBeKTOB Majioro UM CpeJHero rpejrpuHUMaTenbCcTBa (/s
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OpraHu3aiyii, o0pasyoumx HWHGPACTPYKTYpPY TOA/EPKKH CyOBEKTOB Maroro U CpeJHero
rpeJIpUHUMaTebCTBa, B COOTBeTCTBUM ¢ DefiepabHbIM 3aKOHOM Ne 209-D3);

5) cBefieHHs1 (BbIMKMCKA) O TPUMEHEHWU CIelMaJbHOrO HaloroBoro pexxkuma «Hamor Ha
rpodecCUOHa/IbHBINA [1OXOA» (A1 (PU3NUeCKUX JIMLl, TPUMEHSIOIIUX Crelua/JbHbld Ha/lorOBbIN
PEXrM).

2.7.1. 3asiBUTeNb BMpaBe Mpe/CTaBUTb JOKYMEeHThl (CBeZleHHsI), yKa3aHHble B MyHKTe 2.7
HACTOSIIIero perjaaMenTa, 1o COOCTBeHHOW MHULIMATHUBE.

2.7.2. Ilpu mipefocTaB/IeHUA MYHULUIATBHON YCIyTH 3ampeliiaeTcsi TpeboBaTh OT 3asBUTEJIS:

rpe/iCTaB/eHUsl JOKyMEeHTOB U MHGOpMaLMK UM OCYILeCTB/IeHUS [eMCTBUH, TIpe/icTaB/IeHre
WM OCyLlecTBJeHWe KOTOpbIX He T[pefyCMOTPeHO HOpPMAaTHMBHBIMU IIPAaBOBBIMU  aKTaMH,
pery/JvpyroIlMMy OTHOLLIEHMs,, BO3HMKAIOLMe B CBA3M C IIpe/OCTaB/IeHWeM MYHULMIIAIBHON
yCIIyry;

rpeJCTaB/eHNsl I0KyMEHTOB M MH(OPMaLH, KOTOpble B COOTBETCTBMM C HOPMAaTUBHBIMU
TpaBOBbIMU aKTamMM Poccuiickodi ®epepaliii, HOPMaTUBHBIMU TIPaBOBBIMH aKTaMU CyObeKTOB
Poccuiickort ®epepanii 1 MyHULMITAIBHBIMUA TPABOBBIMM aKTaMM HaXOJATCS B PACIOPSIKEHUMN
MYHULMIIA/IbHBIX OPraHoB, IIpefOCTaB/SIOIIMX MYHULIMIIAJBHYI YCIyry, T[OCY[apCTBEeHHBIX
OpraHoB, WHBIX OpraHOB MeCTHOTO CaMOyrpaBjieHus W (WIM) I0/BeJOMCTBEHHBIX
rocy/lapCTBeHHbIM OpraHaM M OpraHaM MeCTHOT'O CaMOYIIpaBJ/IeHHMsI OpraHv3alyi, y4acTBYIOLUX B
NIpe/lOCTaB/IeHUN TOCYJApCTBEHHBIX WIA MYHMIMIIAIBHBIX YC/IYT, 38 WCK/IOUEHHeM [JOKyMEeHTOB,
yKa3aHHbIX B yacTh 6 crateu 7 PenepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-P3 «O6
OpraHu3alii IpefoCTaB/IeHUs] TOCYJapCTBEHHbIX W MYHULMINAIBHBIX YyCIyr» (ganee -
®epepanbHbIi 3aK0H Ne 210-D3);

OCYILIeCTB/IEHUsI JEWUCTBHH, B TOM UHC/e COTJIaCOBAaHHM, HEOOXOAWMBIX [Jisi TIO/Ty4YeHHst
roCyJapCTBeHHbIX M MYHULMMANBHBIX YCJAYyr U CBSI3aHHBIX C oOpallleHueM B UHbIe
roCy/lapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJ/IeHUs, OpraHM3alvy, 3a UCK/IIOUeHueM
MOJIy4YeHus1 YCIyr U TOJyueHusl JOKYMEeHTOB M WH(OpMalLWy, MpeoCTaB/seMbIX B pe3yJbTaTe
NIpe/lOCTaB/IeHUs] TaKUX YCOIyT, BK/IIOUEHHBIX B IIepevyHH, yKasaHHble B vyactu 1 crateu 9
®epnepanbHOro 3akoHa Ne 210-D3;

TrpeZicTaB/ieHys] Ha OyMa)XHOM HOCHTese JOKYMEeHTOB M MH(OpPMAaIiH, 1eKTPOHHBIe 00pa3bl
KOTODbIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C IYHKTOM 7.2 yacTu 1 ctathul 16 PesnepanbHOro
3akoHa Ne 210-d3, 3a UCK/IFOUEHUEM CJTyUaeB, eC/TM HaHeCeHHe OTMETOK Ha TakHe JOKYMEHTHI JTM00
UX WU3bATHE SIBASIeTCS HeoOXOAMMBIM YCJIOBHEM TIpe[oCTaB/ieHUs] TOCYJApCTBEHHOW WU
MYHHULMMAIbHON YCIyTH, U MHBIX C/ly4YaeB, YCTaHOBJIEHHBIX (pe/iepaJbHbIMU 3aKOHAMM.

2.7.3. Tlpu HacTymieHUM COOBITUM, SIBJISIFOIIMXCS OCHOBAaHWEM /il TIpe/|0CTaBJIeHuUs
MYHULIAIIAIBHOW yC/IyTH, AZIMUHHACTPALYen, IIpejOCTaB IO MYHULIMIIATBHYIO YCIIYTY, BIIpaBe:

1) nmpoBogUTL MepONpHATHSs, HarpaB/ieHHble Ha TMOJTOTOBKY pe3y/bTaToB MpeJoCTaB/IeHUs
MYHULIAIIA/IBHBIX yCIyT, B TOM YMC/Ie HallpaB/saTh MeXXBeJOMCTBEHHbIe 3alpoChl, I10JIydyaTb Ha HUX
OTBETHI, I10C/Ie Yero yBeJOM/ATb 3asBUTEe/sI O BO3MOXXHOCTU I0JaThb 3arpoc O MpeoCTaBIeHUuN
COOTBETCTBYIOLLleN YCIYTM [JI1 HEeMeJJIeHHOIO IIO/Iy4YeHUsl pe3y/bTaTa IMpefoCTaB/IeHUs TaKOU
yCIIyry;

2) MpM yCJIOBUM Ha/IM4Ms 3aipoca 3asiBUTesIsl O MpeJoCTaBlIeHUM MyHULIMIIATIBHOW YCIyTH, B
OTHOLLIEHUM KOTOPBIX y 3asiBUTeJII MOI'YT IOSIBUTHCS OCHOBAHUS /IS UX MPejOoCTaB/eHUsl eMy B
OyayiieM, TIPOBOAWTH  MEpONpUSTHS, HalpaBjieHHble Ha  (OpPMHUpOBaHME  pe3ysbTaTa
NpeJloCTaB/IeHUs] COOTBETCTBYIOIE YCAyrM, B TOM UHCJIe HalpaB/sTb MeXKBeJOMCTBEHHbIE
3arpockl, 1ojlyyaTh Ha HUX OTBETHI, (HOPMUPOBaTh pe3y/bTaT MpefoCTaB/leHrs COOTBETCTBYIOLEH
YCIYTH, a TaKKe MPeAO0CTaB/IsATh ero 3asBUTet0 ¢ ucnosab3oBanveM EINTY/TITY JIO v yBegoMidTh
3asiBUTeJIS1 O NIPOBe/|eHHbIX MepPONPHUATHSIX.

2.8. UcuepnbiBawollMi TepeyeHb OCHOBaHWUM [l TPUOCTAHOBJIEHUS] Mpe0CTaBIeHUs
MYHULIAIIAIBHOW YCJIyTU C yKa3aHWeM [OINyCTUMbIX CPOKOB IIPUOCTAHOBJIEHMSI B CJlydae, eciu
BO3MO)XHOCTb TPUOCTaHOB/IEHWsI TIPeJOCTaB/I€HUS MYHHULMIAJIBHON YCAyrM MpeAycMOTpeHa
JleMCTBYIOIMM 3aKOHO/IaTeIbCTBOM.
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OcHoBaHMsA [ TIPUOCTAHOBJIEHWS IPelOCTaBIeHUs  MYHULMINAJIBHOM  YCIyrM He
rpelyCMOTpEeHBI.

2.9. HcuepnplBarommid IlepeyeHb OCHOBAaHMM [yI1 OTKasa B IIpUeMe JIOKyMEHTOB,
He0OXOIUMBIX [I/Is TIPeZI0CTaB/IeHUs] MyHULIMTIA/IbHOW yCTYTH:

1) 3asiB/ieHMe MO/JaHO JIML[OM, He YTIOJITHOMOYEHHbIM Ha OCYILleCTB/IeHUe TaKuX [|efCTBUI;

2) TlpencraByieHWe HEMOJIHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUM C
3aKOHO/IaTe/lbHbIMYA WM WHBIMM HOPMaTUBHBIMU IIPAaBOBBIMU aKTaM{ [JIs OKas3aHWs YCJIYTH,
T0/I/IeXKalux rpe/iCTaB/IeHUI0 3asiBUTe/IeM:

3asBUTe/IeM He IpefCTaB/ieHbl [OKYMEHTbI, yCTaHOBJeHHble M. 2.6 aJMUHUCTPAaTHBHOIO
persiaMeHTa, Heo0XO/MMble B COOTBETCTBUU C 3aKOHO/ATe/IbHIMHA WM WHBIMA HOPMaTUBHBIMU
NIPaBOBBIMU aKTaMH Ji/Is1 IPeJj0CTaB/IeHUs] MyHULIMIIA/IIbHON YCIYTH;

- TIpe/ICTaB/IeHHbIe JOKYMEeHThI YTPaTH/IM CUJTy Ha MOMEHT oOpallieHusi 3a YCIyTou;

-TEeKCT  3asB/leHWss He TOAJAeTcs  IPOYTeHWI, B  3asBJIEHUM  OTCYTCTBYIOT
UleHTU(PUKALIMOHHbIe /JaHHbIe 3asiBUTe/Is MO0 He yKa3aH afipec 3asiBUTeIs;

- TIpe/CTaB/ieHHble [IOKYMEHTbl COZepkKaT IIOAUMCTKA M WCIIpaBleHHUs TeKCTa, He
3aBepeHHbIe B MOPs/JIKe, YCTaHOBJIEHHOM 3aKOHO/aTesIbcTBOM Poccurickon ®esepaiyu;

- TpeJCTaB/ieHHble B 3/IeKTPOHHOW (hopMe [OKyMeHThl Cofep)KaT MOBPeXXAeHus, Haluuue
KOTODBIX He T03BOJIsSIeT B M0JTHOM 00beMe MCI0/1b30BaTh MH(OPMALIUIO U CBe/IeHUs, COJieprKall{iecs
B JJOKYMEHTax J1s NpeloCTaB/IeHns] YCIIYTH;

- Tojaya 3arpoca O TIpeJJOCTaBJIeHUM YCIYTH W JIOKYMEHTOB, HeOOXOJUMBIX [iIs
TIpe/IOCTaB/IeHNsI YCIYTH, B 3/IEKTPOHHOM JopMe C HapyllIeHHeM YCTaHOBJIEHHBIX TpeOOBaHHH;

- HEIOJIHOe 3arioJIHeHue 1osield B Jopme 3asiB/ieHHs, B TOM YMC/le B MHTEPaKTUBHOW (hopMe
3asBieHus Ha ETITY/TITY JIO;

3) 3asBieHue Ha IMOy4YeHHe YCIyrH O(OpPM/IEHO He B COOTBETCTBUU C aJMUHUCTPAaTUBHBIM
perjiaMeHTOM.

2.10. HcuepnbiBarolyi IlepeyeHb OCHOBaHMM [ OTKa3a B MpeJoCTaBIeHUU
MYHULIAIIAIbHON yCJTyTH:

1) TlpexncraBneHHble 3asiBUTENeM JOKYMEHTbl HeZleliCTBUTe/bHbI/yKa3aHHble B 3asB/IeHUN
CBe/leHNsI He[JOCTOBEPHBI;

2) OTcyTcTBMeE MpaBa Ha NpeZoCTaBIeHre MyHULIUIAIbHOW YCIIyTH:

- 3asBUTe/Ib He SIBJISIeTCS JIML[OM, YKa3aHHbIM B II. 1.2 HacTosijero aZgMWHHACTPAaTHBHOIO
persiaMeHTa, MO0 He COOTBETCTBYeT TpeOOBaHUSIM 3aKOHOAaTesnbCcTBa Poccuiickoii Pesepaiyy,
NpebsIB/IsIEMBIM K JIMLY, KOTOPOMY MpeZ0CTaB/IsIeTCsl MyHHULMIa/IbHas yCIIyTa.

2.11. Tlopsnok, pa3Mep M OCHOBaHHWSI B3WMaHHUSl TOCYZApCTBEHHOW TMOLUIMHBI WU WHOU
T/1aThl, B3MMaeMOH 3a Npe/loCTaB/IeH e MyHULIATIaIbHON yCITyTH.

2.11.1. MyHuLunasabHas yciyra npejiocTaB/isieTcsi 6ecriiaTHo.

2.12. MakcumasbHBIM CPOK OXXKMJaHUsSl B O4YepeZid IPU Iofiaue 3amnpoca O MpefoCTaBlIeHUN
MYHULIUIIAIbHOW YC/IYTH W TIPU TIO/IyYeHUW pe3yJibTaTa MpefoCTaB/AeHUs] MYHULUIAJIbHOM YCIYTH
cocrasssieT He 6osiee 15 MUHYT.

2.13. Cpok perucrpalyy 3arpoca 3asiBUTe/isi O TpeJoCTaBJIeHUM MYHHULMIIAJbHON YCIyTU
COCTaBJ/IsieT B A IMAHUCTPALUIO:

TIpY JINYHOM 00OpallieH!H! - B JleHb MOCTYTI/IeHUs 3arpoca;

TIPU HampaB/IeHWM 3arpoca IOYTOBOW CBSI3bIO B AJIMUHHCTPALIMIO - B JlIeHb TOCTYIUIEHUS
3arpoca;

TIpYU HarpaB/ieHWH 3arpoca Ha OyMakHoM Hocutene w3 M®I] B AAMUHUCTpALUIO - B JIeHb
repejauv JOKyMeHTOB U3 M®L] B AAMUHUCTpaLIUIO;

TIpYU HaripaBJ/IeHWH 3arpoca B (hopMe 3/1eKTPOHHOTO ZiIoKyMeHTa nocpectBoM EINTY wmu TITY
JIO, caitta AgMuHHCTpaLMy (TIpY HaJMYMK TeXHUYECKOM BO3MO)KHOCTH) - B JleHb MOCTYILJIEHUS
3aripoca Ha ETITY wm TIT'Y JIO wm Ha ciepyromumid pabouuii fieHb (B cydyae HaripaBJieHUs
JIOKYMEeHTOB B Hepabouee BpeMsi, B BbIXO/IHbIe, MPa3fiHUUYHbIE THH).

2.14. TpeboBaHus K TIOMEI[eHUSIM, B KOTOPBIX TPe/IOCTaB/IsSeTCs MYHULAIIA/IbHAS YCIyTa, K
3a/ly OXKWJIaHUsI, MecTaM JjIs 3arloJIHeHUs 3allpoCOB O Mpe/lOCTaB/IeHNH MYHULMMNAIbHOU YCIYTH,



9

MH(OPMALMOHHBIM CTeH/[aM C 00pa3ljaMu WX 3aro/THeHHs 1 TiepeuHeM JJ0KyMeHTOB, He0OX0JMMBIX
JJ/1s1 TIpe/l0CTaB/IeHNsI MyHULIUMAIbHOW YCIyTH.

2.14.1. [IlpepmocraBneHVe MYHULIMIIAIBHOM YyCJIyTM OCYLIECTBJSETCSI B CHELUa/bHO
BbIJIe/IeHHbIX /1J1s1 3TUX Liesiel omeltieHusix OMCY unu 8 MOLI.

2.14.2. Hannuve Ha TeppuUTOPUM, NPWIerarollel K 35aHuto, He MeHee 10 MpoOLIeHTOB MeCT (HO
He MeHee OJHOr0 MecCTa) /Il NMapKOBKU CIelMa/JbHbIX aBTOTPAaHCIOPTHBIX CPeJCTB WHBAIW/OB,
KOTOpBle He [JOJDKHBI 3aHMMAaTh WHblE TPaHCIIOPTHbIE CpescTBa. VIHBamMAbI MOJIB3YIOTC MeCTaMHu
JIsl TIapDKOBKM CITeL[ia/IbHbIX TPAHCIIOPTHBIX Cpe/icTB OecriiaTHO. Ha TeppuTopuu, npusieraroiiei K
3[jaHKI0, B KOTOPOM pasMerrieH M®II, pacnionaraetcs 6ecriaTHast TTapKOBKa /1Sl aBTOMOOU/TBHOTO
TPaHCIIOpTa IIOCeTUTeNeld, B TOM UMC/Ie TpeJycMaTpuBaroljasi MecTa [Js CrelyaabHbIX
aBTOTPAHCIIOPTHBIX CPe/ICTB MHBA/IU/IOB.

2.14.3. TlomeleHus1 pasMeLalOTCsl NIPeUMYLLeCTBeHHO Ha HWJKHUX, IpeArouTHTe/lbHee Ha
TNepBbIX, 3TaXKax 3[,aHUs C Npe/loCTaB/IeHreM J0CTyTIa B [TIOMellleHe UHBA/IAaM.

2.14.4. 3panuve (momelrieHue) obopyayercs HWH(POPMAIMOHHOW TabaMukol (BBIBECKOW),
coziepsKaiiiei moHoe HauMmeHoBaHre OMCY, a Takke HH()OPMALIMIO O Pe>KHUMe ero paboThl.

2.14.5. Bxopx B 3paHue (TOMellleHHWe) U BbIXOJ W3 Hero oOOpYyAyHTCS JIeCTHULIAMU C
MOPYYHSIMU Y NIaH/yCaMH [i/1s1 Iepe/IBYKEeHNs JeTCKUX Y UHBAIMIHBIX KOJISICOK.

2.14.6. B momelrieHUM opraHusyeTcsi OecIiiaTHBIA TyasjeT s TMOoceTHTesiell, B TOM 4YKC/e
TyaJsieT, Npe/iHa3HauYeHHbIN [11 NHBa/IU/I0B.

2.14.7. Tlpu HeobxoauMocTH paboTHHKOM ML, AAMUHUCTpPALMKM WHBAIUY OKa3bIBaeTCs
TIOMOIIb B TIPe0/[0JIeHHH 0aphepoB, MeIIAN[UX IT0JyYeHHI0 WM YCIyT HapaBHE C JIDYTHMH
JIMLIaMU.

2.14.8. Bxoj B TOMelIieHHe U MeCTa OXKH/aHHUsT 000pY/IyIOTCS KHOTIKAMH, a TaKXKe COZIep>KaT
MHPOPMALIMI0O O KOHTaKTHBIX HOMepax Tesre(OHOB BbI30Ba pabOTHUKA /il COTPOBOXKAEHUS
VIHBa/I/ia.

2.14.9. lybupoBaHrie He0OXOAUMOM /i MTHBA/IMJOB 3BYKOBOM U 3pUTebHOM MH(OPMaIiH,
a TaKXKe HaJIUCel, 3HAKOB W UWHOW TEKCTOBOM U rpaduueckodi HHMOpMaLMK 3HaKaMH,
BBIMIOJTHEHHBIMU  pesibe(HO-TOueyHbIM ImpudToM bpaing, fomyck cypjornepeBojuvKa U
TU(JIOCYpJ0TIePeBOIUMKaA.

2.14.10. O6opyaoBaHHe MeCT TIOBBIIIIEHHOTO YZ0OCTBa C [OTOTHUTETHHBIM MECTOM [JIsl
C00aKU-TIPOBO/IHUKA W YCTPOKUCTB [I/Isl TIePeIBYKEHUS MHBa/ja (KOCThUIEH, XOJYHKOB).

2.14.11. XapakTepUCTHUKU TIOMeIlleHWI TIpMemMa U BbiauM [JOKYMEHTOB B uacTh 0OBeMHO-
TUIAHUPOBOYHBIX W KOHCTPYKTHBHBIX peIleHHH, OCBelLleHus, T0)KapHOW 0e30macHOCTH,
VH)KeHepHOro 000pyZ0BaHUs A0/DKHBI COOTBETCTBOBATh TPeOOBaHMSIM HOPMAaTUBHBIX JJOKYMEHTOB,
JleMCTBYIOIMX Ha TeppuTopuu Poccurickon ®efepanyy.

2.14.12. TlomeleHusi mpyueMa U BblJjauM JOKYMEHTOB [OJDKHBI MpeJyCMaTpUBaTh MecTa JJis
0Ku/laHusi, ”THGOPMUPOBAHKS U NpUeMa 3asiBUTesIei.

2.14.13. Mecta oXujaHusi U MecTa [jii WHPOPMUPOBaHUS OOOPYAYIOTCS CTYJIbSIMHU
(KpecenbHBIMU CEKLUSIMH, CKaMbsIMM) W CTOMaMu (cTolikamu) [7s1i ohOopM/IeHUs] [JOKYMEHTOB C
pa3MellleHeM Ha HUX OJIaHKOB JOKYMEHTOB, HeOOXOAMMBIX [Jis TOJIyueHUs] MYHULMIATbHOU
YCIyTH, KaHLEASPCKUMU TPUHAZJIE)KHOCTSMH, a Takke HH(OPMALMOHHBIMU CTeH/aMH,
cofiepXKalliUMU aKTya/JbHYyH) M MCUYeprbIBaroIlyl0 MH(OpMaliio, HeoOXO[UMYIO AJIsi TI0/TyueHUs
MYHHULMMAIbHON YCIyTH, U MHGOPMALIMIO 0 Yacax rpuemMa 3asiBJIeHHH.

2.14.14. Mecrta pAns TIpoBeJileHUsi JIMYHOTO TipHMeMa 3asiBUTesield 00OpYJyHOTCS CTO/IaMH,
CTy/IbsIMUA, 00eCTIeurnBaroTC KaHLIeIIPCKUMH TPHUHA/JIEKHOCTSIMUA JI7IsT HAITMCAHUST TTUCbMEHHBIX
obpaiiieHu#.

2.15. TlokasaTeny JOCTYITHOCTH U KaueCTBa MyHHULIMIIATIBHON YC/IYTH.

2.15.1. Tloka3zarenu [AOCTYMHOCTA MYyHMLMINAJbHOW yciayrd (oOiye, TIpUMeHUMble B
OTHOLLIEHUM BCEX 3asiBUTEJIeN):

1) TpaHCrOpTHasA JOCTYMHOCTb K MECTY Ipe/lOCTaB/IeHUsl MyHULIMIAIbHOW yCITyTH;

2) Ha/MuMWe yKasaresied, oOecrieunBarouX OecrpensTCTBEHHBIN JOCTYM K TTOMEIIeHHUsM, B
KOTOPBIX MPeJ0CTaBIIseTCs yCIyra;
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3) BO3MOXXHOCTb I10/1yUeHUsI TIOJTHOM U JOCTOBEPHOM MH(OPMaLi O MyHULIUNIA/IbHON yCIIyre
B ApmMuHucTpauyy, M®LI, no TenedoHy, Ha o¢puIMalbHOM CaliTe OpraHa, MpeoCTaBsSIOLIEro
ycayry, nocpeactsom EINTY 6o TT'Y JIO;

4) mpefocTaBieHWe  MYHULMIAIbHOM  ycayru  ObIM  [OCTYMHBIM  criocobom,
IIpe/lyCMOTPEeHHBIM JIeHCTBYIOIIMM 3aKOHOZ,ATe/IbCTBOM;

5) obecrieueHue 7151 3asiBUTE/ISI BOSMOYKHOCTH TI0/TyYeHHs1 MH(GOpMaILUK O X0/l U pe3y/bTaTe
MpeAoCTaB/leHNUsT MyHULUMNAAbHOW yCayru ¢ ucnonb3oBaHveMm EINY wu (umm) [T'Y JIO (mipm
HaJIMUUM TEXHUYECKOW BO3MOXXHOCTH);

6) BO3MOXXHOCTb MOTyYeHUs] MyHULMITabHOM YC/IyTH 10 SKCTePPUTOPHUAIbHOMY NPUHLIMITY.

2.15.2. Tloka3aTenu AOCTYNHOCTA MYHULMMNAJBHOW YCIyrW (CrieLuasnbHble, IPUMEHUMbIE B
OTHOLLIEHVUY UHBA/IAJ0B):

1) HanMuve MHPPACTPYKTYPbI, YKa3aHHOM B MyHKTe 2.14;

2) ucrionHeHye TpeGOBaHWH IOCTYITHOCTH YCYT /AJIsi UHBA/TH/IOB;

3) obecrieueHue OecrpensITCTBEHHOTO JOCTyMa WHBAIW[OB K TOMEIEeHHsIM, B KOTOPBIX
TIpe/iOCTaB/IIeTCSl MyHULIMIIAIbHAS YCIyTra.

2.15.3. [Tokasarenu KauecTBa MyHULIUIAIbHOW yCJ/TyTH:

1) cobsroieHre cpokKa npe/ioCcTaB/IeHUsI MyHULIMTIATBHOM yCIyTH;

2) cobmojeHre BpeMeHU OXKHJaHUsI B oOuepeAyd TpU T[ioflade 3arpoca U TIOAyYeHUH
pesyJibTaTa;

3) ocyujectBieHrue He Oosiee ofHOro obpaiieHust 3asBUTeNs] K JOJ/DKHOCTHBIM JIML[aM
ApmvuHucTparyy uin pabotHrkam M®I] ripu roziaue JOKYMEHTOB Ha MO/TyUYeHHe MYHULIATIATbHOU
ycayru U He Oosiee ofiHOTO oOpallleHUsi TIPY TIOJy4YeHWH pe3y/bTaTa B AJMHUHUCTPALUKA WA B
MOLI;

4) orcyTcTBUe »kanob Ha elcTBUs UK Ge3zelicTBUe JOHKHOCTHBIX il OMCY, ToJjaHHBIX B
yCTaHOBJIEHHOM MOPSIZIKe.

2.15.4. Tlocne nomyveHust pe3ysbTaTa yCIyrH, NIpefocTaBleHue KOTOPOH OCYILeCTBIISZIOCh B
9/1eKTpOHHOU (opme uepe3 EITY wm III'Y JIO mub6o mnocpeactBom ML, 3asBuTesnto
obecrieunBaeTCsi BO3MOXXHOCTD OLIEHKW KaueCTBa OKa3aHHs YCIyTH.

2.16. TlonyuyeHwe yciyr, KOTOpble SIBJISIFOTCS HEOOXOAMMBIMU M 00SI3aTe/IbHBIMH  [IIs
TIpeJi0CTaB/IeHUs] MyHULIMIIAJIbHOU yCJTyTH, He TpebyeTcsi.

[TonyueHue coriacoBaHWl, KOTOpPbIe SIBSIOTCS HEOOXOAWMBIMH W 00s3aTesbHBIMU /IS
TIpe/i0CTaB/IeHUs] MyHULIMIIAJIbHOU yCJTyTH, He TpebyeTcsi.

2.17. Vnble TpeboBaHUs, B TOM UHC/e YUHUTBHIBAIOIME OCOOEHHOCTH TPeAOCTaBIeHUS
MYHULIMIIAIBHOW YCIYTU MO 3KCTePPUTOPHANbHOMY MPUHLMIY (B C/lydae eCluM MYHULMIATbHas
yC/yra TpefoCTaB/seTCs 110 YKCTePPUTOPUAIbHOMY TIPHUHLIMITY) M OCOOEHHOCTU TIpeJj0CTaB/IeHus
MYHULMIATBHOM YCIYTH B 3/1IEKTPOHHOM (popMme.

2.17.1. Tlopgaua 3ampocoB, AOKYMEHTOB, WH(OPMAalLid, HEeOOXOAWMBIX [ TOJyYeHHs
MYHULMIIA/IbHBIX YC/IYT, NpeZocTaBisieMblXx B AJIMUHUCTPALIUM, a TakKe I0JyuyeHHWe pe3yJ/bTaToB
TIPe/IOCTaB/IeHUsT TAaKWX YCIYT OCYLIeCTBsSeTCS B 000M TMPeAOCTaB/ISONIEM TakKue YCIyTh
riozipaszesienrn coorBeTcTByroLero OMCY nau MO®L] ripu Ha/muuuMy COIJIallleHusl, YKa3aHHOIO B
cratbe 15 ®enepanbHoro 3akoHa Ne 210-®3, B mpezieniax Tepputopuu JIeHUHrpaJcKoi 06/1acT 110
BbIOOpY 3asiBUTesi HE3aBUCHMO OT €ro MecTa >KUTeIbCTBA WM MecTa TipeObiBaHUs (715
¢bu3MuecKrx 1L, BK/IFOUasi MHAVBUAYAIBHBIX MpeJpUHAMaTeneii) mMbo MecTa HaxoKaeHus (a/1st
IOPUIUUECKHUX JIULY).

2.17.2. TlpepocraBieHre MyHULMNAIbHON yCIYTM B 3/I€KTPOHHOW (POpMe OCYILeCTBIISIeTCS
NIpU TeXHUUEeCKOM peanu3alu yciayru nocpegcrsom [1IY JIO w/unu EIITY.

3. CocraB, Moc/ie0BaTe/IbHOCTh ¥ CPOKH BBITIOJIHEHUS
a/IMAHUCTPATHUBHBIX TIPOLIEAYP, TPeOOBaHUS K MOPSIKY
MX BBITMTO/IHeHUS, B TOM UHCJ/Ie 0COOeHHOCTH BLITIO/THeHHUS
aJIMUHUCTPATHUBHBIX MPOLIeYP B 3/IEKTPOHHOM opme
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3.1. CocraB, noc/efoBaTelbHOCTh U CPOKU BBIMOJHEHUS] aJIMUHUCTPATHMBHBIX TPOLIESYP,
TpeOoBaHUsl K MOPSJKY WX BHITIOTHEHUST

3.1.1. TlpemocraBreHrWe MYHHULMMAALHON yCAyrM BK/IHOUaeT B cebs  crepyrolue
a/IMAHHCTPaTHBHBIE MPOLielyphbl:

- TIpDYeM U perucTpaLus 3asiBjieHUs O TIpeZioCTaB/IeHUM MYHHULUMAALHON yciyru - 1 pabounit
J\eHb;

- pacCMOTpeHue JOKyMeHTOB 00 0Ka3aHUM MYHHULUIAILHON YCIyTHy - 2 pabourx JHS;

- TIpUHSATHE peLIeHds O TMpeJOCTaB/eHHHd MYHHULWIAJIBHONW YC/Iyrd Wil o0 OTKase B
TIpeJioCTaB/IeHUM MyHULIMTIA/IbHOW yCayTH - 1 pabounii fieHb;

- BbIJjaua pe3y/bTaTa - 1 pabounii ieHb.

3.1.2. Tlpuem u peructpanys 3asiBjeHUs O NpeJoCTaB/leHU MyHULIMNA/JIbHOU YCIyTH.

3.1.2.1. OcHoBaHue A1 Havyasa aIMMHACTPATUBHOM NPOLIelyPbI:

OcHoBaHueM /i1 Hauana JaHHOM aJIMMHMCTPaTHMBHOM Mpoueayphl: noctyrienre B OMCY
3adB/IeHUSI U [OKYMEHTOB, IIpelyCMOTPeHHbIX 0. 2.6 HaCTosIlero aJMHUHUCTPaTHBHOIO
perjiameHTa;

3.1.2.2. CopepxaHvue aJMUHUCTPATUBHOTO [EUCTBUS, NPOJO/DKUTENBHOCTb U (W/IH)
MaKCHMaJ/bHbIA CPOK €ro BBIMIOJIHEHHUS: IO/PKHOCTHOE JIULI0, OTBETCTBEHHOE 3a /le/I0NPOU3BO/ICTBO,
NIpYHUMaeT Tpe/iCTaB/eHHble (HarpaB/eHHbIe) 3asiBUTe/IeM 3asiB/ieHHe U [JOKYMEeHThl U B Cilyuae
OTCYTCTBUS YCTaHOBJIEHHBIX 1. 2.9 HaCTOSILero af/MUHUCTPATUBHOIO perjiaMeHTa OCHOBaHUM /151
OTKasa B IpyeMe perucTpyupyeT UX B COOTBETCTBUM C NIPaBWIaMH [JeJI0NPOM3BO/ICTBA B TeUeHHe He
6onee 1 pabouero AHs CO JHs MpejOCTaB/eHus (TIOTyUeHusl).

[Ipy HamMuMK¥ OCHOBAHWM /11 OTKasa B IpueMe [JOKYMEHTOB, MpeAyCMOTpPeHHBIX I. 2.9
HaCTOSALLETO  @/IMUHMCTPAaTMBHOIO  perjiaMeHTa, [IO/DKHOCTHOe JIML0, OTBETCTBEHHOe 3a
JleJIONIPOM3BO/CTBO, B TOT K€ JIeHb C IIOMOILIBIO YKas3aHHbIX B 3asBJIEHUM CPeJCTB CBSI3U
yBeJJOMJIsieT 3asiBUTe/si 00 OTKa3e B MpyeMe JOKYMEHTOB C yKa3aHMeM OCHOBaHHMM TaKOro OTKa3a U
BO3BpalllaeT 3asB/ieHWe W  [OKYMEHTbl 3asBUTe/M0 (MpwiokeHWe 3 K  HACTOSIIEMY
aJIMUHHCTPATUBHOMY perjiaMeHTy).

3.1.2.3. Jluno, OTBETCTBEHHOEe 3a BbINOJIHEHWE aJMUHMCTPAaTUBHOW IpOLeyphbl:
JOJDKHOCTHOE JILI0, OTBETCTBEHHOE 3a [1eI0NPOM3BO/ICTBO.

3.1.2.4. Pe3ynbTar BBINOIHEHNUs aJMUHUCTPAaTUBHOU IPOLIeyPhbI:

- OTKa3 B MpreMe 3asiBjieHUs] O Mpe/loCTaB/JIeHNH MYHULIMIAAbHOW yC/IyTH Y TIpUaraeMbIX K
HeMy [JOKYMEHTOB;

- peructpanus 3asiBjieHUs1 O MpeoCTaBAeHUH MyHULMNanbHOU ycayru 3.1.3. PaccmoTpeHnue
JIOKYMEHTOB O Ipe/jOCTaB/IeHUM MYHHULIMIIATBHON YCIYTH.

3.1.3.1. OcHoBaHue A1 Hauajaa aJMUHUCTPAaTUBHOW MpOLIeAYphl: MOCTYIUIEHHE 3asiB/IeHUS U
rpy/araeMbiX K HeMy JIOKYMEHTOB [JO/JDKHOCTHOMY JMLly, OTBETCTBEHHOMY 3a (POpMHpOBaHUe
TIpOeKTa pellieHUst O TIpe/IoCTaB/IeHnH Wik 00 OTKase B Mpei0CTaB/IeHnH MYHULIUIIATbHOM YC/TyTH.

3.1.3.2. CopepxaHue aJMUHUCTPATUBHOIO [JeWCTBUS (aJAMUHUCTPAaTHMBHBIX [1€WCTBUMN),
MPOJO/DKUTETIBHOCTD U (W/IM) MaKCUMaJIbHbIA CPOK ero (MX) BbIMOTHEHUS:

1 pencTBMe: TMpoBepKa [JOKYMEHTOB Ha KOMIUIEKTHOCTb M JJOCTOBEPHOCTb, IIpPOBepKa
CBeJIeHUl, COJleprKalliuxXCsl B Tpe/CTaB/eHHbIX 3asBlI€HWM W JOKyMEHTaX, B LeJiIX OLIeHKU KX
COOTBETCTBHUSI TpeOOBaHUSIM M YCIOBHSM Ha IIOJMydeHHe MYHHLIMIAIbHOM YC/IyTH, a TaKkKe
(opMrpOBaHYe NpOeKTa pellleHus TI0 UTOraM PaCCMOTPEeHHsI 3asiBlIeHUsI U JOKYMEHTOB B TeueHue 2
[HEW CO JIHs OKOHUYaHMs NepBOM aJIMUHHACTPAaTHBHOM NPOLielyphI.

2 JlefiCTBHe: (hopMupoBaHue, HaripaBJieHHe Me>XBeJJOMCTBEHHOTO 3arpoca
(MeXBeIOMCTBEHHBIX ~ 3arpocoB) (B C/ay4yae HelpejCTaB/leHUs] 3asBUTeNleM [OKyMEHTOB,
NpelyCMOTPEHHbIX OYHKTOM 2.7 HaCTOSLEr0 aJMUHUCTPAaTUBHOIO perjiaMeHTa) B 3/1eKTPOHHOMN
¢dopme C uCMONb30BaHMEM CHUCTEMbl MeXXBEJIOMCTBEHHOI'O 3/IEKTPOHHOTO B3aWMO/IEMCTBUS U
T0JlyuyeHre OTBETOB Ha MeKBeJJOMCTBEHHbIE 3arpOChl.

CpoK MOATrOTOBKM U HallpaB/IeHHsI OTBeTa Ha MeKBeJOMCTBEHHBIM 3alpoC: B 3JIEKTPOHHOMU
(dopMe C UCMHOIb30BaHUEM CHCTEMBbI MEXBEJOMCTBEHHOI'O 3/IEKTPOHHOTO B3aUMO/IEHCTBUSI - He
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Oosee 48 yacoB, TpH OCYIIECTB/IEHUH MEKBEJOMCTBEHHOIO MH(OPMALIOHHOTO B3alMO/|eCTBHS
Ha OymMa)kHOM HocuTesie - He Oosiee 5 paboumx AHel CO AHS €ro TOCTYIUIEHWS B OpraH WU
OpraHu3alyio, NpeJoCTaB/IsoLMe JOKYMEeHT U MH(OpMaLUIO.

3.1.3.3. Jluio, OTBeTCTBEHHOe 3a BbINOJHEHWe AaJMWHHCTPATHBHOM  MpOLIeAYPbI:
JIO/DKHOCTHOE JIUL[0, OTBETCTBEHHOe 3a (hOpMUpPOBaHUe MPOEKTa pelleHrsl O MpeoCTaB/IeHUd WIn
00 oTKa3se B Mpe/ioCTaB/IeHUH MYHULUIAIbHOM YC/IyTH.

3.1.3.4. Kpurepuii NpUHATUS peLleHUs: HaJIW4uue/OTCYTCTBHe OCHOBAaHMWW [/l OTKasa B
NpeJloCTaB/IeHU  MYHULMNAJIbHOM  yCJIyrd,  yCTaHOBAeHHbIX 1. 2.10  HacTosero
aZIMMHHCTPAaTHBHOIO perjaMeHTa.

3.1.3.5. Pe3ynbTar BbINOIHEHUS aJMUHUCTPAaTUBHOW MPOLIeyPhbI:

- TIOATOTOBKA CBefieHNH (MrchMa) 06 00beKTax UMYILeCTBa, BK/IIOUeHHbIX [lepeueHb - TPOeKT
peliieHusi 00 OTKase B MpeioCTaB/IeHUA MyHHULUMTATBHON YCIyTH.

3.1.4. TlpuHsTHe pellleHUs] O TIPeOCTaB/JIeHUY MYHHWLMIAIbHOW YC/IYTM Wi 00 OTKasze B
Npe/i0CTaB/IeHUM MYHULIMIIATbHON YCIYTH.

3.1.4.1. OcHoBaHue i1 Havaja aJMUHUCTPAaTUBHOU IPOLIeyphI: Npe/iCTaB/leHue 3asBIeHUs
Y JIOKYMEHTOB, @ TakKe MPOeKTa pelleHust J0/DKHOCTHOMY JIMLy, OTBETCTBEHHOMY 3a NPUHSATHE U
MOZNTMCaHNe COOTBETCTBYIOLErO PelleHMts.

3.1.4.2. CopepxaHve aJMUHHACTPAaTUBHOIO [eWCTBUS (aJMMHUCTPaTUBHBIX [I€WCTBUM),
NIPOJOJ/DKUTEIBHOCTD M (M/IM) MaKCUMaJIbHBIN CPOK ero (MX) BBITOJIHEHHUS: PACCMOTpPeHre MpoeKTa
pellieHUsl, a TakKXke 3asB/leHHsI M T[pe/ICTaB/AeHHbIX [JOKYMEHTOB [OJ/DKHOCTHBIM JIULIOM,
OTBETCTBEHHBbIM 3a TPUHSATHE W MOJINMCaHWe COOTBETCTBYIOLIEro pelleHHsi (O IpeJoCTaB/lIeHUU
yCayru und o0 oTKase B IpeJoCTaBlIeHUH YC/IyTH), B TedeHre 1 pabodero /iHsi CO HSI OKOHUaHUS
BTOPOM a[MUHUCTPaTUBHOU IPOLIeyPhI.

3.1.4.3. Jluyo, OTBeTCTBEHHOe 3a BBLINOJHEHWe AaJMWHHCTPATHBHOM  MpOLIeAYPbI:
JOJDKHOCTHOE JIULI0, OTBETCTBEHHOE 3a NPUHATHE U NOJIMCaHNe COOTBETCTBYIOLErO PeLleHNts.

3.1.4.4. KpuTepuil NpUHATHS peLIeHNs: Haauude/OTCYyTCTBME Y 3asiBUTeNs IpaBa Ha
TN0JIy4yeHye MyHULUMIIATIbHON YCIYTH.

3.1.4.5. Pe3ynbTarT BBINOMHEHUS aJMUHUCTPAaTUBHOM TNPOLiAYpbI: MOAMMCAHWE IHChbMa,
cofiepskaijero cBefieHuss 00 0ObeKTax HMMYILeCTBa, BK/IOUeHHbIX [lepeueHb b0 moAmvcaHue
peliieHusi 00 OTKase B Mpei0CTaB/IeHUA MyHHULIUMIATBHON YCIyTH.

3.1.5. Beigaua pesysbTara.

3.1.5.1. OcHoBaHue [j1s Hayajga aJMUHMCTPAaTUBHOW MPOLeAYpbI: MOAMNKMCAHHOE pelleHue,
SIBJISIOLL[eeCs: pe3y/IbTaToOM Ipef0CTaB/IeHUs] MyHULUMIIATILHOM YCIYTH.

3.1.5.2. CopepkaHve aJMHUHHUCTPATUBHOTO [JE€HCTBUs, TMPOAO/DKUTE/ILHOCTE U (WIN)
MaKCHMaJ/IbHbIM CPOK €r0 BBITIOJTHEHUS:

[OJDKHOCTHOe JIMLIO, OTBeTCTBeHHOe 3a [e/I0NPOM3BO/ICTBO, PEerucTpyupyer pe3yJbTar
TIpe/IOCTaB/IeHNsT MyHULMIAIBHOW yCIyTH W HArpaB/sieT CrocoO0M, yKa3aHHBIM B 3asiBJIEHUH, HE
no3/iHee 1 pabouero fHs CO /IHS OKOHYAHUs TPeTbel a/IMUHUCTPATUBHOM TPOLie/lyPhl.

3.1.5.3. JIuijo, OTBeTCTBEHHOe 3a BBINOJHEHWe AaJMHWHHCTPATHBHOM  IPOLIeJYPbL:
JIOJDKHOCTHOe JIML[O, OTBeTCTBEHHOE 3a /1eJI0NIPOM3BO/ICTBO.

3.1.5.4. Pe3ynbTar BBINOJHEHUS aJMUHUCTPAaTUBHOU MpOLie/lypbl: HalpaB/eHWe 3asBUTEIIO
pe3y/bTaTa rpe/j0CTaB/IeH)s] MyHULUITAIbHOM YC/IyTH CIOCOO0M, YKa3aHHBIM B 3asiBJIeHUH.

3.2. Oco6eHHOCTH BBITIOJTHEHUS aZIMUHICTPAaTUBHBIX MPOLEYP B 3/IEKTPOHHOM (opme

3.2.1. TlpegocraBnenre MyHuLMnaabHou yciyru Ha EIITY u [IT'Y JIO ocyuecTBasieTcs B
cootBeTCcTBUM € DPefepanbHbIM 3aKOHOM Ne 210-®3, PepepanbHbiM 3aKOHOM 0T 27.07.2006 Ne
149-®3 «0O6 wuHbopmalyy, WHGOPMALMOHHBIX TEXHOJIOTHUSIX M O 3aluTe HWH(OpMaIumn»,
nocraHoBnieHreM IlpaButensctBa Poccuiickorn ®epepayuu ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM TO/AIMCH, WCTIOIb30BaHHEe KOTOPBIX [OMyCKaeTcs Mpu oOpalljeHWH 3a ToTydyeHueM
roCy/lapCTBeHHBIX U MYHULIUITA/IbHBIX YCIYT».

3.2.2. [1nsa nony4yeHust MyH1LunanbHou ycnyry uepe3 EINIY wnm yepes I1I'Y JIO 3asBuUTento
HeoOX0ZMMO TIpe/IBapyTeIbHO TTPOUTH TpoLiecc perucrpaiyy B EfuHON cuctemMe HeHTUDUKALIAN
u ayreHTUUKaLuu (fanee - ECUA).
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3.2.3. MyHunumnansHast ycayra MoxkeT ObITh rosydeHa uepe3 1Y JIO ymibo uepes EIIT'Y.

3.2.4. Ona nopaun 3asiieHusi depe3 EIII'Y wmm uwepe3 IIT'Y JIO 3asBUTeNb [OJDKEH
BBITIO/THUTH CJIelyIOLue 1edCTBUS:

TIPOUTH HJieHTU(dUKaL1I0 U ayTeHTU(UKaluio B ECUA;

B muHOM KabuHeTte Ha ETIT'Y v Ha TIT'Y JIO 3amonHUTE B 3/1IEKTPOHHON (hopMe 3asiBlieHHe
Ha OKa3aHWe MYHULUMAJbHON YCIyTH;

- TPUJIOXUTh K 3asBJICHUIO 3/IEKTPOHHbIE [JOKYMEHTbl W HAallpaBUThb IIaKeT 3JIEKTPOHHBIX
JIOKYMEHTOB B AZIMWUHHCTpPALMIO nocpecTBoM QyHkumoHana EINTY v [T'Y JIO.

3.2.5. B pe3ysbTare Harpas/ieHUs IaKeTa JIeKTPOHHBIX JOKYMeHTOB rocpezactsom III'Y JIO
mibo uepe3 EIITY, AUC «Mexsen JIO» mMpou3BOAUTCS aBTOMaTUuecKasi perucTpaiusi
NOCTYNUBIIIEr0 IaKeTa 3/€KTPOHHBIX [JOKYMEHTOB W IIPUCBOEHME IaKeTy YHMKaJIbHOIO HOMepa
nena. Homep zena goctyrieH 3asiButeto B inuHoM KabuHete TIT'Y JIO u(umm) EITY.

3.2.6. Tlpu mipefocTaBieHUM MyHULMINaNbHON yoiyrd yepe3 IITY JIO mmbo uepe3 EINTY,
JOJDKHOCTHOE JTMLI0 AZIMUHUCTPALIUU BBITIO/IHSIET C/IeAYIOLe AeliCTBUS:

- (hopMUpyeT MPOEKT pellieHUss Ha OCHOBAaHUU JOKYMEHTOB, mocTynuBiiux uepe3 [II'Y JIO
mibo uepe3 EIITY, a Takke [JOKyMeHTOB (CBeJeHMI), TIOCTYIUBIIMX TIOCPeJCTBOM
MeXBeZIJOMCTBEHHOI'O  B3aMMOJIEMCTBUSL, W IepejjaeT [O/DKHOCTHOMY JIMLY, HaJleJleHHOMY
(GYHKLMSIMU 110 IPUHSTHIO pPeLleHus;

- TOCle pacCMOTPeHMsl [JOKYMEHTOB M TIPUHATUS pellleHusl O IIpefoCTaB/IeHUuH
MYHULIMIIAIBHOW yCayru (OTKase B MpefoCTaBAeHUM MYHULIMINANbHOW YCIyTH) 3aroJiHseT
nipenycmotpeHHbie B AVIC «Mexses JIO» Gopmbl 0 TIPUHSATOM pellIeHUd U TepeBOJWT Je/io B
apxuB AVC «Mexsen JIO»;

- YBeJJOMJISIeT 3asiBUTeJIs1 O [IPUHATOM peLIeHUH C ITOMOLBIO YKa3aHHBIX B 3asIBJIEHUU CPe/ICTB
CBSI3W, 3aTeM HarpaB/seT JOKyMeHT Croco0oM, yKa3aHHbIM B 3asBieHun: B ML, mibo
HampaB/isieT  3/eKTPOHHBIM  /[OKYMEHT, TIOJINMUCAHHbIA  YCWJIEHHOW  KBalW(ULIMPOBAHHOMN
3JIEKTPOHHOM TMO/TMCHIO JO/HKHOCTHOTO JIMLIA, TIPUHSIBILIETO pellleHre, B TMUHbINA KabuneT T1T'Y JIO
nm EINTY.

3.2.7. B ciyuyae MOCTYyIUIeHUsT BCeX [JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HaCTOSLero
a/IMIHHCTPATUBHOTO periaMeHTa, B (hopMe 3/IeKTPOHHBIX JOKYMEHTOB (3/IEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), JHeM oOpallleHusi 3a TIpeioCTaB/ieHMeM MYHHLIAIAJIbHOM YCIyTM CUMTAeTCs Jara
perucrpayuu rpuema fgokymeHTos Ha [1I'Y JIO wnu EIIT'Y.

WHdopmrpoBaHye 3asiBUTENSI O XO/le Y pe3yJibTaTe NpeJoCTaB/leH!s] MyHULIUIAaIbHOW YCITyTH
OCYIIIeCTB/ISIETCS B 3/IEKTPOHHOM (hopMe uepe3 JMUHBIN KaOWHeT 3asBUTesIs], Paclio/ioyKeHHbIA Ha
My JIO nu6o Ha EIIT'Y.

3.2.8. AgMUHUCTpALUA [IPU MOCTYIVIEHUH JOKYMEHTOB OT 3asBuTess rnocpeacrsom II'Y JIO
v ETITY 1o TpeGoBaHUIO 3asiBUTeJIs HAMpaB/sieT pe3y/ibTaT Ipe0CTaB/IeHusl YCIyTu B Gopme
5/IEKTPOHHOTO ~ /IOKyMeHTa, [MOJIMCAHHOIO YCW/IeHHOM KBalU(PULMPOBAaHHOM 3J/IEKTPOHHOU
MOJTKMCBI0 OJ/DKHOCTHOTO JIML|a, MPUHSBLIEr0 pelleHWe (B 3TOM C/ayuyae 3asiBUTe/b MpU Iojaye
3adBJIeHUS Ha IIpefloCTaB/ieHMe yCJIyrd OTMedaeT B COOTBeTCTBYHOLlEM TII0jie  TakKylo
Heo0X0JUMOCTB).

Beijaua  (HampaBsieHWe) — 5/€KTPOHHBIX  JIOKYMEHTOB,  SIB/SIOLIUXCS  Pe3y/bTaTOM
NpeJlOCTaB/IeHUs MYHULMINAJbHOU YCIYTH, 3asBUTEII0 OCYLIECTBISeTCS B [ieHb perucTpaluu
pesyJibTaTa Npe/ioCTaB/IeHNs MyHULIUITAIbHOU yC/IyTH AZIMUHUCTpaLen.

3.3. Tlopsiiok McCIipaB/ieHUst JOMYIeHHbIX OreYyaToK U OLUIMOOK B BBIZAHHBIX B pe3y/bTare
TIpe/i0CTaBJ/IeHUs] MyHULIATIAIbHOW YCIYTH JOKyMeHTax

3.3.1. B ciyuae eciu B BbIJJaHHBIX B pe3y/ibTaTe Mpe/OCTaBAeHUs] MyHULIUMNAJIbHOW yC/IyTU
JOKyMEHTax [IOMyIIleHbl OIeYaTKM W OHIMOKHW, TO 3asBUTEe/Ib BIpaBe I[PeACTaBUTh B
ApmvunncTpauyio/M®L] Herocpe[CTBEHHO, HallpaBUTh IIOYTOBLIM OTIIpaB/IeHHWEM, I10CPeACTBOM
EII'Y mnoamucaHHOe 3asiBUTe/ieM, 3aBepPeHHOe T[edvaTblo 3asBuTenss (MpU  HaAuuudd) WK
opopmsiieHHOe B ¢opMe  3JEKTPOHHOIO  JIOKYMeHTa U  TOJIIMCAaHHOe  YCUIEeHHOM
KBa/IM(ULIMDOBAHHOM  37IEKTPOHHOW TIOJIUCHIO  3asiB/ieHWe B TPOM3BOJIbLHON  Qopme 0
HE0OXO/IUMOCTH HCTIpaB/IeHUs1 JOMYIeHHbIX OMeuaToK W (WIM) OMMOOK C W3/I0KeHHEeM CYTH
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JOTYIIeHHbIX OMeYyaToK W(WiM) OMMOOK W TIPWIO)KEHHeM KOIMM JIOKYMeHTa, COjiepyKalliero
oreyaTky U (Win) OIIMOKY.

3.3.2. B Teuenue 3 (Tpex) paboumx AHEeH CO AHS PervCTpaluy 3asiBleHHUs 00 WCIpaBIeHUN
oreyarok U (win) oMbOK B BBIJAHHBIX B pe3yJibTaTe MpeA0oCTaB/IeHUss MYHULMIIAIbHON yCIyTH
JIOKyMeHTax OTBeTCTBEHHBIM CreLyanucT AJMUHHCTPAlMM YyCTaHaB/IMBaeT Ha/luuue OIeyvaTKu
(ommbku) u odopmiseT pe3yabTaT IpeJOCTaBlIeHHsT MYHULIMTANBHOW YCIyrd (JOKYMEHT) C
WCIIPABJIeHHBIMH ~ OreuvaTkaMu  (OmMOKaMu) WM HarpaB/sieT 3asBUTENI0 yBeJOMJIEHWE C
000CHOBAHHBIM OTKa30M B 0(OpPMJIEHUM JOKyMeHTa C UCIpaBJIeHHBIMU OrevaTkamu (OLIrbKamu).
Pe3ysbTar mpefocTaBieHUss MyHULMIAIBHOU YCAYTU (JOKYMEHT) AJMUHHCTpaLMel Harpab/isieT
crioco6oM, yKa3aHHbIM B 3asiBieHUM O HeOOXOAMMOCTU WCTpaB/IeHHsl AOMYIIeHHBIX OrevyaTok U
(v) o1MbOoK.

4. ®opMbI KOHTPOJIS 3a UCTIOJIHEHUEM aZIMUHUCTPAaTUBHOTO
peryiameHTa

4.1. TlopsiioK OCYIIecTBAeHHs TeKYIlero KOHTPO/s 3a COOJifoZileHHeM W UCTOJTHEeHHeM
OTBETCTBEHHBIMU [JO/DKHOCTHBIMM JIML[AMH MOJIO)KEHUM aJMUHHACTPAaTUBHOIO perjiamMeHTa U WHbIX
HOPDMAaTHBHBLIX  TIPABOBBIX  aKTOB, yCTAaHAB/IWBAIOI[MX TpebOBaHUS K  TPeA0CTaBIeHUIO
MYHULMIATBHOU YCIYTH, a TaK)Ke MIPUHATUEM PelleHU OTBeTCTBEHHbIMU JIUL[AMHU.

Tekyluli KOHTPO/Ib OCYILeCTB/ISIeTCS OTBETCTBeHHbIMHU crieliuasructaMu OMCY 1o kKaxzaou
rpolielype B COOTBETCTBUM C YCTaHOBJIEHHbIMU HACTOSILMM aJMUHUCTPATUBHBIM perjiaMeHTOM
cojiep)kaHueM [JIeCTBUM M CPOKaMM HX OCYIIeCTB/IEHUs, a Takxe IyTeM [pOBeJeHus
PYKOBOJHWTE/IEM (3aMeCcTUTesleM PYKOBOAUTE/Isl, HAUa/JIbHUKOM OTZena) AJMUHHCTPALMi NPOBEPOK
WCTIO/THEHUST TIOJIO’KeHWM HacCTOSIIero aJMWHUCTPATUBHOIO perjaMeHTa, WHbIX HOPMaTUBHBIX
IPaBOBbIX aKTOB.

4.2, TIopsiioOK U TIepUOAWYHOCTH OCYIIECTBJIEHUS] TUJIAHOBBIX U BHEIUIAHOBBLIX TTPOBEPOK
TOJTHOTBI U KaueCTBa NpeiOCTaB/IeHUsI MyHULUIIATbHOU YCTYTH.

B wensx ocyujectBieHHsi KOHTPO/IS 32 TIOJHOTOM M KauyeCTBOM TIpefoCTaB/eHUs
MYHULMIATbHOU YCIYTH MPOBOJASATCS MJIAaHOBbIE Y BHEIIJIAHOBbBIE MPOBEPKHU.

[TnaHOBBIe MPOBEPKU TPel0CTaB/IeHNsI MYHULIMMNA/IbHOW YCIYTH MPOBOASTCS He uallje OAHOro
pasa B TpU rojila B COOTBETCTBUH C IJIAHOM TIPOBe/IeHUs IPOBEPOK, YTBEP>KAEHHbIM PYKOBOJAUTE/IEM
AMUHHCTpaLUHN.

[Ipy mpoBepke MOTYT pacCMaTpUBaTbCS BCE BOIPOCHI, CBsI3aHHbIE C TMpPeJ0CTaB/IeHUEM
MYHULMINAMBHON yCayrd (KOMILUIEKCHbIe TIPOBEPKH), WIW OTZAe/bHbI BOIPOC, CBSI3aHHBIM C
rpe/l0CTaB/IeHueM MYHULIMIAIbHON YCIyTH (TeMaTuueckue MPOBepKH).

BHeryiaHOBble TIPOBEPKM TIpeOCTaB/IeHUss MYHULMMNAJAbHOW YCAYyTd TPOBOASATCS  TIO
obparrieHus M GU3NYECKUX, FOPUIAWUECKUX JIMI] W WHUBUAYa/JbHBIX TIpeATIPUHUMATE/IeH,
oOpalljeHHsIM OpraHoOB T'OCYZAPCTBEHHOW BJIAaCTH, OPraHOB MECTHOTO CaMOYIIPaB/IeHHUs, HUX
JIOJDKHOCTHBIX JIML, & TaKXe B LieJiAX MPOBEPKUA YCTPaHEHWs! HapyILleHWW, BbISIBJIEHHBIX B XO[e
TIPOBe/IeHHOM BHETVIAaHOBOW TIPOBEPKHU. YKa3aHHbIe oOpallleHus TI0/|jie)KaT PerUCTpalvy B JleHb UX
TIOCTYTI/IEHHSI B CUCTEMe 3/IeKTPOHHOT0 ZIOKYMEeHT0000pOTa 1 /Ie/IONPOU3BO/[CTBA A IMUHUCTPALUH.

O nipoBeieHUM TIPOBEPKM W3/laeTCsl MPABOBOM aKT AJIMUHUCTpALIMK O MPOBeJeHUH MPOBePKHU
WICIIOJTHEeHUS aIMUHUCTPAaTUBHOTO perjiaMeHTa Mo MpeAoCTaB/IeHUI0 MyHULIMNAJIbHOW YCTyTH.

[To pe3ysibTaTaM NpOBeZieHUsI TIPOBEPKU COCTABJISIETCS aKT, B KOTOPOM /IO/DKHBI OBIThH YKa3aHbI
JIOKYMeHTa/lbHO TOATBepKAeHHble (aKTbl HapYyIleHWW, BbISBI€HHble B XOJle TPOBEPKU, WU
OTCYTCTBHME TaKOBBbIX, a TakKXe BbIBOJbl, COJEp)Kalllke OLEeHKY TMOJIHOTBI M KauyecTBa
Mpei0CTaB/eHNUsT MYHULUIAAbHOU YC/IYTM W TPEeJJIOKeHHs T0 yCTPAaHEHWIO BbISBIEHHBIX MPU
rpoBepke HapyieHui. [Ipy MpoBe/leHWH BHEIJIaHOBOM MPOBEPKU B aKTe OTPa)KaroTCs pe3y/bTaThbl
TIPOBEPKU (haKTOB, M3/I0KEHHBIX B 0OpAIlleHNH, a TaK)Ke BBIBOZBI U TPE/JIOXKEeHUs TI0 YCTPaHeHUIO
BbISIBJIEHHBIX 1PY TIPOBEPKe HapyLlIeHU.

[To pe3ynbTaTam paccMOTpeHUst 0OpailjeHni JaeTcsi MMCbMEeHHBIN OTBeT.
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4.3. OTBeTCTBEHHOCTb [IO/DKHOCTHBIX JIMI] 3a pelleHWs | fedctBus (Oe3geiicTBue),
TpUHMMaeMble (OCYyIeCTB/sieMble) B XO/ie MpeJi0CTaB/IeHUs] MyHULIUMNA/JIbHOW YCIyTH.

[o/DKHOCTHBIE JTUIlA, YIIOJIHOMOYeHHbIe Ha BbITIOJIHEHME aJMUHUCTPATUBHBIX JelCTBUMH,
MpelyCMOTPEHHbIX HACTOSILIUM  a[IMUHUCTPAaTUBHbBIM perjiaMeHTOM, HeCyT TePCOHAJIbHYIO
OTBETCTBEHHOCTh 3a COOJFOZieHre TpeOOBaHMI /IEHCTBYIONIMX HOPMATHUBHBIX TMPABOBBIX AKTOB, B
TOM 4YKC/e 3a COO/MofieHre CPOKOB BBITIOJIHEHUSI aJMHUHUCTPATUBHBIX [€HCTBUM, TIOJHOTY HX
COBepILIeHHs], COOJTIO/IeHN e TIPUHIIUITOB TIOBEZIEHHSI C 3asiBUTE/ISIMUA, COXPAaHHOCTh JOKYMEHTOB.

PykoBoguTenlb AZIMUHUCTPALIMA HeECeT TIepPCOHA/IbHYI0 OTBETCTBEHHOCTh 3a obecrieueHHe
Npe0CTaB/IeHUs MYHULIUIA/IbHOW yCIIyTH.

PaboTHUKM ~AJMUHUCTpAL[Md TIPU  TIPeJOCTaBAeHWUM MYHULIMIAIBHONW YC/IYyTU HeCyT
MepPCOHA/ILHYIO0 OTBETCTBEHHOCTb:

- 3a HEWCIIOJIHEeHWe WU HeHajJjiexxalllee MCIOJHeHHWe aJMHUHUCTPaTUBHBLIX MpOLeAyp Tpu
Tpe/0CTaB/IeHUM MYHHULIUMTIATILHOMN YCIyTH;

- 3a [jehcTBus (Oe3jeiicTBHE), BJEKyIlMe HapyIlleHHe TIpaB U 3aKOHHBIX HWHTEpPEeCcoB
br3MUeCcKUX WK IOPUIAYECKUX JIUL], UHAUBUAYaIbHbIX MpeANpUHUMaTeIei.

[o/DKHOCTHBIE /ML, BUHOBHbIe B HEUCIIOJHEHUW WM HeHajjexalleM HWCIIoTHeHU!
TpeOOBaHUI HACTOSIIETO aZ/MUHHUCTPAaTUBHOTO perjaMeHTa, MPHUB/IEKAIOTCS K OTBETCTBEHHOCTH B
TMOpsi/iKe, YCTaHOB/IEHHOM /IeMCTBYIOIIUM 3aKOHOZATe/IbCTBOM PD.

5. [locyie6HbIH (BHeCYZeOHBIN) TTOPsAJ0K 00>Ka/TIOBaHUS pellieHui
U feticTBuli (Oe3/eiiCTBUS) OpraHa, Pei0CTaBJISFOIIero
MYHULMIAIBHYIO YCIYTY, a TAK)Ke JO/DKHOCTHBIX JIML] OpraHa,
TIPeJOCTABJISIOIEr0 MYHHULIUTIA/ILHYIO YCITYTY,

MO0 MYHHUIUMATBHBIX CTY>KaIIHX,
MHOTO(YHKIIMOHA/ILHOTO 1[eHTpPa MPe/[0CTaBIeHUsS TOCYAapCTBEHHBIX
Y MYHUILIATIANbHBIX YCIyT, paO0OTHUKA MHOTO(YHKI[MOHATLHOTO 1I€HTpa
MIpeI0CTaB/IeHUS TOCY/IaPCTBEHHBIX U MYHHUIUMAIBHBIX yCIYT

5.1. 3asBuTtenM MO0 WX TIPEACTAaBUTENIM WMEKOT TIPaBO Ha JocynebHoe (BHecyzeOHOe)
ob)kajioBaHWe pellleHMd U JelcTBuil (Oe3melicTBUS), TPUHSATBIX (OCYILIECTBISIEMBIX) B XOZe
Tpe/l0CTaB/IeHUs] MyHULIUTIATbHOW yCTyTH.

5.2. Tlpegmetrom pocyzae6HOro (BHecyZeOHOro) oOXKa/OBaHWS 3asiBUTENIEM peIleHud |
nevictBuil (Oe3/eliCcTBYsI) OpraHa, TMPeAOCTAaBJISIOIIEr0 MYHHUIMIIAIBHYIO YCIYTY, AO0/DKHOCTHOTO
JIULIA OpraHa, MpeJoCTaBJISIOLIEr0 MYHHULMITABHYIO YCIYTY, MO0 MYHULIMIIATBHOTO CITy>Kalllero,
MHOTO(YHKIIMOHA/ILHOTO 1[eHTPa, PabOTHHUKAa MHOTO(MYHKIMOHATBHOTO IIEHTpa SIBJSIIOTCSA, B TOM
yucse:

1) HapyllleHre CpoKa peryMcTpalyy 3ampoca 3asBUTesisl O MpeAoCTaBlIeHUd MYHHULUIATbHON
yCIYTH, 3alpoca, YKa3aHHOro B ctaTee 15.1 ®enepanbHOro 3akoHa Ne 210-P3;

2) HapylleHWe CpOKa TIpeJoCTaB/ieHus] MYHULMMaJbHOM yciayrd. B yka3aHHOM ciydae
nocyznebHoe (BHecyseOHOe) oO)Ka/lioBaHMe 3asiBUTe/IeM pellleHWM U JelcTBuil (Oe3zmelicTBus)
MHOTO(YHKIIMOHA/ILHOTO IIeHTpa, pabOTHWKA MHOTO(YHKI[MOHAJTBHOTO I[eHTpa BO3MOJKHO B
c/lydae, ecjii HA MHOTOGYHKIJMOHABHBIN 11eHTp, pelleHus U JAelcTBusi (Oe3/eicTBrEe) KOTOPOTOo
o0>KanyroTcs, BO3J/IO)KeHa (DYHKI[US T0 TIPeAOCTaB/I€HUIO COOTBETCTBYIOIIMX MYHHUIUMATBHBIX
yCJIyT B TIOJTHOM oObeMe B TIOpsifiKe, oripe/ie/ieHHOM 4acThio 1.3 ctatbu 16 ®esepanbHOrO 3akoHa
Ne 210-®3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WA WH(GOPMAIUK MO0 OCYIeCTBIeHUs JeHCTBUM,
ripe/iCTaB/ieHle WM OCYLeCTB/IeHHe KOTOPbIX He TpeJyCMOTPeHO HOPMaTUBHBIMU ITPABOBLIMU
aktamMu Poccuiickoii ®ezepariui, HOpPMaTHBHBIMHM TPAaBOBBIMU akTaMu JIeHMHTpa/cKoi ob/acTtu
7SI TIpe/IOCTaB/IeHHs MyHULIUITAIbHON YCITyTH;

4) oTKa3 B TpUeMe JOKYMEHTOB, TIpe/[CTaB/ieHhe KOTOPBIX TMPeAyCMOTPeHO HOPMaTUBHBIMU
MpaBOBbIMU  aKTamMu  Poccuibickoit ~ ®ezepaijuy, HOPMaTUBHbIMA  TPAaBOBBIMU  aKTaMH
JleHMHTpaicKol 06/1acTy AJis TIpeIOCTaB/IeHUsI MyHULIUTIABLHOW YC/TyTH, Y 3asiBUTEJIS;
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5) oTka3 B TIpeJOCTaB/eHUM MYHMULMIIANBHOM YCIyrd, eC/ld OCHOBaHMWs OTKasa He
NpelyCMOTPeHbl (pefiepa/ibHbIMM  3aKOHaMHA M TPUHATBIMU B COOTBETCTBMM C HUMHU WHBIMHU
HOpPMAaTHBHBIMHU NTPaBOBbIMHU akTamu Poccuiickoii Peziepaliviv, 3akOHaMK ¥ UHBIMU HOPMaTUBHBIMU
TIpaBOBbIMU akTaMu JIeHMHrpazckoi obsactu. B yka3aHHOM ciiyuae JocyzeOHoe (BHecyzeOHOe)
ob>kasioBaHUe 3asiBUTEIEM pellleHnid U JlelcTBuid (0e37eiiCTBUSI) MHOTO(YHKI[MOHATLHOTO 1I€HTPa,
pabOTHMKA MHOTO(QYHKLMOHATBLHOTO LieHTpa BO3MOXKHO B cjyuae, ecqu Ha M®ILI, pemieHusi u
neiictBusi (Oe3zeliCTBHEe) KOTOPOTO O00Ka/lyrOTCs, BO3/IOKeHa (YHKIWS TI0 TIPeJO0CTaB/IEHUIO
COOTBETCTBYIOILIUX MYHHULUMAILHBIX YCAYT B TIOJHOM 00beMe B TOpsifike, OMpe/ie/IeHHOM YacCThiO
1.3 cratbu 16 ®epepanbHOro 3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTeJs TPU TPeJOCTaBIeHUN MYHULMIAIbHOM YCIyTH TUIaThl, He
1IpeJlyCMOTPEeHHOW HOPMAaTHMBHBIMK MPaBOBbIMU akTaMu Poccuiickoit dezepaliii, HOpMaTUBHBIMU
TIpaBOBBIMU aKTaMu JIeHUHrpajckoi 0b1acTy;

7) OTKa3 opraHa, Npe/i0CTaB/IsIoLero MyHULMINAIbHYO YCIYTY, JO/DKHOCTHOTO JIMLjA OpraHa,
TIPeJIOCTABJISIFOIIEr0 MYHULIMIIATbHYIO yCIyTy, MHOrO(QYHKIIMOHA/IBHOTO LieHTpa, paboTHUKa
MHOTOQYHKIJMOHA/IbHOTO 1[eHTpa B WCIIPAaBJI€HUM [OMYyIIeHHbIX MMM OIeYaTOK U OIIHMOOK B
BbI/JaHHBIX B pe3yJibTaTe MpeAoCTaB/eHUss MyHULUMNAIbLHON YCIyTH JOKYMeHTax JIMbo HapyllieHue
YCTaHOBJ/IEHHOTO CPOKa TaKWX WCIpaBieHWA. B yka3aHHOM ciydae gocyzebHoe (BHecyzeOGHOe)
ob)kasioBaHHe 3asiBUTe/IeM pellleHui U felicTBuil (6e3melicTBYSI) MHOTO(YHKIIMOHA/ILHOTO 1eHTpa,
paboTHHKa  MHOTOQYHKIJMOHaJBHOTO  IIeHTpa  BO3MOXKHO B (Jiyyae, eCId  Ha
MHOTO(YHKIMOHAbHBIN TeHTp, pelleHus U JelicTBusi (Oe3melicTBHE) KOTOPOTO O0XKaTyrHOTCS,
BO3/I0)KeHa (PYHKLMSI MO TPeZ0CTaB/JeHUI0 COOTBETCTBYIOLMX MYHHULMMNAAbHBIX YCAYT B MOJHOM
obBeme B Mopsifike, oripeZie/ieHHOM uacThio 1.3 crateu 16 ®epepanbHOro 3akoHa Ne 210-D3;

8) HapylleHre cpoka WM TOpSsiiKa BblJjaud JOKYMEHTOB IO pe3y/bTaTaM IpefoCTaB/leHUs
MYHULIMIAIBHOW yCITyTH;

9) mpuoCTaHOB/EHWe TMpe/OCTaBlAeHUs MYHULUMNAJbHOW yC/IyrHM, €CIM OCHOBaHUS
MIPUOCTAHOBJIEHUS] He TIPe/lyCMOTPeHb! (pe/ilepaibHbIMU 3aKOHaMH U TIPUHSATHIMU B COOTBETCTBUU C
HUMM WHBIMM HOPMaTUBHBIMM T[PaBOBbIMH akTamMu Poccuiickoii ®efepaiyy, 3aKOHaMH MU
MIPUHATBIMU B COOTBETCTBUM C HUMHU MHBIMW HOPMaTUBHBIMU MPABOBLIMM aKTaMH JIeHWHIpaZicCKoOU
obnactu. B ykazaHHom ciyuae focygebHoe (BHecyeOHOe) oO)kasoBaHYe 3asiBUTe/IeM PeIlIeHrd 1
JevictBuii (6e3/eicTBYsI) MHOTO(YHKI[MOHANLHOTO 11eHTpa, paboTHHKA MHOTOQYHKLMOHAIHLHOTO
LleHTpa BO3MOXXHO B CJ/lyyae, eC/M Ha MHOTrO(QYHKLMOHA/IbHbIN LeHTP, pelleHus U [eHCTBUS
(6e3meticTBHE) KOTOPOTO 00KaMyIOTCsI, BO3/I0)KeHa (DYHKIIMS 10 TIPeJOCTaB/I€HHUI0 MyHUILIUIATLHOM
yC/IyTH B TIOJTHOM 0OBbeMe B TIOPsIZiKe, OTpesie/leHHOM 4acThio 1.3 ctatey 16 ®PesepanbHOrO 3aKOHA
Ne 210-®3;

10) TpeboBaHuMe y 3asBUTES MPU MIPeAOCTABIEHIA MYHULATIA/TBHON YC/IyTH JOKYMEHTOB WIN
vH(poOpMalLMy, OTCYTCTBMe M (WIM) HEeJOCTOBEPDHOCTb KOTOPBIX He yKa3blBalUCh IpU
NepBOHAYa/JILHOM OTKa3e B TpHeMe [OKyMeHTOB, HeOOXOAWMBIX [l  TIpeJoCTaBJIeHuUs
MYHHULUMAIBHON yCIyTy, MM60 B TIPeJOCTaB/IeHUM MYHULIMIIAJILHOW YC/IYTH, 3a WCKIHOUeHUeM
C/ly4aeB, MpeLyCMOTPeHHbIX MYyHKTOM 4 yactu 1 crateu 7 depepanbHOro 3akoHa Ne 210-@3. B
yKa3aHHOM ciydae gocylebHoe (BHecyneOHOe) oO)kajoBaHUe 3asiBUTeNIeM pelleHUd U JelCTBUM
(6e3peticTBUSI) MHOTO(YHKIMOHANTBHOTO LI€HTpPa, PabOTHMKA MHOTO(YHKIMOHAIBHOTO IIeHTpa
BO3MO>XKHO B CJlyuyae, eCcii Ha MHOTO(YHKIIMOHA/IbHBIM TIeHTp, pellieHus U JeicTBus (be3zelicTre)
KOTOPOTO  OOXKaMylOTCs, BO37IO’KeHa (YHKIMS TI0 TPeAOCTAaBI€HHI0  COOTBETCTBYIOLIMX
MYHHULUMAIBHBIX YC/IYT B TIOJTHOM oObeme B TOpsifike, OmpefiesieHHOM dYacTbio 1.3 cratbu 16
®epepanbHOro 3akoHa Ne 210-P3.

5.3. XKanoba nozpaetcst B micbMeHHOM opMe Ha OyMa)KHOM HOCHTesle, B 37IEKTPOHHOU (hopme
B OpraH, MpeOCTaB/SIONIMNA MyHUIMNanbHyto ycayry, I'BY JIO «M®Ill» mbo B Komwurer
9KOHOMUYECKOTO Da3BUTHSI W WHBECTULIMOHHOMN JlesTesibHOCTH JIeHMHrpajckoi obmacTy,
sBysiroruiics yupeautesnieM I'BY JIO «M®L» (ganee - yupegutens I'BY JIO «M®1]»). XKanobel Ha
peliieHus1 U AielicTBUs (Oe3/eiicTBYe) PYKOBOIUTEISl OpraHa, MpeoCTaB/Isiolero MyHULIMIAIbHYHO
yCyTy, TIOJAIOTCSI B BBIMIECTOSIMI OpraH (MpY €ro Haju4vu) A00 B C/yyae ero OTCYTCTBHS
paccMaTpUBarOTCs HEToCpe/ICTBEHHO PYKOBOJUTEIEM opraHa, TIpe/l0CTaBJISIOLLET0
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MYHHULIMTIABHYIO ycayry. 2Kanobel Ha peienust u gedictBusi (6e3geiictBue) paborauka I'BY JIO
«M®I» mofarTCcs PYKOBOAUTEN0 MHOrO(YHKIMOHA/NBLHOTO LieHTpa. JKamoObl Ha pellleHUs U
nevicteus (6esgeiictue) ['BY JIO «M®PLI» nogarotcst yupegutesto [BY JIO «M®Il».

JKanoba Ha pemenus U  JeiictBusi  (Ge3zelicTBUe) opraHa, IpeJOCTaBJISIOLETO
MYHULIAIIAIBHYI0 YCIYTy, [O/DKHOCTHOIO JIML[a OpraHa, IpefoCTaBJISIOLero MYHHULMIAIbHYHO
yC/Iyry,  MYHULIMIIAJBHOTO  C/Iy)Kalllero,  PyYKOBOJAWTENs  OpraHa,  IpeJoCTaBJIsIOLEro
MYHHULIMIIATBHYIO YC/IyTy, MOXKeT ObITb HarpaBjeHa 10 TIouTe, uepe3 MHOTO()YHKIMOHATbHBIN
LEHTP, C MCIO0/b30BaHUEM HWH(POPMAL[MOHHO-TEJIEKOMMYHHUKALIMOHHOW ceTU  «VIHTepHeT»,
oturaneHOrO caliTa opraHa, MpeJOCTaB/ISIONIEr0 MYHHUIUNAABHY0 ycayry, EITY mbo TIT'Y
JIO, a TakXe MOKeT ObITb TMpPUHSTA TNPU JUUHOM TipueMe 3asBuTesisl. JKanmoba Ha pellleHHs] U
nevictBusi (Oe3zelicTBHe) MHOTO(MYHKIIMOHABHOTO 1IeHTpa, pabOTHHWKAa MHOTO(YHKIMOHATBHOTO
L[eHTpa MO)XeT ObITb HarpaB/ieHa IO TIOYTe, C HCIOJb30BaHHEM HH(GOPMAIMOHHO-
Te/IeKOMMYHHUKALIMOHHON ceTH «VIHTepHeT», O(ULMaJbHOrO caliTa MHOTO(QYHKLMOHATbHOTO
1eHTpa, ETIT'Y 6o II'Y JIO, a Takke MOXeT ObITh TIPUHSITA TIPU JIMYHOM TIpHeMe 3asBUTeIs.

5.4. OcHoBaHMeEM /il Hayaja TIPOLieyphl [ocyaeOHOro (BHecyzeOHOro) 00)KasoBaHUS
SIBJISIETCSL TI0/laua 3asiBUTE/IeM >Karo0bl, COOTBETCTBYOIIeH TpeOoBaHMSIM uyacTh 5 craTbu 11.2
®epepanbHOro 3akoHa Ne 210-P3.

B mcbMeHHOM »kanobe B 00s13aTe/IbHOM TOPSsiIKe YKa3bIBAKOTCS:

- HaMeHOBaHWe OpraHa, MpeioCTaB/ISIOIer0 MyHULUMIIATIBHYIO YCIYTY, JO/DKHOCTHOTO JIULIA
opraHa, TIPeJOCTaBJISIFOIIEr0 MYHHULMMAABHYIO YCIyTy, 100 MYHULMIIAIBHOTO —C/y)Kallero,
bwmana, otaena, yganeHHoro pabouero mecta I'BY JIO «M®ILl», ero pykoBogutens u (Wu)
paboTHUKa, pellieHUs U AelcTBUs (Oe3/1elicTBUe) KOTOPBIX 00XKamyoTCs;

- (amwnus, MMs, OTUeCTBO (TOC/e/Hee - MPU Ha/JWUWH), CBEJIeHUS] O MeCcTe >KUTelbCTBa
3asBUTesIs - GU3NUECKOro /LA MO0 HauMeHOBaHUe, CBeJleHUsI O MecTe HaxOxK/IeHUsl 3asiBUTes -
IOpUNUECKOTO JIMlla, a Takke HoOMep (HOMepa) KOHTAakTHOro TesnedoHa, azpec (ajpeca)
3JIEKTPOHHOM TOUTHI (TPU Ha/MUMK) U TIOUTOBBIN ajpec, M0 KOTOPHIM JJO/DKeH ObITh HaripaBJieH
OTBeT 3asBUTeJIIO;

- cBefeHusi 00 oO)anyeMmbIX —pelleHusix U jeicTtBusx (Oe3melicTBUM)  oOpraHa,
TNIpeIOCTaB/ISIOIer0 MyHULIMITAIBHYIO YCIYTY, NO/DKHOCTHOTO JIMLJA OpraHa, NpefoCTaBJIsoLero
MYHHULUMAIBHYIO YCIyTy, MO0 MYHMLIMIIAJIBHOTO CJy’Kallero, ¢wvavana, OTAena, YAaJeHHOTO
pabouero mecta I'BY JIO «M®I1», ero paboTHUKA;

- JI0OBOJbl, HA OCHOBAaHMU KOTODbLIX 3asBUTe/b He COrJaCeH C pelleHHeM M [JelCTBUEM
(Ge3peiicTBMEM) oOpraHa, TpeJOCTAB/SIOLET0 MYHUIAIMAIBHYIO YCIYTy, [I0/DKHOCTHOTO JIMLA
opraHa, TIPeJIOCTaBJISIFOIIEr0 MYHHULMMAABHYIO YCIyTy, 100 MYHULMIIAIBHOTO —C/y)Kallero,
bwmana, otaena, yganeHHoro pabouero mecta I'BY JIO «M®ILl», ero paboTHUKa. 3asiBUTEIEM
MOTyT OBITh TIpeZCTaB/eHbl JAOKYMeHThl (TP Ha/JW4uM), TIOATBEP>KIAIOLMe AO0BObI 3asiBUTEs,
00 UX KOTTHH.

5.5. 3asiBUTe/Ib UMeeT TIPaBO Ha IoJyiyueHre MHPOPMaLMU U JOKYMeHTOB, HeOOXOAUMBIX [I/Ist
cocTaBeHus] 1 000CHOBaHUS anoObl, B CAydYasix, YCTaHOBEeHHBIX craTtbeil 11.1 ®PexgepanbHOro
3akoHa Ne 210-®3, ripu yClI0BUM, UTO 3TO He 3aTparuBaeT TpaBa, CBOOO/bI M 3aKOHHbIE WHTEepPeChl
JPYTHX JIUL ¥ eC/IU yKa3aHHble MH(OpMaLUs U JOKYMEHThI He COZlep>KaT CBeJleHUi, COCTaB/ISOLNX
roCy/lapCTBEHHYIO WM UHYIO OXPaHSIeMYIO TaiHy.

5.6. ’Kano6a, mocTynuBIIas B opraH, MpejoCTaB/SIOMMI MyHULIUIaNBHY0 yoayry, ['BY JIO
«M®L», yupemuremo I'BY JIO «M®PL]» nubo BbiecTosMid opraH (NpU ero HaaUMuuM),
TIO/I/IE)KUT PAaCCMOTPEHHIO B TeueHHe TSTHAALaTH paboumx AHEeN Co AHS ee PerucTpanyu, a B
cjlyyae 00XKajoBaHUsSI OTKa3a OpraHa, IpeJoCTaBJISIIOLIEro MyHHULUIanbHywo ycayry, ['BY JIO
«M®Ll» B mpueme [JOKYMEHTOB y 3asBUTe/isi JMOO B WCIpPaB/IeHUX [OIYIIEHHBIX OIMEYaTOK |
oMOOK WM B cydae 00yka/ioBaHHMsI HapyllleHUsI YCTaHOBJIEHHOTO CPOKa TaKWX WCIIPaBJ/ieHUH - B
TeueHHe MATH pabounx JHel Co JHS ee perruCTpaLii.

5.7. Tlo pe3ynbTaTaM pacCMOTPeHHsI Ka100bl IPUHUMAETCSI OZHO U3 C/Ie[yHOIUX pellieHnH:

1) xanoba yjoBneTBOpsieTcsi, B TOM uuciae B (opMe OTMeHbI TIPHHSTOTO PpelleHws,
WCTIpaB/IeHUs1 JOMYIeHHbIX OIeYaToK M OMIMOOK B BBIJAHHBIX B pe3y/bTaTe TMpeAoCTaBeHUs
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MYHHULMMNAIbHON yC/IYIM [JOKyMeHTaX, BO3BpaTa 3asBUTEII0 [IeHeXXHbIX Cpe/CTB, B3MMaHUe
KOTOpPBIX He TMpeAyCMOTPEHO HOPMAaTHMBHBIMM MpaBOBbIMU akTamMu Poccuiickoir Pegeparuuy,
HOPMaTHBHBIMH TPABOBBIMH aKTaMu CyOBeKTOB Poccutiickoii depeparium;

2) B y/I0B/IeTBOPEHUU Ka/i00bl 0TKa3bIBAETCS.

He nosgHee aHs, crefyrolero 3a JHeM MPUHATHS pelleHusl M0 pe3y/bTaTaM pacCMOTPeHUs
)KasnoObl, 3asiBUTETI0 B MUCbMeHHOW (opMe U T0 yKeJlaHWIO 3asiBUTeNst B 3JIEKTPOHHOU (opme
HArpaBJ/IsieTCsl MOTHBUPOBAHHBIN OTBET O pe3y/bTaTax paCCMOTPEHHUS XKalo0bl.

B ciiyuae mipu3HaHuUs »KanoObl Tojjiekalliell yI0BIeTBOPEHUIO B OTBeTe 3asBUTENO JAeTCst
MHpOpMaLMsl O [eMCTBUAX, OCYLLeCTB/SIeMbIX OpPIraHOM, IPeJOCTaB/SIOLMM MyHULIMIAIbHYHO
yCJIyTy, MHOTO(YHKLIMOHA/IbHBIM LIEHTPOM B Lie/ISIX He3aMe//IMTe/IbHOTO YCTPaHeHUs! BbISIBJIEHHBIX
HapylleHWid MNPy OKa3aHUM MYHULMIAAbHOM YCAYTM, a TakKXe TIPUHOCATCS W3BUHEHHUS 3a
JIOCTaB/IeHHble HeyJ00CTBa M yKasbiBaeTCsi WHGOpMaLMsl O AadbHeWIINX JelCTBUsIX, KOTOpbIe
HeoOXO0ZMMO COBEPIIUTH 3asiBUTEJTIO B LIeJISIX MOTyYeHHUst MyHULIMTIATBHON YCITyTH.

B oiyuae mpusHaHUsl Kajno0bl He TIOJ|jie)kalllell yAOBIeTBOPEHUID B OTBeTe 3asiBUTE/THO
JIAI0TCS  apryMeHTUPOBaHHble pas3bsiCHEHHWSI O TPUYMHAX [IPUHATOrO pelleHus, a Takxke
vH(opMaLysi o Topsiike 06ka/ioBaHMsI TIPUHSITOTO PelleHusl.

B ciyuae ycTaHOBNEeHUs B XO/ie WM TI0 pe3y/bTaTaM PaCcCMOTPEHHs >KarmoObl MPU3HAKOB
COCTaBa aJMMHHCTPAaTUBHOTO TIPaBOHAPYIIIEHHUs WK TIPeCTYIUIeHUs! J0/KHOCTHOe JIUL0, pab0THUK,
HaJle/leHHbIe  TIOJTHOMOYMSIMM  TI0  PaCCMOTPEHHIO Kajo0, He3aMeJIUTeNbHO —HaIpaBJIsioT
VMeIoL1ecs] MaTepuasbl B OpraHbl POKypaTyphbl.

6. Ocob6eHHOCTH BBITIOJTHEHHS a/IMUHUCTPATUBHBIX MPOLIeAYD
B MHOTO()yHKLIMOHAJIbHBIX LIeHTpax

6.1. IlpenocraB/ieHne MyHULMNAJIBHOU yoiyrd nocpeactsoM ML ocymectsiasieTcss B
noapasgenenusx [BY JIO «M®L» npu Halvuuu BCTYIMBIIENO B CUIY COIVIALLIEHUS O
B3auMogeucteuu Mexay ['BY JIO «M®L» u OMCY. IlpenocraBieHre MyHULIMIAIbHOM YCIYTH B
nHbIX M®L] ocyiecTBasieTCs NMPU HaIMUMKM BCTYNMUBIIErO B CHJIy COTJIAIleHHsI O B3aUMOZENCTBUN
Mexay ['BY JIO «M®1l» 1 uaeim MOII.

6.2. B ciyuae nogauu AOKYMEHTOB B AJMUHMCTpaLMiO TiocpeAcTBoM ML crienmanucT
M®LI, ocyiecTBIsIOWMN IpYeM JOKYMEHTOB, NIPeJCTaB/JIeHHbIX /IS TI0JIyUYeHUs] MyHULMIIaTIbHON
YCJIyTH, BBITOHSET Celytolie JeiCTBUS:

a) yZAoCToBepsieT JIMYHOCTb 3asiBUTeNs WIM JIMYHOCTb U IIOJIHOMOUYMSI 3aKOHHOTO
TIpe/ICTaBUTe ISl 3asiBUTeIS - B C/lyuae obpalleHusi pU3nueckoro juLia;

YAOCTOBepsieT JIMYHOCTb M IIOJIHOMOYMSI TpeACTaBUTeIsl FOPUAWYECKOro JiMLa WU
WH/IMBU/YallbHOTO TIpeJINIpUHUMaTeNiss - B Caydae oOpalleHdsi FOPUAUUECKOro JMLa WU
VIHIMBU/Iya/IbHOT'O TIpeJTIIpUHMMATeIs;

0) orpezesnisieT mpeAMeT oOpallleHus;

B) IPOBOJMT TIPOBEPKY MPABUIBLHOCTH 3arl0/THEHHs 00palijeHus;

I') IPOBO/IUT MPOBEPKY YKOMITJIEKTOBAHHOCTH MaKeTa [JOKYMEHTOB;

[l) OCyILecCTB/sleT CKaHWPOBaHWe IpeJCTaB/leHHbIX J0KYMEHTOB, (OPMHUpYeT 3/eKTPOHHOe
Jleno, BCe JOKyMeHTbI KOTOPOI'O CBSI3bIBAIOTCS €JUHBbIM YHUKA/IbHBIM U/IeHTU(HKALIMOHHBIM KOZIOM,
MO3BOJIIIOIMM  YCTAHOBUTH IIPUHAJJIEKHOCTb JOKYMEHTOB KOHKDETHOMY 3asBUTE/NI0 U BUAY
oOpaiijeHus1 32 MyHULIATIATbHON yC/TyTOM;

) 3aBepsieT KaK/Ibli JOKYMEHT Jiefia CBOeM 3/IeKTPOHHOU MoAmuckro (fganee - O11);

JK) Harpas/sieT KOMKHY JOKYMEHTOB U PeecTp JOKyMEHTOB B A JMUHUCTPALUIO:

- B 9JIEKTPOHHOU (hopMe (B COCTaBe MakeToB 3/IeEKTPOHHBIX fief) B leHb 00paleHus 3asBUTeIs
B M®II;

- Ha OymaxHBIX HOcUTeNsiX (B Ciydae HeoOXOAMMOCTH 00s3aTeslbHOTO IIpeJCTaBIeHHS
OpPUTMHAJIOB JJOKYMEHTOB) - B TeueHHe 3 pabouux AHel co fHsi oOpaitieHusi 3asButens B M®I]
NOCPeZICTBOM KYPbePCKOHW CBSI3U C COCTaBJIEHHEM OINMCH IepeiaBaeMbIX JOKYMEHTOB, C YKa3aHueM
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[iaTbl, KO/JWYeCcTBa JIMCTOB, (aMWIMM, [O/DKHOCTU M TOJANUCAHHBbIE  YTIOJHOMOYEHHbIM
crieruanuctoM MOII.

[Io okoHuaHMM mnpuema [JOKYMeHTOB creruandct M®ILl BbljaeT 3asgBUTEII0 PACIIMCKy B
rpuemMe ZI0KyMeHTOB.

6.3. Ilpu ycTaHOB/IEHMM OCHOBAaHMWW /1 OTKasa B IpHUeMe 3asB/IeHUS U JOKYMEHTOB,
yKa3aHHbIX B II. 2.9 aJMUHUCTPAaTUBHOIO perjiaMeHTa, creryaniduct MOIl BeinosnHser B
COOTBETCTBUM C HACTOSALMM a/IMUHHACTPATHBHBIM PerylaMeHTOM CJIe/lyIOLue [1eNCTBUS:

cooOIjaeT 3asBUTENI0 O HAJUUMM OCHOBAHWM [I1 OTKa3a B TIpHeMe 3asiBJieHUs] U
JIOKYMEHTOB;

Tipe/ijiaraeT 3asiBUTE/TF0 YCTPAHUTh BbIsSIBJIEHHbIE HEJIOCTAaTKH, TIOC/Ie Yero BHOBb 0OpaTUTLCS
3a rpe/ioCTaB/IeHMeM MYHHULIMIIAIbHOM YCIyTH;

BbIJlaeT 3asiBUTE/TI0 pellieHre 00 OTKase B MpreMe 3asiBJIeHUsI U JOKYMEHTOB, HeOOX0JUMbIX
JJ1s TIpe[lOCTaB/IeH!s] MYHULMINAJILHOM YC/IYyTH, C yKa3aHWeM OCHOBAaHMWW /Il OTKa3a B IpyueMe
JIOKYMEHTOB, TpeJyCMOTPeHHbIX M. 2.9 aJAMMHUCTPATUBHOIO perjiaMeHTa (TpUioKeHHe 3 K
HaCTOsALLeMY aMUHUCTPATUBHOMY pPer/IaMeHTY).

6.4. Ilpu ykasaHuu 3asiBUTeJIeM MecCTa TOJyueHHsl OTBeTa (pe3yJsibTaTa IpejoCTaBIeHUs
MYHULMINATBHOU  yCiyrv) nocpeactBoM  MO®L[  no/mpKHOCTHOe J/WLi0  AJMUHHUCTpaLdyd
OTBETCTBEHHOE 3a BBINOJIHEHVE aJIMUHHACTPAaTUBHOM NPOLieAypbl, epeaet crietuanicty M®L ais
repesiau B cooTBeTCcTBYIOMN M®II pesynbTar mpefocTtaB/ieHusl yCIyry JJis ero NnocjieAyrolen
BbI/IaUU 3asIBUTEJIIO:

- B JJIEKTPOHHOM ¢opme B TeueHne 1 pabouero AHS €O [HS TIPUHSTHS PpeILeHUs O
rpe/ioCTaB/ieHuH (OTKa3e B Mpe0CTaBlIeHNH) MYHULMIIAIbHOM YCIYTH 3asBUTEIO;

Cneupamvict MLl  3aBepsieT pe3yabTaT MpeJOCTaBJeHUs] YCIYTH, T[IOJYyUYEHHbIM B
aBTOMAaTH3UPOBAHHOM VMH(pOpPMaLMIOHHON cucreme obecrieueHust JlesATe/IbBHOCTU
MHOTO(YHKIIMOHA/TbHBIX TIeHTpoB (manee - AVUC M®II), B cooTBeTCTBUM C TpeOOBAaHUAMH K
COCTaB/IEHUIO U BbIjjaue 3asiBUTE/ISIM [IOKYMEHTOB Ha OyMa)KHOM HOCHTese, TIOATBEp>KIArOIINX
cofilep>kaHue 3/eKTPOHHBIX [JOKYMEHTOB, HarpaB/ieHHbIX B MHOTO(YHKL[MOHA/NbHBIA L|eHTP
T1pe/loCTaB/IeHHs] TOCYAAapCTBeHHbIX WU MYHULMNA/IBHBIX YOIy II0 pe3ysbTaraM IIpeoCTaBJleHus
MYHULIAIIA/IBHBIX yC/IYT, OpraHamMH, IPeJoCTaB/ISIOLMMN MyHULMIIA/IbHBIE YCIYTM, M K Bbljaye
3aBUTE/SIM Ha  OCHOBaHMM MHQOpPMALMM U3  MHQPOPMALMOHHBIX CUCTEM  OpPraHoOB,
TNIpeJIOCTaB/ISIOLIMX MyHULIMIIA/IbHBIE YCIYTH, B TOM YMCJIe C WUCIO0/b30BaHWeM HMH(pOpPMalMOHHO-
TEXHOJIOTUUECKOM U KOMMYHHKALIMOHHOW MH(PACTPYKTYpPhl, JOKYMEHTOB, BK/I0Yas COCTaB/IeHUE
Ha OyMa)KHOM HOCHTele W 3aBepeHre BBbIMMCOK W3 YKa3aHHBIX WH(OPMAIMOHHBIX CHCTEM,
yTBep>XJeHHbIMU ITocTaHoB/ieHWeM IIpaButenscrBa PO ot 18.03.2015 Ne 250;

- Ha OyMa)KHOM HOCHUTeJle - B CPOK He Oosiee 3 pabouux AiHel CO AHS TIPUHSITHS PEIeHUs O
rpeJioCTaB/ieHuM (OTKase B MpeZoCTaBAeHUH) MYHHLUINIAJIbLHOM YCIyTU 3asBUTE/II0, HO He TMOo3/Hee
JBYX pabouux [Hel 0 OKOHUaHMsI CPOKA TIPe/I0CTaB/IeHNs yCIyTH.

Crneyuanuct ML, OTBETCTBeHHBbIM 3a Bblayy /JOKYMEHTOB, T[OMy4YeHHbIX OT
AJMUHHUCTpPALMM 10 pe3yJ/bTaTaM PAacCMOTPEHUs Ipe/iCTaB/IeHHbIX 3asBUTeIeM JOKYMEHTOB, He
ro3/iHee ABYX AHel ¢ gatbl ux nonyueHus or OMCY coobiijaeT 3asiBUTeJTO O TIPUHSTOM pellieHUH
no TeneoHy (C 3amMCbiO JaThl M BpeMeHU Tene()OHHOTO 3BOHKAa WM TIOCPEJCTBOM CMC-
VMH(OPMHPOBaHUS), @ TAK)Ke 0 BO3MOXKHOCTH TO/IyueHUs! JoKyMeHToB B M®LI.

6.5. Tlpu BBoze 6e30yMa)KHOTO 3IE€KTPOHHOTO JOKYMEHTO0OOpOTa aJMHHHCTPATHUBHbIE
TpoLielypbl perjiaMeHTUPYIOTCs. HOPMAaTHWBHBIM MPaBOBbIM AJIMUHUCTPALIUM, YCTaHaB/IWBAKOLLUM
TIOPSIZIOK 3/1eKTPOHHOTO (6e30yMa)KHOT0) JOKyMeHTO0000pOTa B chepe MyHHULIUTIA/TBHBIX YCIYT.


consultantplus://offline/ref=CA9257E5CCC33551DCBB24F1CA36C644A394154052C0B286176C8E000BC07E1CD19B759E16CB2E04F70028A298E879FD90C78172F3C92E35SFkAK
consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA231525BAD0A1FDE319F0F4D993A0853F9BE0D01085C184B89384E0794E590ABB0D20FE58EFC339DCDyCo7L
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[Ipunosxkenue 1
K 8JMUHUCTPAaTUBHOMY pPerJlaMeHTy

B ApmuHucTpanuio

oT
(hamunus, UMs1, 0TYECTBO (TIPY HATUUUHM),
MeCTO >KHUTe/IbCTBA 3asiBUTEIs], PEKBU3UTHI
JOKYMEHTa, YJ0CTOBEepSIOLLero JIMYHOCTh
— B C/Iyyae, eCJii 3asiBIeHUe 110/1aeTcs
VIHUBU/lya/IbHbIM
npeAripuHUMaTeeM

M10JTHOe HaMeHOBaHue FpUAUYeCcKOro JIMLa,
(bamunus, UMs1, 0TYeCTBO (MIPY HAJTMUMH)
PYKOBOJUTeJIs, MECTO

Hax0XX/leHHsl, DEKBU3UTHI JOKYMEHTAa,
YZI0CTOBEPSIOLEro TMUHOCTh PYKOBOJAWTEIS
— B C/Iy4ae, eC/I1 3asiB/IeHue [10/1aeTcs
IOPUIUYECKHM JIUL[OM

NHH

OI'PH

(mJ1s1 FOpUUUECKUX JIUL] U
VIHVBW/lya/IbHbIX NIPeJINIpUHUMAaTesen)

dbamunus, uMsi, 0T4eCTBO (TIPY HATMUMU)
Tpe/iCTaBUTeIsl, PEKBU3UTHI

JIOKYMeHTa, TI0/TBep>K/JatoILlero MoTHOMOYMS
- B (JIy4ae, eC/Iy 3asiB/leHHe N0JaeTcst
TipeJiCTaBUTe/IeM 3asiBUTEIS

TTOUTOBBIN aapec, agpec BHEKTpOHHOﬁ I1OYTHI,
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HoMep TesiehoHa ((pakca) AJist CBSI3U C 3asiBUTE/IeM
WY TIpe/ICTaBUTe/IeM 3asiBUTeJIs

3anaBieHue

[Mpotty npefocTaBUThL CBefieHus U3 [lepeuHst MyHULIMIIAJILHOTO UMYILIeCTBa, CBOOOIHOTO
OT TpaB TPeThUX JIWL| (3a UCK/IHOUYEeHHEeM IpaBa XO3SIICTBEHHOI'O Be/leHHsl, TpaBa OINepaTUBHOIO
yrpaB/ieHUs, a TakKKe WMYIIeCTBeHHbIX TIpaB CyObeKTOB  Majoro W  CpeJHero
npeJripUHUMAaTe/bCTBA), MCII0/Ib3yeMOro B Lie/isiX TMpefoCTaB/ieHuss BO BajeHWe U (W) B
T10/Tb30BaHKe Ha JI0ITOCPOYHOM OCHOBe CyOBeKTaM Majioro W CpejHero mpeArpuHAMaTe/bCTBa U
opraHu3aiysiM, oOpasyromM HWH(PACTPYKTYPy TMOJJEPKKH CyOBEeKTOB Majoro W CpeJHero
rpeJrpUHUMaTeIbCTBa

Hacrosmm noaTeepskato, YTO COOTBETCTBYO:
|:| YC/IOBUSIM OTHECEeHUs K KaTeropur CyObeKTOB Majioro W CpPeAHero TpeJIpUHAMAaTebCTBa
WM OpraHu3aiuu, obpasymolieil UHQPaCTPYKTypy MOAJepKKH CyObeKTOB Majioro u
CpeziHero IpeArpuHUMAaTe/IbCTBa, YCTaHOB/IeHHbIM dPezepanbHbIM 3aKOHOM 0T 24.07.2007
Ne 209-®3 «O pasBuTMM Manoro W CpejiHero mnpejnpUHMMAaTeNnbCTBa B Poccuiickon
DepepaLn»;

[ | ycnoBusm oTHecenus K KaTeropuu (pU3HMUECKHX JIUI], He SB/ISIONUXCS HHIMBUJIYaTbHBIMI
TpeNpUHUMATe/ISIMU U PUMEHSIOLIUX CrelManbHbIA HalnoroBbli pexxum «Harnor Ha

rpoeCcCHOHANBHBIN [[0XO».

[IpunoskeHue: /KoUK JOKYMEHTOB/ Ha JIACTax.

(mara) (mopgruce)

Pe3ynbTaT paccMOTpeHus1 3asiB/ieHHs TIPOLLY:

BblJlaTb Ha pyku B OMCY

BbIZ]aTh HA pyku B M®II (yka3aTe agpec)

HarpaBuTb I10 1ouTe (yKas3aTb aZjpec)

HAIpaBUTh B JIEKTPOHHOM opMe B muHbIi KabuHet Ha [1T'Y JIO/EIIT'Y/caitt OMCY
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[Ipunoxenue 2
K aJ[MUHUCTPaTUBHOMY perjiaMeHTy

(KOHTaKTHBIE [JAaHHbIE 3asIBUTEJIS
azpec, TenedoH)

PEIIEHUE
00 oTKa3se B MpeIOCTaB/IeHUHA MYHHUIUMATBHON YCIyTH
oT No

[To pe3ynbTaTam pacCMOTpeHHsl 3asiBJieHHSI O TMpeA0CTaB/eHUM MYHHULMIAIbHON
ycnyru: «IlpemocTtaBieHre cBefieHWH 00 00BEKTaxX MMYIIECTBA, BK/IFOUEHHBIX B TlepeueHb
MYHHULMIAIbHOTO MMYILeCTBa, MpejHa3HAaueHHOro /i IpefoCTaB/ieHUs] BO BjajieHUe U
(vm) B TONB30BaHWE CyObeKTaM Majaoro W CpPeAHEero TpeANpUHUMATe/bCTBA U
opraHu3aysiM, 06pa3yromumM HHPPACTPYKTYPY MOJAeP)KKH CyObeKTOB Majioro U CpeJjHero
npeArpUHUMAaTe/IbCTBa» OT Ne Y TIDWIOXKEHHBIX K HeMy [JOKYMEHTOB,
NIPUHSATO pellieHHe 00 OTKa3e B IMPeAOCTaBIeHUM MYHHULMIIAJBHON YCIYTH TI0 CJIeyIOLM
OCHOBaHUSIM:

(Yka3bIBatOTCSl HAMMEHOBaHUE OCHOBAHMS OTKa3a B COOTBETCTBUU C peryiaMeHTOM U
pa3bsiCHEeHUe MPUYMH 0TKa3a B MPeJ0CTaBIeHUU MYHULIUMNAIBHOW YCIYTH)

Bbel BrmpaBe TMOBTOPHO 00paTUThCS B AJIMUHWCTPALMIO C 3asB/EHHEM O
TIPe/IOCTaB/IEHUY MYHULIMTIAIBHOM yCIyTH TIOC/Ie YCTPAHEHUsT YKa3aHHbBIX HAPYIIIEHUH.

IlaHHOe pellleHHe MOXKeT ObIThb 00’KaZoBaHO B J0CyJeOHOM TOpsKe IyTeM
HarpaBJ/ieHus >Kano0bl B A IMUHUCTPALHIO, a TAK)XXe B Cy1e0HOM TIOpsZKe.

['naBa AMUHUCTpPALIUU
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[Ipunoxenue 3
K aJ[MUHUCTPaTUBHOMY perjiaMeHTy

(®.1.0. dusnueckoro viia U ajipec NPoKUBaHUS /

HavMeHOBaHUe opraHusaiuu u MHH)

(®.M1.0. npencraBuTesisi 3asBUTENS] W PEKBU3UTHI

JIOBEPEHHOCTH)

KonTakTHas uHpopmarms:

TeJI.

9J1. rmoyra

PEIIIEHUE
00 oTKa3e B mpueMe 3asiB/IeHHs U A0KYMEHTOB, He00X0/{HMbIX
AJIS1 TIpe0CTaB/IeHus] MyHULIMIIA/IbHON yC/IyTH

Hacrosimym  TOATBEpXKJAeTcsi, uUTO TIPU TpHeMe [OKYMEHTOB, HeOOXOAWMBIX [ijist
1IpeJloCTaB/IeHUs] MYHULMNAIbHON YC/IyTH: ObLTH
BbISIB/IEHBI C/IeYIOLlie OCHOBaHUS /IJIs1 OTKa3a B [IpreMe JOKyMEeHTOB:

(Yka3bIBatOTCSl OCHOBAHMUS [i/Isl OTKa3a B MpUeMe JOKyMEeHTOB, MpeJlyCMOTPeHHbIe MyHKTOM 2.9
aIMUHUCTPAaTUBHOTO perjiaMeHTa)

B CBSI3W C W3MI0)KEHHBIM TIPUHATO pellieHHe 00 OTKa3e B TpUeMe 3asB/eHUs W HMHBIX
JOKYMEHTOB, He0OXOAUMBIX /IJIsl TTPe/0OCTaB/IeHHs] MYHULUITATbHOM YCITyTH.

Iis  To/syueHWst  YCAYTM  3asiBUTENI0  HeOOXOAMMO  TIPeJCTaBUTh  CJe[YHOIHe
JIOKYMEHTBI:

(YKa3biBaeTcs TiepeueHb JOKyMEHTOB B C/ly4ae, eC/Ii OCHOBaHUEM /[Jisl 0TKa3a SIBJISIeTCS
rpe/iCTaB/eHre HeOJHOTO KOMILJIEKTa [JOKyMEHTOB)

(momxHOCTHOE ULIo (crieruanuct M®II) (moamnuchk) (vHULIYANBI, haMuUIIs)

(nara)



M.IIL

[Moamucek 3asBUTES, TIOATBEPIKAAIOLIAs TIO/TyueHre pellieHrs: 00 0TKa3e B prieMe JOKYMeHTOB:

(mopgmuce) (®.1.0. 3asBUTeS/TIDEACTABUTEIS 3asIBUTEIS) (mara)
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