AJIMUHUCTPALIASA
MYHHUIIATIIAJIBHOI'O OBPA3OBAHUSA
HCCAJICKOE CEJIbCKOE INOCEJIEHUE
BOJIXOBCKOI'O MYHUIIUIIAJIBHOI'O PAMOHA
JEHUHTPAJICKOM OBJIACTH

INOCTAHOBJIEHUE
ot O4aBrycra 2025 rona Ne 132

n. Uccan

OO0 yTBep:KIeHUM AIMUHUCTPATHBHOIO perjiaMeHTa
10 NPeAOCTABJIEHNI0 MYHUIIUNIAJBHON YCIyTH
«IlpexocraBieHue cBeeHN 00 00bEKTAX yueTa, COePKANMUXCH B peecTpe MYHUIMIIAJIbHOT O
HMYILIeCTBa»

B cootBerctBumM ¢ denepanpHbiM 3akoHOM OT 06.10.2003 No 131-®3 «OO0 00mmX MPUHITUTIAX
OpraHu3ali MECTHOTO camoymnpasieHus B Poccuiickoint @eneparun», PenepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuu TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMTAIBHBIX
yciyry, [loctanoBnennem [IpaBurensctBa Poccutickoit @eneparnuu ot 20 urosst 2021 1. Ne 1228 «O6
yrBepxkaenun  IlpaBunm  pa3paboTku W YTBEpXKIEHUS  aJMUHUCTPATUBHBIX  PErJaMEHTOB
MIPEIOCTABJICHUS TOCYIaAPCTBEHHBIX YCIYT, O BHECEHUU U3MEHEHUI B HEKOTOpbIe akThl [IpaBuTenscTBa
Poccuiickoit ®enepauuu W TpU3HAHUM YTPATUBIIMMH CHJIy HEKOTOPBIX aKTOB M OTJEJbHBIX
nosnoxeHud aktoB llpaButenbcrBa Poccuiickoit ®epepauun», nocrtaHoBiieHueMm lIpaBurenbcrBa
Poccniickoit ®eneparuu ot 16 mas 2011r. N373 «O pa3paboTke U yTBEp)KIECHUN aIMHHUCTPATHBHBIX
pEerjaMeHTOB HCIIOJIHEHUSI TOCYJapCTBEHHBIX (YHKIUMH W aAMHUHHCTPATHUBHBIX PErIaMEHTOB
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX yCIyr, mnocraHoBieHueM IlpaBurensctBa JleHHHrpaackon
obmactu ot 05.03.2011 N 42 «0O06 yrBepxknenuun Ilopsaka pa3paOOTKH U yTBEPKICHHUS
aJIMMHHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS TOCYIapCTBEHHBIX (YHKIHMM (IIpeaocTaBiIeHUs
rocynapctBeHHbix  ycnyr) B Jlenunrpaackoit  o6mactu, [locranoBnenue IIpaBuTenbcTBa
Jlenunrpaackoir ob6mactu ot 30 wumrons 2010r. N 156 «O dopmupoBanun u BeneHun Peectpa
rOCYy/IapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (¢dyHkiuii) Jlenunrpaackoit obnactu u mopTana
roCyIapCTBEHHBIX U MYHHIIMIATBHBIX YCIyT (pyHkuuit) JIeHuHrpaackoii obmactu

NOCTAHOBJAIO:

1.  VYtBepautrh  mpwiaraeMbplii  AJIMUHUCTPATHUBHBI  periaMeHT  MPeA0CTaBJICHUS
MyHHIUMaNsHOU yenyru «[IpemnoctaBienue cBeneHnit 00 00beKTax yueTa, COJASpIKaIIUXCs B peecTpe
MYHHIMMATBEHOTO uMytecTBa» (IIpunoxenue).

2. CuuraTh YTPATUBIIUM CUJIY aJMHHHCTPATHUBHBIA pErjaMeHT IO MPeI0CTaBICHUIO
MyHHIUMaNsHOU yenyru «l[IpemnoctaBienue cBeneHuii 06 00bEKTax yueTa, COASpIKAIIUXCS B peecTpe
MYHUIMIIAJBHOTO MMYIIECTBa», YTBEP)KIECHHBIM MOCTaHOBIeHUEM aaMuHUcTpauun MO Hccaackoe
cenbCcKoe mnoceneHne BoaxoBckoro MyHuunansHoro paifona Jlenunrpasckoii oo6mactu ot 24.05.2024
roga Ne 110 (¢ usmenenusimu ot 25.11.2024 Ne 242).

3. Omy0nuKoBaTh HACTOSIIEE MMOCTAHOBICHHUE B ra3zere «BomxoBckHe OTHU» M Pa3MECTHTh Ha
odurmansHoM caiite Mccackoro cenbCKoro moceneHusl.
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4. TlocraHoBneHHE BCTyMaeT B CHIy TOClI€ €ro OQUIMAIBHOTO OMyOJIMKOBAHUS
(oOHaApomoBaHUs).
5. KoHTpOJIb 32 UCTIOTHEHUEM HACTOSIIEr0 TIOCTAHOBJICHHUS OCTABJISIO 33 COOOM.

I'maBa anMuHUCTpanMK H.b.BacunseBa

Hcn. BopobreBa Anrenuna Anekcanaposna (8-81363) 35218



IIpunoxenue
YT1BepxkacH:
IIOCTAHOBJICHUEM aJIMUHUCTPALINA

MO Hccanckoe celbCKOe IMOCEIEHNE
ot 04.08.2025 roma Ne 132

AJIMHHUCTPATHBHBIA perjamMeHT
aIMHHMCTPALMU MYHHIMIIAJIbHOTr0 o0pa3oBanus Mccaackoe ceibckoe nmocejgeHue
B0/1X0BCKOr0 MYHUIIMIIAJIBLHOI0 pailoHa JIeHUHIpaaCKoi 00J1aCTH 110 MPEA0CTABICHUIO
MyHMUIMnaabHoii yeayru «IlpenocraBiienne cBeeHuii 00 00beKTaxX y4yera, coaep:Kaluxcs B
peecTpe MyYHUIIUNIAJBHOT0 UMYIIIECTBa»

1. O01HMe moJI0KEeHUu s

1.1. AIMMHUCTPAaTHBHBIM PErJIaMEHT YCTAHABIMBAECT MOPSIAOK M CTAaHAAPT IPENOCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

1.2. 3asgBuTENsAIMHU, UMEIOIIUMH ITPABO HA MOJYYEHHE MYHULIUITAILHON YCIyTH, SBIISFOTCS:

- pu3nyeckue aua;

- IOpUIMYECKHE JIMIA (32 UCKIIOYEHHEM TOCyJapCTBEHHBIX OPraHOB M UX TEPPUTOPUAIBHBIX
OpraHoB, OPraHOB TOCYIAapPCTBEHHBIX BHEOMOKETHBIX (DOHAOB M MX TEPPUTOPUAIBHBIX OPIraHOB,
OpPraHoOB MECTHOT'O CAMOYIPAaBJICHNUS);

- UHJMBUIyallbHbIE NTPEIIPUHUMATENH (Aajee — 3asiBUTEIb).

[IpencraBiasTe MHTEPECHI 3aABUTEII UMEIOT PABO:

- OT UMEHU (U3NYECKUX JIML: 3aKOHHbIE MIPEACTaBUTENN (POAUTENH, YCHIHOBUTEIH, ONIEKYHBI)
HECOBEPILIEHHONIETHUX B Bo3pacte A0 14 €T, ONeKyHbl HEIEEeCNOCOOHBIX TIpaxaaH JHOO
IIPEICTAaBUTENH, JEHCTBYIOLINE B CHITy IIOJJHOMOYMI, OCHOBAaHHbBIX HA JOBEPEHHOCTH;

- OT UMEHH IOPUINYECKUX JIULI: IPEICTABUTEIH, ICHCTBYIOIINE B COOTBETCTBUU C 3aKOHOM WJIN
YUPEIUTEIbHBIMU JIOKYMEHTaMU B CHJIy IOJHOMOYMI 0€3 IOBEPEeHHOCTH WJIM IPEJICTaBUTEINN,
JNEUCTBYIOLIUE B CHIIy ITIOJTHOMOYHH, OCHOBAaHHBIX HA JJOBEPEHHOCTU WX JOTOBOPE.

B kauecTBe yNOJHOMOUYEHHOIO MpPEACTABUTEINS 3asBUTEIS. MOXKET ObITh JIMIIO, YKa3aHHOE B
yacTH 2 ctatbu 5 PeaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «OO6 opraHuzaiuu npe1oCcTaBICHUs
rOCyIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYI».

1.3. Mudopmamus o MecTax HAXOXICHHS OPraHOB MECTHOIO CaMOYIpPAaBICHUS B JIMIE
aJIMUHUCTpallMi MYyHUIUNAIbHBIX paiioHOB JleHuMHrpaackoi obsactu (fajnee - OpraH MECTHOI'O
camoymnpasienus, OMCY, AaMuHUCTpanus), MNPEeIOCTABISIOMUX MYHULHUIIAIBHYIO  YCIYTY,
OpraHu3alyii, yyacTBYIOIIMX B MPEJOCTaBICHUH yciyru (panee — OpraHu3alu) U He SBIISIOLIUXCS
MHOTO(YHKIIMOHAJIbHBIMU LIEHTPaMH IPEIOCTaBJICHUS TOCYIapCTBEHHBIX M MYHULMNAIBHBIX YCIYT,
rpadukax paboThl, KOHTAKTHBIX TelIe()OHOB, pPa3MEIIatOTCS:

Ha CTEHJAX B MECTax INPEAOCTaBICHUS] MyHULUIIAIBHON YCIYTH W YCIIYT, KOTOPBIE SIBISIOTCS
HEOO0XOAUMBIMU M 00s3aTE€IbHBIMU U1 IPEJOCTaBICHHUSI MyHUIIUNIAIBHON YCIIyTH;

Ha caiite AJMUHHUCTpaLuy;

Ha caidte [locymapcTBEHHOro OOJDKETHOrO  yupexjaeHus JleHuHrpajackoir oOmacTu
«MHOTro(yHKIIMOHAJIBHBIA IIEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUMNAIbHBIX YCIYI»
(manee - 'BY JIO «M®L1y»): http://mfcd7.ru/;

Ha [TopTane rocyaapcTBEeHHBIX U MYHUIIUNANBHBIX YCIyT (pyHKuuit) JIeHHHTpaackoit obnactu
(nanee - I[II'Y JIO)/na Exnnom noprane rocyaapcTBeHHbIX yeuyr (aanee - EIITY): www.gu.lenobl.ru,
Www.gosuslugi.ru;



http://www.gosuslugi.ru/
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B TOCYAapCTBEHHOW  WHQOpMAIMOHHOW  cucremMe  «PeecTp  TOCymapCTBEHHBIX |
MYHUIIUNATBHBIX yeayT (GyHkuuit) JleHuarpaackoii odmactiy» (nanee — Peectp).

2. Ctanaapr npeaocraBjieHUs MyHHIUNIAJbHOH YCIyTH

2.1. [lonHO€ HaMMEHOBAHHUE MYHUIIUIIATLHON YCIYTH:

[IpenocraBnenue nudopmanuu 06 00bEKTaxX yuera, coAeprKalleiicss B peecTpe MyHULIUIIATbHOTO
HMMYIIIECTBA.

CokpailileHHO€ HauMEHOBAHHUE .

Bbrgaua BEINKMCOK U3 peecTpa MyHUIIMIIAIIBHOTO UMYIIIECTBA.

2.2. MyHUIIMNIAJIBHYIO YCIIYTY IIPEIOCTABIISIIOT:

Amvunuctpanus MO Hccanckoe cenbckoe noceneHrne BoaxoBCKOro MyHHITUTIATBHOTO paloHa
Jlenunrpaackoi obnactu

B npenocraBiennn yciayru y4acTBYIOT:

-I'BY JIO «MDI1y;

3asiBIeHHME Ha MOJYy4eHHE MYHULIMIIAIBbHOMN YCIYyTH ¢ KOMIUIEKTOM JOKYMEHTOB IPUHUMAETCS:

1) mpu TUYHOM SBKeE:

B (¢uimnanax, othenax, yaaieHHblx pabounx wmectax I'BY JIO «M®Lly (nmpu nHamuuuu
corJialeHus);

2) 6e3 JIMYHOM SBKH:

B JIEKTPOHHOU (hopme yepes nuuHblil kaOunet 3asButens Ha [1I'Y JIO/EITY;

B JIEKTPOHHOU (hopme dyepe3 callT AIMUHUCTpaLuu (TIpU TEXHUYECKOH peann3alnn);

3asBUTENIb MOKET 3allMCaThCs Ha MPHEM JUISl MOJa4yM 3asBJICHHS O MPEAOCTaBICHUM YCITyrd
CJIETYIOUTUMH CTIOCO0aMMU:

1) mocpeacteom III'Y JIO/EIITY - B M®DI;

2) mocpeactBom caiita OMCY, MO®I] (npu TexHudeckoit peanuzarum) - B MOII;

3) mo Tenedony - B MOII.

Jlst 3amucu 3asBUTEIb BHIOMpAET JI0OYI0 CBOOOHYIO JUIsl TIpHieMa JaTy M BpeMs B Mpesenax
yctanoBjeHHOTO B M®I] rpaduka mpuema 3assBUTEIICH.

2.2.1. B nensx npenocTaBieHUs] MyHUIIMTIAJBHOW YCIYyTd YCTAaHOBJICHUE JIMYHOCTU 3asBUTENS
MO>KET OCYHIECTBIIATHCS B XOJI€ JUYHOTO MpHeMa MOCPEACTBOM MPEabsBICHUS MAacopTa IpaxaaHuHa
Poccuiickoit denepanuu 1100 MHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUU C
3aKoHOJaTensCcTBOM Poccuiickoii @enepanuu WM NOCPEACTBOM HJICHTU(DUKALUN U ayTeHTU(PUKAUN
B OMB/OMCY/Opraauzanuu, 'BY JIO «M®PIl» ¢ ucnospzoBanneM HHGHOPMAITHOHHBIX TEXHOJIOTHH,
ykazaHHbIX B 4acTsax 10 m 11 crarem 7 PdepepanpHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O6
OpraHMu3aliy TMPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIMMNAIBHBIX YCAyr» (IpU TEXHUYECKOUH
peanu3anun).

2.2.2. Ilpu npegocTaBIeHUH MYHUIIUTIAIBHON YCIIYTU B DJIEKTPOHHOU (popme maeH THPHUKAIUS U
ayTeHTU(UKAILUS MOTYT OCYLIECTBIISITHCS IIOCPEICTBOM:

1) enuHO#l cucTeMbl HACHTU(UKANIMM U ayTeHTU(UKAIMM WIA HMHBIX TOCYIapPCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEM, €CIU TaKhe TOCyJapCTBeHHbIE WH(GOPMAIMOHHBIE CHUCTEMBI B
ycraHoBJIeHHOM [IpaBurensctBoM Poccuiickoit @enepanuu mopsake o0eCreurnBaOT B3aNMOCHCTBHE
C eIMHOM cUCTeMON HIEeHTU(PUKAIUK U ayTeHTU(UKAIMU, TMPH YCIOBUU COBIAJCHHS CBEICHHUI O
(bu3MUECKOM JHIIe B YKa3aHHBIX HH(POPMAITMOHHBIX CHCTEMAX;

2) enyvHOM cUCTEMBI UACHTU(PUKAIINYI U ayTeHTU(PUKALINUN U eTUHON UHPOPMAITMOHHON CHCTEMBI
MepCOHANBHBIX JaHHBIX, oOecreunBaromiel o0padboTKy, BKIItO4Yas cOOp M XpaHEeHUe, OMOMETPHUYECKUX
MEepPCOHANBHBIX JAaHHBIX, WX TPOBEPKY M TMepenadyy HHPOpPMAIMU O CTEMEHH HMX COOTBETCTBUS
MIPEIOCTABICHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JaHHBIM (PU3UYECKOTO JUIIA.

[Ipu mnomyuyeHun pe3yabTaTOB MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYTM B OTHOILIEHUU
HECOBEPIIECHHOJIETHETO  3aKOHHBIM  MPEACTABUTEIEM  HECOBEPIIECHHOJIETHErO,  SIBISIOMIUMCS
3asBUTENIEM, pealin3alvs MpaBa Ha MOJyYEHUEe Pe3ynbTaTOB MPEA0CTABICHNUS] MYHULIUTTAIbHON YCIIYTH
B OTHOIIIEHUM HECOBEPIICHHOJIETHET0, O(OPMIICHHBIX B (opMe JOKYMEHTa Ha OyMa)kHOM HOCHUTEJNE,


consultantplus://offline/ref=3814CBEA717D0EF7F25576FF735604874238E4F7D3C5EE6CAEBD845CF783E999601FC7076DAB3EE3F2B16DD8F447DBC49756FEF33120BECDjC51G
consultantplus://offline/ref=3814CBEA717D0EF7F25576FF735604874238E4F7D3C5EE6CAEBD845CF783E999601FC7076DAB3EE3F3B16DD8F447DBC49756FEF33120BECDjC51G
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MOXXET OCYILECTBIATHCS 3aKOHHBIM IPEICTABUTEIEM HECOBEPILIEHHOJIETHETO, HE SBJISIOLIAMCS
3asgBUTENIeM. B 3TOM  cioydae — 3asgBUTENb,  SBJSIIOIIMICA  3aKOHHBIM  IIPEJICTaBUTENIEM
HECOBEPUICHHOJIETHET0, B MOMEHT IOJAauu 3asBICHUS O IPEJOCTAaBIECHUM MYHULUIAIBHON YCIYyIH
yKa3bIBaeT (paMuIMIO, UMS, OTYECTBO (IIPU HAJIMYUH), CBEICHHS O JOKYMEHTE, YIOCTOBEpPSIOILIEM
JUYHOCTh JPYroro 3aKOHHOTO IPEICTaBUTENS HECOBEPIICHHOJIETHErO, YIOJIHOMOYEHHOIO Ha
[IOJIyYEHUE  PE3yJbTAaTOB  IPEJOCTABICHUS  COOTBETCTBYIOLIEW  YCIYTM B OTHOUIEHUU
HECOBEPUICHHOJIETHETO.

Pe3ynbrathl mpenocTaBieHus MyHULIUIIAIBHOW YCIIYTH B OTHOILIEHHWU HECOBEPILIEHHOJETHETO,
odopmieHabie B (opMe JOKyMEHTa Ha OYMaXKHOM HOCHTENE, HE MOTYT OBITH IPEIOCTaBJICHBI
JIPYroMy 3aKOHHOMY IIPEJICTaBUTENI0 HECOBEPIIEHHOJIETHErO B Ciydae, €CIM 3asgBUTEIb B MOMEHT
MOJaYu 3asiBICHUS. O MPEJOCTABICHUM MYHULMIAJIBHOW YCIYIM BBIPa3WJl NHCbMEHHO JKEIaHUE
MOJIyYUTh 3allpallliBaeMble pe3yiabTaThl MPEJOCTABIECHUS MYHUIMNAIBHON YCIYTd B OTHOIIEHUU
HECOBEPUICHHOJIETHETO JIUYHO.

[IpenocTaBnenue pe3ynbTaToB MYHUIUNAIBHOW YCIYIM B OTHOILIEHUM HECOBEPIIEHHOJIETHETO,
OopOpMIIEHHBIX B (QOpME JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, 3aKOHHOMY IpEICTaBUTEINIO
HECOBEPUICHHOJETHETO, HE SBJISIIOIIEMYCS] 3asBUTEJIEM, OCYIIECTBIISETCS CHOCOOOM, yKa3aHHBIM B
3asiBJIEHUH, B CPOKH, MPEAyCMOTpeHHble MyHKTOM 3.1.1 HacTosiiero agMUHUCTPATUBHOTO
periameHTa, ¢ y4eToM TpeOOoBaHUs, IPEAYCMOTPEHHOTO YacThio 3 ctathu 5 defepanbHOro 3aK0HA OT
27.07.2010 Ne 210-®3 «O6 opraHumzanuyd OPeIOCTABIECHUS TOCYAAPCTBEHHBIX M MYHHUIIMHAIbHBIX
YCIIYI».

2.3. Pe3ynpTaToM IpenoCTaBICHUS MyHUIIUNIATBHOMN YCIYTH SIBJISETCS:

- BBIIMCKA M3 peecTpa MYHULIUIAIHLHOTO MMYIIECTBAa MYHUIIMIIAILHOTO oOpa3oBaHus (Hanee —
BBITIHCKA);

- yBeIOMIIEHHE 00 OTCYTCTBUU OOBEKTa y4deTa B peecTpe MyHHIHMMNaIbHOTO uMymliectBa MO
Hccanckoe cenbckoe moceneHue (Mo (opme cOriacHO MNPUJIOKEHUI0 2 K aJAMHHUCTPATUBHOMY
peryiaMenTy);

- pemieHue 00 OTKa3e B NPENOCTaBICHWM MYHUIMMAIBHOW yciyru (mo Qopme CcoriacHo
MPUJIOKEHUIO 3 K a/IMUHUCTPATUBHOMY PETJIaMEHTY).

2.3.1. Pe3ynbTaT npeaocTaBIeHUSI MyHUIIUTIATBHON YCIYTH TPEAOCTABIIACTCS:

1) mpu TMYHOH SIBKE:

B Quimanax, otaenax, yaaneHHeix pabounx mecrax ['bBY JIO «M®DIL»;

2) 6e3 JIMYHOM SBKH:

nocpeacteom [1I'Y JIO (mpu Texanueckoit peanuzanun)/EIITY.

2.4. Cpok mpenocTaBICHUS] MYHUIIMIAIBHOW YCIYTH COCTaBJSIET HE Oosiee 5 (msaTH) paboumx
JTHEW Cco [JHS TMOCTYIUICHUs 3asBIIEHUS O TPEJOCTaBICHUM CBeIeHUl 00 oObekTax ydyera,
COJIEPKAlIUXCS B peecTpe MyHHUIUIAIBHOTO UMYIIECTBa, B AJIMUHUCTPAIUIO (J1aee — 3asiBICHUE).

2.5. HopmaTuBHBIE PaBOBbIE AKThI, PETYIUPYIOLIUE IIPEIOCTABICHUE MYHUIIMNAIBHOM YCIIYTH:

1) ®enepanbhbiii 3akoH oT 27 urong 2006 1. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

2) nocta”osnenue IIpaBurensctBa Poccuiickoit @enepannu ot 22 nexadbps 2012 r. Ne 1376 «O06
yrBepxaeHud  [lpaBun  opraHuzanmu — JESTENbHOCTH  MHOTO(YHKIMOHAIBHBIX  LEHTPOB
MPEAOCTABICHHS TOCYJaPCTBEHHBIX U MYHULMIIAJIbHBIX YCIIYT»;

3) ®enepanbubiii 3akoH oT 27 utonsg 2010 r. Ne 210-®3 «O6 opraHuzanuu MpeaoCcTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;

2.6. MHcuepnbiBaromuii MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBMU C
3aKOHOJATENIbHBIMU WJIM HMHBIMM HOPMATHBHBIMM IPABOBBIMH aKTaMU [UISl TPEJOCTABJICHHS
MYHULHUIAIBHON YCIYrd, MOAJIEKAUTUX MIPEICTABICHUIO 3asBUTEIIEM:

1) s mpeaoCcTaBiIeHNUS MyHULIMTIATBHON YCIYTH 3aMI0OJIHAETCS 3asBIICHUE

- TMYHO 3asgBUTENEM Ipu obpamenun Ha EIITY/IITY JIO;

- crieranucroM MOLI mpu mMyHOM oOpaleHuu 3asBuTens (mpeacraBuTens 3asButens) B MOLL:

npu oOpamierny B MOL] HeoO6X0 MO NPEABbIBUTH JOKYMEHT, Y0CTOBEPSIOMINN JINYHOCTD:

- 3asBUTEIIS, IPEACTABUTENS 3asBUTEINS, B Cllydae, KOrJa MOJHOMOYHUS YIOJIHOMOYEHHOIO JIMLa
MOJITBEPXK/IEHBI JIOBEPEHHOCTHIO B MPOCTOM MUCBMEHHOU (opme (macmopt rpaxaanuHa Poccuiickoit
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Oepnepauun, nacnopt rpaxaannna CCCP, BpemeHHOE yIOCTOBEpPEHHE JMYHOCTU IpakiaHuHa PO,
yI0CTOBEpPEHUE JUYHOCTH BOCHHOCHYXaliero PO);

- MHOCTPAHHOTO TpaXJaHWHA, Jula Oe3 TIpakIaHCTBA, BKJIOYas BMJ Ha JKUTEIbCTBO U
yIIOCTOBEpeHUE OexKEHIIA.

2.6.1. 3asBieHne JOJDKHO COAEPKATh CIEAYIOLIUE CBEACHUS:

1) damunus, ums u (Ipy HAIMYMK) OTYECTBO (PU3MYECKOTO JHIA JHOO MOJHOE HAaMMEHOBAHHE
IOPUIMYECKOTO JIMIIA, OOpAIIaloNIerocs 3a MoJydeHHeM WH(GOPMAIUKA U3 peecTpa MYHHUIIMIIATHHOTO
umyiectsa MO Hccaackoe cenbckoe NOCEIeHHUE;

2) peKBU3UTHl JOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTh 3asBUTENSA - (DU3MUYECKOTO JIMLA WU
IpesicTaBuTeINs 3asBUTENS (JUIsl macnopTa rpaxkaanuHa Poccuiickoit denepanuu: cepusi, HOMep U jara
BBIJIA4HN);

3) MeCTO perucTpanuu (sl OPUIAIECKOTO JUIA), aapec (PaKTUIECKOTO MPOKUBAHUS 3aIBUTEIIS
WM aJipec PerucTpalmy Mo MecTy MpokKuBaHus (pedbiBaHus) (JUIs1 PU3NYECKOTO JIUIA);

4) peKBU3UTHI TOKYMEHTA, IOATBEPKIAIOLIETO TTOJTHOMOYHUS [TPEICTABUTEINS 3asIBUTEIIS;

5) xapakTepucTuku oOBeKTa MyHHIMNalbHOTO wuMymectBa MO Hccanckoe cenbckoe
MIOCEJIEHUE, IO3BOJISIIOIIME €ro OJHO3HAYHO ONpeAeNuTh (HaUMEHOBaHHWE, aJpecHble OPUEHTHPHI,
KaJIaCTPOBBII UM PEECTPOBBII HOMED);

6) mpu HeoOXOJUMOCTU MOJTYYEHHUS HECKOJIbKUX SK3EMIUISIPOB BBIMUCKU WM 000OIIEHHOM
nH(OpPMALIUU - KOJIMYECTBO IK3EMILISIPOB;

7) crioco6 moy4eHus pe3yabTara MPea0CTaBICHHS YCITYTH;

8) monuck 3asBUTENS I YIOJIHOMOUYEHHOTO MPEICTaBUTENS,;

K 3asBnenuro nmpunaratorcs:

1) 1OKyMEHT, OQOPMIIEHHBII B COOTBETCTBHM C JCHCTBYIOLUIUM 3aKOHOAATEIbCTBOM,
MOATBEPXKNAIOIUN  Hajguuue Yy NPEICTaBUTENs IIpaBa JCWCTBOBAaThH OT JMIA 3asiBUTEINA U
ONpENCIAIOIUN  YCIOBAA W TpaHUIBl pealu3aluy IpaBa IMPEACTABUTENS Ha IOJIydEHHUE
MYHULUNIAIBHON YCIIYTH, €CIIH C 3asBJICHUEM 00pallaeTcs MpeICTaBUTENb 3assBUTEIS.

Jlmi pu3nuecKux JIuil;:

a) JIOBEPEHHOCTb, YJOCTOBEPEHHYI0 HOTapHalbHO, JIMOO TJIaBOM MECTHOM aJMHHUCTPALUM
MIOCEJICHUS W CHELUUAIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJICHUS
IIOCEJICHUST WJIM TIJIaBOM MECTHOM aIMHMHMCTpallMM MYHHLHMIIAJIBHOIO palioHa U CIELUAIBbHO
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM MECTHOTO CaMOYNPaBJIEHUS MYHHLUIAIBHOTO paioHa (B
cllydae, €CJIM B IOCEJICHUN WIM PACIOJOKEHHOM Ha MEXCEJIEHHOW TEPPUTOPHUN HACEIIEHHOM ITyHKTE
HEeT HOTapHyca), JUOO JOJKHOCTHBIM JIMIIOM KOHCYJbCKOTO yupexjeHus Poccuiickoil denepanum,
YIIOJHOMOYECHHBIM Ha COBEPILECHUE 3TUX JIEHCTBUMN;

0) TOBEpEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBUHU C MyHKTOM 2 ctathk 185.1 I'paxkmanckoro
KoJziekca Poccuiickoit denepannu U SBIISIIOILYIOCS IPUPABHEHHOW K HOTapUaAIbHOM:

JOBEPEHHOCTH BOEHHOCIY)KAIUX U APYTUX JIUL, HAXOAAIUXCA HA U3JICUEHUU B TOCHUTAIIAX,
CaHATOpUAX M JAPYIMX BOCHHO-JIEUEOHBIX YUPEKICHHUSIX, KOTOPbIE YJOCTOBEPEHBI HadaIbHUKOM
TaKOIro Y4YpEeXKJIEHUs, €ro 3aMECTUTENIEM 110 MEIULMHCKOM 4acTH, a PU UX OTCYTCTBUM CTAPIIMM WIH
JEKYPHBIM BpPauoM;

JOBEPEHHOCTH BOCHHOCIY)KAlIUX, a B IIyHKTax JUCJIOKALlMM BOMHCKHMX YacTeH, COCIUHEHM,
YUPEX/IEHUH W BOEHHO-y4EOHBIX 3aBE/IEHHH, I/le HET HOTapUaJIbHBIX KOHTOP MU JAPYTMX OpPraHoB,
COBEpIIAIOIINX HOTApHalbHbIE JIEHCTBUSA, TaKKe JOBEPEHHOCTH DPAOOTHHKOB, YICHOB HX CeMeW u
YJIEHOB C€ME BOCHHOCITYXAaIUX, KOTOPbIE YIOCTOBEPEHBl KOMAHIUPOM (HauyaJIbHUKOM) 3THUX YacTH,
COCIIMHEHUS, YUPEIKICHUS WIN 3aBEICHUS;

JIOBEPEHHOCTH JIMI, HAaXOAALIMXCS B MecTaxX JMIIEHHs CBOOOJbI, KOTOPbIE YIOCTOBEPEHBI
HayaJIbHUKOM COOTBETCTBYIOIIETO MECTA JUIIECHHUS CBOOOIBI;

JIOBEPEHHOCTH COBEPIICHHOJETHUX JEeCHOCOOHBIX TpakJIaH, MPOKUBAIOIINX B CTAIIHOHAPHBIX
OpraHu3alUsaX COLUHUAIBHOIO OOCIY)KUBAaHHs, KOTOpBIE YAOCTOBEPEHBI aIMHMHHUCTpAIEed ATOM
OpraHu3alluy I PyKOBOJHUTEIEM (€ro 3aMEeCTUTENIEM) COOTBETCTBYIOIIEIO YUPEXKACHUS COLIMATIBHOMN
3alUThl HACEJICHNUS;

JIOBEPEHHOCTD B MPOCTOM MUCbMEHHOU (opMme;
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I) TIOCTAHOBJICHHE OpraHa ONECKH M TOMEUYUTEILCTBA OO0 YCTAaHOBIIGHWW OICKH WIH
MOTICYUTENHCTBA (B OTHOLICHUM TPaKJIaH, HAXOMSAIIUXCS IMOJ ONMEKON WJIM TMONEYUTEIHLCTBOM JIMOO
MMOMEUIEHHBIX O]l HAJ30p B MEIUIIMHCKUE OpraHU3alluM, OPraHU3alliy, OKA3bIBAIOIINE COLUATIBHBIC
YCIIYTH, WJIA UHBIE OpraHU3allin)

s ropuIM4eCcKuX JTULL:

1) JOBEPEHHOCTh WJIA JIOTOBOP, NPUKA3 O Ha3HAUYCHHUH, PEIICHUE COOpaHMs, COJEpKalllue
MOJIHOMOYHST TIPEACTaBUTENS (NIpH OOpaIlICHHH 3a MPEAOCTABICHHEM TOCYIapCTBCHHOW YCIyTH
MPEACTABUTENS 3aABUTEIS, MOJTHOMOYHUSI KOTOPOTO OCHOBAHBI HAa JOBEPEHHOCTH), YIOCTOBEPEHHYIO B
COOTBETCTBUU ¢ yHKTOM 4 ctaThu 185.1 ['paxkmanckoro konxekca Poccuiickoit deneparuu

Pexomennyemass ¢opma 3agBieHHS TpHUBEACHA B MNPWIOKEHWH | K  HacTOsLIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.7. UcuepnpiBaronuii epeueHb TOKYMEHTOB (CBEICHUI), HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHO/ATebHBIMU  WJIM WHBIMM HOPMATUBHBIMH TPABOBBIMH aKTaMU ISl TMPEJOCTABJICHHS
MYHUIMIIATBHON YCIYrd, HAXOIAIIUXCS B PACHOPSHKEHUHM TOCYIAapCTBEHHBIX OPraHOB, OpPraHOB
MECTHOT'O CaMOYIIPABIICHUS U MOJBEOMCTBEHHBIX UM OpPraHU3aIuil (3a UCKIIOYECHUEM OpraHU3aIiM,
OKa3bIBAIOIIUX YCIYrd, HEOOXOAWMBIE M 00s3aTeNbHbIE IS TMPEAOCTABICHUS MYHHUIIMTAIBHOMN
YCIYTH) W TOJUICKAIUX TIPEACTABICHHI0 B pPaMKax MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aMMO/ICHCTBHSI.

CtpykTypHOE  TOApa3jielieHne B paMKax  MEXBEJOMCTBEHHOTO  HH(GOPMAIIMOHHOTO
B3aUMOJICHCTBUS JUIsI TPENOCTABICHUS MYHUIIMIIAJLHOW YCIYrd 3amlpaiiiBaceT  CIEIYIOIINe
JOKYMEHTHI (CBEJCHHUS):

BhINCKA U3 ExauHOoTro rocynapctBenHoro peecrpa opuandeckux jauil (ETPIOJI);

BBIMHCKAa W3 EAMHOrO rocynapCcTBEHHOIO peecTpa WHIMBHAYAIbHBIX MpEANpPUHUMATENIECH
(ETPUI);

3agBUTENb BIOpPABE MPEICTABUTh JIOKYMEHTBI, YKa3aHHblE B  HACTOSILEM ITyHKTE
aJIMMHHUCTPATUBHOIO PErjaMeHTa, M0 COOCTBEHHOM MHUIIMATHUBE.

2.7.1. Tlpu ipeocTaBIeHU MYHUITUTIATBHOM YCITYTH 3aMpeniaeTcsi TpeOoBaTh OT 3asiBUTEIS:

Mpe/ICTaBICHHUs] JOKYMEHTOB W MH(QOpPMAIMM WM OCYLIECTBJICHMS IEHCTBUM, IpeacTaBIeHUE
WU OCYIIECTBICHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMH  AKTaMH,
PEryaupyoIUMI OTHOIIEHNUS, BOZHUKAIOLIUE B CBA3U C IIPEIOCTABICHUEM MYHHUIIMIIAIBHOMN YCIIYTH;

Mpe/ICTaBICHUs] JOKYMEHTOB M HH(OpPMAIMK, KOTOpPble B COOTBETCTBHM C HOPMATHBHBIMU
mpaBoBbIMU akTamu Poccuiickoit @enepanyiv, HOPMATUBHBIMH MPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®denepanum ¥ MyHMIIMNAIBHBIMU TPABOBBIMM aKTaMH HAXOJATCS B PACHOPSIKEHUU
OpPraHOB MECTHOIO  CaMOYIpPaBJCHUS, NPEIOCTABISAIOIIUX MYHULMNAIBHYIHO  YCIYTy, HHBIX
rOCY/IapCTBEHHBIX OPraHoB HW(WJIM) TMOJABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM W OpraHam
MECTHOI'O CaMOYIIPaBJIEHUSI OPraHU3allMil, y4aCTBYIOIIUX B MPEJOCTABICHUU TOCYIAPCTBEHHBIX WIIU
MYHULUIAIBHBIX YCIIYT, 32 UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctateu 7 denepanbHOro
3akoHa ot 27 utonst 2010 roma Ne 210-@3 «O6 opraHu3anuu MPeI0CTaBICHUs TOCYIaPCTBEHHBIX U
MYHHIHMIAIBHBIX yeIyr» (nanee - OenepanbHbiid 3akoH Ne 210-D3);

OCYILIECTBIICHUS JIEHCTBUH, B TOM YHCIE COIJIACOBAHUM, HEOOXOAMMBIX [UIS MOJy4EHUS
rOCY/IapCTBEHHBIX U MYHHUIIMTAIBHBIX YCIAYT U CBS3aHHBIX ¢ oOpallleHneM B WHBbIE TOCyIapCTBEHHbBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIPABIIE€HUs, OPraHU3alll{, 33 HUCKIIOYEHHEM MOJIY4YeHHUS YCIYT U
MOJIy4eHUsI JTOKYMEHTOB U HMH(OpMAIMU, MPEJOCTaBISEMBIX B pe3yibTaTe MpPEIOCTABICHUS TaKHX
yCIIyT, BKJIIOUEHHBIX B IIEPEYHM, yKa3aHHbIE B yacTh | craten 9 @enepanbHoro 3akoHa Ne 210-D3;

MIpeJICTaBJICHUs] JOKYMEHTOB U MH(POPMAIINH, OTCYTCTBUE H(UIU) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3plBAIMCh TMPU TEPBOHAYATLHOM OTKa3e B TMpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHUS MYHHUIIUNAIBHON YCIyrd, JU00 B MPEIOCTABICHHUH MYHUIIMIATBHOM YCIyTH, 3a
HCKIIIOUEHHEM CITy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 4dactu | ctathu 7 denepasibHOro 3akoHa Ne
210-03;

Mpe/ICTaBICHUs] Ha OyMa)XKHOM HOCHUTEJEe JOKYMEHTOB W HH(popMamuu, 3JIeKTPOHHBIE 00pa3bl
KOTOPBIX paHee OBbLIM 3aBEPEHBbI B COOTBETCTBHH C MyHKTOM 7.2 wactu 1 ctathu 16 denepanbHOTO


consultantplus://offline/ref=B7E0D3CAFFFF10D3E9A32224677F0197158DF52B9A247D05489038CC69654B189742EA67DADCF56B3960D1F9603C9D707805077FE2c7y2G
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3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CITy4yaeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKUe JIOKYMEHTHI JIMOO
WX U3BSATHE SBISETCA HEOOXOJUMBIM YCJIOBHEM TMPEAOCTABICHUS TOCYAapCTBEHHOM  WIU
MYHHIIMITAILHOW YCIIYTH, U UHBIX CITy4acB, YCTAHOBIICHHBIX ()eIepaIbHBIMU 3aKOHAMMU.

2.7.2. Tlpm HaCTymeHUU COOBITHH, SBISIIOIIUXCS OCHOBAaHHUEM U MPEAOCTaBIICHUS
MyHUIUNansHON yciayru, OMCY, npenocTaBiasionuii MyHUIIMIAIbHYIO YCIYTy, BIIPaBe:

1) mpoBOAUTH MEPOIPHUATHSA, HAINPABIECHHBIE HAa TMOJTOTOBKY pPE3YyJIbTAaTOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIYT, B TOM YHCJIE HAINPaBISATh MEKBEIOMCTBEHHBIC 3aIIPOCHI, MOJIyd4aTh HA HUX
OTBETHI, TOCIE YEro YyBEAOMIISATH 3asgBUTENISI O BO3MOXKHOCTH IMOJAaTh 3alpoC O MPEJOCTABICHUU
COOTBETCTBYIOIICH YCIYrHl A1 HEMEIJIECHHOTO MOJyYeHHsI pe3yabTaTa MPe0CTaBICHUS TAaKOW YCIyTH;

2) npu yCIOBUM HaJM4Ms 3allpoca 3asBUTENS O MPEIOCTaBICHUU T'OCYJapCTBEHHOM YCIyru, B
OTHOIIIEHUHU KOTOPBIX Yy 3asABUTEISI MOTYT IOSBUTHCS OCHOBAHHS JI MX MPEAOCTABICHUS €My B
OymyieM, MpOBOJAUTH MEPOIIPHUATHS, HANIpaBJIeHHbIE Ha (POPMUPOBAHUE Pe3ySbTaTa MPEJOCTABICHUS
COOTBETCTBYIOIICH YCIyTrH, B TOM YKCIIE HAMPABISATh MEXBEIOMCTBEHHBIC 3aMPOCHI, MOTyYaTh HA HUX
OTBETHI, (OpMUPOBATH pE3yabTAT TMPEAOCTABICHUS COOTBETCTBYIONIEH YCIYTH, a Takke
MIPEIOCTABIATh €ro 3asBuTeNto ¢ ucnoib3zoBanueMm EIIIY/IIIY JIO u yBenomnsTh 3asBUTENS O
MIPOBEACHHBIX MEPOTIPUATHUSIX.

2.8. MHcuepmnpiBaromuii mnepeyeHb OCHOBAHUN [UIsi HPHUOCTAHOBJIEHUS IPEIOCTABIICHUS
MYHUITMTIAIGHON YCIYTH C YKa3aHUEM JIONMYCTHUMBIX CPOKOB TMPHUOCTAHOBJICHHUS B CiIydae, €CIHu
BO3MOXKHOCTh TPHOCTAHOBJICHUS TPEJOCTABICHUS MYHHUIMNAIBHON YCIYIH TPEeayCMOTpEHa
JEHUCTBYIOITUM 3aKOHOAATEIIHCTBOM.

OcHoBaHMsI JJI1  TMPUOCTAHOBJICHUS  TMPEAOCTABICHUS  MYHUIUMAJIBHOW  YCIYTH  HE
MPEAYCMOTPEHBI.

2.9. UcuepnsiBaromuii mepeyeHh OCHOBAHHM JIJIsi OTKa3a B IPUEME JOKYMEHTOB, HEOOXOTUMBIX
JUTSl IPETOCTABICHUS MYHUIIUIIAIBHOM YCIIYT:

- 3asBJICHHE MTOJAHO JIMIIOM, HE YIIOJJHOMOYEHHBIM Ha OCYIIECTBICHUE TaKUX ACUCTBUN;

- IPEICTaBIICHHbIE JOKYMEHTHI yTPATUIU CHJIy Ha MOMEHT OOpalleHHs] 32 MyHUIUTATbHON
YCIYTOM;

- [ojada 3asBJICHUS O MPEJOCTABICHUM MYHULUIIAIBHON YCIYTM U JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MPEAOCTABICHUS YCIYTH, B 3JEKTPOHHOM (opMe ¢ HapylIeHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI;

- TIpPEICTAaBJIICHHbIE B 3JEKTPOHHOU (opMe ITOKYMEHTBI COJepX aT MOBPEKICHUS, HaIHYHe
KOTOPBIX HE MO3BOJISET B MOJHOM 00bEME UCIOJIb30BaTh MH(POPMALIMIO U CBEJCHHUS, COJIEpKaIecs B
JOKYMEHTaX JUIsl IPEIOCTaBICHNS MYHULIUIIAIbHON YCIYTH.

2.10. UcuepnbiBaronuii mepeyeHb OCHOBAHMUM Il OTKa3a B MPEIOCTABICHUN MYHUIUMITATIBHON
YCIIYTH:

1) IlpencraBieHHblEe 3asBUTEIEM JOKYMEHTHI HE OTBEYAIOT TPEOOBAHHUSAM, YCTAHOBJICHHBIM
aJMUHUCTPATUBHBIM PETIaMEHTOM:

- [pPOTHBOPEYUE  JOKYMEHTOB WM  CBEACHUH, MOJYYEHHBIX C  HCIOJIb30BAHUEM
MEXBEJOMCTBEHHOTO  HMH(OPMAIIMOHHOTO  B3aMMOJCHCTBHS,  MPEJICTaBICHHBIM  3asBUTEIEM
(mpencraBuTeneM 3asBUTENS) JOKYMEHTAM W CBEJCHHSIM;

- HECOOTBETCTBHE 3asBICHHS M TMpUJaraeMblX JAOKYMEHTOB TpeOOBAaHMSIM, YCTaHOBJIECHHBIM
MYHKTOM 2.6 aIMUHUCTPATUBHOTO PETIaMEHTa;

- B 3asIBJICHUU HE COJIEP>KaTCsl CBEJCHHS (HAMMEHOBAHHE, aJpeCHbIE OPUEHTHUPHI, KaJaCTPOBBII
HOMEp, UHBIE XapaKTePUCTUKH OOBEKTA), MO3BOJISIIONIME OJHO3HAYHO OMPENENIUTh OOBEKT ydeTra, B
OTHOIIEHHH KOTOPOTO HEOOXOIMMO TPEJOCTaBUTh HHGPOPMAIUIO, COACPXKAIIYIOCS B peecTpe
MyHuLMNansHOTO UMylectsa MO Hccaackoe cenbckoe noceyeHue.

3asgBUTENHU, B OTHOIIEHWH KOTOPBIX MPHUHATO pelieHne 00 OTKa3e B MPEAOCTaBICHHUH
MYHHIIMITIAIBHOW YCIIyTH, BIpaBe OOpaTHTHhCS TMOBTOPHO TIOCTE YCTpaHEHUS MPHYMH OTKa3a,
YCTaHOBJICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.11. MyHunumnampHas yciiyra npeIocTaBisieTcst OeCTIaTHO.
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2.12. MakcuManbpHbIM CpOK O’KMJIAHUSI B OUEPEAU INPU I0Ja4e 3asBJICHUS O MPEAOCTaBICHUU
MYHULIMIAIBHON YCIYrM M IPH IOJYYEHUHU pe3ysibTaTa MPEJOCTaBICHUS MYHMLIMIIAIBHON YCIyru
cocraBiseT He 6onee 15 MUHYT.

2.13. Cpok perucrpanuu 3asBJI€HUs O MPEJOCTABICHUN MYHUIIUIIAIBLHON YCIYTU COCTABIISIET B
AJIMUHUCTpALIUU:

IIpY HaIlpaBJICHUU 3ampoca Ha OymaxHoMm Hocutene u3 MOPIL[ B AnmuHuctpauuioo (mpu
HaJIMYUU COIJIALIEHUS) - B ACHDb MTOCTYIUIEHUS 3a1poca B AJIMUHUCTPALUIO;

IIpHU HampaBJIeHUH 3arpoca B (Gopme 3iekTpoHHoro nokymeHTa nocpeactsom EINTY wu(mm)
[I'Y JIO (npu HaMM4YMK TEXHUYECKOI BO3MOKHOCTH) - B AGHb NOCTyIieHus 3anpoca Ha EIIIY u(umm)
[I'Y JIO unu Ha crnenyrouuil pabouunii AeHb (B Cilydae HallpaBJIeHUs JOKYMEHTOB B Hepabouee Bpems,
B BBIXO/IHbBIE, IPA3THUYHBIC THU ).

2.14. TpeOoBaHus K NOMEUICHUSM, B KOTOPBIX MPEIOCTABISAECTCS MYyHUIUIANbHAS yclyra, K
3aly OKUAAHMS, MECTaM JUIsl 3all0JIHEHUS 3asBJIEHUS O NPEIOCTaBIEHUH MYHUIMNAIBHOW YCIYIH,
MH(OPMALMOHHBIM CTEHJaM ¢ OOpa3laMH UX 3alOJHEHUS U MEePEUYHEM JIOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTaBICHNSI MyHUIIUTIAJIbHOM YCITyTH.

2.14.1. IlpenocraBieHre MYHULMINAIBHOW YCIYTH  OCYILECTBISETCS B  CHELMAIbHO
BBIZICJICHHBIX JIJIA 3TUX Iefie noMetneHusx M®OII,

2.14.2. Hanuune Ha TEPpPUTOPHUM, NMPUIETAIONIEH K 3JaHUI0, B KOTOpoM paszMmemieH M®PII, He
MeHee 10 mporeHTOB MecT (HO HE MEHee OJIHOTO MecTa) Ui MapKOBKU —CIEHalIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HWHBAJIMJIOB, KOTOpPHIE HE JOJDKHBI 3aHUMAaTh HHbIE TPAHCIOPTHHIE
cpencTBa. MHBaWIbl MOJIB3YIOTCS MECTaMM JUIS MAPKOBKH CIEHUANBbHBIX TPAHCIOPTHBIX CPE/ICTB
OecIIaTHo.

Ha Ttepputopum, npuieraromeil K 31aHui0, B KoTtopoM pasmenieH ML, pacnomaraercs
OecrjaTHasi TapKOBKa Ui  aBTOMOOMJIBHOTO — TPaHCIOpTa IOCETUTENeH, B TOM  4YHCIe
MpelycMaTpUBaloIasi MecTa JUIsl ClIelUalbHBIX aBTOTPAHCIIOPTHBIX CPEACTB HMHBAUIOB.

2.14.3. TlomemeHus pa3MenialoTCs MPEHMYIIECTBEHHO HAa HIDKHHX, MPEANOUYTHTESbHEE Ha
MEPBBIX, 3TaXkKax 3[JaHus C MPEAOCTaBICHUEM JOCTYIIa B MOMEIICHNE UHBAIHIAM.

2.14.4. 3pnanue (momemieHue) oOopyayeTcs HWHOOPMAIMOHHOW TaOJIUUYKOW (BBIBECKOH),
cojepxareit moaHoe HanmeHoBaHue M®L, a Taxxe nHGOPMAIIO O peKUME €ro padOTHI.

2.14.5. Bxox B 3maHue (MOMEIIEHHWE) M BBIXOJ W3 HEro OOOpYAYIOTCS JIECTHUIIAMH C
MOPYUYHSMHU U MAHAYCaMHU ISl IEPEABMKEHUS JETCKUX M HHBAJIUIHBIX KOJISCOK.

2.14.6. B momemeHun OpraHu3yeTcs OeCIIaTHBIM TyasleT I MOCETHTENICH, B TOM YHCIIE
TyaleT, peAHa3HaueHHBIH JIsl HHBAJIUIOB.

2.14.7. Ilpm HeoOxomumocTH paboTHUKOM MO®DI[ wuHBamMIy OKa3bIBacTCS IOMOIIL B
MIPeoI0JIeHUH 0apbepoB NP MOJYYSCHUH MYHHUIIMIIAIBLHOM YCIYTH B UHTEpECcax 3asiBUTENICH.

2.14.8. Bxon B moMenieHne U MecTa OKHJIaHUsI 000pYAYIOTCS KHOIMKAMU, a TaKXkKe COJIepKaT
nH(OPMALIHIO O KOHTAKTHBIX HOMEpax TeJae(OHOB BbI30Ba paOOTHUKA Il COMPOBOXKICHHS MHBAUIA.

2.14.9. lybnupoBanue He0OOXOIUMOM JIs1 MHBAIHMIOB 3BYKOBOM M 3pUTENbHON HHDOpMAIIHH, a
TaKk)Ke HaAMUCed, 3HAKOB U MHOU TEKCTOBOHW M rpaduyeckoil nH(GOpMalMK 3HaKaMH, BHITIOJTHEHHBIMU
penbedHo-ToueunsM mpudToM bpaiins, nomyck cypaonepeBoaurka u TUGIOCYpAONIEPEBOTUHKA.

2.14.10. OOopynoBaHUE MECT MOBBIIMIEHHOTO YAOOCTBA C JOMOJIHUTEIBHBIM MECTOM JUIS
COOAKH-IIPOBOTHUKA M YCTPOMCTB IS IEPEIBIIKCHUSI MHBANU1A (KOCTBUICH, XOyHKOB).

2.14.11. XapakTepUCTUKU MOMEIIEHUM MpHeMa M BbIJIAYM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX PELICHUH, OCBELEHHs], TIOXKapHOH 0€30MacHOCTH, HHXEHEPHOTO
00OpyZI0BaHUs JOJDKHBI COOTBETCTBOBATH TPEOOBAaHMSIM HOPMATHBHBIX JOKYMEHTOB, JI€HCTBYIOIIUX
Ha teppuropuu Poccuiickon denepanun.

2.14.12. TlomeueHus npuemMa U BbIIaYM JOKYMEHTOB JIOJDKHBI IIPENyCMAaTpUBaTh MecTa AN
O’KU/1aHusl, UH(HOPMUPOBAHUS U TIPHEMA 3asBUTEIICH.

2.14.13. Mecra oxuIaHuss ¥ MecTa I HMHOOPMUPOBAHHUS OOOPYAYIOTCS CTYJIbSIMH
(KpecelbHBIMU CEKIUSAMM, CKaMbsMH) M CTOJaMu (CToiikamu) i Oo(QOpMIIEHHS JOKYMEHTOB C
pa3MelleHueM Ha HUX OJaHKOB JJOKYMEHTOB, HEOOXOUMBIX JUIS MOTyYEHHs] MyHUIUIIAIbHON YCIYTH,
KaHIENISAPCKUMH TPUHAUICKHOCTSIMU, a Takke HMHOOPMAIMOHHBIMU CTEHAAMH, COJAEpKaIIMMHU
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aKTyaJIbHYI0 M HMCUYEPIBIBAIOIIYI0 HH()OPMALNIO, HEOOXOAUMYIO JUIS TOJYYEeHUS MYHUIUNAIbHON
YCIYTH, U HH(OPMAIUIO 0 Yacax MpueMa 3asBICHHUMA.

2.14.14. Mecrta s TpoOBEACHUS JMYHOTO TpUeMa 3asBUTENEH OOOPYAYIOTCS CTOJIAMH,
CTYNIbSIMH, OO0ECIEUMBAIOTCS KAHIENSPCKUMHU TPHHAUICKHOCTIMH U1l HAIMCAaHUS MUCHMEHHBIX
oOpartneHui.

2.15. loka3zarenu 1OCTYHOCTU U Ka4€CTBA MyHUILIUIIAJIbHOU yCIYyTH.

2.15.1. Tlokazatenu JAOCTYHHOCTH MYHMLIMNAIBHOW yciyru (oOmue, HOpUMEHMMbIE B
OTHOIIIEHUU BCEX 3asIBUTEIICH):

1) TpaHciOpTHAs JOCTYIHOCTh K MECTY NPEAOCTABICHUS MYHUIIUIIAIILHOMN YCIIYTH;

2) Hanuuue ykasaTelied, oOecreunBaromuX OECIPensITCTBEHHBI NOCTYN K IOMEIICHUSIM, B
KOTOPBIX IPEIOCTABIISETCS YCIIYTa;

3) BO3MO>KHOCTb MOJIY4YEHHUS ITOJTHOM U TOCTOBEPHOU MH(OPMALIMU O MyHULIUTIATBHON yCIyre B
Anmmvunuctpanuu, MOI] o renedony, Ha odpuMaTEHOM CalTe;

4) mpenocTaBli€HHE ~ MYHUIMNAIbHOW  yCIYrM  JIIOOBIM  JOCTYNHBIM  CHOCOOOM,
MIPEeyCMOTPEHHBIM JIEHCTBYIOIINM 3aKOHOJATENLCTBOM;

5) obecrnieueHue Juis 3asBUTENS] BOSMOXHOCTH MOJTYyYEHHs] MHPOPMAILIMU O XOJ€ U pe3ysibTaTe
MPEAOCTABJICHHUS] MyHUIIUNAIBHOU yciayru ¢ ucnoib3oBanueM EINTY u(uwmm) IIT'Y JIO (ecnu ycmyra
npenocrasisiercs nocpeacTsom EINTY u(umm) [T JIO)

6) BO3MO>KHOCTbH MOTYYEHHUS MyHUIIMIIAJILHOM YCIYyTH MO 3KCTEPPUTOPUATHHOMY MPUHIUITY.

2.15.2. Tloka3zarenu AOCTYIHOCTH MYHUILIMIIAJBHOW yCIAyru (CrenuanbHble, MPUMEHUMbIE B
OTHOIIIEHWU WHBAJIUIOB):

1) Hanuune UHPPACTPYKTYPhI, YKa3aHHOMU B 1. 2.14 periaMeHrTa;

2) ucroJiHeHUe TpeOOBAHUN JOCTYITHOCTH YCIYT JJI UHBAJUIOB;

3) oOecmnedyeHne OECHPENsATCTBEHHOTO JOCTYNa WHBAJIUIOB K TOMEIICHUSM, B KOTOPBIX
MPEIOCTaBIISIETCA MyHULIUTIAbHAS YCIIyTa.

2.15.3. [loka3arenu kayecTBa MyHUIIMITAIbHON YCIYTH:

1) coGmroieHre cpoka Mpea0CTaBICHUS MyHUIIMTTAIBHON YCITYTH;

2) coOmiofeHHe BpEMEHH OXKHMJAHUS B OYepeAd IMpH I[ojaye 3asBICHUS W TOJIY4YeHUU
pe3ynbTraTa;

3) ocymecTBieHue He OoJiee oHOTO oOpamieHus 3asButels K padotHukam ['BY JIO «M®IIy
IIpH M0JIa4e JOKYMEHTOB Ha MOJIydeHHEe MYHUILIUIIAJbLHOM YCIIYTH U He 0oJiee OJHOTO OOpalieHus npu
nosiydenuu pesynbrata B ['BY JIO «MOL»;

4) orcyrcTBUE Xanob Ha AeWcTBUsS WU Oe3[eicTBHE JOJDKHOCTHBIX JUI AJIMHHHUCTPAINH,
MOIAHHBIX B YCTAaHOBJICHHOM MOPSKE.

2.15.4. Tlocne moJiydeHus: pe3yibTara YCIAyTH, MNPElOCTaBICHUE KOTOPOM OCYIIECTBIISIOCH B
anekrpoHHoM Bujie uepe3 EINTY umu [IT'Y JIO mu6o nocpenctBom M®L], 3asButemnto odecnedrnBaercs
BO3MOYHOCTH OLIEHKH KaueCTBa OKa3aHUs YCIYTH.

2.16. TlomydeHus yCIyr, KOTOpbIE SIBISIIOTCA HEOOXOIUMBIMH M O0S3aTeIbHBIMU IS
MPEI0CTABICHNUS MYHULIUIIAILHON YCIYTH, HE TpeOyeTcs.

CornacoBaHuii, HEOOXOUMBIX JIJIsl TOJTYYECHUS MYHUIIUTIAIBHOM YCIIyTH, HE TpeOyeTcs.

2.17. Uuble TpeOoBaHUS, B TOM UHWCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHHIMIIATEHON YCIYTH TIO0 JKCTEPPUTOPUATBHOMY MNPUHIUNY (B claydae ecid MYHUIUNAIbHAS
yciayra MpefoCTaBseTcsl MO SKCTEPPUTOPUATLHOMY MPHUHIMITY) U OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIUTATBHON YCIIYTH B 3JIEKTPOHHOH Qopme.

2.17.1. IlpenocraBieHue ycayru o SKCTEPPUTOPUATBHOMY ITPUHIIUILY HE PEAYCMOTPEHO.

2.17.2. llpenocraBneHne MyHULMIAIBHON YCIYTH B 2JEKTPOHHOM BHJIE€ OCYILECTBISAETCS IPHU
TeXHUYecKoH peanuzanuu yciuyru nocpeactsom III'Y JIO w/umm EIITY.

3. CocraB, oc/1e10BaTeIbLHOCTb U CPOKH BbINIOJTHEHHUS
aIMMHHCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K MOPSIAKY UX
BBIIIOJIHEHHUS, B TOM YHCJI€ 0COOEHHOCTH BbINOJIHEHUS
aIMMHHUCTPATHUBHBIX NMPOLEIYP B YJIEKTPOHHOI opMe, a TaK:Ke
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0CO0E€HHOCTH BBINOJIHEHUS AIMUHUCTPATUBHLIX IIPOLEAYP
B MHOI‘O(l)YHKIII/IOHaJILHLIX HEHTPax

3.1. CocraB, mNOCIEIOBAaTEIBHOCTh W CPOKH BBINIOJHEHHUS aAJMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K TIOPSIKY WX BBITIOJTHCHHUS.

3.1.1. IlpemocraBieHue MYHULIMNAIBHOW YCIyrd BKJIIOYAeT B ceOs  cleayrolue
aJIMHHHUCTPATHBHBIC TTPOIIETYPHI:

1) mpuem u perucTpanys 3asBJICHUAS U JOKYMEHTOB O TPEAOCTABICHNA MYHULIUTIAILHOW YCIyTH
- He Oonee 1 pabGouero aHS;

2) paccMOTpeHHUE 3asBICHHUS M JOKYMEHTOB O TMPEIOCTAaBICHUHM MYHHLIUIAIBHOW YCIYTH — HE
Oonee 2 pabouux JTHEH;

3) TpuHATHE pemIeHHs O MPEJOCTAaBICHUH MYHUIIUNAIBHOW YCIYTH WM 00 OTKa3e B
MPEA0CTABICHUN MYHUIIUIIAILHON yCIyru - He Oojiee 1 pabouero nHs;

4) Bblaaua pesynbrara — He Oojiee 1 pabouero JHs.

3.1.2. Tlpuem m perucTpanus 3asiBICHUS U JOKYMEHTOB O TPEJIOCTABICHHH MYHUIIUTIATIBLHOU
YCIIyTH.

3.1.2.1. OcHoBanue a8 Hayaja aJAMHHHCTPaTMBHOW MpOLEAYpbl: IOCTYIUIEHHE B
AIMUHUCTPAITUIO 3asBJICHUS H JOKYMEHTOB, IPEIYCMOTPEHHBIX II. 2.6 aJMHHHCTPATHBHOTO
periameHTa.

3.1.2.2. ConepxaHue  aIMUHUCTPATUBHOTO  JCHCTBHUS,  IPOJOJDKUTCIBHOCTh  W(WITH)
MaKCUMAJIbHBIA CPOK €r0 BBITIOJHEHUS: PaOOTHUK AJIMUHHCTPAIMH, OTBETCTBEHHBIH 32 00pabOTKy
BXOJSIIIUX JOKYMEHTOB, NMPHUHUMAET TPEACTaBICHHBIC (HANpPaBICHHBIC) 3asBUTEIEM 3asBICHUE U
JTOKYMEHTHI B aBTOMAaTU3WPOBaHHON MH()OPMAITMOHHOW CHCTEME MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3auMoeiicTBusa Jlenunrpaackoit obnactu (manmee - AUC "Mexsen JIO") u B ciaydae OTCYTCTBUS
YCTaHOBJIEHHBIX MYHKTOM 2.9 periamMeHTa OCHOBaHUN JJisi OTKa3a B IpUEMe MepeHanpaBlisieT HX
paboTHUKY AJMHUHHUCTpAlMHM, OTBETCTBEHHOMY 3a pacCMOTpPEHHE JOKYMEHTOB U (opmHpoBaHHE
npoekta pemenus, mnocpeacteoM AMC «Mexsen JIO» B COOTBETCTBUM C IpaBHJIAMH
JIEJIOTIPON3BOJICTBA, YCTAHOBJICHHBIMUA B AIMMUHHCTpAIlMU, B TeueHue He Ooisiee 1 (ogHOTO) padodero
THSL.

[Ipy HanMuuMu OCHOBaHMWM A1 OTKa3a B IpHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX m. 2.9
HACTOSIIIIEr0 aJMHUHUCTPATUBHOTO perjiaMeHTa, paOOTHUK AJIMUHUCTPALlUM, OTBETCTBEHHBIH 3a
00paboTKy BXOJASIIUX JOKYMEHTOB, B TOT K€ JI€Hb C MOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEICTB
CBSI3M YBEJOMJISICT 3asiBUTENA 00 OTKa3e B IMpHEME JTOKYMEHTOB C YyKa3aHMEM OCHOBAaHUN TaKOro
OTKa3a M BO3BpalllaeT 3asBICHHE U JOKYMEHTHl 3asBUTENIO (MpHJIOKeHHE 4 K HACTOSIIEMY
aJIMUHHUCTPATUBHOMY PETJIaMEHTY).

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBIMOJIHEHHE AJMUHUCTPATUBHON MpOUEAYpHhl: PAOOTHHK
AJMUHHUCTpAIUU, OTBETCTBEHHBIN 32 00pabOTKY BXOAAIIUX JTOKYMEHTOB.

3.1.2.4. Kpurepuu NOpUHATHS PpEUICHUS: IMOCTYIJIECHUE B AJMUHUCTPALMIO 3asBJICHUS H
JOKYMEHTOB O TMPEIOCTABICHUU MYHHUIIMIAIBHOM YCIYIHM CHOCOOOM, MPEeayCMOTPEHHBIM
aJIMMHHUCTPATUBHBIM DETJIAMEHTOM; Hajuuue (OTCYTCTBHE) OCHOBAHMH /Uil OTKa3a B IIpHEMeE
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABICHUSI MYHUIIUIIATBHOW YCIIYTH, YCTAHOBIECHHBIX ITYHKTOM
2.9 pernamenra.

3.1.2.5. Pe3ynbTar BHINOTHEHUS aIMUHUCTPATUBHOM MPOIIETyPHI:

- OTKa3 B MpHUEME 3asBIEHUS O MPEJOCTaBICHHUH MYHHUIMMAILHON YCIYIHM M TpUTaraeMbxX K
HEMY JOKYMEHTOB, B ToM unucie B AC «Mexsen JIO»;

- peructpanys 3asBlIeHHUS O MPEIOCTABICHUN MYHUIIUNIAIBLHONW YCIYTH M MpUJlaraéMbIX K HEMY
JOKYMEHTOB, B TOM 4HcIie puHATHE 3asaBieHus B padboTy B AUIC «Mexsen JIO» u nepeHarnpaBieHne
Ha paccMOTpeHHe pabOTHHKY AJMHUHUCTpAIMH, OTBETCTBEHHOMY 3a PACCMOTPEHHE 3asBIICHUS H
JOKYMEHTOB ¥ (POPMHUPOBAHUE MMPOEKTA PEIICHUS.

3.1.3. PaccmoTpeHue 3asiBiI€HUS U JOKYMEHTOB O MPEAOCTABICHHH MYHHUIIUITATLHOW YCITYTH.

3.1.3.1. OcHoBanue i1 Hayajga aJAMHMHHMCTPaTHUBHOW MpOLEAYpBI: INpPUEM 3asBICHUS U
nokymeHnToB B AUC «Mexsen JIO» paGoTHHKOM AIMUHUCTpPAIIUU, OTBETCTBEHHBIM 32 PACCMOTPEHUE
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JOKYMEHTOB M (HOPMUPOBAHHE IPOCKTA PEIICHHUS.

3.1.3.2. CopepxaHue aAMUHUCTPATUBHOTO JIEUCTBHUS (aJIMUHHUCTPATUBHBIX JICHCTBHIL),
MPOAOHKUTENIBHOCTD M(MJIH ) MAKCUMAJIBbHBIN CPOK €ro (MX) BBIITOJHEHUS:

1 jieficTBUE: MTPOBEPKAa JOKYMEHTOB Ha KOMIUIEKTHOCTb U JIOCTOBEPHOCTh, IIPOBEPKA CBEACHUI,
COJIEp/KalIuXCsl B IPEICTABJICHHBIX B 3asBJICHUM U JIOKYMEHTaX, B LEJIAX OLEHKU UX COOTBETCTBHS
TpeOOBAHMSAM U YCIOBHSM Ha IMOJY4YCHHE MYHUIIUIIAILHON YCIIyTH.

2 neiictBue: (GOpMHUPOBAHKE, HAMIPABICHHE MEKBEIOMCTBEHHOTO 3ampoca (MeXBEIOMCTBEHHBIX
3ampocoB) (B ciy4yae HENPEACTaBICHUS 3asBUTENIEM JIOKYyMEHTOB, NPEIyCMOTPEHHbIX II. 2.7
aIMUHUCTPAaTUBHOTO  pErjaMeHTa) B OIIEKTPOHHOH (OpMe C UCIOIB30BAHUEM  CHUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMOJCHCTBHUS U MOJy4YEHHE OTBETOB HAa MEXBEIOMCTBEHHbBIE
3aI1pochl.

Cpok TNOArOTOBKM M HAampaBiCHUs OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc: B 3JIEKTPOHHOM
(hopMe C UCIOIB30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEHCTBUS - HE OoJee
48 gacos.

3 neiictBue: (opMHUpOBaHHME M IPEJCTaBICHHE MPOEKTa PEIICHUs, 3asABICHHUS U JIOKyMEHTOB
JNOJDKHOCTHOMY — JUIy ~ AJIMUHUCTpAllMd, OTBETCTBEHHOMY 3a MPUHATHE U  MOJIHCAHUE
COOTBETCTBYIOILIETO PEIICHHUS.

OOmwmii CpoK BBIMTOJHEHHS AAMHHUCTPATHBHBIX NEHCTBHIA: He Ooyiee 2 pabovmMx THEW CO IHS
OKOHYAaHMS NEPBOM aIMUHUCTPATUBHON ITPOLIETYPHI.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHHE AaJIMUHUCTPATUBHON MpPOLEAYpbl: PAOOTHHUK
AJIMUHHUCTpAIUU, OTBETCTBEHHBIN 32 PACCMOTPEHHUE TOKYMEHTOB U ()OPMUPOBAHKE IPOEKTA PELICHHUS.

3.1.3.4. Kputepuu npuHATHS pEIISHUS: HAIUYHe MO0 OTCYTCTBHME OCHOBAHHM JUISI OTKa3a B
MPEAOCTABICHUY MYHHULIMNAIBHOW YCIYI'M, NEPEYHCICHHbIX B MyHKTe 2.10 aIMHHHMCTPaTHBHOIO
periaMeHTa.

3.1.3.5. Pe3ynbTaT BHINOJHEHUS aAMUHUCTPATUBHOM MPOLIETYPHI:

- MPOEKT peuIeHHs] O MPEIOCTAaBIEHUN BBIMUCKUM W CPOPMHUpPOBAHHAS BBIITUCKA M3 peecTpa
MyHHUIMNaIbpHOro umyiiectsa MO Hccaackoe cenbckoe MoCceIeHue;

- MPOEKT YBEAOMJICHUSI 00 OTCYTCTBUU OOBEKTa ydeTa B peecTpe MYHUIMIAIBHOIO UMYIIECTBa
MO Hccanckoe celbCKoe IIOCEIECHUE,

- MPOEKT pelieHusi 00 O0TKaze B MPEJOCTaBICHUM MYHULMUIMAIBHOW YCIYrH ¢ O00OCHOBaHHEM
MIPUYHMH OTKAa3a.

3.1.4. [Ipunstue peleHus 0 MPE0CTABICHUH MYHUIIUTTIAITBHO N yCIIyT1
Wi 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

3.1.4.1. OcHoBaHue 1)1 HaYajla aIMUHUCTPATUBHON MPOLIECAYPHI: MPEJICTABICHUE 3asIBJICHUS U
JOKYMEHTOB, a TAaK)Ke IPOEKTa PELICHUS JOKHOCTHOMY JIMIY AIMUHUCTPALMU, OTBETCTBEHHOMY 3a
MIPUHATHE U MOANUCAHUE COOTBETCTBYIOLIETO PEIICHMUS.

3.1.4.2. Conepxanue aJIMHUHUCTPATUBHOTO JACUCTBUSA (QAMUHUCTPATHBHBIX JCHCTBHIA),
MPOJIOJKUTENHEHOCTD U (MJIM) MAaKCUMaJIbHBIA CPOK €ro (KMX) BBIIOJIHEHUS: PACCMOTPEHUE 3asBICHUS U
JOKYMEHTOB, a TAK)K€ IMPOEKTA PEIICHHS TOJKHOCTHBIM JIMLOM AJIMUHUCTPALIMHN, OTBETCTBEHHBIM 3a
MPUHATHE U TOJNUCAaHHE COOTBETCTBYIOIIETO pEIlIeHHUs, B TeueHue He Oonee 1 pabouero AHs ¢ JaThl
OKOHYaHUS BTOPOU aAMUHUCTPATUBHOM MPOLEIYPHI.

3.1.43. Jlumo, OTBETCTBEHHOE 3a  BBINOJIHEHHWE AJMUHUCTPATUBHON  MPOLEIYpBHI:
YIIOJTHOMOYEHHOE JIMI0, OTBETCTBEHHOE 3a MPUHATHE U MOANNCAHUE COOTBETCTBYIOLIETO PELICHUS.

3.1.4.4. Kputepuu OpUHATHS pELICHMs: Haluuue Ju00 OTCYTCTBHE Yy 3asBUTENs IpaBa Ha
MIOJIyY€HUE MYHULIUIATBHON YCIYTH.

3.1.4.5. Pe3ynbTaT BHINOJHEHUS aIMUHUCTPATUBHON MIPOLIETYPHI:

- MOANKCAaHUE IIPOEKTAa PEUIEHUS O MPEJOCTAaBICHUM BBIMMCKUM W BBIIUCKH M3 peecTpa
MyHHIMnansHOro uMyiectsa MO Hccanckoe cenbeckoe NoceneHue;

- TOJIHMCAHUE YBEJOMJIEHHS 00 OTCYTCTBHMM OOBEKTa ydeTa B PEecTpe MYHUIIUIAIBLHOTO
nmymectsa MO Hccanckoe cenbckoe NOCeneHue;

- TMOANUCaHHE pelmeHus 00 OTKaze B NPEAOCTABICHHUM MYHUIUMNAIbHONW YCIYTH C
000CHOBaHMEM MPUYUH OTKa3a.
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3.1.5. Beinaua pesynbrara.

3.1.5.1.  OcHoBanue i Hayaja aJAMHUHHUCTPAaTMBHOW  MpOLEAYphl:  IOANMCAHUE
COOTBETCTBYIOILIEIO PEIICHHUS, ABJISIOLIET0Cs Pe3yJIbTaTOM MPEA0CTaBICHHUSI MyHULIMIIAIBHON yCIyTrH.

3.15.2. . CopnepxaHue aJMHUHUCTPATHBHOTO JCWUCTBUS, TPOJOJDKUTEIBHOCTh — W(HIIH)
MaKCUMAaJbHBI CPOK €ro BBIMOJHEHHS: pPa0OTHUK AJMHHUCTPAIlMM, OTBETCTBEHHBIA 3a
JIEIONIPOU3BOICTBO, 3arpyKaeT pe3ysbTaT (MONMCAHHOE PELICHUE) TPEIOCTABICHUS MyHULIUIIATbHON
yeayru B AUC «Mexsen JIO» u HampaBisieT 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUU, B
TedeHune | pabouero JHS ¢ AaThl OKOHYAHHS TPEThe aJMUHUCTPATUBHOM MTPOLICTYPHI.

3.1.5.3. JIuno, OTBETCTBEHHOE 3a BBINOJHEHUE AJAMMHMCTPATUBHOW IpOLENYpbl: paOOTHUK
AJIMUHUCTpALIK, OTBETCTBEHHBIN 3a I€ITONPOU3BOJICTBO.

3.1.5.4. Pe3ynbraT BBINOJHEHUS AJAMHHUCTPATUBHOM MpOILEAyphl: BHECEHUE CBEIEHUH O
npunsaToM pemeHud B AUC «Mexsen JIO» u HampaBiieHHEe 3asiBUTENIO Pe3y/bTaTa IpeaoCTaBlICHUs
MYHHUIMTAIBHON yCIIyru croco6om, YKa3aHHbIM
B 3asBJICHUU.

3.2. OcoOEeHHOCTH BBITIOJIHEHHUS aIMUHUCTPATUBHBIX MIPOLIEAYP B 3JIEKTPOHHOU popme

3.2.1. IlpenocraBnenune mynununanbHou ycinyru Ha EINTY u III'Y JIO ocymecTBasieTcss B
cootBeTcTBUU ¢ DenepanbHbiM 3ak0HOM Ne 210-D3, denepanbabiM 3akoHOM OT 27.07.2006 Ne 149-
®3 «O6 nabopmarmu, HHOOPMAITMOHHBIX TEXHOJOTUSIX U O 3allUTe WH(POpPMAIIUN), TOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O BHAAX 3IEKTPOHHOW MOAIMUCH,
HCIIOJIb30BAHME KOTOPBIX JIOMYCKAeTCs MpU OOpalleHMH 3a TMOJyYeHHEM TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIIYT».

3.2.2. Ina nomydenus MyHununansHoi yceayru yepe3 EINIY nmm gwepes III'Y JIO 3asBurento
HEOOXOMMO TIPEIBAPUTEITHLHO MPOUTH TpOIlecC peructpanuu B EauHON cucteme uaeHTHUKANT 1
ayrentudukanun (nainee - ECUA).

3.2.3. MynununanbHasi yciayra MoxkeT ObiTh mosrydeHa depes III'Y JIO mmbo yepe3 EITY
CJIEIYIOITMMH CTIOCO0aMMU:

0e3 TMYHOM SBKW HA TIPUEM B AJIMHUHUCTPAIIHIO.

3.2.4. lna nogauwm 3asBaenus yepe3 EINTY unu uepes I1I'Y JIO 3asBUTENb N0TKEH BHINOJIHUTD
CleAyronue IeHCTBUA:

npouTH uaeHTuduKkanuio 1 ayreHtudukanuo B ECUA;

B muyHoM kabunere Ha EIII'Y wnm wa [IT'Y JIO 3anmoaHUTh B 2J€KTPOHHOUN (opMme 3asBlICHHE
Ha OKa3aHUEe MYHULMNAIbHOW YCIIYTH;

- NPWIOKHUTh K 3aABJICHUIO JJIEKTPOHHBIE JOKYMEHThl M HANpPaBUTh MAaKET 3JIEKTPOHHBIX
JOKYMEHTOB B AaMuHucTparuio nocpeacrsoM gpyukmuonana EINTY wmu [ITY JIO.

3.2.5. B pe3ynbTare HalpaBJIeHUsI MaKeTa AJIEKTPOHHBIX JOKYMEHTOB nocpenactsom [TV JIO
6o yepes EINI'Y, AUC «Mexsen JIO» mpou3BOIUTCS] aBTOMATHYECKAsI PETUCTPALINS TOCTYITHBIIETO
MaKeTa 3JEeKTPOHHBIX JOKYMEHTOB M INPUCBOEHHUE MAKETy YHHUKaIbHOTO Homepa nena. Homep nena
nocTyreH 3asBuTento B tuyHoM kabunere [1I'Y JIO u(umm) EITY.

3.2.6. Ilpu mpenocraBieHnn MyHununanbHou yciayru yepes3 III'Y JIO mmubo uepes EINY,
JOJKHOCTHOE JIMLO AJIMUHUCTPALIMY BBITOIHAET CIEIYIONIUE ACHUCTBUSA:

- ¢dopMUpYeT MPOEKT pEIIeHUs Ha OCHOBAHUU JIOKYMEHTOB, mocTynuBmux uepe3 [II'Y JIO
6o uepes EIII'Y, a Takke JOKYMEHTOB (CBEJEHMI), TMOCTYNUBIIMX IOCPEICTBOM
ME)XBEJIOMCTBEHHOI'O B3aUMOJICHCTBUS, U MepelaeT JOHKHOCTHOMY JIUIY, HaJleNeHHOMY (YHKIUSIMHU
I10 MIPUHATHUIO PELLIECHUS;

- TIOCJIE PACCMOTPEHUS JOKYMEHTOB U NPUHATHS PELICHUS O IIPEIOCTABIEHUN MYHULIUTIAIBHON
ycayru (OTKaze B MPEJOCTaBICHUN MYHUIMIIAIbHON YCIyrH) 3amojHseT npexycMorpeHHble B AUC
«Mexaen JIO» ¢hopMbl 0 TPUHATOM pellIeHHH U nepeBouT Aeio B apxuB AUC «Mexsen JIO»;

- YBEIOMIJISIET 3asIBUTENS O IPUHATOM PELIEHUHU C TIOMOIIBIO YKa3aHHBIX B 3asBJICHUM CPEICTB
CBSI3U, 3aT€M HAIpaBJIIET JJOKYMEHT CIocoOOM, yYKa3aHHBIM B 3asiBieHuu: B MOILI, mubo HampaBiser
AJIEKTPOHHBIA JIOKYMEHT, MOJMHCAHHBIA YCHJIEHHON KBaTM(DUIIMPOBAHHOM >JEKTPOHHOHN MOANUCHIO
JOJKHOCTHOTO JIMLA, IPUHABLIETO perieHue, B Tuunblii kabunet I1I'Y JIO umu EINTY.

3.2.7. B cinyuyae NOCTYyIJIEHHS BCEX IOKYMEHTOB, YKa3aHHBIX B NYHKTe 2.6 HacTOSIIETO


consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB03910D6B0F4F493D44858794BC2CR1L
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14

aJIMUHUCTPATUBHOTO perjiaMeHTa, B (OpMe 3JIEKTPOHHBIX JTOKYMEHTOB (DJIEKTPOHHBIX OO0pa3oB
JOKYMEHTOB), JHEM oOOpallleHus 3a MNPEeAOCTaBICHUEM MYHMLIMIIAJBHOM YCIYTM cUUTaeTcs JaTa
peructpanuu npuema 1okyMmenToB Ha [1I'Y JIO wmm EINT'Y.

WudopmupoBanue 3asBUTENS O X0/€ U pe3ybTaTe MPEAOCTaBICHUSI MyHUITUIATBHONW YCIyTH
OCYIIIECTBIISIETCS B 3JICKTPOHHOU (hopMe depe3 INIHBINH KaOMHET 3asBUTENs, PAcIoIoKeHHbIH Ha [1T'Y
JIO nu6o na EINTY.

3.2.8. AAMHHMCTpaUs IpU MOCTYIUIEHUH JTOKYMEHTOB OT 3asBuUTeNs nocpeacrtsoMm [II'Y JIO
wm EIT'Y mo TpeGoBaHWIO 3asBHUTENS HANPABISICT PE3yabTaT MPEAOCTABICHHS YCIyTH B (opme
AIIEKTPOHHOTO JIOKYMEHTA, MOIMHCAHHOTO YCHICHHON KBAMU(UIIMPOBAHHONW AIIEKTPOHHOH IMOIMUCHIO
JOJKHOCTHOTO JIMI[A, IPUHSIBILErO pElIeHUE (B ATOM Cilydae 3asBUTENb IPU IOJade 3asiBICHUS Ha
MIPEIOCTABJIEHHUE YCIYI'M OTMEYAET B COOTBETCTBYIOILIEM I10JI€ TAKYIO HEOOXOJUMOCTB).

Boigaua  (HampaBiieHHME) — DJIEKTPOHHBIX — JOKYMEHTOB,  SIBJSIIOUIMXCS — PE3yJAbTaTOM
MIPEAOCTABIICHUS] MYHUIUIIAIBHOM YCIyrH, 3asBUTENI0 OCYLIECTBISECTCA B JIEHb pPETUCTpaLUuU
pe3ynbTaTa IpeloCTaBICHNs MyHULUIIAIBHON YCIYyrd AJMUHUCTpaLUen.

3.3. Tlopsimok ucmpaBlieHUs] TOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEIOCTaBICHUS MYHULIMNIATBHON YCIYTH JOKYMEHTaX

3.3.1. B cayyae ecnu B BBIIAHHBIX B pE3yjibTaTe MPEJOCTABICHUS MYHHIMNAIBHOW YCIYI'H
JOKYMEHTaX JIOMYIIEHBI OTICYATKHA U OIIHOKH, TO 3asIBUTEIIb BIIPABE MPEJICTABUTH B AJIMHHHUCTP AIHIO
HenocpeacTBeHHo, nocpeactsoM EINY noanucanHoe 3asBUTENEM, 3aBEPEHHOE MEYATHIO 3aSIBUTEINS
(npu HAIMYMK) WK 0POPMIIEHHOE B (QOpME ANEKTPOHHOTO JOKYMEHTA U MOJANHUCAHHOE JIEKTPOHHON
MOJMTUCHIO 3asiBIICHUE B MPOW3BOJILHOW (opMe O HEOOXOJMMOCTH WCHPABICHUS IOMYIICHHBIX
omevYaTok W(Wiu) OMmMHUOOK C W3JI0KCHHUEM CYTH JOMYIIEHHBIX OINeYaToK W(WiIM) OIIMOOK H
MPUIIOKEHUEM KOTTHH IOKYMEHTA, COJICPKAIIETO OMeYaTKH H(HUJIN) OUTHOKH.

3.3.2. B teuenue 3 paGounx AHEH CO IHS PETUCTPAIIUU 3asBJICHUS 00 HWCIPABICHUU ONEYATOK
u(unn) ommOOK B BBIJAHHBIX B pe3yibTaTe MPEAOCTaBICHUS MYHUIIMNAIBHON YCIYI'M JTOKyMEHTaX
OTBETCTBEHHBII CHEUATUCT AJMHHHCTpPAIMM YCTaHABJIMBAeT HAJIWYUE OMeyaTKu (OmHUOKH) U
opopmIiIsIeT pe3yibTaT MPEIOCTaBICHUS MYHHULMINAIbLHOW YCIYrd (IIOKYMEHT) C HCIpaBICHHBIMU
orneyaTkaMu (OMMOKaMU) WM HaIpaBIIeT 3asgBUTENIO yBEJOMIIEHHE ¢ OOOCHOBAHHBIM OTKa30M B
opopMIIEHHH JOKYMEHTa C HCIpaBICHHbIMHU ornedarkamu (omwuOkamu). PezynpTaT mpemoctaBieHUs
MYHHULMIATBHON yCIyrd (AOKYMEHT) AJMHHHUCTpAlMsl HampaBisgeT CrnocoOOM, YKa3aHHBIM B
3asIBJICHUU O HEOOXOIMMOCTH UCIIPABIICHHUS JOMYIIEHHBIX ONEYaTOK U(MJIH) OLIHOOK.

4. ®opMbl KOHTPOJISI 32 UCIOJIHEHHEM A IMUHUCTPATHBHOIO perjiaMeHTa

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIEro KOHTPOJsS 3a COONIOJCGHHEM M UCHOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMH TIOJIOKEHUH perjaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOMIMX TpeOOBaHUS K IMPEIOCTABICHUI0O MYHHIIMIIAJBHOM YCIyTHU, a TaKkKe
MIPUHSATHEM PEIICHUI OTBETCTBEHHBIMH JIUIIAMH.

Texkymuit KOHTPOJIb OCYILECTBISETCS OTBETCTBEHHBIMH PAOOTHUKAMH AJIMUHUCTPALUU TI0
KKJIOM TpoLeaype B COOTBETCTBHMU C YCTAHOBJIEHHBIMH HACTOSALIMM PErVIAMEHTOM COJEpKaHUEM
JNEUCTBHUM U CPOKAMH MX OCYILIECTBJICHHS, a TAK)KE MyTEM MPOBEICHHS PyKOBOIUTENEM (3aMeCTUTENIEM
PYKOBOAMTENS, HAYaJbHUKOM OTAENa) AJIMUHHMCTPAUU TMPOBEPOK HCIOJHEHUS MOJIOKEHUI
HAaCTOSIIETO PErjJaMeHTa, MHbIX HOPMATHUBHBIX TPABOBBIX AKTOB.

4.2. TlopsgoKk M TNEpUOAVYHOCTH OCYIIECTBJIEHUS IIJJAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJHOTHI M KaY€CTBA MPEAO0CTABICHNUS] MyHULIMIIATILHON YCIYTH.

B memsx ocymiecTBiIeHUs KOHTpOJISI 32 TIOJHOTOM M KAueCTBOM  MPEAOCTABJICHUS
MYHUIUIIAIBHON YCIYry POBOASTCS IJIAHOBBIE M BHEIUIAHOBBIE TPOBEPKH.

[InanoBbIE TPOBEPKH MPEIOCTABICHUS MYHUIIMIAIBHOM YCIYrM MPOBOJAATCS HE Yalle OJHOTO
pasza B TpH rojia B COOTBETCTBUU C IJIAHOM IPOBEACHUSI TPOBEPOK, YTBEPKIACHHBIM PYKOBOJUTEIEM
AJIMUHHCTpALUU.
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IIpu npoBepke MOryT paccMaTpUBaTbCS BCE BOINPOCHI, CBS3AHHBIE C IPEAOCTaBICHUEM
MYHULMIAIBHON yCAyru (KOMIUIEKCHBIE IPOBEPKHM), WM OTACIbHBIM BONPOC, CBSI3aHHBIM C
IIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIYTH (TEMAaTHUYECKHUE ITPOBEPKH).

BHennaHoBble NIPOBEPKM IMPENOCTABICHUS MYyHULUNAIBHON YCIYTM IPOBOJATCS IO
oOpanieHusaM (pU3NYeCcKHX, IOPUIMUECKUX JIUI U WHAWBUIYAIBHBIX TPEANPHHUMATENEH, 00paIieHusIM
OpraHoB rOCY/JapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CAMOYIPaBJICHUS, UX JOJLKHOCTHBIX JIML, a
TaK)Ke€ B LEJSIX IPOBEPKU YCTPAHEHUS HApYLICHUW, BBISBICHHBIX B XOJI€ MPOBEACHHON BHEIJIAHOBOM
IIPOBEPKU. YKa3aHHbIE OOpalleHMs] NOJUIeKAT PETHCTpallMM B J€Hb UX IMOCTYIUIEHHS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTa U AETIONPOU3BOJICTBA AJIMUHUCTPALIUH.

O mpoBeleHUH NPOBEPKU M3JIAETCSI IPABOBOM akT AJAMMHMCTPAIMU O MPOBEIEHUU IPOBEPKU
WCIIOJIHEHUS aIMMHUCTPATUBHOIO PETJIaMEHTa 10 IPEJOCTABIICHNIO MyHULIUTIAIbHON YCIIYTH.

[To pe3ynbTaTam mpoBeAEHUS MIPOBEPKU COCTABIISIETCS aKT, B KOTOPOM JOJDKHBI OBITh YKa3aHbI
JOKYMEHTAJIIbHO MOJATBEPK/JACHHbIE (AaKThl HapyIIeHWH, BbBISBIEHHbIE B XOJ€ IPOBEPKH, WIU
OTCYTCTBHME TAaKOBBIX, a TAKXE BBIBOJIbI, COJIEPKAIINE OLEHKY MOJHOTHl U KayecTBa MPeJOCTaBICHUS
MYHHUIMIAIBHON YCIYTM U MPEATIOKEHUS MO YCTPAHEHHUIO BBISIBJICHHBIX NMPU MPOBEPKE HAPYILIECHUH.
[Ipn npoBeeHMM BHEIJIAHOBOW IMPOBEPKM B aKTE OTPAXArOTCS pPE3yNbTaTbl NPOBEPKU (DAKTOB,
U3JI0’KEHHBIX B OOpalleHUH, a TaKKe€ BBIBOJBI U NMPEIJIOKEHUS M0 YCTPAHEHUIO BBISBICHHBIX MpU
MIPOBEPKE HAPYLICHUH.

[To pe3ynmbratam paccMOTpeHHs OOpaIieHN 0OpaTUBIIEMYCS TAETCSl MUCHbMEHHBIM OTBET.

4.3. OTBeTCTBEHHOCTh [JOJDKHOCTHBIX JIMII 3a peuieHuss u jAeiictBus (Oe3neiicTue),
MIPUHUMAaeMbIe (OCYIIECTBIIIEMbIE) B X0/I€ PEJOCTAaBICHHUS MYHUIIUIATIBLHON YCIYTH.

JIOMKHOCTHBIE JTUIA, YIOJHOMOYEHHbIE Ha BBINOJIHEHHE AaJIMUHUCTPATUBHBIX JEHCTBU,
MIPEelyCMOTPEHHBIX HACTOSIIIUM PErJIaMeHTOM, HECYT OTBETCTBEHHOCTh 3a COOIIO/IeHHEe TpeOoBaHUMN
JNEUCTBYIONIMX HOPMATHBHBIX MPABOBBIX aKTOB, B TOM YHCIIE 3a COOJIOJEHHE CPOKOB BBIMOJIHEHUS
aJIMMUHHUCTPATUBHBIX JEUCTBUM, MOJHOTY HX COBEPIICHUS, COOJIOJEHHE MPUHLUIOB IOBEIEHUS C
3asBUTEIISIMH, COXPAHHOCTh JIOKYMEHTOB.

PykoBoauTens AAMHMHHCTpaIlMM HECET OTBETCTBEHHOCTh 3a oOecrnedyeHHue MpeaoCTaBICHUS
MYHHUIIUTIAJBHOU YCITYTH.

PaGoTHuknm AAMUHUCTpAIlMd TPU  TNPEJOCTABJICHHH MYHHIIUTAIBHOW  yCIYIHM  HECYT
OTBETCTBEHHOCTb:

- 32 HEHUCHOJIHEHHWE WIM HEHAJUIeXalllee HCIOIHEHHE aJIMUHHUCTPATUBHBIX IPOLEAYp IpHU
MPEAO0CTABICHUN MYHULIUIIAJIBHON YCIIyTH;

- 3a aelicTBus (6e3elcTBIE), BICKYIINE HapyIICHHE MTPaB U 3aKOHHBIX MHTEPECOB (PU3HUECKUX
WJIY IOPUINYECKUX JIML, UHAUBUTyAJIbHBIX IIPEAIIPUHUMATEICH.

JIOJDKHOCTHBIE JIMIIAa, BHUHOBHBIE B HEUCIIOJIHEHMM WM HEHAJUIeKAlleM HWCIOJHEHUH
TpeOOBaHUN HACTOALIEr0 AJMUHUCTPATUBHOTO DETJIAMEHTa, MPUBIIEKAIOTCS K OTBETCTBEHHOCTU B
MOPSAKE, YCTAHOBJIEHHOM JCHCTBYIOIIMM 3aKOHOATEIbCTBOM PD.

5. JocyneOHbiii (BHecy1eOHBII) NOPSA0K 005KaI0BAHUS PelIeHHi
U AeicTBUi (0e31eliCTBHA) OPraHa, MpeIoCTaBIAINEer0 MyHHIUNAJIbHYIO YCIYTY,
AOJIZKHOCTHBIX JIMLl OPraHa, MPeI0CTAB/SIIONIEr0 MyYHHIIMNIAIbHYIO YCJIYTY, 100
MYHUIIUNIAJTBHBIX CIYKAIIUX, MHOTO()YHKIIHOHAJIBLHOI0 EHTPA NMPeI0CTABICHUS
roCy1apCTBEeHHbIX H MYHHIUIAJIBHBIX YCJIYT, PA00THUKA MHOTO()YHKIMOHAJBHOI0 LIEHTPA
NPeI0CTABICHUS FOCYIAPCTBEHHBIX H MYHHMIMIIAJBHBIX YCJIYT

5.1. 3asgButenu 5uMOO WX MPEICTABUTENM HMEIOT MpaBO Ha jaocyleOHoe (BHecyneOHOe)
oOkanoBaHUE pelIeHud W JedcTBUN (Oe3neiicTBUs), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJE
MPEIOCTABJICHUS MyHULIUTIATHHON YCITYTH.

5.2. Tlpeamerom pocyneOHOTO (BHECYAeOHOTO) OOXKANOBaHHS 3asSBUTEIEM pEIICHUN U
neicTBuil (6e31elicTBUS) OpraHa, MPeI0CTaBISIFOIIEr0 MyHUITMTIATBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIA
OpraHa, TMpPeIOCTABIAIONICTO MYHHIMIAIBHYIO YCIYry, Ju00 MYHUIIMIAIBHOTO CIYXKAaIlero,
MHOTO(YHKIIHOHATHHOTO [IEHTPa, PA0OTHHKA MHOTO(YHKIIHOHATBFHOTO [IEHTPA SBIISIOTCS:
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1) HapylieHHe cpoKa PETMCTPallMy 3alpoca 3asBUTENS O MPEIOCTABIEHUH MYHUIIUIAIbHON
YCIIYTH, 3aIpoca, ykazanHoro B ctathe 15.1 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

2) HapyuleHME CpOKa IpEeAOCTaBICHHUS MYHHLMNAIbHOM ycinyru. B ykazanHoMm ciiyuae
nocyneOHoe (BHecyneOHOe) OoOkajloBaHWE 3asBUTENIEM pEIICHUW U JeicTBuil  (Oe3melicTBus)
MHOTO(YHKIIMOHAJIHOTO IEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIydae,
€CJIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pelIeHUs U AeicTBU (0e31eiicTBHE) KOTOPOTo 00XKalyroTCs,
BO3JIO’)KEHAa  (QYHKLIMS 10  IPEJOCTAaBIECHUI0  COOTBETCTBYIOLIUMX  [OCYAApCTBEHHBIX MU
MYHUIIUNIAIBHBIX YCIYT B IOJIHOM OOBEME B MOpSJKE, OIpeneslieHHOM dYacthio 1.3 cratem 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBHTENS JOKYMEHTOB WM WH(OpPMAIUK JIMOO OCYIIECTBICHHS JACHCTBHIA,
MIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit ®enepanuy, HOPMaTUBHBIMM IPaBOBBIMH akTamMu JIeHHWHrpajckoil obnactu,
MYHHUIMIIAIBHBIMU TPAaBOBBIMU aKTaMU JJISl PEJOCTaBICHUS MyHUIIUIIAIILHOMN YCIIyTH;

4) oTka3 B mpHeMe JOKYMEHTOB, NpPEACTAaBIECHUE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoir ®denepanui, HOPMaTUBHBIMU IPABOBBIMU akTaMu JIEeHUMHIpaackon
o0nacTu Jyist MpeI0CTaBICHNUs MyHULIUIIAIbHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B MPENOCTaBICHUM MYHHIIMIAIBHOM YCIyrd, €CIu OCHOBaHUSA OTKa3a He
MpelycMOTpeHbl  (enepaibHbIMU 3aKOHAMHM W MPUHSATHIMH B COOTBETCTBUHM C HUMH HWHBIMU
HOPMAaTHBHBIMH MPABOBBIMU akTamHu Poccuiickoit denepanyn, HOPMATUBHBIMH MPABOBBIMHU AKTAMH
Jlenunrpanckoir obOmactu. B ykazamHoM ciydae gocyaeOHoe (BHecyaeOHoe) oOkaToBaHHE
3asiBUTENIEM pelieHu u jaelcTBui (Oe3neiicTBHs) MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXHO B Cllyyae, €Clidi Ha MHOTO()YHKIMOHAJIBbHBIM LEHTp,
pemeHuss W gaeWictBus  (Oe3meWCTBHE) KOTOPOTO  OOKamyrOTCs, BO3JOKE€HAa (YHKIUA 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX TOCYAAPCTBEHHBIX WM MYHUIUIAIbHBIX YCIYr B TOJIHOM
obbeMe B Topsizike, ompeneaeHHoM 4dacteio 1.3 crathu 16 denepanpHoro 3akoHa ot 27.07.2010 Ne
210-@3;

6) 3arpeboBaHHE C 3asBUTENS NpPU MPEIOCTABICHUM MYHHMIMIIAIBLHOM YCIyrd IUIaThl, HE
MPEeyCMOTPEHHOW HOPMAaTUBHBIMM TPaBOBBIMM akTamu Poccuiickoit ®enepannu, HOpMaTUBHBIMHU
MPaBOBBIMU akTaMu JIGHHHTPAJCKOM 00JaCTH, MyHUIIUITATbHBIMU MPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpPeAOCTaBIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIIOIIET0 MYHHUIMIIAIBHYIO  YCIYT'y, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(}YHKIIMOHAJIBHOTO LIEHTPA B UCIIPABICHUHU JOMYIIEHHBIX UMHU ONEYaTOK U OMIMOOK B BBIJAHHBIX
B pe3yilbTaTe MPEJOCTaBICHUS MYHUIMNAIBHONW yCIYrH JOKyMEHTax JuOO HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKUX HUCHpaBlieHuWd. B ykazaHHOM ciydae pocynebHoe (BHecyneOHOe)
00’KaJloOBaHUE 3asBUTEJIEM PCIICHUHA W JCHCTBUU (0e3AeMCTBUSA) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(]YHKIIMOHAILHOTO LIEHTPAa BO3MOXKHO B Cllyyae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peleHuss U aeicTBus (Oe37eiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (QYHKIHS I10
MPEIOCTABICHUIO COOTBETCTBYIOIIUX T'OCYAAPCTBEHHBIX WM MYHUIUMIAIBHBIX YCIAYr B TMOJIHOM
o0beMe B TOpsiIKE, ompeaeaeHHOM dacThio 1.3 crathu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-03;

8) HapylleHHe CpoKa MM MOPSAKAa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM MpPeI0CTaBIICHUS
MYHHIIUIIATEHON YCITYTH;

9) nmpuOCTaHOBIEHHE TMPENOCTABICHUS MYHUIMNAIBHOM  YCIyTH, €ClId  OCHOBaHUsA
MIPUOCTAHOBJIEHUSI HE IMPETyCMOTPEHbI (ellepalbHbIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUU C
HUMU WHBIMH HOpPMAaTHBHBIMU TIPaBOBBIMH akTamH Poccuiickoit ®denepanuu, 3akoHAMH U WHBIMU
HOPMAaTUBHBIMH TIPaBOBBIMU aKkTamMu JIeHHMHrpajackoi o01acTH, MYHHUIMHAIBHBIMH IPaBOBBIMU
akTaMM. B ykazaHHOM ciyyae nocyneOHoe (BHecyaeOHOe) o0xkalloBaHME 3asBUTENIEM pPELICHHH U
nevictBuil (Oe3neiicTBUS) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, pPa0OTHHKA MHOTO(QYHKIHMOHAIHHOTO
LIEHTpa BO3MOXKHO B Cllyyae, €ClIi Ha MHOTO(YHKIMOHAJIBHBIA IIGHTP, pELIeHUs M JeWCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHa (DYHKIMS MO MPEJOCTaBIEHUIO COOTBETCTBYIOIIUX
rOCyJapCTBEHHBIX MM MYHUIUNAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIKE, ONPEIeIEHHOM YacThiO
1.3 cratbu 16 @enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3;
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10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHHUIMIIAILHOW YCIYTH JTOKYMEHTOB WJIH
uH(OpMAaLIUU, OTCYTCTBHUE U (MJIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIKMCH IIPH MEPBOHAYATHHOM
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEJOCTaBICHUSI MyHUIMTIAIBHOW YCIIyTH, THOO B
IIPEIOCTABICHUH MYHUIIUIIAJIBHON YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, IPELYCMOTPEHHBIX ITYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®D3. B ykazaHHOM ciiydae A0CyneOHOe
(BHECYIEOHOE) o0>kanoBaHue 3asiBUTEJIEM  pelIeHUN u JNercTBUM (Oe3nericTBUA)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIydae,
€CJIM Ha MHOTO(DYHKIIMOHAJIbHBIM LIEHTp, peLIeHUs U AeicTBU (0e31eiicTBHE) KOTOPOTo 00XalyroTcs,
BO3JIO’)KEHA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOUIUX MYHUIMINAIbHBIX YCIYT B IOJIHOM
o0beMe B mopsijke, onpeneneHHoM yactbio 1.3 crateu 16 denepansHoro 3akona ot 27.07.2010 Ne
210-03.

5.3. XKanoba nonaercss B MUCbMEHHON opMe Ha OyMa)KHOM HOCHTENIE, B 3JIEKTPOHHOU (hopme
B OpraH, MNpeIOCTaBJSIONUNN MyHununaneuyto yenyry, ['BY JIO «M®IL]» mubo B Komurer
SKOHOMHUYECKOTO PA3BUTHS M HMHBECTUIIMOHHOM JEATeNbHOCTH JIEHUHTPaICKOM 00J1aCcTH, SBIISTFOIIHIICS
yupenutenem ['BY JIO «M®Ily (manee - yupeautens ['BY JIO «M®ILly»). Kanobsl Ha pemieHus u
neiictBus (6e3nelicTBUE) PYKOBOIUTENS OpraHa, IPeIoCTaBISIIOIIEr0 MYHUIMIAIBHYIO YCIYTY,
nopaorcs  rinaBe  agmuHucTpaumu MO Hccanckoe — cenbckoe  moceneHue  BosixoBckoro
MYHHUIMIIAIBHOTO paiioHa Jlenunrpaackoit obmactu. JKanoObl Ha penieHus u nercTBus (0e3neiicTaue)
pabotHuka I'BY JIO «M®ILl» nonatorcs pyKOBOIUTENO MHOTO(YHKIIMOHAIBHOTO IeHTpa. XKamoObl
Ha pewmeHus u neictus (6esneiicreue) ['BY JIO «M®L» nogarores yupeauremnto ['BY JIO «MDL».

XKanoba Ha pemenus u aeiicteus (6e3aelicTBUE) OpraHa, IpeJoCTaBISIONIEr0 MyHHUITUTAIbHYIO
yCIyTy,  JOJDKHOCTHOTO  JIMIIa  OpraHa, IpeAOoCTaBISIONIET0  MYHUIUINAIbHYIO  YCIYTY,
MYHHIIMIIAJIBHOTO CITYXAaIllero, pyKOBOJIUTEINS OpraHa, MpeJI0oCTaBIISIONIEr0o MyHUIIUNIAIbHYIO YCIYTY,
MOXXET OBITh HaIpaBJIeHa MO TMOYTe, 4Yepe3 MHOTO()YHKIMOHAIBHBIM LIEHTP, C HCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «HTepHeT», oduuuanpHOoro caita oprasa,
npeaocTapisitoniero MyaununanpHyo yeryry, EINIY m6o TII'Y JIO, a Takke MOXET ObITh IPUHSITA
Mpyu  JIMYHOM Tpueme 3asButensd. JKamoba Ha pemeHus W AeicTBus — (Oe3neiicTBue)
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pPabOTHWKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh
HampaBJieHa [0 TOYTe, C UCHOJb30BaHUEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CceTH
«HTEepHETY, 0unmanbHOTO caiita MHOrOQyHKIIMOHAILHOTO 1eHTpa, EIITY nu6o II'Y JIO, a Takxe
MO>KET OBITh IPUHATA IIPU JIUMUHOM IPUEME 3aBUTEIIS.

5.4. OcHoBaHMEeM JyIsi Hayaja NPOLEIypbl HOCyAeOHOTO (BHECYAEOHOro) oOKaJoBaHUS
SIBJISIETCS TI0J1ada 3asBUTENIEM KaloObl, COOTBETCTBYIOMIECH TpeboBaHusIM 4. 5 c1. 11.2 denepanbpHOTO
3akoHa oT 27.07.2010 Ne 210-®3.

B nuceMeHHOM xkano6e B 00513aTeIbHOM HOPSIKE YKa3bIBAIOTCS:

- HAaUMEHOBaHHE OpraHa, MPeJOCTaBISIOUIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA
opraHa, TNpPEJOCTaBISAIONIEr0  MYHULUMNAIBHYIO  yCIyry, JuOO  TOCYyJapCTBEHHOTO  WIIU
MYHHIIMIIAIBHOTO CIyKallero, punuana, otaena, yaaaeHHoro padodero mecra I'bY JIO «M®ILy», ero
pykoBouTens u(mim) paboTHUKA, pelieHus U neicTBHs (0e3eiicTBrEe) KOTOPBIX 00XKATYIOTCS;

- ¢damunus, uUMs, OT4eCcTBO (TOcCJienHee - MPU HAIWYHH), CBEICHUS O MECTe >KUTEJIbCTBA
3asiBUTENSA - (PU3UYECKOTO JHUIa TUOO HAMMEHOBAaHUE, CBEACHUSA O MECTE HAaXOXKJIEHUS 3asBUTENS -
IOPUAMYECKOTO JIUIA, a TAaK)Ke HOMEp (HOMepa) KOHTAKTHOTO TeledoHa, ajipec (aapeca) 3MEeKTPOHHOM
MOYTHI (TP HAJMYKK) U IOYTOBBIN apec, 0 KOTOPBIM JOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBemeHUs 00 oOXKamyemblx pemieHusx u  AeicTBusx  (0e3geiicTBUM) — Oprasa,
MPEAOCTABIISIIONIET0 MYHUIMIAIBHYIO YCIYr'y, AOJDKHOCTHOTO JIMI[A OpraHa, IMpeaoCTaBISIOLIErO
MYHHUIIMIIAIBHYIO YCIYry, JHO0 TOCYAapCTBEHHOTO WJIM MYHHUIIMIAIBHOTO CIyXKamiero, (umuana,
otnena, ynanennoro padouero mecta I'bY JIO «M®Ily», ero paboTHuKa;

- JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM M JeHCTBUEM
(6e3melicTBMEM) OpraHa, MpeaOCTaBISIONIET0 MYHUITUTIATBHYIO YCIYT'y, TOMKHOCTHOTO JTUIA OPTaHa,
MPEIOCTABIISIIONIET0 MYHUIIUNAIBHYIO YCIYTy, JHOO TOCYAapCTBEHHOTO WM MYHUIIUIAIBHOTO
ciyxaiiero, (unmana, otnena, yaaieHHoro pabodero mecta I'BY JIO «MO®ILly», ero paboTHUKA.
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3agBuTENEM MOTYT OBITH IMPEICTAaBJICHBI JOKYMEHTHI (TP HAJIUYWH), TMOATBEPKIAIONINE JIOBOJBI
3agBUTEIS, TH00 UX KOIIHHU.

5.5. 3agBUTENs UMEET NPABO HA MOJIydeHHE WH(POPMAIMH U JJOKYMEHTOB, HEOOXOIUMBIX JUIS
COCTaBJICHUSI 1 0OOCHOBAHUS )KaJ00bl, B CIy4asX, yCTaHOBICHHbIX CT. 11.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3, npu ycioBUM, YTO 3TO HE 3aTParuBaeT Mpasa, CBOOO/IbI U 3aKOHHBIE HHTEPECHI
APYrux JHI U €CJIM yKa3aHHble HHGOpMAIHs U JOKYMEHTHI HE COJEp’KaT CBEICHHMH, COCTABIISIONINX
rOCy/IapCTBEHHYIO WM UHYIO OXPAHSIEMYIO TalHY.

5.6. XXanob6a, noctynuBias B OpraH, MpeaoCTaBIAIONINN MyHUIIUNIAIbHYI0 yeuyry, I'BY JIO
«M®1y, yupenurento I'BY JIO «M®DLy rnae agmunuctpanuun MO Hccaackoe cenbckoe moceaeHue
BonxoBckOro MyHHMIMNAIBHOTO palioHa JIeHWMHrpaiCcKoW 00JacTH, MOMJIEKUT PACCMOTPEHUIO B
TE€YEHME MSTHAIUATH pabounX JHEH CO JIHS €€ PErucTpallly, a B ciydae 00XaJloBaHUs OTKa3a OpraHa,
MPEAOCTABIISIIONIEr0 MyHUIIMNANbHYI0 yeiyry, ['BY JIO «M®Ll» B nmpuemMe TOKYMEHTOB y 3asiBUTEINS
au00 B MCIPABICHUU JOMYIIEHHBIX ONEYAaTOK M OIIMOOK WIM B ciiydae OOKalOBaHUS HapyLICHUs
YCTaHOBJIEHHOTO CPOKa TaKUX HCIPABICHUI - B TEUEHUE MATH padOyuX JHEH co JAHS ee perucTpaluu.

5.7. o pe3ynbTaTam pacCMOTPEHUS KaJ00bl MPUHUMAETCS OJTHO U3 CICAYIOIIUX PEIICHUM:

1) xanoba ynoBJeTBOpsSETCS, B TOM YHcI€ B (QOpME OTMEHBl HPHUHITOTO pPEUICHUS,
UCIPABJIEHUs JOMYLIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pE3yjibTaTe IPENIOCTABICHUS
MYHHMIMIIAIBHON YCIIyTH TOKYMEHTax, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEJICTB, B3UMaHHE KOTOPBIX
HE TMPEIyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU akTaMu Poccuiickoit denepanyu, HOPMaTUBHBIMU
MpaBOBBIMU aKTaMu JIGHUHTpaJCKOM 006J1aCTH, MyHUIIMTIATIbHBIMU [TPAaBOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH KaT00bl OTKA3bIBACTCS.

He mo3nnee nHA, crneayromiero 3a JAHEM MPUHSATHS pPEHICHHs MO pe3ylbTaTaM PacCMOTPEHUS
KajnoObl, 3asBUTENI0 B MUCBMEHHOW (opMe W TO JKEJIIAHWIO 3asBUTENSI B JJIEKTPOHHOU (opme
HaIpaBJIIeTCd MOTUBUPOBAHHBINA OTBET O pe3yJbTaTaX PACCMOTPEHHUS KaTOObI.

B cnyyae mpusHaHus kanoObl MojJiexallell yIOoBIETBOPEHHUIO, B OTBETE 3asBUTENIO TACTCS
uHpopmMalus 0 JeMCTBUSIX, OCYILIECTBISEMbIX OPraHOM, MPEAOCTABIISIIOIINM MYHULIUNIATIbHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIbHBIM LEHTPOM B LEISIX HE3aMEeUIUTEIbHOTO YCTPAHEHMsI BBISIBICHHBIX
HapylleHWd NpH OKa3aHWM MYHULIMNAIBHOW YCIYI'HM, a TakXkKe NPUHOCATCS W3BUHEHUS 3a
JOCTaBlieHHble HEyqo0CTBa W yKasbplBaeTcs HMH(OpMAIUsS O JNalbHEMIIUX JEHCTBUSAX, KOTOpHIE
HEO0OXO0IMMO COBEPILIUTH 3aBUTENIO B IIEJIAX MMOTYYSHUS MYHUIIMIIAILHOM YCIYTH.

B cnyyae nmpusHaHus »kanoObl He MoIexkallel yI10BJICTBOPEHHIO, B OTBETE 3asBUTEIIIO IAIOTCS
apryMEHTHPOBAHHbIC DPA3bsICHEHHs] O MPUYMHAX MIPHUHITOTO pEIIeHHUs, a Takke HHbopMmalus o
MOpsiIKe 00KaIOBaHUS IPUHATOTO PELICHUS.

B cnyyae yctaHOBieHHA B XOJ€ WJIM MO pe3yabTaTaM pPAcCMOTPEHHUs >KaloObl MPU3HAKOB
COCTaBa aJMUHHCTPATUBHOTO IMPABOHAPYUICHHUS WM MPECTYIUICHUS JOHKHOCTHOE JIMILO, pPaOOTHHK,
HaJleJIEHHbIE MMOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kano0, He3aMeITUTENIbHO HAMPABJISIOT UMEIOIIHeCcs
Martepuaibl B Opraibl IPOKypaTyphl.

6. Oco0eHHOCTH BHINOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAJIbHBIX
HeHTpax.

6.1. IlpemocraBieHne MyHMIMNAIBHON yciayru mnocpenctsom MOIL ocymectBiasercs B
noapazneneHuax I'BY JIO «MO®L)» mnpu Hanuuuu BCTYNMBLIETO B CHIYy COIVIALIEHUS O
B3aumoeicteun Mexay I'bY JIO «M®PL» n Anmunucrpauuei. [IpenocraBienre MyHUIIMNAIBHON
yciayru B uHbBIX MOILI[ ocymecTBisercs NpH HAJIWYUM BCTYNHUBILNETO B CHUIIy COIJIALICHUSA O
B3auMozeiictBun Mexay ['bY JIO «M®PL» u uapim MOII.

6.2. B cinydae nmogaun JOKyMEHTOB B AnMuHHCcTpanuio nocpeacrsom M®I] cnennanuct M®PL],
OCYIIECTBJIAIOLINUNA IIPUEM JOKYMEHTOB, MPEICTABICHHBIX Ul MOJYyYEHUS MYHULHUIIAIBHON YCIYTIH,
BBITIOJIHSAET CJIEAYIOIINUE NEUCTBU:

a) yIOCTOBEpseT JUYHOCTh 3asiBUTENS WM JIMYHOCTh M MOJHOMOYUS 3aKOHHOTO IMPEJICTABUTEINS
3asBUTEINA - B cIydae oOparieHus GU3n4ecKoro JuIa;
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YIOCTOBEpSET JIMYHOCTh W TOJIHOMOYMSI TMPEACTAaBUTENST IOPUIUYECKOTO JIUIA  WIH
WHIUBUAYAIBHOTO TpEANpPUHUAMATENST - B Cioyd4ae oOpamieHus IOpPUIMYECKOro JHUIa WIH
WHJIMBUIYAJIBHOTO MPEIPUHUMATES;

0) ompenenser npeaMeT oOpaIeHus;

B) IIPOBOJIUT IIPOBEPKY MPABUIBHOCTH 3aMOJTHEHUS OOpaICHIS;

') MPOBOAUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;

) OCYIIECTBIISIET CKAHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB, (JOPMHUPYET DIEKTPOHHOE JEII0,
BCE JIOKYMEHThI KOTOPOTO CBS3BIBAIOTCA €IUHBIM YHUKAJIBHBIM HJICHTU(PUKAITMOHHBIM KOJIOM,
MO3BOJIAIOIINM  YCTAHOBUTH TMPUHAICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTECII0 W BUIY
oOpamieHus 3a MyHHIUTIAIBHOHN YCIYTOM;

€) 3aBepsAeT KaK/bIi JOKYMEHT JIeJIa CBOCH 3JIEKTPOHHOM moanuckio (nanee - JI1);

K) HAIPaBJISIET KO JOKYMEHTOB U PEECTP TIOKYMEHTOB B KOMUTET:

- B QJICKTPOHHOM BHJIe (B COCTaBE MAKETOB DJEKTPOHHBIX J€JI) B JIEHb OOpaIlieHus 3asBUTETS B
M®IJ;

- Ha OyMaXHBIX HOcHUTEISX (B ciyyae HEOOXOAMMOCTU OO0s3aTE€IbHOrO MpEACTaBICHUS
OPUTMHAJIOB JIOKYMEHTOB) - B TedeHHe 3 paboumx mHed co aHs oOpamenus 3assutens B MOI]
MIOCPEJICTBOM KYPbEPCKOHM CBSI3U C COCTABJIEHHWEM OIHMCHU NEPENaBaeMbIX JIOKYMEHTOB, C YKa3aHUEM
JaThl, KOJMYECTBA JIUCTOB, (DaMMIINU, JOJHKHOCTH U MOIMUCAHHBIC YIIOJHOMOYECHHBIM CIICIIHATUCTOM
MOII.

[To oxoHYaHuM npruema TOKYMEHTOB crienraucT M®PL] BbIIaeT 3asIBUTEINIO PACIUCKY B TPUEME
JOKYMEHTOB.

6.3. Ilpu ycranoBnenun pabotarnkom M®I] dakra HAIMUKS COOTBETCTBYIONIETO OCHOBAHUS JIJISI
OTKa3a B TIpHEME JOKYMEHTOB, YyKa3aHHOTO B TMyHKTE 2.9 HaCTOSIIEro aaMUHUCTPATUBHOTO
pernamenTa, cnenuanuct M®L] BHINOTHSAET B COOTBETCTBUU C HACTOSIIIMM PETJIAMEHTOM CJeIyolne
IEUCTBUS:

co00I11aeT 3aABUTENIO 00 OTCYTCTBUHU y HETO MpaBa Ha MOJTy4YeHUE TOCYyJapCTBEHHON YCIYTH;

pacreyaThIBaeT paclucKy O MPeJOCTaBICHUH KOHCYIbTAIUH.

6.4. Tlpu yka3aHuW 3asBUTEIIEM MeECTa TMOJydYeHUs OTBeTa (pe3yjabTara MpeaoCTaBICHUS
MYHUITUTIATILHON yciyrH) nocpeactsoM M®I] momkHOCTHOE TUI0 AAMUHUCTPAIIUU, OTBETCTBEHHOE
3a BBINOJHEHUE aIMUHHCTPATUBHOW mpolenypsl, nepeaaer crneuuanucry MOL] ans nepenauu B
cooTBeTrcTBYtoMid MO®IL[ pe3ynbTrar mnpeaocTaBiICHUs] YCIYTHM JUIsl €ro IMOCJIEAYIOIIEH BbIAAuU
3asIBUTEIIIO:

- B DJIEKTpOHHOM ¢opme B TeueHue 1 pabodyero IHS €O JHS MPUHATHS pELICHUS O
MpeIoCTaBiIeHUHU (0TKa3€e B MPEAOCTaBICHUN) MYHULIUIIATHHON YCIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHTEJE - B CPOK He Oosiee 3 pabovmx ITHEH CO JHS TMPUHATHS PEIICHHS O
MPEOCTaBICHUU (OTKa3e B MPEAOCTABIICHUH) MYHUIMITAIBHON YCIYTH 3asBUTENIO, HO HE TO3JHES
IBYX pabouuX JHEW 10 OKOHYAHUS CPOKA MPEIOCTABICHUS YCIIYTH.

Cnermanict M®II, oTBETCTBEHHBIN 32 BbIJaUy JOKYMEHTOB, IMOJYYCHHBIX OT AJIIMUHHCTPAIIUU
M0 pe3y/bTaTaM PaCCMOTPEHHSI MPEICTABICHHBIX 3asBUTEIIEM JIOKYyMEHTOB, HE MO3/HEE JIBYX JIHEH C
JaThl X TIOJYYEHHs OT AIIMUHUCTPAIIMU COOOLIACT 3asiBUTENIO O TIPUHATOM PEIICHUU TI0 Teleony (¢
3aIUChIO JaThl M BPEMEHH TEJIC(POHHOTO 3BOHKA WIIM MOCPEJICTBOM CMC-UH(POPMHUPOBAHUS), & TAKKE O
BO3MO’KHOCTH II0JIy4eHHs JOKYMeHTOB B MODII.

6.5. Ilpm BBozme 06€30yMa)XHOTO 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa aJMUHHCTPATHUBHBIE
IpOLEeypbl PETJIAaMEHTHPYIOTCSI HOPMAaTHUBHBIM TpPaBOBBIM akToM JIeHMHrpajackoit obnactw,
YCTaHABIUBAIOIIUM  TOPSJIOK AJNEKTPOHHOTO (06e30yMa)kHOTO) JOKyMEHTooOopoTa B  cdepe
TOCY/IapCTBEHHBIX U MYHHIIUTIAJIBHBIX YCITYT.
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[Ipunoxenue 1
K AZIMMUHHUCTPATUBHOMY pETrJIaMEHTY

B Anmunuctpanuio
MYHHUIIMIIATBHOTO 00pa30BaHUs

Jlenunrpauckoii odnactu

oT

(mosTHOE HAMMEHOBAHKE 3asIBUTEIS IS FOD.
Jan,
®UO — ast Gus. nun)

(UHH — nns rop. nu,
CEpus, HOMEpP, JJaTa BblJIa4U MMacropTa,
m6o Homep CHUJIC — nyist pus. nun)

(TIOYTOBBII aapec)

(aapec 2IEKTPOHHOM TTOUTHI, TEICHOH)

3asiBjieHMe
0 MPeOCTABJIEHUH MYHHIIUTIAJILHOMN yCayru
"TIpenocraBieHune cBeleHHii 00 00bLEKTAX yUeTa, COAEP:KAIUXCS B peecTpe MyHHIIUNIAIBLHOTO
umyiecrna'

[pomry MPEOCTABUTh UHPOPMAITUIO u3 peectpa MYHUITUIIATBHOTO UMYIIIECTBA MO
JlenmHTpagcKon obmacTu B

OTHOIICHUU

(YKa3bIBAIOTCS MPH HAIMYMN: HANMEHOBaHKe 00beKTa’, ajpec MecTopacmonoxkeHns o0beKTa, KaJacTpOBbIii
HOMEp, TUIONIA]Th, MPOTSHKEHHOCTh U UHBIE XapaKTEPUCTHKH 00BEKTA, TTO3BOIISIONINE €r0 OJJHO3HAYHO
OTIPEICITUTD )

[punokeHne: KOMUs AOBEPEHHOCTH, TIOATBEPIKIAOIEH MOIHOMOYHS JIUIA, JEUCTBYIOMIEr0 OT UMEHH

3aABUTENS, (npULA2aemcs 6 Cay4ae omcymcemeus y YKasano20 auyda npasda 0elcmeosams om UMeHY 3as16UmeJsl
b6e3 0osepenHocmi).

Pe3ynbpTar paccMOTpeHUs 3asiBICHUS IPOILIY:

BbLIATH Ha pyKu B MOI]

B dJIeKTpoHHON (hopme B ymunbIi KadbuueT Ha [1I'Y JIO/EITY

(HauMeHOBaHHE JTOJIKHOCTH ) (moammck) (®HNO)
Ucnonuurens

(PO, TenedoH, agpec 3NEKTPOHHOW NOYTbI)

! HaumeHoBaHWe 06beKkTa — OCHOBHOW XapakTepusyLLuin nNpuaHak obbekTa (3aaHue, CoopyKeHue,
3eMenbHbIi y4acToK 1 T.M.)
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MNpunoxkeHue 2
K aAMWUHUCTPATUBHOMY pernameHTy

(KOHTAKTHEIE OAHHBEE 3agdBUTEJIS
ampec, TenedoH)

YBEIOMJIEHV/E

(e]e] OTCyTCTBUN obBekTa ydeTa B peecTpe MYHUMIMIIaJIBHOT'O MMyHeCTBa MO ;

YIIOJIHOMOUYEHHOE JIMLIO
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MpunoxkeHue 3
K METOANYECKMM PEKOMEHAALMNAM

(KOHTAKTHEIE OAHHBE 3agdBUTEJIS
ampec, TenedoH)

PEIEHVE
00 oTkKaszse B NPEelOCTAaBJIEHUM MYHULMIAJILHOM YCJIyI'U

YIIOJIHOMOUYEHHOE JIMLIO
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[punoxeHue 4
K aIMMHMCTPATMBHOMY PeIJIaMEeHTY

(0.71.0. Oqu3MUECKOTO JMla ¥ anpec OpoxmuBaHusa /

HaVMeHOBaHmue opraHm3aumm u VHH)

(®.11.0. npencTaBuUTesa 3a4BUTENA " PEKBU3UTEL

IOBEPEHHOCTH)

KoHTaxkTHasa MHbOOPMALMA:

TEeJI.

B8JI. IIodTa

PEIEHUE
06 oTkaBe B IpueMe BasBJIEHUST U AOKYMEHTOB, HEOOGXOIMMEIX
OJis1 NPefoCTaBJIEHMUS MYHMLMIAIBHOM YCIyI'M

HacTosumM DOATBEpPXIaeTCcd, YTO INPM IpMeMe IOKYMEeHTOB, HEeOOXOIOMMEIX IJjid IIpeloCTaBJIeHUSA
MYHULMIIAJIb HOM YCIIyTH ¢ OBLIN

OCHOBaHMA IJIA OTKa3a B IIpMreMe IOKYMEHTOB:

BBEIABJICHEI crienymoume

(yKasmBachg OCHOBaAHMA IJId OTKas3a B IIpyMeMe IOKYMEeHTOB, IMNPpeldyCMOTPEHHEEe IIYyHKTOM 2.9
AIMMHVCTPATUBHOT'O pernaMeHTa)

B cBABM C MBJIOKEHHEIM [IPUHATO peleHMe 06 oTkaze B npyueMe 3a4BJIEHMA VM MHBIX HOOKYMEHTOB,
HeOOXOOUMBIX IJIs npernocTaBJIEeHUA MYHULUNAJIBHOMW YCIIYyTH .

g moJlydeHMsa YCJyT'M BasaBUTEJI0 HeoOXOoOMMO npencraBmTb cjienyimre OOKYMEHTEHL :

(ykaswBaeTcs IIepedeHb OOKYMEHTOB B CJjlydae, €CJIM OCHOBaHMEM LOJid OTKa3a ABJIAEeTCA
InpencraBJieHMe HEIIOJIHOT'O KOMILJIEKTAa IOKYMEHTOB)

(YrosiHOMOUEeHHOEe JIMILIO (creumanmucT MOI) (monmmce)
(mHMUMAaNs, GamMuims)

(nara)

M.II.

lNognuce 3adapuTend, ImogTrepepxnamnias IIOJIydeHNME pPelleHVA o6 oTkasze B nprueMe IOKYMEHTOB :

(mommnmceo) (®.11.0. BagBuTessa/NpelcTaBUTENS 3agBUTEIIA) (maTa)
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