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Uccan

O0 yTBep)X/ieHMY aAMHUHHCTPAaTUBHOI0 PerjiaMeHTa Mo NMpeAoCTaB/JIeHUK) MYHHIUNIATbHOM
ycayru «I[IpegocTaB/ieHHe 005eKTOB MYHHI[UIIA/IHHOT0 HEXXUWIOTo (DOH/Ia BO BpeMEHHO0e
BJIajieHHe U (WIH) 1M0/Ib30BaHHe 0e3 MpoBeieHUs TOProB»

B cootBerctBuu ¢ PegepanbHbiM 3aKOHOM OT 06.10.2003 Ne 131-®3 «0O06 o6mux
MIPUHLIMIIAX OpraHU3aljiM MeCTHOro camoymnpas/eHus B Poccuiickon denepanyn», DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO06 opraHusaluu TIpeJOCTaB/IeHUs] TOCY/apCTBEHHBIX U
MYHULIMIIAABHBIX yCayr», [TocranoBnennem [IpaButensctBa Poccuiickoin @epeparuu ot 20 mrons
2021 1. Ne 1228 «O6 ytBepxaeHun IIpaBun pa3pabOTKH M YTBEP)KAEHUS aJMHUHUCTPATHBHBIX
perjiaMeHTOB TIpe/loCTaB/IeHHsI TOCYJapCTBEHHBIX YC/IYyr, O BHECEHUW W3MEeHeHHWH B HEKOTOpbie
akThbl [IpaBuTenbcTBa Poccuiickoit ®efepalivv M IpYM3HAHWM YTPAaTUBIIMMU CUTY HEKOTOPBIX aKTOB
Y OTJeNbHBbIX T0JI0’KeHuM akToB [IpaButenbctBa Poccuiickor Pepeparn», MOCTaHOB/IEHUEM
[TpaButenscTBa Poccuiickoit @epeparuu ot 16 mas 2011r. N373 «O pa3paboTKe U yTBep)KAEHUH
aZIMUHUACTPATUBHBIX PerjaMeHTOB UCIIO/IHEHUSI TOCYAapPCTBeHHBIX (PYHKIUA U aZ[MUHUCTPATUBHBIX
perj7aMeHTOB TIpeJOCTaB/ieHus] TOCY/lapCTBEHHBIX YC/yT, TocTaHOB/ieHHWeM [IpaBuTenbCTBa
Jlenunrpazckoit obnactu ot 05.03.2011 N 42 «O6 yrtBepxkaenun Ilopsizka pa3paboTku u
yTBepXKAEeHUsT aJMUHUCTPAaTUBHBIX perjaMeHTOB WCIIOJIHEeHUSI TOCYAAapCTBEHHbIX (YHKLUI
(ipefocTaBneHUsl TOCYAAPCTBEHHBIX yciayr) B JleHWHrpazackoi obsacty, [locTaHoBieHue
ITpaBuTtenscTBa JlennHrpackoi obmactu ot 30 uroHst 2010r. N 156 «O dhopMupoBaHUM U BeIeHUH
PeecTpa rocysapcTBeHHbIX U MYHULIMMNANBHBIX ycayr (dbyHKiui) JIeHMHrpajckod obmactd u
TopTasia TOCyAapCTBEHHBIX U MYHUIMIMAIBHBIX yCIyT (hyHKLWMH) JIeHMHrpaZickoi 06/1acTi, Mo C T
aH OB IO

1. YTBepauTh npusiaraemMblii AZIMUHUCTPATUBHBIN perjiaMeHT MpejOCTaB/IeHUs] MyHULUTaTbHOU
ycayra  «IIpeocTaB/ieHHe 00BeKTOB MYHHIUNAJIBHOTO HEXWI0ro (oHAA BO BpeMeHHOe
BJIa/ileHHe U (W/IK) Mo/Ib30BaHue 0e3 nmpoBejeHusi Toproe» (I[Ipunoxkenue Ne 1).

2. CuuTaTth YTpaTUBIUMM CUIy aAMUHUCTPAaTUBHbIA perjiaMeHT [0 TMpe/0CTaB/IeHHUIO
MYHUIUNAIBHON yenyru «[IpegoctaBieHrde OOBEKTOB MYHMIIMIIATLHOTO HEXWUIOTO (OHZA BO
BpeMeHHOe BjafieHre U (WIu) MO/b30BaHUe», YTBEp)K/eHHbI MOCTaHOBIEHWeM aJMUHUCTpaLuu
MO MWccaackoe cenbCkoe TrocereHMe BOIXOBCKOTO MyHULMIIAIBLHOTO padioHa JIeHWHrpajcKoun
obsactu ot 14 urons 2015 roga Ne 77.

3. OnybMKoBaTh HacTosAljee MMOCTAaHOB/eHUe B ra3eTe «Bo/XOBCKUe OrHU» U pa3MeCcTUTh Ha
oduianbHOM caTe VMccaickoro ceibCKOTO TI0Ce/IeHus.
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4. TlocTaHOBIeHWe BCTYIaeT B CWIy I[0OCjAe ero O(QUIMaIbHOrO OIMyO/JMKOBaHUS
(oO6HapozoBaHus).
5. KoHTpo/Ib 3a UCIO/THEHHEM HACTOSIIET0 TOCTaHOBJ/IEHUsT OCTABJISIFO 3a COOOH.

['naBa agMuHUCTpaLU H.b.Bacunbesa
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[Tpunosxenne Ne 1
K MOCTaHOBJ/IEHUIO a[IMUHUACTPALU
MO Hccagckoe cenbckoe noceseHre oT 10.08.2022 Ne 117

AAMHUHHMCTPAaTUBHBIN perjiaMeHT Mo NMpeJ0CTaB/IeHUI0 MYHHI[UNIA/IbHOMN yC/IyTH
«IIpepocTraB/ieHre 00'bEKTOB MYHHIIMIIAIHHOI0 HE)KWIOro ()0H/Jja BO BpeMeHHOoe BJIa/leHNe U
(w1H) mosib30BaHKe 0e3 MPOBeEHHUS] TOPrOB»

(CokpaiijeHHOe HauMeHOBaHKWe MyHULIUTIATBLHON yciyTu: [IpefocTaBiieHre 00HeKTOB
MYHULIMTAIBHOTO HEeXXU/I0ro (OoH/ja BO BpeMeHHOe BjiafieHre U (U/I1) MoJIb30BaHuUe. )

1. O0uHe mo/I0)KeHus

1.1. AAMUHUCTpPATUBHBIM persiaMeHT yCTaHaB/MBaeT MOPSI0K U CTaHZAPT MpeJoCTaBlIeHUs
MYHHULUMAIbHON YCIyTH.

1.2. 3asBUTeNSIMU, UMEIOLLMMHU 1PaBO Ha MOJIyyeHWe MYHULMNAAbHOM YC/IyTH, SBJISIOTCS:

- (u3nyeckue yMLa, KOTOpble UMEIOT NIPABO Ha 3aK/IH0YeHWe COOTBETCTBYIOILEro OroBopa
T0 [IeliCTBYIOLLEMY 3aKOHOZATebCTBY;

- WHAVBU[YajbHblEe TpeANpUHMMATeNM, KOTOpble MMEIT I[IpaBO Ha 3ak/oueHHe
COOTBETCTBYIOLLEr0 JOrOBOPaA M0 /eHCTBYIOLEMY 3aKOHO/IaTe/IbCTBY;

- IOpUMYecKHe JIMLa, KOTOpble UMEIOT MPaBo Ha 3aK/IH04YeHre COOTBETCTBYHOIIEro JOroBopa
IO JIeHCTBYIOILeMY 3aKOHO/aTe/bCTBY (Jasee — 3asiBUTEIb).

[IpeacTaBasTh UHTEpECHI 3asiBUTE/IsI UMEIOT MPaBo:

- OT UMeHM (U3NUeCKUX JIML]: 3aKOHHble TIpeZCTaBUTeNU (POJUTeNH, YCHIHOBUTEIH,
OTeKyHbI) HeCOBepIIIeHHOJIETHUX B Bo3pacTe /10 14 jieT, orneKyHbl HeZleeClioCOOHBIX rpaxkjaH 100
NpeJiCTaBUTe/H, [IeMCTBYIOIIYE B CUTY ITIOJTHOMOUMM, OCHOBAHHBIX Ha [J0BEPEHHOCTH;

- OT UMeHHU HOpUNUeCKUX JIML]: Mpe/ICTaBUTeNH, eHCTBYIOIe B COOTBETCTBUM C 3aKOHOM
WIN yupeAuTe/bHbBIMU JOKYMEHTaMH B CHTY TIOJTHOMOUMM 6e3 [0BepeHHOCTH WU TPeJCTaBUTelH,
JleMCTBYIOLLMEe B CMJTy TIOJTHOMOUWM, OCHOBaHHbBIX Ha JOBEPEHHOCTH WX JOTOBOPE.

1.3. Vudopmariusi 0 MecTe HaxOXKIEeHUs], a/MUHUCTPALIMM MYHHULIMIIAIBHOTO 00pa30BaHUs
Hccanckoe cenbckoe rocesieHre BomxoBCKOro MyHHULIMIIA/NILHOTO paiioHa JIeHWHTpa/icKoil 0bmacTi
(nanee — agMUHMCTpaLUs), TIPeAOCTaBJAOLIE MYHULMNAABHYI YCIyry, OpraHu3alLu,
yuacTBylOIleld B TIpefjoCcTaB/eHUMM Yyciayru (mamee — OpraHu3aliu) U He  SBJ/SIOLIMAXCS
MHOTO(YHKIJMOHA/IbHBIMU LIeHTpPaMH [1pe/JOCTaB/eHUs] TOCY/apCTBEHHbIX W MYHMLMIATIbHBIX
yciyr, rpadukax pabOoThl, KOHTAKTHBIX TejedOHAX, ajpecax 37eKTPOHHOW TOUTHI (Janee —
cBeZleHus1 UH(OPMALIMOHHOT0 XapakTepa) pa3MeLiatoTcs:

Ha MHGOPMAIMOHHBIX CTeHJaX B MecTaxX IpeJoCTaB/ieHUs] MYHULIMIAJBLHOW yCiayry (B
JOCTYIIHOM /7151 3asiBUTeJIel MecTe), Ha ouLiManbHOM VIHTepHeT-caiiTe aiMUHUCTpALUY;

- Ha cailTe afMUHUCTpaLuu: https:/uccan.po;

- Ha caidite [ocyzapcTBeHHOTO OrO/KETHOTO yupexzeHUsi JIeHWHrpagckoil obmacTu
«MHoro¢yHKLIMOHaTLHbIN LIeHTp Tipe/ioCTaBIeHUs rocyJjapCTBeHHBIX
Y MYHULIMMNaNbHBIX yoiyr» (fanee - TBY JIO «M®Ll»): http://mfc47.ru/;

- Ha [loprane rocyzapCTBeHHBIX M MYHHULMMNAIbHBIX ycayr (GyHKUui) JleHMHrpazackou
obmactu (manmee - II'Y JIO)/Ha EgwHOM moprane rocyjapcTBeHHbIX yciayr (gmamee — EINTY):
www.gu.lenobl.ru/ www.gosuslugi.ru.

- B TOCYJapCTBeHHOW HWH(OpPMALMOHHOM cucTteMe «PeecTp rocysapCTBeHHBIX
Y MyHULMIANBHBIX yCayT (yHKIMiA) JIeHUHrpascKkoi obmact» (manee - Peectp).

2. CtaHpapT npejocTaB/ieHUs MyHUIIUNA/TIBHOH YCIYyTU

2.1. ITosiHOe HAaMMEeHOBaHKe MYHULIMIIATbHOM YC/TyTH:
Odopmsienne coryacusi (0TKa3a) Ha 0OMeH >KUIBIMH TTOMEIIeHHIMH, TIPeJ0CTaBIeHHBIMU T10


http://www.gosuslugi.ru/
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Joropopam couuanbHoro HaiimMa B MO MUccapckoe cenbckoe moceneHHe BonxoBckoro
MYHHLIMIIA/IBHOTO paiioHa JIeHWHTpacKoi 06/1acTy.

CokpallleHHOe HaMeHOBaHWe MyHULIMNAIbHOW YCITyTH:

Odopmenne cornacusi (0TKasa) Ha 0OMeH JKUIBIMHU TIOMELeHHSIMH, TIPe/JOCTaB/IeHHBIMH T10
JI0r0BOpaM COLMarbHOIO HarMa

2.2. MyHULIMNIA/IbHYIO YCIYTY MPeOCTaBIIsA0T:

Apmunuctpaiuss MO Wccapckoe cenbckoe mnoceneHde BOMXOBCKOTO MyHHLMIIANIBHOTO
paiioHa JleHuHrpazckoit obmactu JleHMHrpaCcKoi o6sacTy.

3asgB/ieHMe Ha [OJlyYyeHWe MYHMLMMNAQJIbHOM YCAYTM C KOMIUIEKTOM JIOKyMEHTOB
NIPUHUMAEeTC:

1) npu TMYHOM SIBKe:

B AZIMVHUCTpAaLIUY;

B ¢uivanax, oTjenax, yjaneHHbIx pabounx Mectax ['BY JIO «M®Il» (ripu Hanmuuuu
corjaiieHus);

2) 6e3 TUUHOM SIBKU:

IIOYTOBBIM OTIIpaB/IeHWeM B A JMUHUCTPALUIO;

B 2JIEKTPOHHOM (hopMe uepe3 JIMUHBIM KabuHeT 3asButens Ha III'Y JIO/EIITY (mipu
TeXHUYEeCKOU peasv3alivn).

3asBUTe/Ib MOXKET 3alycaTbCsl Ha MpUeM /ISl TI0JjauM 3asiBJIEHUs] O MpeoCTaBlIeHUd YCIyTU
CJIeAYIOMIMMH CTIOCOOaMMU:

1) nocpeactBom I1I'Y JIO/EIIT'Y - B AgmunucTpanyio, MOLI;

2) nocpenctBoM caiita OMCY, M®II (npu TeXHUUECKOM peanu3alyu) - B AJIMAUHHCTPALIMIO,
MOL;

3) no Tenedony - B AgmuHucTpanuio, MOILI.

[yist 3anvcy 3asiBUTENb BHIOMpaeT Jt00yro CBOOOZAHYIO /17l IpYieMa JIaTy U BpeMsi B Mpefiesiax
yCTaHOBJIEHHOT0 B A gMuHKcTpauuu uni M®L] rpaduka npuema 3asiBUTesei.

2.2.1. B uyenax mnpefocTaB/ieHUs] TOCYAApCTBEHHOW YCIYTM YCTaHOB/IEHHME JIMUHOCTU
3asBUTeJ/ISI MOXKeT OCYILeCTBJIATbCS B XOZe JIMYHOIO IpHeMa I0Cpe/iCTBOM NpebsB/IeHNs [1acriopTa
rpaxjgaHrHa Poccuiickoii ®efepaiiu 1160 MHOTO JOKYMEHTa, YZOCTOBEpSIOLLero JUYHOCTb, B
COOTBETCTBUU C 3aKOHOZATeNbCTBOM Poccuiickoii ®efjepaliuv UM MOCPeICTBOM HUJeHTU(hUKaALUU
n ayteHtupukaimu B OVB/OMCY/Opranmuszauuy, I'BY JIO «M®L» ¢ wucnonb3oBaHuemM
VMH(POPMAaLIMOHHBIX TEXHOJIOTUH, I1pe/lyCMOTPeHHBIX YacTbio 18 crathk 14.1 ®efiepanbHOro 3aKoHa
ot 27 utons 2006 roga Ne 149-®3 «O6 nHdpopmaLyy, UHPOPMAaLMOHHBIX TEXHOJIOTHSIX U O 3alliuTe
vHbopMaLn» (TIpU HaJIMUWKU TeXHUYeCKOW peann3alun).

2.2.2. Tlpu mnpefocTaBleHUM TOCYJAapCTBEHHOM yCIyTM B 3/J€KTPOHHOM  (opme
U7leHTU(UKaLYs U ayTeHTU(UKaLMs MOTYT OCYLLeCTB/STHCS IOCPeJCTBOM:

1) eauHOM cucTeMbl HAeHTUGUKAIMKM W ayTeHTU(PUKALIMM WIA HUHBIX TOCYAapCTBEHHbIX
MH(POPMALIMOHHBIX CHUCTEM, €C/Id TaKWhe ToCy/apCTBeHHble WH(OPMalMOHHbIe CHUCTEMbI B
ycraHOBleHHOM  [IpaBurensctBoM  Poccwiickoii ~ ®ezepaiuv  Mopsiike  00eCIeUMBarOT
B3aMMO/IeIiCTBUe C eJWHOW CcucTeMOW HAeHTU(PUKALMKU U ayTeHTU(UKALUK, TIpU YCIOBUHU
COBMa/leHus CBeleHn 0 (PU3MUeCKOM JIULle B yKa3aHHbIX MH(OPMAaLMOHHBIX CUCTEMAX;

2) eAWHON CUCTeMbl HAEHTU(GUKALMU U ayTeHTU(PUKAIMM U eJUHOU UH(OPMALIMOHHOU
CUCTEeMbI TIePCOHAIBHBIX JIaHHBIX, OOecrieunBarolel 00paboTKy, BK/IrOUass cOOp M XpaHeHHe,
OrvOMeTpHUeCKMX TIePCOHAIBHBIX JAHHBIX, WX MPOBEPKY W Tiepefauy WHPOPMALMA O CTeNeHd WX
COOTBETCTBHUS MPe/IOCTaB/IeHHbIM OMOMETPUUECKUM MePCOHa/IbHBIM JaHHBIM (PU3UYeCKOTO JIUIIA.

2.3. Pe3ynbTaToM npefocTaB/ieHUs] MyHULMNIATIBHOM YCIYTH SIBJISIETCS:

- HarpaB/ieHHe 3asBUTeNI0 TOAMMCAHHbIX AJMUHHUCTpaluell 2 (gByX) S5K3eMIUISIPOB
JIOTOBOpA O Mepefiaue UMYIIeCTBa Ka3Hbl MyHULIMIAILHOTO 00pa30oBaHus B apeH 1y, 6e3B03Me31HOe
T10/Tb30BaHKe, [IOBEPUTEIbHOe YIipaBjieHHe 0e3 TIpOBe/leHWs TOProB (Zasee — JIOKYMEHTHI,
BbI/laBaeMble 110 pe3y/ibTaTaM OKa3aHWsl MYHULMMAAbHON YCIyTH);

- TIPUHSATHE pellieHust 00 0TKa3e B Mpej0CTaBIeHUH MyHHULIATIAIbHOU yCTyTH.



Pe3ynbTat npefjoctaByieHusi MyHULIMIIAIbHOM YCIYTH NIPeJ0CTaB/IseTCs:

1) npu MMYHOM SIBKe:

B AIMUHUCTpaLy;

B (hunmmanax, oTjenax, yjaneHHbix pabounx mectax I'BY JIO «M®I1]»;

2) 6e3 MMUHOM SIBKU:

nocpeacteoM [II'Y JIO/EIIT'Y (1ipu TeXHUUeCKOM peau3aliun);

TIOYTOBBIM OTIIPaB/IEHUEM.

2.4. Cpok npefoCTaB/ieHUs] MyHULMIIA/IILHOU yCIyrd cocrasiisieT 90 KaleHJapHbIX JHel COo
[\HS1 peruCTpaLyu 3asiB/IeHUsI.

2.5. [IpaBoBbIe OCHOBaHUA AJIS IIPe/jOCTaB/IeHUs] MyHULIMIIAIBHON YCIYTH.

[TepeueHb HOpMATUBHBIX PAaBOBBIX AKTOB, PETYIUPYIOLIMX MpeJoCTaBAeHre yC/IyTH:

- Koncturyuus Poccuiickon @epnepauyu;

- I'paxxpanckuii kogekc Poccuiickoii defepaliuu (4acThb repBas);

- I'paxxpanckuni kogekc Poccurickont ®enepanuu (4actb BTOpas);

- ®epepanbHbId 3aK0H 0T 26.07.2006 Ne 135-®3 «O 3amjuTe KOHKYpEHLIMN»;

- ®epepanbHblii 3aKoH 0T 25.06.2002 Ne 73-®3 «OO6 oObeKTax KyJbTYPHOIO Hac/e[us
(maMATHHUKaX UCTOPUM U KY/bTYpPbl) HapoZoB Poccuiickoi ®esepaiyin»;

- IIpukas ®AC Poccun ot 10.02.2010 Ne 67 «O mopsifke mnpoBefieHVsT KOHKYPCOB WU
ayKI[MOHOB Ha TPaBO 3aK/IFOUEHHs JOTOBOPOB apeH/[ibl, JOrOBOPOB 0e3BO3MeE3HOT0 T0/Ib30BaHM,
JIOTOBOPOB /I0BEPUTE/IBHOIO YIIPaB/IeHHsI UMYILECTBOM, WHBIX [JOTOBOPOB, IpeAyCMaTpUBArOIINX
repexo/; MpaB B OTHOILIEHWW TOCYJApPCTBEHHOTO WM MYHULIMIIATBHOIO UMYLIECTBA, U IEpeyHe
BHUJOB HMYyIeCTBa, B OTHOLIEHWM KOTOPOrO 3aK/I0UYeHHe YKa3aHHBIX [O0rOBOPOB MOJKET
OCYILIeCTB/ISITHCS IIyTeM NPOBeZieHNs TOProB B (JOpMe KOHKYpCa»;

- HOPMaTHBHbIe TIPAaBOBbIe aKThl MyHHULMITATLHOTO 0Opa30BaHMsI.

2.6. VcuepnbIBarOL[uii [epeyeHb JOKYMEHTOB, HeO0OXOJUMBbIX B COOTBETCTBUH
C 3aKOHO/laTe/IbHBIMU 15017 VIHBIMU HOPMAaTHUBHBIMU IIPaBOBbIMU aKTaMu
JJ1s1 TIpe/loCTaB/IeHHs MyHULIMITAIbHOW YC/IyTH, TIOJJIe)KalliX NIpe/CTaB/lIeHHI0 3asiBUTe/IeM:

- 3asB/IeHME O TIpe/IOCTaB/eHWH B apeHJy (6e3Bo3Me3/iHOe MO0/b30BaHKe, [0BEpUTeTbHOe
yripaBjieHHe) oObeKTa HeXkuioro ¢oHza (IIpunoxeHre K aIMUHUCTPATUBHOMY DeTJlaMeHTy).

3asiB/ieHMe 3aroJiHSIeTCs] TP TOMOILM TeXHHUUeCKUX CPe[CTB WM OT pPYKHd pa3bopuuBoO
(meyatHpiMKM ~ OykBamu). 3asiBjieHWe  3arlOJIHSIeTCS  3asiBUTe/leM  COOCTBEHHOPYUYHO — JiMbo
cnetuanictoM I'BY JIO «M®Il». He momyckaeTcs ucrnpaBjieHHe OIMMOOK IMyTeM 3auepKUBaHMUS
WIA C [IOMOLIbI0 KOPPEKTHPYIOLIMX CpeACTB. braHk 3asB/ieHusi 3asBUTE/b MOXET TMOJYyUUTh
y gomkHoctHoro Jmga OMCY, T'BY JIO «M®Il». 3asBuTesnb MOXeT TakxXKe 3aroJIHUTh
Y pacrevaTath O/laHK 3asiB/ieHUs Ha oduIManbHbeIx caiitax OMCY, T'BY JIO «M®Ly, TIT'Y
JIO/ETITY (py TeXHWYeCKOW peanr3aliyu).

2.6.1. K 3asBleHUI0 TIpUIAratoTCs CaeAyrol[de [JOKYMEHTbI, 3aBepeHHbIe [JO/DKHBbIM
obpaszom:

2.6.1.1. Ins ropuAnYeCcKuX JIML U UX YIIOJIHOMOYEHHBIX [1pe/iCTaBUTeeN:

- KOTUY yYpeuTe/bHbIX JOKYMEHTOB ropujuueckoro auua (Ycras ([TonoxeHue) co Bcemu
3aperuCTpUPOBaHHBIMKA M3MEHEHUSIMU M [IONOJHEHUSMH, CBUJETE/NbCTBO O TOCYy[apCTBEHHOM
perucTpanid IOPHAUYECKOTO JIMIla M TOC/IeAyIoliue H3MeHeHHs, [JO0KyMeHT 00 u30paHuu
(Ha3HayeHHH) PYKOBOJWTEJIsS], ClIpaBKa O OaHKOBCKMX PeKBU3UTAX);

- BBIMMCKA M3 TpoTOoKosa 00 u30paHMM WAM TpHKa3 O Ha3HAaueHWM Ha [JO/DKHOCTb
DYKOBOZUTEeNISl JMLlA, [EeWCTBYIOLIero B Cwly 3akoHa, YcraBa (Ilonoxenus) oT uMeHuM
IOpPUANYECKOTo uija 6e3 J0BepeHHOCTY;

- JIOBEpEeHHOCTb, BbIJaHHasl HOPUJWYECKUM JIML[OM 3a TMOJIKWCHI0 €ro PyKOBOJAWUTENS U
CKpeIl/leHHas 1eyaTblo OpraHy3alyu (B cylydae ec/u 3asBiieHHe M0/jaeTcsl IpeiCTaBUTeeM);

- KOIUs JOKyMeHTa, YJ0CTOBEPSIOLLero JIMYHOCTD JIMLa, MMEIOLLero MpaBo JelCcTBOBaTh OT
VMMeHU 3asBUTesst 0e3 J0BepeHHOCTH, MO0 ero JOBepeHHOro JIMIa B C/lyuyae, eCld WHTepeckhl
3asiBUTeJIs1 IPeCTaB/IsieT JOBEpPEHHOe JIULI0, U OPUTHHA /11 CBEPKUY;

- KOIUM [OKYMEHTOB, MOATBep)KAAIMX IIpaBO HOPUAWYECKOrO J/MIla Ha I0JIy4YeHue
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00BEKTOB B M0JIb30BaHUe Oe3 MpOoIieyphbl TOPTOB.

2.6.1.2. [na VHAUBUAYAIbHBIX  TNpeJlpUHMMAaTesled M UX  YIIOJTHOMOYEHHBIX
rpe/iCTaBUTe I N:

- KOTHSI JIOKYMEeHTa, Y0CTOBEPSIIOLIero JIMYHOCTh 3asiBUTeNs, MO0 ero J0BepeHHOro JIMLa
B C/ly4ae, eC/IM UHTepeChl 3asBUTeIs [IpeCTaB/IseT JOBepeHHOe JIML0, U OPUTMHAI [IJI1 CBepPKY;

- KOIMHU JOKYMEHTOB, IOATBEP)KJAIOLMX NPaBO MHAWBUAYAJIBHOIO NpeArprHUMAaTesNs Ha
rojiyyeHre 0ObEeKTOB B 110JIb30BaHKe 6e3 MpoLieZlypbl TOProB.

2.6.1.3. 1151 pu3MUeCKrX /UL ¥ UX YIIOJTHOMOUEHHBIX TIpe/iCTaBUTe Iei:

- JIOKyMEeHT, yJOCTOBEpSIIOLUM JIMYHOCTh TpaxKaaHrnHa Poccuiickor ®Pepepanuu, B TOM
yuC/le BOEHHOC/IYXKALLlero, a Takke [OKYMEHTHI, YZOCTOBepsoliye JIMYHOCTh WHOCTPaHHOIO
rpakKAaHWHa, Jvila 6e3 rpakJaHCTBa, BK/IOYAs BUJ HA >KUTEIbCTBO W y/JOCTOBEpeHHe OeXeHIIa.
JJOKYMeHT IIpe[jOCTaB/IsIeTCsl B OpUIMHAje, CKaHUPYeTCs B 3/IeKTPOHHOE [ieJ0, K KOMIUIEKTY
JOKYMEHTOB MPHUOOIIIaeTCs B KOITUM;

- Ipe/iCTaBUTe/Ib 3asBUTE/IS1 U3 YMCJIA YTIOJTHOMOYEHHBIX JIUL] JOTIOJTHUTE/IbHO IIpe/iCTaB/IseT
JIOKYMEHT, Y/JOCTOBEPSIOIIUNA JINYHOCTb, U JOKYMEHT, O(OpPM/EeHHbI B COOTBETCTBUH C
JleMCTBYIOIIMM  3aKOHOZATe/JbCTBOM, IIOATBEPXKJAIOIUM Ha/vuue Yy IIpefCTaBUTeNss IpaBa
JleMiCTBOBAaTh OT J/MLA 3asBUTe/sI W OMNpeje/sioliMi yC/I0BHS M TPaHULIbl peanu3aluy IpaBa
NpeJiCTaBUTe/Il Ha T[OJlyueHHWe MYHULIMIAJBHOW YCIYrM (JOBEPEHHOCTb, YAOCTOBEPEHHYIO
HOTapuasnbHO, MO0 r/1aBOM MeCTHOM a[IMUHUCTPALIMU TIOCe/IeHHs U CTielianbHO YIIOJTHOMOYEHHbBIM
JO/DKHOCTHBIM ~ JIMLIOM MECTHOTO CaMOYIIpaB/IeHUSl IIOCEeJIeHUsI WIM IJIaBOM  MeCTHOM
aZIMWHHCTPALIMA MyHULIUIAIBbHOTO palioOHa U CHeLiUabHO YII0JIHOMOYEHHBIM JJ0/DKHOCTHBIM JIULIOM
MEeCTHOIO CaMOYIIpaB/IeHHsI MYHULIMIIABHOIO palioHa (B CJlyyae ecId B IIOCEJIeHUM WU
pacrio/io)keHHOM Ha Me)KCeJleHHOM TeppUTOpUM Hace/leHHOM IIyHKTe HeT HOTapuyca), Ji0o
JOJDKHOCTHBIM JIMLIOM KOHCYJIBCKOTO yupexzaeHus1 Poccurickon ®efepaljyy, yrioTHOMOUYEHHBIM Ha
COBepILIeHNe 3TUX eUCTBUM);

- KOTIMsI IOKYMEHTOB, TIOATBEP KAAI0IIMX MPaBo (PM3HUUeCKOro JIMIa Ha MoTyueHre 00beKTOB
B 10JIb30BaHUe 0e3 mpoleaypbl TOProB (B COOTBETCTBUU C CT. 17.1 dejepanbHOr0O 3akKoHa OT
26.07.2006 Ne 135-®3 «O 3amure KOHKYPeHLIUN»).

2.6.2. B ciyuae mpuoOILeHNst JOKYMEHTOB B 3JIEKTPDOHHOM Buje, (hopMaT CKaHUPOBAHUS
JOKyMEHTOB: MHOTOCTpaHWYHbIM pdf, pacmmpenviem 150 dpi, B uepHO-Oesiom WM cepoM LiBeTe,
o0ecreynBaroLUM COXpaHeHHe BCeX ayTeHTUUHBIX MPU3HAKOB TMO//TMHHOCTH.

2.7. VicuepribIBaroLMii TiepeueHb JOKYMEHTOB (CBeJ|eHHH ), He0OXOAUMBIX B COOTBETCTBHHU C
3aKOHO/JlaTe/IbHbIMM WM UHBIMA HOPMATUBHBIMU IIPDAaBOBBIMU aKTaMU Il IIpeOoCTaB/IeHuUs
MYHULIAIIAIBHOW yCJ/IyTH, HAXOAALMXCS B PaclopshKeHWHM IOCYAapCTBEHHBIX OpPraHoB, OpPraHoB
MEeCTHOTO CaMOyTpaB/ieHUs] W I[IOABEJOMCTBEHHBIX KM OpraHusalui (3a UCK/IIOUeHueM
OpraHu3aliif, OKa3bIBAIOLIMX YC/AYrH, HeoOXxoAuMmble ¥ 00si3aTesbHBIe [JIsT TIPeJOCTaBJIeHHsS
MYHULIMIIABHOW yC/IyTA) M TOJJIeXallMX TpeJCTaB/leHHI0 B paMKax MeKBeJOMCTBEHHOIO
VMH(POPMAaLIMOHHOIO B3aUMO/IeHCTBUSL.

AJMUHHUCTpaLMsl B paMKax MeXKBeJJOMCTBEHHOTO MH(OPMAaLMOHHOIO B3aUMOJeNCTBUS /IS
TNpe/i0CTaB/IeHUs] MyHULIMIIA/IbHOW YCJIyTH 3arpallvBaeT C/lefyolye JOKYMeHTh! (CBeleHNs):

- BbINMCKA U3 EquHoro rocyzapctBeHHOro peectpa ropuanueckux auy (ET'PRHOJI, ETPUIL,
CBU/ZIETe/IbCTBO O MIOCTAHOBKE Ha y4eT B HAaJIOTOBOM OpraHe);

- KOIHSI CBUJETeNbCTBA O FOCYZApPCTBEHHOW pervcTpauyy (pU3M4YecKoro aulia B KauyecTBe
VH/IUBU/yalbHOTO TIpe/NpUHUMAaTensi b0 CBUETeNbCTBA O BHECEHWM 3amucu B EauHbIN
rOCy/IapCTBeHHBbId ~ PeecTp WHAMBUAYaTbHBIX TIpeAnpuUHMMAaTeneli 00  WHAWBUAYaTbHOM
npeAripuHUMaresie, 3apeructpupoBaHHom o 01.01.2004 (EI'PUII), cBefeHus O MOCTaHOBKe Ha
yueT (pM3UUYeCcKOoro Jivija B HAJIOTOBOM OpraHe.

2.7.1. 3agBUTe/b BIIpaBe IIPeACTaBUTb [OKYMEHTBI, YKasaHHble B IIyHKTe 2.7, IO
coOCTBeHHOM MHULIMATUBe.

2.7.2. Tlpu mpefocTaB/leHWHd MYHHULMIIAJIBHONW YC/IyrW 3ampeljaercsi TpeboBaTb OT
3asgBuTe:
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rpe/icTaB/eHs JOKYMEHTOB U MH(OpPMaLMK UK OCYLLeCTBIeHUs JeUCTBUM, TIpe/CTaB/IeH e
WM OCYILIeCTBJIeHWe KOTOpbIX He MpeJyCMOTPeHO HOPMAaTUBHBIMU IIPAaBOBLIMU aAKTaMU,
pery/ivpyrolMMy OTHOLLEHUs,, BO3HUKAIOLIWe B CBA3M C IIpeOCTaB/IeHUEM MYHHULMIAIbHON
yCiyry;

Tpe/iCTaB/eHUs JOKYMEHTOB W WH(OpMAalUM, KOTOpble B COOTBETCTBUM C HOPMAaTUBHBIMHU
NpaBOBbIMK akTamMu Poccuiickoii Pesepariii, HOPMaTUBHBIMU TIPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickori defepanii 1 MyHULMNAIbHBIMUA MPAaBOBBIMU aKTaMU HAaXOJATCS B PaCIOPsIKEHUM
rOCYJapCTBeHHBIX  OpraHoB, NpeloCTaB/IAIIIMX ~ TOCYAApCTBeHHYH  YCIyry,  UHBIX
roCy/lapCTBEHHbIX OpraHOB, OPraHOB MeCTHOTO CaMOYIIpaBieHus W (WIM) MOJBeOMCTBEHHBIX
roCy/lapCTBeHHbIM OpraHaM M OpraHaM MeCTHOI'0 CaMOYIIpaBJ/IeHUsl OpraHu3alyi, y4acTBYIOLUX B
Tpe/loCTaB/IeHUH IOCY[apCTBEHHBIX WM MYHULMNAIBHBIX YCJIYT, 38 WCK/IIOUYeHUeM [JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 cratbu 7 ®enepanbHOro 3akoHa Ne 210-D3;

OCYILIeCTB/IeHUS [IeMCTBUN, B TOM 4YMCJe COTJlacOBaHWW, HeoOXOJUMBIX [Jis TIOJy4YeHust
rOCylapCTBEHHBIX W MYHHUIWMAJBHBIX YCIYT W CBA3aHHBIX C oOOpaljeHHeM B HHbIE
roCyZapCTBeHHble OpraHbl, OpraHbl MeCTHOI'O CaMOYIIpaBJ/ieHHWs], OpraHu3aluy, 3a UCK/IUYeHueM
MOJIyYeHUs1 yC/Iyr W TOAy4YeHHsl JOKYMEHTOB M MH(OpMaLuM, Mpe/CTaB/iseMbIX B pe3y/bTaTe
1pefloCcTaB/IeHrs] TaKUX YCIyr, BK/IKOUYEHHbIX B I[IepeyHH, YyKasaHHble B uyactd 1 crtaTeu 9
®epepanbHOro 3akoHa Ne 210-P3;

Tpe/iCTaB/eHNs JOKYMEHTOB U MH(OpMaLMK, OTCYTCTBUE U (W/IM) HEJOCTOBEPHOCTb KOTOPBIX
He yKa3blBa/MChb TIPM I1€PBOHAYa]bHOM OTKas3e B IIpHeMe JOKYMEHTOB, HeOOXOAWMBIX AJist
TipeJioCTaB/IeHUs] MyHULIMTIA/IBHOW YCIyTd, MO0 B TpeJoCTaB/ieHUM MYHULUMAIBHON YC/IyTH, 3a
WCK/TFOUeHUeM CJly4yaeB, [pelyCMOTPeHHbIX YHKTOM 4 yacTtu 1 crtatbu 7 PefepanbHOro 3akoHa Ne
210-P3;

TrpeZicTaB/ieHys] Ha OyMaKHOM HOCHTese JOKYMEeHTOB M MH(OpPMaIiH, 31eKTPOHHBIe 00pa3bl
KOTODbIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 uyacTu 1 ctathu 16 PesnepanbHOro
3akoHa Ne 210-d3, 3a UCK/IFOUEHUEM CJTyuaeB, eC/TM HaHeCeHHe OTMETOK Ha TakKue JOKYMEHTHI TM00
UX WU3bATHE SIBAseTCS HeoOXOAWMBIM YCJIOBHEM TIpe[oCTaB/ieHUs] TOCYJApCTBEHHOW WU
MYHHULMNAIBHON YCIyTH, U UHBIX C/Iy4YaeB, YCTaHOBJIEHHBIX (pefiepaJbHbIMU 3aKOHAMM.

2.7.3. Tlpu HacTyluileHUd COOBITHH, SIB/ISIOIIMXCS OCHOBAaHWEM [Uisl TIPeAOCTaB/IEHHS
MyHULIAIIAABHOU ycinyrd, OMCY, npefocTaB/isiolii MyHULIMITAIBHYIO YCIYTy, BIIpaBe:

1) mpoBOJUTE MepONpHATHS, HarpaB/ieHHble Ha MOATOTOBKY pe3y/bTaToOB MpPeJoCTaB/IeHUs
MYHULUIA/IBHBIX YC/IyT, B TOM YMC/Ie HAalpaB/IsaTh Me)KBeJOMCTBEeHHbIe 3alpoChl, [10/y4aTh Ha HUX
OTBETHI, I10C/Ie Yero yBeJOMJIATb 3asBUTesIs] O BO3MOXXHOCTU I10/aThb 3arpocC O IpefoCTaBlIeHUun
COOTBETCTBYIOLLleH YC/IYTU [JI1 HEeMeJJIeHHOIO IIO/Iy4eHHsl pe3y/bTaTa IMpefoCTaB/IeHUs TaKOu
yCIyry;

2) TpY yCJIOBUM Ha/lW4Ms 3arpoca 3asBUTesIsE O NPeJoCTaB/leHUM MyHULIMIAIbHBIX YCIyT, B
OTHOLLIEHUM KOTOPBIX y 3asBUTeJII MOI'YT IOSIBUTHCS OCHOBAHUSA I UX MPejOoCTaB/eHUsl eMy B
OyayiieM, TIPOBOAWTH  MEpONpHUSTHs, HarpaBjieHHble Ha (OpPMHPOBaHHE  pe3yJsbTara
NpeJlOCTaB/IeHUs] COOTBETCTBYHOIE YCAYrM, B TOM UHCJIe HalpaB/isTh Me)KBeJOMCTBEHHbIE
3arpocskl, 1o/lyyaTh Ha HUX OTBETHI, (HOPMUPOBaTh pe3y/bTaT MpefoCTaB/leHNs COOTBETCTBYIOLEH
YCIYTH, a TaKKe MPeA0CTaB/IsATh ero 3asBUTeto ¢ ucrosab3oBanveM EITY/TITY JIO v yBegoMiATh
3as4BUTeJIS O NIPOBeeHHBIX MePOIPUATHUSX.

2.8. OcHoBaHMs [/ TIPUOCTaHOBJIEHUS] TMPEJOCTaB/AeHUS] MYHULMIAJbHOU YC/IyTU He
rpelyCMOTpPEeHBI.

2.9 OcHoBaHuUsl i OTKasa B TpueMe JOKYMeHTOB, HeOOXOAMMBIX [jis TpejoCTaB/IeHus
MYHULIAIIAIbHON yCJTyTH:

[IpencraBneHHble 3asBUTeNeM [OKYMEHTbI He OTBeualOT TpebOoBaHUsIM, yCTaHOBJEHHBIM
aZIMUHUCTPATUBHBIM perjiaMeHTOM:

1) 3agBneHve Ha TMO/Jy4YeHHWe YCJIYyTrd O(OPM/IIEHO He B COOTBETCTBUU C MYHKTOM 2.6
aZIMUHUCTPATUBHOI'O perjiaMeHTa.

2.10. UcuepnbiBarollMii TMepeyeHb OCHOBAaHWW /[yId OTKasa B IpefoCTaB/IeHUU
MYHULIAIIAIbHON yCJTyTH:
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[IpescTaBieHre HEMOJIHOTO KOMILIEKTA [JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHO/IaTe/IbHbIMYA WM WHBIMU HOPMaTUBHBIMU IIPAaBOBBIMU aKTaM{ [JIs OKas3aHWs YCIIYTH,
To/IIeKalux rpe/CTaB/IeHUI0 3asiBUTe/IeM:

1) K 3asiB/IeHUIO He TPUJIOXKEeHbI BCe [JOKYMEHTbl W/IM YCTaHOBJIEHO MX HECOOTBETCTBUE
TpeboBaHUsIM, yKa3aHHbIM B MyHKTe 2.6.1 — 2.6.3 HacTosero AZIMUHUCTPAaTUBHOTO perjiaMeHTa.

OTcyTcTBHe MpaBa Ha MpefoCTaBIeHre MyHULIUITAIbHON YCITyTH:

1) 3agBuTesb He SBASETCd JIMLOM, YKa3aHHbIM B TMyHKTe 1.2  HacTosLero
AJIMUHHCTPATHBHOTO perjiaMeHTa, b0 He COOTBeTCTBYyeT TpeOOBaHMSM 3aKOHO/ATelbCTBA
Poccuiickori @epiepatiyy, NpebsIBAsSeMbIM K JIMLY, KOTOPOMY IpeA0CTaB/sSeTcss MyHULIUIAIbHAs
yCiyra;

2) rmpaBoBbIMU akTamud Poccuiickoli ®epeparmy  wiu  JleHWHrpajAcKod — obsacty
yCTaHOBJ/IEHbI OIPaHWYEeHHs Ha PaclopsDKeHNe JaHHbIM UMYILLEeCTBOM;

3) B yCTaHOB/IEHHOM TMOpSiIKE TPUHATO pelleHue, MpeAycMaTpuBarolllee WHOW MOPSJOK
pacCIIOpsUKeHUsI TAKUM UMYIL[eCTBOM.

2.11. MyHMLMMa/IbHAsS yCITyTa MPeAoCTaBsieTcss AZMUHUCTparel 6ecriiaTHo.

2.12. MakcuMasbHBIM CPOK OXKUZAHUS B OUYepeiu IIPU Iofjave 3asBJIeHUs O NpefloCTaB/IeHnN
MYHULIUIIAIBHOW YC/IyTH W TIPU TIOJIyYeHUH pe3yJibTaTa MpefoCTaB/leHUs] MYHULUIAJIbHOM YCIYTH
cocrasseT He 6osiee 15 MUHYT.

2.13. Cpok pervcTpaluu 3asiBjieHUs O MpeJoCTaBJIeHUU MyHULIMIIATbHOM YCIYTH COCTaBJisieT
B AZIMUHHCTpaLUK:

TIPY JIMYHOM OOpallieHHH 3asBUTe/Is — B ZIeHb TIOCTYTI/IeHUs 3asiB/IeHUs] B A ZIMUHHUCTPALHIO;

TIpDU HallpaB/IeHWH 3asiB/IeHHsI [I0YTOBOM CBSI3bIO B AJMHUHMUCTPALIMIO — B JIeHb IOCTYILJIEHUS
3asB/IeHUs B A JMUHUCTPALUIO;

TP HarpaB/IeHWW 3arpoca Ha OymakHoOM HocuTene n3 M®L] B ApmuHucTpanuio (Tpu
HaJIMuMM COIJIallleH!s ) — B IeHb MIOCTYTI/IeHUs 3arpoca B AZIMUHUCTPALIMIO;

TpU HampaB/ieHUuM 3arpoca B ¢opMe 37eKTPOHHOrO AoKyMeHTa mocpeictBoM EIITY wmm
[II'Y JIO (ripy HanWuMM TeXHUUYECKOW BO3MOXXHOCTH) — B [ieHb IOCTyIUIeHHs1 3arpoca Ha EIIT'Y
v [IT'Y JIO wiu Ha cieaytoiuii pabounii eHb (B CyTyuae HarpaB/ieHUs JOKYMEHTOB B Hepabouee
BpeMsl, B BbIXO/[HbIe, TIPa3HAYHbIE JTHU)».

2.14. TpeboBaHus K MOMeIIeHHUSIM, B KOTOPBIX MPeA0CTaB/IsIeTCs MyHULUMAIbHAs yCIyTa, K
3a/ly OXKUJAaHMs], MecTaM JijIsl 3all0JTHEHUS 3asiBIeHUsl O MpeJoCTaBlIeHn MYHULIMIIANbHON YCIYTH,
MH(OPMALIMOHHBIM CTeH/[aM C 00pa3ljaMu X 3aro/IHeHUs U TiepeuHeM JJ0KyMeHTOB, He0OX0JMMBIX
JJ/1s1 TIpel0CTaB/IeHNsI MyHULIUMAIbHOW YCITyTH.

2.14.1. TIlpepocraBjieHMe MYHULMIIAJIBHOU YC/IYyTH OCYLIECTB/SIETCS B  CIEeLUa/bHO
BbI/IeJIEHHBIX /IS 3THX Liejiel noMelreHusax AgMuarcTpauyyd 1 MO1I.

2.14.2. Hanuure Ha TeppuUTOpUY, NpWIerarolleid K 34aHut0, He MeHee 10 MpOLIEHTOB MeCT
(HO He MeHee OJHOTO MeCTa) /1JIs1 TaPKOBKU CIeLJUa/IbHbIX aBTOTPaHCIIOPTHBIX CPeJCTB MHBAINU/ OB,
KOTOpBle He [JOJDKHBI 3aHMMAaTh WHble TPaHCIIOPTHbIE CpescTBa. VIHBanMAbI MOJIB3YIOTCA MeCTaMHu
JIsl TIapKOBKM CITeL[Ma/IbHbIX TPAHCIIOPTHBIX Cpe/icTB OecriiaTHO. Ha Tepputopuu, npusieraroiiei K
3[jaHNI0, B KOTOPOM pasMerrieH M®II, pacnionaraetcs 6ecriaTHast TapKOBKA /1Sl aBTOMOOU/IBHOTO
TPaHCIIOpTa IIOCeTWTeNeld, B TOM UMC/Ie [peAycMaTpvBarolias MecTa /JIsl CHelMaJbHbIX
aBTOTPAHCIIOPTHBIX CPe/ICTB MHBA/IU/IOB.

2.14.3. TlomeljeHusl pa3smelllaloTCsl PeUMYLIeCTBEHHO Ha HWKHUX, IpeJriouTUTe/IbHee Ha
TIepBbIX, 3TaXKax 3[,aHus C Npe/loCTaB/IeHreM [0CTyTIa B [TIOMellleHe UHBA/IAaM.

2.14.4. 3panue (momeleHWe) obopyayeTcss WHMOPMAIMOHHON TabMMUKOW (BBIBECKOM),
cofep)kalleil IOJHOe HauMeHOBaHWe AJIMUHUCTpaL{, a TakXe HMH(OPMAaLMI0 O pexume ee
paboThlI.

2.14.5. Bxog B 3pmaHue (TMOMelljeHWE) W BbIXOJ W3 HEro OOOPYAYIOTCS JIeCTHUIIAMU C
IIOPYYHSAMU Y NIaHAYyCaMHU /ISl IlepeIBYKeHUs JeTCKUX U UHBa/IUHbIX KOJISICOK.

2.14.6. B momelieHun opraHu3yeTcsi OecIIaTHBIM TyasieT [jisi IOCEeTUTesel, B TOM YuCie
TyaJleT, pe/iHa3HaueHHbIN J11 NHBa/IU/I0B.

2.14.7. Tlpn HeobXxoaMOCTH pabOTHUKOM AaMUHHUCTpanyy, pabotHrukom M®L] nHBanugy
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OKa3bIBaeTCs TOMOILb B TPeofosieHuH 0OapbepoB TP TOJyueHWd MYHULMIIAIbHON YC/IyTu B
VIHTepecax 3asiBUTeJIeH.

2.14.8. Bxop B TioMelljeHHe ¥ MeCTa OXXUZAHUS 000y IyIOTCS KHOTIKAMH, a TaKXKe coziepKat
vH(pOpMALMI0O O KOHTaKTHbIX HOMepax Tene()OHOB BbI30Ba pabOTHMKA [/Isi COMPOBOXKIEHUS
VHBaIMza.

2.14.9. [yb6nupoBaHue HeoOXOAUMOIN [/ WHBAIMIOB 3BYKOBOW U  3PUTE/IbHOMN
vH(opMalMy, a TakXe HaJNuceld, 3HAKOB U WHOW TeKCTOBOW U rpaduueckod HH(OpMaLyu
3HaKaMH, BBINIOJIHEHHBIMU pesibe(HO-ToueuHbIM LipudToM Bpaiins, Aomyck cypAornepeBofuvKa U
TU(IOCYpA0TIepeBOJUMKA.

2.14.10. O6opyaoBaHHe MeCT IOBBIIIEHHOTO YZ00OCTBAa C [OMOJIHUTETBHBIM MECTOM ISt
cobaKu-TIpOBO/IHMKA U YCTPOUCTB [i/1s1 TlepeJiBMyKeHUsI MHBaMu/ja (KOCTbUIeH, XOYHKOB).

2.14.11. XapakKTepyCTUKY TOMeIlleHU MpreMa U Bbljaud JOKYMEHTOB B 4acTU 0OBEMHO-
TUIAHUPOBOYHBIX W KOHCTPYKTHMBHBIX peILleHHH, OCBelLIeHUs, T0)KapHOW 0e30macHOCTH,
VHKEeHePHOro 0060pyj0BaHUsI [JO/DKHBI COOTBETCTBOBATH TPeOOBAHMSIM HOPMAaTHUBHBIX /JOKYMEHTOB,
JleMCTBYIOLLMX Ha TeppuTopuu Poccutickoit ®efepanyy.

2.14.12. ITomeneHys rpyeMa | Bbllaud JOKYMEHTOB J0J/DKHBI [pelyCMaTpyUBaTh MecCTa [1Jis
OKWJIaHWs, MH(OPMHUPOBaHUA U TIpUeMa 3asiBUTeIel.

2.14.13. Mecra oxupaHus ¥ MecTa AJsi MHGOPMUPOBaHUS OOODPYAYIOTCS CTY/IbSIMHU
(KpecenlbHbIMU CEKLIUSIMH, CKaMbsIMH) U CTO/IaMM (CTOMKaMu) st 0hOpMJIEHUS] TOKYMEHTOB C
pa3MelieHeM Ha HUX 0/IaHKOB JOKYMEHTOB, HeOOXOJWUMBIX AJIsi TIOyueHHs MYHHLMNATbHOM
yC/IyTH, KaHLeMSIPCKUMU TPUHAJJIeKHOCTSIMH, a Takke WH(OPMaLMOHHBIMU CTeHJaMH,
COZlep’Kall[MK aKTyalbHYI0 M MCUeprbIBalOL[yI0 MH(GOPMAaLHI0, He0OOXOAUMYIO il TO/Iy4YeHUst
MYHULIMIIAIBHOW yC/IyTH, U UH(OPMAaLMIO O Yacax rpuema 3asiBJIeHUM.

2.14.14. Mecra [jj11 TIpOBeJieHUsI JIMUHOTO TpUeMa 3asBuTesieid 000pYAYIOTCS CTOJIaMy,
CTY/IbSIMU, 00ECTIeUMBAIOTCS KaHLIESPCKUMH TIPUHA/JIEXKHOCTSIMUA /TSI HAITUCAHUS TTUCbMEHHBIX
oOparieHnH.

2.15. Tloka3zaTeny AOCTYTHOCTU U KaueCcTBa MYHHULIMIIATILHON YCIYTH.

2.15.1. Tloka3aremu [AOCTYITHOCTM MYHHLMIANBHON yciayru (oOmye, npyMeHWMble B
OTHOLLIEHUU BCEX 3asiBUTeJIei):

1) TpaHCHOpTHAs AOCTYNHOCTb K MECTY NPeZ0CTaB/IeHUs] MyHULIMIIA/IbHOW YCIyTH;

2) Ha/MuWe ykasaresiel, o0ecrieurBaronX OecrpensTCTBEeHHBIN JOCTYIT K TIOMEeLeHUsIM, B
KOTOPBIX NPeJ0CTaB/IsIeTCs YCIyra;

3) BO3MOXXHOCTb TIO/TyYeHHUsI TIOJTHOM U AOCTOBEePHOW HH(OpMalMd O MYyHMULMMNAJbHOU
yciayre B AZJMUHUCTpaLUU 1o TesieOHy, Ha O(ULMaIbHOM CaiiTe;

4) nmpejocTaB/ieHWe  MYHULUMNAIbHONW  yCJAyrd  MOObIM  [JOCTYNHBIM  CIIOCOOO0M,
IIpe/lyCMOTPEeHHBIM JIeHCTBYIOIIMM 3aKOHOZ,ATe/IbCTBOM;

5) obecrieueHue [l 3asiBUTeNss BO3MOKHOCTH TIOJy4eHHWs WH(GOPMALUM O Xofe |
pe3y/bTare Mpe/joCTaBAeHNs] MyHULMITabHOM yCIyTH ¢ ucnosb3oBanveM EINTY u () IIT'Y JIO.

2.15.2. [loka3arenu JOCTYITHOCTM MYHULIMIAABHOW yC/IyTH (CrieldanbHble, IPUMEHUMBbIE B
OTHOLLIEHVUY UHBA/INAJ0B):

1) HanMuvie MHQPACTPYKTYPbI, YKa3aHHOM B 1. 2.14 persiamMeHTa;

2) ucrionHeHye TpeGOBaHUM JOCTYITHOCTH YCYT /ISl UHBA/TH/IOB;

3) obecrieueHne OecCIPeNSTCTBEHHOTO AOCTyNAa WHBAIWAOB K TOMEIIEHUSM, B KOTODBIX
TNIpe/i0CTaB/IIeTCSl MyHULIMIIAIbHAs YCIyTra.

2.15.3. [Toka3arenu KauecTBa MyHULIUIAIbHOW yCJTyTH:

1) cobsroieHre cpokKa mpeioCcTaB/IeHUsE MyHULIMTIATBHOM yCIyTH;

2) cobnroseHre BpeMeHU OXKHaHWs B Ouepeid TpU TIOAaye 3asBJeHUS W TOJyYeHUH
pesyJibTaTa;

3) ocymjectBieHue He Oojiee ofHOTO oOOpalleHWs 3asBUTENS K JO/DKHOCTHBIM JIHLIAM
Apvunuctpariiid win pabotHukam I'BY JIO «M®Il» npu mojaue JOKYMEHTOB Ha TO/ydeHHe
MYHULIMTIATIBHOM YCIyTH W He Oosiee OAHOTO OOpalljeHHsi TIpU TIOJyYeHWUHM pe3yjbTaTa B
Apvunuctpauuo i 'Y JIO « M®1Ll»;
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4) oTcyTcTBHe >Kanob Ha elcTBUS Wn Oe3felcTBYe JO/DKHOCTHBIX JIML] A JMUHUCTDALUH,
NO/IJaHHBIX B YCTAHOBJIEHHOM IOPSIZIKE.

2.15.4. ITocne nomyveHus pe3ysbTaTa yC/IyTrH, IpejoCTaBeHre KOTOPOU OCYLLeCTBII/IOCh B
9/1eKTpOHHOU (opme uepe3 EITY wm III'Y JIO mib6o mnocpeactBom ML, 3asBuTesto
obecrieunBaeTCsi BO3MOXXHOCTb OL|EHKM KauecTBa OKa3aHWs yCIyTH.

2.16. TlomyueHus ycC/iyr, KOTOpbIe SIB/SIOTCS HEOOXOAMMBIMH W 00s3aTesbHbIMU [iist
TipeJioCTaB/IeHUs] MyHULIMIIAJIbHOU yCJTyTH, He TpebyeTcsi.

CoriacoBaHu#, HEOOXOAVMBIX [|JIsl TIOTyUeH!s MyHULIMTIAIbHOM yCTyTH, He TpeOyeTcsl.

2.17. UVHble TpeGoBaHMs, B TOM UHWC/e YYUThIBaIOL[Ue OCOOEHHOCTU Ipe/joCTaB/IeHus
MYHHULMMAIbHON YC/IyTH MO0 3KCTeppUTOPUaIbHOMY MPUHLMIY (B Cayyae, eCM MyHULMINA/IbHAst
yC/Iyra TpeAoCTaBIseTCs M0 IKCTePPUTOPUAILHOMY TIPHUHLIMITY) ¥ OCOOEHHOCTU TpeJoCTaB/IeHHUs
MYHHULMIAIBHON YCIyTH B 3/IEKTPOHHOU (popMe.

2.17.1. IlpepocTaB/ieHye yC/IyIry [0 3KCTeppUTOPUaIbHOMY TIPUHLMITY He OCYLeCTB/IseTCS.

2.17.2. TlpefocTaBieHre MyHHULMNAIbHON YCIYTU B 3/71€eKTPOHHOM (hopMe OCyILeCTB/seTCs
TIpU TeXHUUEeCKOM peanu3aluu yciayru nocpegcrsom [1IY JIO w/unu EIITY.

3. CocraB, mnocaeA0BaTe/JbHOCT W CPOKHM BbINOJIHEHUSI aAMHHUCTPATUBHBIX
npoueayp, Tpe0oBaHUs K MOPAAKY HX BBINO/JTHEHHs, B TOM YHC/Ie 0COOEHHOCTH BBITIO/THEHHS
aAMUHHCTPAaTUBHBIX MPOLeyP B /IEKTPOHHOWH (opMe, a TaK)Ke 0COOEHHOCTH BBHINOTHEHUS
aJMHUHHUCTPAaTUBHBIX NPOLEAYP B MHOTO0(PYHKIIMOHA/IBHBIX IIeHTpax

3.1. Cocras, noc/efi0BaTe/IbHOCTb U CPOKU BBINOJIHEHUs aZJMUHUCTPATUBHBIX IPOLIeAYP,
TpeboBaHUs K MOPSJKY UX BBITIOJTHEHUSI.

3.1.1. TIlpepocraBieHre MyHHULMIAIbHOW yCAyTd BK/IIOUaeT B cebs  cienyromiye
aJIMUHHCTPaTHBHBIE MPOLIeyPhbI:

1) mpveM U perucrpauus 3asiBJIeHUs] U [JOKYMEHTOB O IpeJOCTaBJIe€HUM MYHHLAIAJIbHOU
yciyry — 3 (TpH) JHS;

2) paccMOTpeHMe 3asiB/IeHUs] U JOKYMEHTOB O IpeJ0CTaB/eHUY MyHULIMIIA/IbHOW yCIyTH —
30 (Tpuauate) AHEwH;

3) paccmoTpeHue BoOIpoca O Iepejadye KMMyILecTBa Ka3Hbl AJIMUHUCTpAaLMM B apeHfy,
6e3Bo3Me3/[HOe T0/Tb30BaHUe, I0BEpUTe/IbHOe yIipaB/ieHue 0e3 MpoBe/ieHus] TOProB Ha 3ace/laHuM
Komuccuu — 10 (mecsTh) aHel;

4) TIpUHSITWE peLIeHUs] O TIPeOCTaB/JIeHUA MYHULMIAIbHOW YCJIYyTM WM 00 OTKase B
1peJi0CTaB/IeHUM MyHULMNIA/IbHOM ycinyry — 20 (BafLaTh) JHel;

5) 3akaroueHWe J0roBopa O Mepefiaue MMYLeCTBa Ka3Hbl AJMUHUCTpPALUM B apeHny,
6e3B03Me3/[HOe TI0/Tb30BaHe, JOBEPUTE/IbHOE yIpaBieHe Oe3 nMpoBesieHHs TOPros — 25 (ABaALaTh
IISITh) IHeH;

6) Bblgaua pe3ysibTarta — 2 (aBa) JHS.

3.1.2. Ilpuem v pervcTpauys 3asiBJeHUs U JOKyMEHTOB O MpeJ0CTaB/IeHUY MYHULUIIATbHON
YCIIyTH.

3.1.2.1. OcHoBaHue /11 Hayasa aAMUHACTPATUBHOM NPOLieAyPbI: TIOCTYyT/IEHHE

B AJMMHUCTpaLMIO  3asBJIeHUss W JOKYMEHTOB, IIpeJyCMOTpeHHbBIX II. 2.6
aZIMUHUCTPATUBHOI'O perjiaMeHTa.

3.1.2.2. CopepkaHve aJMUHHACTPATUBHOIO [eWCTBUSl, TNPOAO/DKUTENbHOCT U (W/IK)
MaKCUMaJIbHBIN CPOK ero BBITMOJIHEHHUS: PAOOTHUK AJMUHUCTPAL[UK, OTBETCTBEHHBIN 3a 00paboTKy
BXOJSLMX JOKYMEHTOB, IIPUHUMaeT Ipe/CTaB/leHHble (HalpaB/ieHHble) 3asBUTe/eM 3asB/eHUe U
JIOKYMEHTBI U B CJly4ae OTCYTCTBHSI YCTaHOBJ/IEHHBIX ITYHKTOM 2.9 aMUHHUCTPAaTUBHOI'O perjiaMeHTa
OCHOBaHUM /i1 OTKasa B TIIpUeMe perucTpupyer HX B COOTBeTCTBUM C IIpaBUIAMHU
J1eJIOTIPOM3BO/ICTBA B TeueHUe He OoJsiee 3 He.

ITpy HanMuMy OCHOBAHWM [/Is1 OTKa3a B IpHUeMe [JOKYMEHTOB, IpeZlyCMOTPEHHBIX ITYHKTOM
2.9 aAMMHUCTPAaTUBHOTO perjaMeHTa, pabOTHUK AIMUHHCTpPALMM, OTBETCTBEHHBIA 3a 00pabOTKy
BXOJALMX JOKYMEHTOB, B TOT JKe JleHb C IIOMOIIBI0 YKa3aHHBIX B 3asBJIeHUHA CPeJCTB CBS3U
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yBeZIOMJIsieT 3asiBUTe/Isi 00 OTKase B TpHeMe JOKYMEHTOB C YKa3aHWeM OCHOBAaHWM TaKOTO OTKasa U
BO3BpalllaeT 3asB/IeHUe U JOKYMEHTHI 3asBUTeTIO0.

3.1.2.3. JIuno, OTBeTCTBEHHOE 3a BBIMIOJHEHWE aJMUHUCTPAaTUBHOM IPOLeypbl: pabOTHUK
AJIMUHHCTpALH, OTBETCTBEHHBIN 32 00paboTKy BXOISIIMX JOKYMEHTOB.

3.1.2.4. Kpurepuu TpPUHATUS pelleHUs: Haiuude JMO0 OTCYTCTBHE YCTaHOBJEHHBIX
IyHKTOM 2.9 aJMUHMCTPaTUBHOI'O perjiaMeHTa OCHOBaHUM /Il OTKas3a B IIpUeMe 3asBJIeHUs U
JIOKYMEHTOB O Ipe/lOCTaB/IeHUM MYHULIMIIATbHON YCIYTH.

3.1.2.5. Pe3ynbTar BBINOIHEHNs aMUHUCTPATUBHOH IIPOLIeyPbL:

- OTKa3 B [IpHeMe 3asiBJIeHHs U JJOKYMEHTOB O TIpeJj0CTaB/IeHUM MYHHULUMIIATIbLHOM YCIyTH;

- perucTpanys 3asB/jaeHNs U JOKYMEHTOB O NIPeJ0CTaB/IeHUU MYHULIMIIA/IILHOU YCIyTH.

3.1.3. PaccmoTpeHue 3asiBlieHUST W [JOKYMEHTOB O IIpeJoCTaB/JeHUU MYyHULUIaIbHOU
YCIIyTH.

3.1.3.1. OcHoBaHMe [yid Hayaja aJMWHUCTPAaTUBHOM TIPOLEAYpbI: MOCTYIUIEHHe
3aperuCTPUPOBAHHOTO 3asiBII€HUS U JOKYMEHTOB pabOTHUKY AMHUHHUCTpPAlY, OTBETCTBEHHOMY 3a
(opMrpOBaHUe TIpOeKTa peLleHusl.

3.1.3.2. CopgepkaHue aJMUHUCTPAaTUBHOIO [JeWCTBUS (aAMUHUCTPATUBHBIX JelCTBUM),
MPOJO/DKUTETBHOCTD U (W) MaKCUMaJIbHBIA CPOK ero (MX) BBIIOTHEHUS:

1 pelicTBue: mpoBepKa [JOKYMEHTOB Ha KOMIUIEKTHOCTb M [JOCTOBEPHOCTb, IIpOBepKa
CBeJIeHUl, COJleprKalliuxXcsl B IpeJCTaB/eHHbIX 3asBlI€HWM U JOKyMEHTaX, B LeJIIX OLIeHKA KX
COOTBETCTBHSI TPeOOBAHHUSM U YCIOBHSM Ha TIOTyuYeHre MyHULUIAaIbHOW yCIyTH,

2 [elicTBUE: (hopmupoBaHue, HampaB/ieHWe  Me)XBEJJOMCTBEHHOTO  3armpoca
(MeXXBeIOMCTBEHHBIX ~ 3arpocoB) (B C/ay4yae HelpejCTaB/leHUs 3asBUTeNleM [OKyMEHTOB,
NpelyCMOTPEHHBIX IyHKTOM 2.7 aJMUHUCTPaTUBHOIO perjiaMeHTa) B 3JIEKTPOHHOU ¢opme C
VICII0/Ib30BaHVEM CHCTEMbl MeXXBeJJOMCTBEHHOI'O 3/IeKTPOHHOI'O B3avMOJEUCTBUS U IOJIydYeHue
OTBETOB Ha MeXBeJJOMCTBEHHbIE 3arpoChl B TeueHHe He Oosee 5 pabounx JHeH € AaThl OKOHYAHUS
MepBOM aJIMUHUCTPATUBHOW MPOLeAYPHI;

3 _[elicTBHe: HampaB/eHUWe CeKpeTapld KOMWCCHMM 3asiBJIeHMSI U JOKYMEHTOB O
TIIpe/j0CTaB/IeHUN MYHULIUMIIATIBHON YCIyTH;

4 nelicTBUe: MOATOTOBKA MPOEKTa pelieHus 00 0TKa3e B MPeAOCTaBIeHUA MYHHULIMTIATbHOM
YCIIyTH.

OOyt CPOK BBITIOTHEHUST aIMUHUCTPATUBHBIX AelCTBUM: He Oosee 30 mHE.

3.1.3.3. JIuno, oTBeTCTBEHHOE 3a BBITIOJHEHHe aJMUHUCTPAaTUBHOW IpOLeypbl: pabOTHUK
AMUHMCTpaLMK, OTBEYaloIIMK 38 paCCMOTPeHHe U MIOAT0TOBKY MPOEKTa pelleHusl.

3.1.3.4. KpuTtepuu NpUHSTHS PeIlIeHNs: Hajnure MO0 OTCYTCTBHE OCHOBAHUM [/l OTKa3a B
NpeJlOCTaB/IeHU MYHULIMIAABHOW yC/IYyTH, YCTaHOBAEHHbIX M. 2.10 aJAMHWHHCTPAaTHBHOIO
perjiameHTa.

3.1.3.5. Pe3ynbTar BbINOIHEHNs aMUHUCTPAaTUBHOM MPOLIeyPhbl:

- Harmpas/ieHHe CeKpeTapl0 KOMHUCCHM 3asBJIeHMSI U [IOKYMEHTOB O Ipe/loCTaB/IeHnN
MYHULIUIIAIBbHON yCITyTH;

- IOATOTOBKA IPOeKTa pelieHrst 00 0TKa3e B Mpe/j0CTaB/IeHUH MyHULUIAIbHOW YCIyTH.

3.1.4. PaccMoTpeHHre BOIpoca O Tepejaye MMyILIeCcTBa Ka3Hbl AJMUHUCTPALMA B apeHAy,
6e3B03Me3[HOe TI0/Ib30BaHKe, OBepUTebHOe yIpaB/ieHre 0e3 TpoBeZieHUs] TOPrOB Ha 3acelaHuH
KOMUCCHH.

3.1.4.1. OcnHoBaHue [ Hauyajla aJMUHUCTPATUBHOW IIPOLAYPbl:  IOCTYIIEHHE
X0/jaTaliCTBa Y NIpUIaraeMbIX K HeMy IOKyMEHTOB CeKpeTapt0 KOMHUCCHHU.

3.1.4.2. CopgepkaHue aJMUHUCTPAaTUBHOIO [JeWCTBUSI (aAMUHUCTPATUBHBIX JeWCTBUM),
MIPOJOJ/DKUTETBHOCTD U (W) MaKCUMaJIbHBIA CPOK ero (MX) BBIIOTHEHUS:

1 nelicTBUe: onpeZiesieHre aThl ¥ NTOBECTKU JIHA 3ace/aHusl KOMUCCUH;

2 JeiCTBUe: TPOBe/ieHre 3acelaHisi KOMUCCHY U MIPUHSITHE PeLleHlts;

3 JelCcTBHe: ITOATOTOBKA U MOANMCAaHKe IIPOTOKO/IA 3ace/jJaHusl KOMUCCHUH.

OOyt CPOK BBITIOTHEHUST aIMUHUCTPATUBHBIX AelCTBUM: He Oosiee 10 mHei.

3.1.4.3. JIuuio, OTBETCTBEHHOE 3a BBITNIOJIHEHUE aJMUHUCTPAaTUBHOU IPOLIeyphl: CeKpeTapb
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KOMUCCHY, TIpeficesiaTe/lb KOMUCCHUU.

3.1.4.4. Kputepuy IpUHATHS peLIeHUs: COOTBETCTBHE CBeJEeHWM, COJep)Kaljuxcs B
3asiBJIeHUH U TIPUIOKEHHBIX K HEMY I0OKyMeHTaX, TpeOOBaHHUsIM JIeliCTBYIOLero 3aKOHO/|aTe/TbCTBa.

3.1.4.5. Pesysnbrar BBINOMHEHWS aAMUHMCTPATUBHOW IIPOLeAlypbl:  IIPUHATOE B
YCTaHOBJIEHHOM TIOpsiIKE pellleHWe KOMMCCHHM, HOCsIee peKOMeH/aTe/lbHbI XapakTep, O
3aK/II0UeHHH ZIOTOBOpA O Tiepejjaue MMYIIeCTBa Ka3Hbl MYHHLIMIIAIBHOTO 00pa30BaHMs B apeHfy,
0e3B03Me3[[HOE T10/Ib30BaHUe, JIOBEPUTE/IbHOE yIpaBjieHWe 0e3 TIpOBeZieHWs TOProB (zanee —
JoroBop) /mibo 00 OTKase B 3aK/IIOUEHWH [IOTOBOPa, O(opMyIeHHOe TPOTOKOJIOM 3ace/aHust
KOMUCCHU.

3.1.5. TIpuHsiTHe peleHUs O TIPeOCTaB/leHUHA MYHHULMIAIbHOW yCIyTH UaM 00 OTKase B
Npe/l0CTaB/IeHUU MYHULIMIIATbHON YCIYTH.

3.1.5.1. OcHoBaHue [ Havaja aAMWHUACTPATHBHOM IIPOLeAlypbl: IIpe/CTaB/ieHHe
3adB/IeHUs] U JOKYMEHTOB, a TakKe IIPOeKTa pelleHusl JO/DKHOCTHOMY JIMLY AJMHUHUCTpaLyy,
OTBeTCTBEHHOMY 3a IIPUHATHE U NOJIIMCaHNe COOTBETCTBYIOLLEro pelleHusl.

3.1.5.2. CopepkaHue aJMUHUCTPAaTUBHOIO [JeWCTBUS (aAMUHUCTPATUBHBIX JelCTBUN),
MPOJO/DKUTETBHOCTD U (U/IM) MaKCUMaJTbHBIA CPOK ero (MX) BBITIO/THEHUS:

1 felicTBYe: pacCCMOTpeHMe 3asiBJIeHUs U JOKYMEHTOB, a TaK)Ke TIPOeKTa peLleHUs;

2 JeucTBUe: TMOATOTOBKA M M3JlaHHMe IIPaBOBOrO akTa O Iepefiaue MMYyILeCTBa Ka3HbI
MYHULIMTIATIBHOTO 00pa3oBaHusi B apeHAy, 0e3BO3Me3[HOe I10/b30BaHHWe, J/IOBEPUTE/ILHOE
yripaBjieHue Oe3 IpoBe/ieHNsI TOPrOB.

3.1.5.3. Jluo, OTBETCTBEHHOE 3a BbINOJIHEHWE aJMUHUCTPAaTUBHOW MpOLIeyphbI:
JO/DKHOCTHOe  JIML0O  AJMUHUCTpaLy, OTBeTCTBEHHOe 3a IIpUHATAEe U [OAINNCaHue
COOTBETCTBYIOIIEr0 pellleHus, pabOTHUK AMUHHCTPALIMM, OTBETCTBEHHBIM 3a TIOATOTOBKY
IIPaBOBOI'O aKTa.

3.1.5.4. Kpurepuu TpUHATHUS DelleHusi: Haluule MO0 OTCYTCTBHe Yy 3asiBUTesIsl MIpaBa Ha
T10JIy4YeHye MYHULMIIAJIBHOM YC/IYTH, peKOMeH/alusl KOMUCCUM.

3.1.5.5. Pe3ynbTar BbINOIHEHNs aMUHUCTPAaTUBHOMW MPOLIeyPbl:

- W3[jaHMe IIpaBOBOrO akTa AJMHHUCTpaLUM O Ilepejjaye MMYyILecTBa KasHbl
MYHULIMTIAIBHOTO 00pa3oBaHMsi B apeHAy, 0e3Bo3Me3[HOe I10/b30BaHHWe, J/IOBEPUTE/IbHOE
yripaBjieHue Oe3 IpoBeieHs] TOPTOB;

- TIO/ITIMCaHKe pellleHus1 00 OTKa3se B Mpe/ioCTaB/eHUH MYHULIUIAIbHOMN yCIyTH.

3.1.6. 3ax/royeHre JOroBOpa O Tiepejjaue UMYIecTBa Ka3Hbl MYHULIMIIA/TIBHOTO 0Opa3oBaHust
B apeH[1y, Oe3B03Me3JHOe T10/1b30BaHNe, JOBEPUTe/IbHOE yIpaByieHre 6e3 poBeieHUs] TOPTOB.

3.1.6.1. OcHoBaHue AJ Havaja afMUHUCTPATUBHOU IPOLIeAYPbl: U3/jaHue IPaBOBOr0 aKTa
AMUHHCTpaLMY O 3aK/IFOUeHUU JOr0BOpa.

3.1.6.2. Copgep)kaHve aJMUHHCTPAaTUBHOTO [JeNCTBUS, TMPOJO/DKUTENBHOCTb — W(U/IN)
MaKCHMaJ/IbHbIA CPOK €ro BbITIOJTHEHUS:

1 pelicTBHe: TNOArOTOBKA W HarlpaB/leHHWe IIPDOeKTa [JO0roBopa B afipec 3asBUTeNs IS
MO/NMCaHUS;

2 [elCTBUe TIpe/iCTaB/eHHe 3asBUTe/eM IIOJIMCAaHHBIX 3K3eMIUIIPOB Jl0roBopa B
ApmMuHMCTpaLuio B TeueHre 15 (MATHaALATH) JHEU CO IHS UX HarlpaB/IeHHs 3asBUTEJIIO;

3 peiictBre: odopmiieHHe PeKBU3WTOB TIOANMCAHHOTO JoroBopa Jnbo odopmiieHne
PEeKBU3UTOB pellleHusi 00 OTKase B Mpe0CTaB/eHnH MYHULUIAIbHOM YCIyTH.

OO1mii CPOK BBITIO/THEHUST afIMUHUCTPATUBHBIX EHCTBUM: He Oosee 25 qHEH.

3.1.6.3. JIumo, OTBeTCTBEHHOE 3a BBIMIOJHEHWE aJMUHUCTPAaTUBHOM IPOIeyphbl: pabOTHUK
AJMUHHUCTpALMY, OTBETCTBEHHBIM 3a MIOATOTOBKY IIPOEKTa 0roBopa.

3.1.6.4. Kpurepuu TIpUHATHSI peLIeHUs: TOCTyIUleHWe JMO0 He TOCTyIJleHHe B
AJMUHHUCTpALMIO B YCTaHOBJIEHHbIE CPOKU MOATMCAHHOIO 3asBUTe/IeM [I0r0BOpa.

3.1.6.5. Pe3ynbTar BbINOIHEHNs aMUHUCTPAaTUBHOM MPOLIeZyPbl:

- ohopMIIeHHBIH ZOTOBOP O Tepefaue UMYIIeCTBAa Ka3Hbl MyHULUITATbHOTO 00pa3oBaHUs B
apeHzy, 6e3Bo3Me3HOe 110/Ib30BaHKe, I0BePUTE/ILHOE yIpaB/ieHre 06e3 IpoBe/ieHus TOPTOB;

- oopmieHHOe pelieHre 00 OTKase B MPeA0CTaBIeHUH MYHULIUTIATBHOM YCITYTH.
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3.1.5. Beijaua pe3ysbrara.

3.1.5.1. OcHoBaHue [jg Hauyajna AaAMWHUACTPATUBHOM IpPOLIeYpBL:  IOJIIMCAHUE
COOTBETCTBYIOLL[ETO peLIeHUs, SB/SIOLIErocsl pe3y/JbTaTOM IIpejOCTaB/IeHUs MYHULMIATIbHON
YCIIyTH.

3.1.5.2. CopepxaHve agMUHUCTPAaTUBHOTO [JEeWCTBUS, TIPOJIOJ/DKATETBHOCTE W (WJIN)
MaKCHMaJ/IbHbIM CPOK €ro BBIIIOJIHEHUS: PerMCcTpaLys U HallpaB/ieHue pe3ysbTara IpefoCTaB/leHus
MYHHULUMNAIBHON YCIyTH CrIoco00M, YKa3aHHBIM B 3asiBJIeHUH, B TedeHue 2 JHeH.

3.1.5.3. JIunjo, OTBETCTBEHHOe 3a BbINIOJIHEHUE aJMUHMCTPAaTUBHOW IpPOLIe/yphbI:
CrieLuaaucT AZMUHUCTPALIUU 110 UMYILLeCTBeHHBIM OTHOLIeHreM 1 JKKX.

3.1.5.4. Pe3ysbTaT BBINOJIHEHUS a[MUHUCTPAaTUBHOU IPOLIeAlypbl: HalpaB/eHue pe3yJbTaTa
TNpeJi0CTaB/IeHUs] MyHULIMIIAJILHOU yCJIYTH CII0COO0M, yKa3aHHBIM B 3asiB/IeHUM.

3.2. Oco6eHHOCTH BBITIOJTHEHUS] aJMUHUCTPATUBHBIX MPOLIEYP B 3/IEKTPOHHOM (opme.

3.2.1. IlpepocraBnenre MyHuLunansHou ycayru Ha EIITY u III'Y JIO ocyujecTBisieTcs B
cootBeTcTBUM C PesepanbHbIM 3akKoHOM 0T 27.07.2010 N 210-®3 «O6 opraHu3aiuu
Npe/loCTaB/IeHUs TOCYAApCTBeHHbIX W MYHULMNAIBHBIX yCiayr», @degepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 wuHpopMalyM, HUHPOPMALMOHHBIX TEXHOJOTUSAX W O 3alliuTe
MHpopMaLMu», rnocraHosyneHreM IlpaButenscTBa Poccuiickoit @esepauuu ot 25.06.2012 Ne 634
«O BHMJax 3/eKTPOHHOM IOIHMCH, WCIO/Ib30BaHWe KOTOPBIX JOMYCKaeTCsl TPU OOpaleHuH 3a
T10JIy4YeHreM rOCyJapCTBeHHbIX U MyHULIAIIAIbHBIX YCIyI».

3.2.2. [Ina mnonyyeHus MyHULMNaabHOW ycayrd 4depe3 EINIY wmm uyepes III'Y JIO
3asfBUTEMI0 HeoOXOAWMO TIpe/iIBapyUTe/NbHO TIPOMTH MpOLiecC peructpayuu B EauHol cucteme
naeHTU(UKaMK U ayteHTUdrKaumu (ganee — ECUA).

3.2.3. MyHunumnaneHas yciayra MoxeT ObITh mosyueHa uepe3 I1I'Y JIO mi6o uepes EIITY
CJIeAIOIMMH CTIoco0aMu:

¢ 00si3aTeNbHOM JIMYHOU SIBKOM Ha TIpHeM B A IMUHUCTPALHUIO;

0e3 TMYHOM SIBKY Ha MPUEM B A IMUHUCTPALHIO.

3.2.4. [ns monyueHWs MYyHHULMINAJbHONW ycayrd 0e3 /WYHOM SIBKM Ha TIIpUeM B
AJMUHHCTpaLMIO  3asiBUTeNI0  HeoOXOAUMO  TpeABapuUTeNbHO  OQOPMUTH  YCUIEHHYHO
KBa/IM(ULIMPOBAHHYIO 3/IEKTPOHHYIO MoANUCh (fanee — YKOII) ansi 3aBepeHus 3asiBleHUsI U
JOKYMEHTOB, TIOZIJaHHbIX B 3/1eKTPOHHOM BuZe Ha [1T'Y JIO wnv Ha EIITY.

3.2.5. Ina nopauu 3assieHus uvepe3 EIII'Y wmm uepes III'Y JIO 3agBuTesnb [JO/DKeH
BBITIOJTHUTD CJIeIYIOLUe 1eHCTBUS:

MpPOWTH uAeHTUhUKALMIO U ayTeHTH(UKalMio B ECUA;

B /MYHOM KabuHere Ha EIIT'Y wmm Ha TIT'Y JIO 3amojiHUTL B 37€KTPOHHOM (dopme
3as1BJIeHMe Ha OKa3aHWe MyHULUIAIbHOU YCIIyTH;

B C/lyyae ecM 3asBUTe/b BbIOpas Crocod OKaszaHWs YC/IYTHM C JIMUHOM SIBKOW Ha TIPUEM B
AJMUHUCTpALUIO, — IPUIOKUTB K 3as1BJIEHUIO JIEKTPOHHBIE I0KYMEHTHI;

B (JIyuyae eCJiM 3asBUTe/b BBIOpas Criocob oKaszaHWs yCayru 0e3 JTMYHOW SBKY Ha TIPHEM B
AJIMUHUCTpAaLUIO:

- TPWIOXKWTb K 3asIBJIEHUIO 5JIEKTPDOHHbIE JOKYMEHTbl, 3aBepeHHble YCHUIeHHON
KBa/IM(ULIMPOBAHHOM 3/IEKTPOHHOU MOANUCHIO;

- TPWIOXKWTb K 3asBJIEHUIO 5JIEKTPDOHHbIE JOKYMEHTbl, 3aBepeHHble YCHUIeHHON
KBa/IM(ULIMPOBAHHOM 3/IEKTPOHHOM MOAINKMCBHI0 HOTapuyca (B CayyasX ec/id B COOTBETCTBUU C
TpebOBaHUSIMU ~ 3aKOHOfaTesbcTBa Poccuiickoli ®Pesepalii B OTHOIIEHHWM JOKYMEHTOB
yCTaHOB/IeHO TpeOOBaHMe 0 HOTAPUAIbHOM CBH/€Te/TbCTBOBAaHUY BEPHOCTU MX KOIIWI);

- 3aBepuThb 3asiBJIeHME YCWJIEHHOW KBa/IU(PULIMPOBAHHOW 3/1€KTPOHHOW MOAMNMUCHIO, ec/v
VHOe He YCTaHOBJIEHO JIeHCTBYIOIIMM 3aKOHOZATe/IbCTBOM;

HalpaBUTb [aKeT 3/IeKTPOHHBIX [JOKYMEHTOB B AJMUHUCTpPALMIO IIOCPeCTBOM
¢yukuyonana EINTY wmu IIT'Y JIO.

3.2.6. B pe3ysnbTaTe HampaB/eHHs MakeTa 3/€KTPOHHBIX JOKYMeHTOB rocpeictBoM [1I'Y
JIO mibo uepe3 EII'Y B cooTBeTcTBHM C TpeOOBaHWSMH IMyHKTa 3.2.5 aBTOMAaTH3MPOBaHHOM
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VMH(OpMaLMOHHOM CUCTEMOM Me)KBeJJOMCTBEHHOI'O 3/1eKTPOHHOI'O B3aUMO/eMCTBUS
Jlenunrpazckoit obsactu (ganmee — AUNC «Mexsen JIO») TIpOM3BOJSATCS aBTOMAaTHUeCKast
perucrpanysi IIOCTYIMBILIer0 I1aKeTa SJIeKTPOHHBIX [OKYMEHTOB U IIPUCBOeHHUe IIaKeTy
YHHKa/JIbHOTO HOMepa fiena. Homep fiena focryrieH 3asiBuTento B muHoM Kabunete [1I'Y JIO wmm
EIIT'Y.

3.2.7. Ilpu nipefiocTaBieHNY MyHULMIANBHON ycayry yepe3 [1I'Y JIO nmbo uepes EITY, B
C/lydyae eCc/M HarpaB/ieHHble 3asBUTeseM (YIIOJIHOMOYEHHBIM JIMLIOM) 3/IEKTPOHHOE 3asiBjieHUe U
5/IEKTPOHHbIE I0KyMEHThl 3aBepeHbl YCU/IEHHOM KBaJU(ULIMPOBAHHOM 371€KTPOHHOM IOZIUCHIO,
JOJDKHOCTHOE JTMLI0 AZIMUHUCTPALIUU BBITIO/IHSIET C/IeAYIOLre AeliCTBUS:

(opMUpyeT MPOEKT pellleHHsi Ha OCHOBAaHUU JOKYMEHTOB, MocTynuBIIuX uepe3 [II'Y JIO
mibo uyepe3 EII'Y, a Takke [AOKYMeHTOB (CBefjeHMH), TMOCTYIMBLIMX TIOCPEAICTBOM
MeXBEeJJOMCTBEHHOI'0  B3aWMOJEWCTBUS, W IlepefiaeT [O/DKHOCTHOMY JIMLYy, HafleJIeHHOMY
(YHKLMSMM 110 IPUHSATHUIO pPeLleHus;

10C/Ie  pacCMOTPeHHsT JOKYMEHTOB M IIPUHATUS pelleHHuss O IpefloCTaBlIeHHn
MYHULIMIIAIBHOW yCayru (OTKase B MpefoCTaB/AeHUM MYHULIMINAAbHOW YCIyTH) 3aroJiHseT
nipenycmotpeHHbie B AVIC «Mexses JIO» Gopmbl 0 TIPUHSATOM peLIeHUd U MepeBOJAWT Je/io B
apxuB AVC «Mexsen JIO»;

yBeZIOMJISIeT 3asiBUTeJIsI O TIPUHATOM PeLlIeHUH C ITOMOLLBIO YKa3aHHBIX B 3asBJIeHUN CPeJICTB
CBSI3M, 3aTeM HarlpaBJIsieT JOKYMEHT CIioco00M, yKa3aHHBIM B 3asiBJIEHHH: TTOUTOH, MO0 BBIIAET ero
TPy JIMYHOM OOpaleHny 3asBUTess], MO0 HarpaBsisieT 3/IeKTPOHHBIN JOKYMEHT, TIOAMCAHHbIN
YCU/IEHHOW KBalIU(PULIMPOBAHHOM 3/1eKTPOHHOM IOAIMCBHIO0 [JOJ/DKHOCTHOTO JIMLA, TPHHSBLIETO
perieHue, B JIMUHbIN KaOUHET 3asBUTEIS.

3.2.8. Ilpu npefocTaBieHUM MyHULUIIAMBbHOU ycayru uepe3 II'Y JIO 6o yepes EINTY, B
C/lyyae ec/M HarpaB/ieHHble 3asBUTesieM (YIOJIHOMOUYEHHBIM JIML[OM) 3/IeKTPOHHOE 3asiBlieHue U
3/IeKTPOHHBbIE JOKYMEHTbI He 3aBepeHbl YCUIeHHON KBaJIU(ULMPOBaHHOW 3/1IEKTPOHHOW MOZMCHEO,
JOJDKHOCTHOE JIMLI0 AZIMUHUCTPALIUU BBITIO/IHAET C/IeAYIOLre AelCTBUS:

dbopmupyer uyepes AUC «Mexsen JIO» npurnailieHde Ha TIpUeM, KOTOPOe JOJDKHO
cofiep)KaTh CleAyromyl0 WHGOpPMaLHi: ajgpec AJMUHUCTPALUHM, B KOTOPyH Heo0X0[umo
00paTUTbCs 3asiBUTENIO, JaTy W BpeMs TipheMa, HOMep ouepeay, HAeHTU(PUKALMOHHBIM HOMep
TIpUT/IAlleHus] ¥ TepeyeHb JOKYMEHTOB, KOTOpble Heo0X0JUMO TIpe/icTaBUTh Ha rpueme. B AVIC
«Mexsep JIO» feno repeBOAUT B CTaTyC «3asBUTe/Ib NIPUIJIALlleH Ha rpreM». [IpyeM Ha3zHavaeTcs
Ha G/Kaiiiyo cBoOOAHYIO ATy ¥ BpeMsi B COOTBETCTBHH C rpadrkoM paboTel AJIMUHUCTPALIVH.

B ci1yuae HesdBKM 3asBUTe/II Ha IpMeM B Ha3HauyeHHOe BpeMsl 3asiB/leHHe U [JOKYMEHThI
xpanaTcsi B AVIC «Mexsep, JIO» B TeueHue 30 KaneHJApHBIX [JHEW, 3aTeM JO/DKHOCTHOE JIULIO
AMuHUCTpaLK, HaJlelleHHOe B COOTBETCTBUU C JOJ/DKHOCTHBIM perjiaMeHTOM (YHKLMSAMU I10
ripuemMy 3asiBiieHud U fokymeHToB uepe3 I1I'Y JIO 6o uepe3 EIN'Y, mepeBOJUT AOKYMEHTHI B
apxuB AVC «Mexseg JIO».

3asBUTeIb [IO/DKEH SIBUTHCS Ha IpMeM B yKasaHHOe BpeMs. B wiyyae ecmu 3asBuTesNb
SIBUJICS TIO3)Ke, OH 00C/Ty)KMBAeTCs B MOPSiZIKe )KUBOU ouepesin. B 000M U3 ciiyyaeB JO/HKHOCTHOE
Lo AJMUHHUCTpaLUY, Befylllee TipyeM, oTMeuaeT (QakT siBKU 3asButesisi B AUC «Mexsep JIO»,
Jles1o IepeBoAUT B cTaTycC «lIpuem 3asBUTeIst OKOHUEH».

[Tocne paccMOTpeHHsi JOKYMEHTOB UM TIPUHATHUSI pellleHUsl O TpejoCTaBleHUH (OTKase B
NpeJlOCTaB/IeHUM) MYHULIMIIATBHON yC/IyTy 3ano/HseT npegycMoTpeHHbele B AVIC «Mexsen, JIO»
(hopMbI 0 IPUHSTOM pellleHrH U riepeBoAUT fienio B apxuB AVIC «Mexaen JIO».

[Jo/pKHOCTHOe /M0 AJMUHUCTPALMM YBeLOMJISeT 3asBUTe/sI O I[PUHATOM peLleHWd C
TIOMOIIIbI0 YKa3aHHbIX B 3asiBIEHUM CPEJCTB CBsI3M, 3aTeM HarpaB/isieT AOKYMEHT Criocobom,
yKa3aHHbIM B 3asiB/IeHUU: B TTMCbMEHHOM BH/le TIOUTOH, MO0 BbIIaeT ero Mpy JMUHOM oOpallieHuH
3asBUTENII B AJMUHHCTpauuio, 6o B MO®ILI, mbo HampaB/iseT 3/eKTPOHHBIM JOKYMEHT,
MOJNMCAaHHbIA yCU/IEHHOW KBaJM(ULIMPOBAHHOM 3/IEKTPOHHOW MOJAMNMCHIO JIO/KHOCTHOTO JIMLIA,
TIPUHSBLIErO pelieHue, B TMuHbIM Kabunet [1I'Y JIO wmu EIT'Y.

3.2.9. B wiyyae 1ocTyIuieHUs1 BCeX [JOKYMEHTOB, YKa3aHHBbIX B IIYHKTe 2.6 HaCTOSILLero
a/IMUHHCTPATUBHOTO periaMeHTa, B ()opMe 3/IeKTPOHHBIX JOKYMEHTOB (3/IEKTPOHHBIX 00pa3oB
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JIOKYMEHTOB), Y[ OCTOBEDEHHBIX YCHUIEHHOM KBa/JW(ULIMPOBAHHOM 3/J1€KTPOHHOM IMOANUCHIO, JHEM
oOparijeHus 3a MpeoCTaBAeHHeM MYHHULIMIAIbHOW YC/IyTH CUMTAEeTCsl [jaTa PerrcTpalyy Irprema
nokymeHToB Ha [1I'Y JIO wnu EIITY.

B cnyuae eciu HampaB/ieHHble 3asiBUTe/eM (YIIOJTHOMOUEHHBIM JIMLIOM) 3/eKTPOHHOe
3asiBJIeHMe U JOKYMEHThI He 3aBepeHbl YCU/IeHHON KBaJU(ULMPOBAaHHOW 371€KTPOHHOM MOJIMUCHIO,
JHeM oOpaleHus 3a TpefoCTaBJIeHHeM MYHHULMIAJBHON yCAyTH CUATAeTCs fara JIMYHOW SIBKU
3agBUTeNs B AJMMHUCTPALMIO C TIpe/CTaB/eHHeM [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
perjiamMeHTa, ¥ OTCYTCTBUSI OCHOBAHWM, YKa3aHHbIX B IyHKTe 2.10 persiameHTa.

3.2.10. AgMuHMCTpaLys TIpU MOCTYIUVIEHWU JOKYMEHTOB OT 3asiBuUTess1 nmocpeactsom [1IY
JIO wmn EITIT'Y mo TpebGoBaHHWIO 3asiBUTe/IsS HAIpaBJISIeT pe3yJ/bTaT TPeJOCTaB/IeHUs] YC/IyTH B
(opme 371eKTPOHHOTO [OKYMEeHTa, MO/IHCAHHOTO YCUJIeHHOM KBanU(ULIMPOBAHHOM 3/1€KTPOHHOU
MOZIMCBHI0 [JOJ/DKHOCTHOIO JIML[A, TPUHSABLIETO pelleHWe (B 3TOM CJlydae 3asBUTe/Ib IIPU Iofaue
3agB/leHMs] Ha [peJoCTaB/leHuWe yCIyrd OTMedyaeT B COOTBeTCTBYIOLIEM II0JIe  TaKyro
HE0OXO/IUMOCTB).

Bbimaua  (HampaBsieHMe) — 3MEeKTPOHHBIX — JOKYMEHTOB,  SIBJISIFOLLUXCA  pe3yJIbTaTOM
NIpe/OCTaB/IeHUs] MYHULMIAJIBHOU YC/IYTH, 3asBUTEII0 OCYLIeCTB/IAeTC B [ieHb pPerucTpaluu
pe3yJibTaTa MpefoCTaBlIeHrs MyHULIUITAIbHOW yC/IyTh AZJMUHUCTpaLUei.

3.3. Tlopsimok ucIipaB/ieHusi [JOMYIIeHHBIX OMeYaToK M OMIMOOK B BBIZAHHBIX B Pe3yJbTare
Npe/ioCTaB/IeHUs] MyHULIUIIAIbHOW yC/IyTH JOKYyMeHTaXx.

3.3.1. B ciyuae eciu B BBIIAHHBIX B pe3yJ/ibTaTe IIPe/j0CTaB/IeHUs] MyHULMIIAIIBHON YCIIYTU
JIOKyMeHTax JOMyIleHbl OreyaTKu M OLIMOKM TO 3asBUTe/b BIpaBe IPeJCTaBUTh B KOMHTET
HeIoCpe[CTBEHHO, HalpaBUTb II0YTOBLIM OTIIpaBieHueM, nocpescrsom EIITY mnopnvcanHoe
3asBUTe/IEM, 3aBepPeHHOe TevaTbl0 3asBuTesss (NpU HaauuvMu) WM O(OpMIIEHHOe B (Qopme
5JIEKTPOHHOTO [JOKyMeHTa U TOJMKMCAaHHOe YCW/IeHHOM KBaJU(ULIMPOBAHHOW 3/1€KTPOHHOU
TIOATHMCHIO 3asiB/IeHHe 0 HeoOXOAMMOCTU UCIIPAB/IeHUs JOMYIIEeHHbIX OMeuaTok U (Min) OumMboK ¢
V3/I0’)KeHUeM CYTH [JIOTYIIeHHBIX OTeyaTKyd U (W) OMIMOKH Y MPUIOKeHHeM KOMWHU JO0KYMEHTa,
coJiepKalliero oreyaTku v (M) OLIMOKH.

3.3.2. B Teuenue 5 (rsiTv) pabouux AHEH CO [JHS PerucTparyy 3asBieHus: 00 ncnpaBieHUN
OreyaTok M OMIMOOK B BBIJAHHBIX B pe3y/bTaTe IpeOCTaB/IeHHs MYHULMIAIbHOU YCIyTH
JIOKYMeHTax OTBETCTBEHHBIM CIIeLaluCcT AJMUHUCTPALMM yCTaHAaB/IMBaeT Ha/lWuyMe OlleyaTKy
(omwmbkM) W odopmisieT pe3ysbTaT MpPeAOCTaBIeHUS MYHULUMAIbHOW YCIyTU (ZOKYMEHT) C
WCTIPAB/eHHBIMU  OreuvaTkaMu (OmmOKaMu) WM HarpaB/sieT 3asBUTENI0 yBeJOMJIeHHe C
000CHOBAHHBIM OTKa30M B 0(OpPMJIEHUU JOKyMeHTa C UCIpaBJIeHHbIMU OrevaTKamu (olIrbKamu).
Pe3ynbTraT mnpejocTaBieHUs] MYHULMNAAbHOM YCIyTd (ZOKYMeHT) AJMHUHHCTpaLUs HarpaB/isieT
croco6oM, yKa3aHHBIM B 3asiBJIEHUH.

4. (DOPMI:I KOHTPOJIA 3d UCITIO/THEHHEM dAMUHHUCTPATUBHOI'0 perjiaMeHTd

4.1. TlopsimoK OCyILIecTB/IeHUsT TeKyllero KOHTPOJs 3a COoO/o/leHueM M HCTIOJHeHUeM
OTBETCTBEHHBIMH [JO/DKHOCTHBIMU JIMLJAMU TIOJIOKEHUM perjiaMeHTa M MHbIX HOPMAaTUBHBIX
TIPaBOBBIX aKTOB, yCTaHABJ/IMBAIOIIUX TpeOOBaHUS K TPeJOCTaB/IeHUI0 MYHHULMMAALHON YCIyTH, a
TaK)Ke MIPUHATHEM pelleHUH OTBeTCTBEHHBIMH JIUL[AMH.

TeKyIui KOHTPOJIb OCYIIIeCTB/ISIETCS OTBETCTBEHHBIMUA PAOOTHUKaMHU AJMHHHCTPALIUU TI0
KaX/I0M TpoLjeiype B COOTBETCTBUM C yCTAHOBJIEHHBIMU HACTOSIIMM DerjiaMeHTOM COZlep>KaHueM
JeCTBUI M CpOKaMM MX OCYILeCTB/IeHUs, a Takke TIIyTeM TIpOBeJileHUss PYKOBOJAWTe/eM
(3amecTuTesleM pYyKOBOAWTeEJsl, HaualbHUKOM OTZesa) AMUHUCTPaLMM TPOBEPOK HCIIO/HEHUS
T10JI0)KeHUM HaCTOSILLeTr0 perjiaMeHTa, MHbIX HOPMaTUBHBIX TIPaBOBBIX aKTOB.

4.2. TlopsiloK ¥ TepUOJUYHOCTb OCYILeCTB/IEHUS IJIAHOBBIX UM BHEIUIAHOBBIX IPOBEPOK
TIOJTHOTBI M KauecTBa MpeJj0CTaB/IeHUs] MyHULIMIIAJIbHOU yCTYTH.

B 1pensix ocyllecTBieHUsi KOHTPOJIi 3a TIOJTHOTOM M KauecTBOM Ipefi0CTaB/IeHHs
MYHHULUMNAIBHON YCIyTH IPOBOJSTCS TJIaHOBbIE U BHETJIAHOBLIE TTPOBEPKHU.
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[1naHOBbIe IPOBEPKU Ipej0CTaB/IeHUSI MyHULIUIAIBbHOW YCIYTY TIPOBOJATCS He yallle 0HOrO
pasa B TpY I'oZja B COOTBETCTBUH C IJIAHOM IIPOBeIeHus IIPOBEPOK, YTBEP)KeHHbIM PYKOBOAUTE/IEM
AMUHHCTpaLUN.

IIpy npoBepke MOryT pacCMaTpUBaTbCs BCe BOIIPOCHI, CBsI3aHHble C IIPefOCTaB/eHUeM
MYHULIMIIAIBHOW yC/Iyrh (KOMIIEKCHblE TIPOBEPKH), WIA OT[e/bHbIM BOMNPOC, CBA3aHHBIA C
npeJi0CTaB/IeHUeM MYHULIMNAIbHOM YCIyTy (TeMaTUuecKue POBepKH).

BHernniaHOBble TPOBEPKM MpPeJOCTaBAeHUS] MYHHULMMNAJIbHOM YCAYTM TPOBOJATCSA I10
obpamjeHusiM  GU3MUECKUX, OPUJUUECKUX JIML W WHAWBUAYaJIbHBIX —TpeJIpUHUMAaTeNeH,
oOpallleHHsIM OpraHoB TOCYy/]JapCTBEHHON B/IaCTH, OPraHOB MECTHOT'O CaMOYTIpaB/IeHUs, HX
JOJDKHOCTHBIX /ML, & TaKXe B LieJIIX IIPOBEPKU yCTpaHeHWs HapyIIeHWH, BBISBJIEHHBIX B XOZe
TIPOBeJIeHHO! BHETJIAHOBOH MPOBEPKH. YKa3aHHbIe 00palljeHus M0/jIeKaT PeruCTpaly B JIeHb UX
TIOCTYTI/IEHUS] B CHCTeMe 37IeKTPOHHOTO JOKYMeHT0000poTa U Ae/I0npor3BOICTBA AIMUHUCTPALIVH.

O npoBefieHUM MPOBEPKU M3JaeTCs NPaBOBOM aKT AMUHMUCTPALMM O MPOBEIeHUU MTPOBEPKU
VICTIOJIHEHUS! aIMAHMCTPAaTHBHOIO perjiaMeHTa 110 IIpe/j0CTaB/IeHUI0 MyHULIUITAIbHOW YCITyTH.

ITo pe3ynbTaTaM NPOBe/IEHHS POBEPKH COCTABJISIETCS aKT, B KOTOPOM /IOJDKHBI OBITh YKa3aHbI
JOKYMeHTa/lbHO MO/ TBep)K/leHHble (DaKThl HAapyLIeHWH, BbISB/IE€HHble B XOJe TMPOBEpPKH, WU
OTCYTCTBME TaKOBbIX, a TakKXe BBbIBOJbl, COJep)Kalljue OLIeHKY TMOJHOTbl M KayecTBa
NIpe/OCTaB/IeHUs] MYHULMIIAJIBHOU YC/IYyTd U TPeJIOKEeHUs 10 YCTPaHEHWIO BbISBJIEHHBIX IIPU
rpoBepKe HapyuleHui. [Ipy npoBeeHNM BHEN/IaHOBOW MPOBEPKMU B aKTe OTPa’KaroTCsl Pe3y/IbTaThbl
TIPOBepKH (haKTOB, U3/I0’KEHHBIX B 00pallleHNH, a TaKKe BBIBOJbBI U MPeJJI0XKEeHHS 110 YCTPaHEeHHIO
BBISIBJIEHHBIX [1PU POBEPKe HAapYLLIEHUM.

ITo pesynbTaTaM paccMOTpeHus oOpariieHui 00paTHBLLIEMYCS JaeTCst MUCbMEeHHBIN OTBeT.

4.3. OTBeTCTBEHHOCTh /IO/DKHOCTHBIX JIML[ 3a pelleHuss W [JeiictBus (Oe3zelicTBue),
NIpYHUMaeMble (OCylLeCTB/IsieMble) B XO/ie IIPeJ0CTaB/IeH|s] MyHULIUIIA/JIbHOW yCITyTH.

[lo/DKHOCTHBIE JIMLIA, YIIOJIHOMOYEHHbIe Ha BbINIOJIHEHWE aJMWHHCTPATUBHBIX [elCTBUH,
NpelyCMOTPEeHHbIX ~ HACTOSIIMM  DerjaMeHTOM, HeCyT OTBeTCTBEHHOCTb 3a cobmofeHue
TpebOBaHU1 [IeMICTBYIOIIMX HOPMAaTUBHBIX MPABOBBIX aKTOB, B TOM UMC/ie 3a COOJII0/ieHre CPOKOB
BBITIOJTHEHUS a/IMUHUACTPATHUBHBIX JeHCTBUH, TIOMHOTY MX COBepLIeHHs, COO/0ZeHre TIPUHLIUIIOB
TOBe/IeHHsI C 3asBUTE/ISIMHU, COXPAHHOCTb JOKYMEHTOB.

['maBa AJMUHHCTpalid HeceT OTBETCTBEHHOCTb 3a o0ecrieueHWe IpeJOCTaBIeHUs
MYHULIUIIATbHOW yCTyTH.

PaboTHMKM ~AJMUHHUCTpalMd TIPH TPeJOCTaB/IeHUH MYHHULMIAJIBHOW YC/IyTH HEeCyT
OTBETCTBEHHOCTb:

- 3@ HEWCIIOJIHeHVe WIA HeHajjle)kalljee MCIOJHeHWe aJMWUHUCTPAaTUBHBIX NPOLieAyp IpU
TNpe/l0CTaB/IeHUM MYHULMIIATILHOM YCIYTH;

- 3a pedictBus (Oe3melicTBUe), BJIEKyIMe HapyllleHWe TIpaB W 3aKOHHBIX WHTEPecoB
($Y3UYeCcKrX WK IOPUIUYECKUX UL, MHAUBUAYaIbHbIX [peApUHUMATeIeH.

[lo/DKHOCTHBIE JIMLja, BHUHOBHbBIE B HEWCIIOJHEHWM W/IM HeHaJJle)xalleM WCIIOJIHeHUN
TpeboBaHUI HacTosIero AJMUHHACTPATUBHOTO perjiaMeHTa, NPUBJIEKA0TCsl K OTBETCTBEHHOCTU B
NOpsIJiKe, YCTaHOBJIEHHOM [IeMCTBYIOIIMM 3aKOHO/aTebCTBOM Pd.

5. [JocynedHblii (BHeCyAeOHbIM) MOPSAAOK 00)Ka/l0BaHHsA pelIeHHH © /[elCTBUH
(De3pelicTBHUSA) OpraHa, MpeA0CTaB/IAIEro MyHHIUNATIBHYIO YC/IYTY, @ TAKKe JO/DKHOCTHBIX
JIAI} OpraHa, MpejoCTAB/IAIIEr0 MYHHIHNAJBHYI YCUIyry, J/u00 MyHHIUNA/IbHBIX
CIy)KaluX, MHOro()yHKIMOHA/ILHOTO IieHTPa TMpeA0CTaB/JeHHs TIoCy/JapCTBeHHbIX H
MYHULMNIATBHBIX YCUIyr, PadoTHHMKa MHOro¢yHKIHMOHA/JIBLHOTO LIeHTpPA MpeA0CTaB/IeHUs
roCcyJapCTBeHHbIX 1 MYHHIIMNA/IBHBIX YCIYT

5.1. 3asBUTenu MO0 WX TpeJCTaBUTEM WUMEIOT TpaBO Ha JocyzebHoe (BHecyzaeOHOeE)
ob>KajioBaHWe peleHu U AelcTBUM (0Oe3melCTBUs), TIPUHATHIX (OCYILECTB/ISIEMBIX) B XOJe
rpeloCTaB/IeHHsI MYHULIUIIA/IbHON YC/TyTH.

5.2. Ilpeagmetrom [mocyzaeOHOro (BHecyneOHOro) 00)Ka/oBaHUSI 3asBUTE/IEM PeIIeHUuN U
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JeuctBuil (Oe3melcTBUsI) OpraHa, TNpPeAOCTaB/SIONIEr0 MYHHUIMMAIBHYIO YCIYTy, JAO/DKHOCTHOTO
JIMIIa OpraHa, MpeJOCTaBJISAOLIEr0 MYHULMITAIBHYIO YCIYTY, MM00 MYHUIMIIABLHOTO CITy>Kalllero,
MHOTO(YHKIIMOHAILHOTO 1[eHTpa, pab0THUKA MHOTO(YHKIIMOHAILHOTO TIeHTpa SIBJISTFOTCS:

1) HapyllleHHe CpOKa perucTpalyy 3arpoca 3asiBUTesisl O IpeJoCTaB/lIeHu MyHULIUIAIbHON
YC/IYTH, 3apoca, YKa3aHHOro B ctaTbe 15.1 ®epepasnbHOro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylleHue CpOKa TIpeJ0CTaB/ieHUs MYHULMMNANbHOW yciyrd. B yka3aHHOM ciyuae
JocynebHoe (BHecyzeOHOe) o0Oyka/lloBaHWE 3asBUTE/IEM pelleHud W JercTBuii (Oe3melicTBHs)
MHOTO(YHKIIMOHA/ILHOTO IIeHTpa, pabOTHWKA MHOTO(YHKI[MOHAJTBHOTO I[eHTpa BO3MOJKHO B
c/lydae, ecyii Ha MHOTOGYHKIJMOHAMBHBIN 11eHTp, pellleHus U JAelcTBus (Oe3/eiicTBrEe) KOTOPOro
00>KayroTCs1, BO3/10KeHa (DYHKIHS T10 MPeI0CTaB/IeHUI0 COOTBETCTBYOIINUX FOCY/IapCTBEHHBIX U/TH
MYHHULUMNAIBHBIX YCAYT B TIOJTHOM oObeme B TOpsifike, ompezesieHHOM uacTtbio 1.3 cratbu 16
®epnepanbHOro 3akonHa ot 27.07.2010 Ne 210-®3;

3) TpeboBaHue Yy 3asiBUTe/si J[IOKYMEHTOB WM WHQOpPMaLuu JMbo OcCylecTBIeHus
JIeMCTBUI, Tpe/CTaB/AeHUe WM OCYLeCTBIeHHe KOTOPbIX He TpeJyCMOTPeHO HOPMaTUBHBIMHU
NpaBoBbIMM ~ aKkramMu  Poccuiickon ~ ®epepanuy, HOPMaTUBHBIMA  TPaBOBBIMU  aKTaMH
JIeHUHTPa/ICKOM  00/1aCTH, MYHHWLMINAJIbHBIMA TIPaBOBBIMH ~ aKTaMH [IJI1  TIPe/[0OCTaBJIeHHUs
MYHULIUIIAIbHON yCITyTH;

4) oTKa3 B MpueMe JOKYMEHTOB, Tpe/iCTaB/eHre KOTOPbIX MpeAyCMOTPeHO HOPMaTUBHBIMU
NpaBoBbIMU  aKkramMu  Poccuiickon ~ ®ezepanuy, HOPMaTUBHBIMA  TPaBOBBIMU  aKTaMH
JIeHUHTPA/ICKOM 00/1aCcTH AJ1s1 TIPeI0CTaB/IeHUsI MyHULIUTIATBHON YCIyTH, Y 3asBUTEJIS;

5) oTka3 B MpeAoCTaBIeHUM MYHULIMINAAbHOW YCIYrM, €eC/d OCHOBaHWSI OTKasa He
NpelyCMOTPeHbl (pefiepa/ibHBIMM 3aKOHaMW M TIPUHSTBIMU B COOTBETCTBMM C HUMHU WHBIMHU
HOPMaTMBHBIMU TPaBOBBIMU akTaMu Poccuiickoii Pefieparii, HOpMaTUBHBIMY ITPABOBBIMU aKTaMH
JleHuHTpaZicKOM o6Osacti. B ykazaHHOM ciiyuae pgocyneOHoe (BHecyzeOHOe) o0ykanoBaHHe
3asiBUTe/IEM pelleHrud U [eicTBuid (Oe31elcTBUsI) MHOTO(YHKIMOHAIBHOTO LIEHTPa, pabOTHUKA
MHOTO(YHKIIMOHA/IbHOTO LIeHTPa BO3MOJKHO B CJ/lyyae, eC/IM Ha MHOTO(YHKLMOHAIbHBIA LIEHTP,
pelieHuss U JeiictBusi (6e3zmelicTBUe) KOTOpOro OOXKaayIOTCS, BO3/IOXKEeHa (QYHKLUS T10
TMpe/OCTaB/IeHUIO0 COOTBETCTBYIOLIMX TOCYJAPCTBEHHBIX WA MYHULIMIAIBHBIX YCIYT B TOJHOM
obBeme B Mopsifike, orpezie/ieHHOM 4acThbio 1.3 ctatbu 16 ®epmepanbHoro 3akoHa ot 27.07.2010 Ne
210-93;

6) 3aTpeboBaHMe C 3asBUTE/SI MPH TPeJOCTaB/IeHUH MYHULIMMAIbHOW YCJIYTU TII1aThl, He
NpelyCMOTPeHHOM HOPMaTUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit Pefepaliiy, HOPMaTUBHBIMU
TNPaBOBBIMU aKTaMH JIeHUHrpaJcKoi 00/1acTH, MyHULIMTIA/IbHBIMU TPABOBBIMU aKTaMH;

7) OTKa3 oOpraHa, MpeJOoCTaB/SIOLIEr0 MYHULIUNAIbHYIO YCIYTy, JO/DKHOCTHOTO JIMLA
OopraHa, [MpeJOCTaB/SAIOIIEr0 MYHULMIANBHYIO YCIyry, MHOTO(QYHKI[MOHAJbHOIO LIEHTPa,
paboTHHMKa MHOTOGMYHKIIMOHAIBHOTO I[eHTpa B WCIIPAB/IEHUM [OMYIIEeHHBIX WMH OIeYaTOK U
oMOOK B BBIZIAHHBIX B pe3yJibTaTe MpefoCTaB/leHUss MYHULIUIIAIbHOM YCIYTU J0KyMeHTax JiMbo
HapyllleHWe YCTAaHOBJIEHHOTO CpPOKAa TaKWX WCTpaBieHU. B ykKazaHHOM ciydae [focyzaeOHOe
(BHecyzeOHOe)  oO)kajioBaHWe — 3asiBUTeJIeM — pelleHWid W felctBuii  (Oe3;elicTBus)
MHOTO(YHKIIMOHA/ILHOTO IIeHTpa, pabOTHHWKA MHOTO(YHKI[MOHAJBHOTO I[eHTpa BO3MOKHO B
c/lydae, ecjii HA MHOTOGYHKIJMOHAMBHBIN 11eHTp, pellleHus U JAelcTBus (Oe3/eicTBre) KOTOPOro
00>KamyroTCs1, BO3/0KeHa (DYHKIHS T10 MPeI0CTaB/IeHHI0 COOTBETCTBYOIIUX FOCY/1apCTBEHHBIX U/TH
MYHHULUMNAIBHBIX YCIYT B TIOJTHOM oObeme B TOpsifike, ompezesieHHOM uacTtbio 1.3 cratbu 16
®epnepanbHOro 3akonHa ot 27.07.2010 Ne 210-®3;

8) HapyleHre cpoka WM MOpsiAKa BblauM JOKYMEHTOB [0 pe3ysbTaTaM Ipe/oCTaB/IeHus
MYHULIUTIATLHON yCTyTH;

9) mnpuocCTaHOB/IeHWE TIpeOCTaB/I€HUSI MYHMULIMIAIbHOW YCIyTH, €C/IM OCHOBaHMS
TIPUOCTAHOBJIEHUST He TIPeJlyCMOTpPeHb! (pe/ilepaibHbIMU 3aKOHAMH U TIPUHSTHIMU B COOTBETCTBUU C
HUMU VMHBIMA HOPMAaTUBHBIMH IPaBOBBIMU akTamu Poccuiickoii ®eziepaijuy, 3aKOHaMU U UHBIMU
HOPMATHMBHBIMU TIPABOBLIMU aKTaMu JIeHWHTPa/CKOW 00/1aCTH, MYHUIMIIATbHBIMUA TPABOBBIMU
akTaMu. B yka3zaHHOM ciydae gocyzeOHoe (BHecyneOHOe) oOkasioBaHUe 3asiBUTE/IEM peIleHud U
JevictBuil (Oe3meicTBYs) MHOTO(YHKI[MOHATLHOTO 1[eHTpa, pabOTHWKA MHOTO(MYHKIIMOHAIHHOTO
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L[eHTpa BO3MOJKHO B CJlyyae, eC/IM Ha MHOTO(QYHKLMOHA/bHBbIA LIeHTp, pelleHus U JeUCTBUA
(be3meiicTBHE)  KOTOpPOro  OOXKAMylOTCs, BO3/IO’KeHa  (QYHKIUS 10  TIPeAOCTaB/IEHHIO
COOTBETCTBYIOLIUX I'OCY/JapCTBEHHBIX WM MYHULMIATbHBIX YC/IYT B MOJHOM OObeMe B TOpsifKe,
onpezeneHHOM 4yacTero 1.3 cratbu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asiBUTeJIsl MPU TIPeJOCTaB/IeHUH MYHHULMIIAJBLHON YCJIYTU OKYMEHTOB
wiu uHbopMaluy, OTCYTCTBHME W (WIM) HEJOCTOBEPHOCTb KOTOPbIX He YKa3blBaJUCh T[PU
NepBOHAYa/JIbLHOM OTKa3e B TpHeMe [JOKyMEHTOB, HeOOXOAWMBIX /il  TIpeJOoCTaBJIeHuUs
MYHULUMATBHON YCIyTH, MO0 B TIPeJOCTABJI€HUH MYHHLMIAJIBHOW YC/IYTH, 3a WCK/IOUeHHEeM
C/ly4daeB, MpefyCMOTPEHHbIX IMyHKTOM 4 yactu 1 crtateu 7 PefepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3. B ykazaHHOM ciaydae focyzebHoe (BHecyneOHOe) oO)KasoBaHUe 3asiBUTE/IEM pelleHdi U
JelicTBuid (0e3eiCTBYsI) MHOTOQYHKIMOHAIBHOTO LIeHTpa, pabOTHHUKA MHOTO(YHKLIMOHATEHOTO
L[eHTpa BO3MOKHO B CJlyyae, eC/IM Ha MHOTO(MYHKLMOHA/IbHBIA IL|€HTp, pelleHds U JeNCTBUS
(be3meficTBE)  KOTOPOrO  OOKa/MyroTCs, BO3/OKeHa  (YHKUMS 1O  TPeJOCTaBIeHUIO
COOTBETCTBYIOIUX MYHHUIUMAIBHBIX YCJIYT B TIOJHOM 00BbeMe B TIOpsiZIKe, OTIpeie/IeHHOM UYacTbiO
1.3 crateu 16 @epepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3.

5.3. JXKanoba mogaercs B MUCbMEHHOM ¢opMe Ha OymMaXKHOM HOCHTese, B 3JIeKTPOHHOM
dopme B opras, TpeZi0CTaB/ISIONINNE MyHUIUIIAAbHYIO yeayry, TBY JIO «M®L» mmbo B Komuter
9KOHOMUYECKOTO Pa3BUTHSI W WHBECTUIIMOHHOHN JleATesIbHOCTH JIeHWHrpazckoi obmacty,
syisitoruiics yupeauresieM I'BY JIO «M®Ll» (ganee - yupegutens I'BY JIO « M®1]»). XKanobsl Ha
peltieHUst ¥ fielicTBUs (Oe3/eliCcTBYIEe) PYKOBOAUTEISI OpraHa, MpeioCTaB/ISIONIero MyHHULIUTIATbHYHO
yC/Iyry, NOofaroTcsl rnaBe agMuHucTpauuu MO Vccapckoe cenbckoe mocesneHre BoaxoBckoro
MYHHULIMIIAIBHOTO  paiioHa JleHuHrpajckod obsactu. JKamobGel Ha pelleHHss U JIeHCTBUS
(6e3perictBre) pabotHuKa ['BY JIO «M®I]» mojaroTcsi PyKOBOJUTEH0 MHOTO(YHKI[MOHATLHOTO
1ieHTpa. YKanobwl Ha perienus u Aekicteus (6e3zpericteue) I'BY JIO «M®Ll» nomar0TCst yupeauTeto
I'BY JIO «M®L»

XKamoba Ha pemeHnss u jedcTBus  (Oe3melicTBHMe) oOpraHa, IpeOCTaBJISIOIIETO
MYHULIMIIAIBHYI0 YCIYTYy, [AO/DKHOCTHOIO JIMI[a OpraHa, MpejoCTaBJSOLIero MYHHULMIAIbHYHO
yOUIyTy, ~ MYHULMIIAIBHOTO  C/IYy’Kallero,  PYKOBOJAWTEeIS ~ OpraHa,  MpeJoCTaB/IsFOLLEro
MYHHULUMNAIBHYIO YCIYTy, MOXKeT ObITb HampaB/jeHa IO IouTe, uepe3 MHOTO(YHKLMOHATbHBIN
LeHTP, C UCIO0Ab30BaHUEM MWH(POPMAI[MOHHO-TeJIEKOMMYHHUKALIMOHHOW ceTH  «VIHTepHeT»,
o(UIMaNbHOTO CaiiTa OpraHa, TMPeAOCTaBJISIONIEr0 MYHHLMNAAbHYIO ycuyry, EIITY mibo TT'Y
JIO, a TakKe MOXKeT ObITb NMpPUHATA TIPH JMYHOM TIpHeMe 3asBuTens. JKamoba Ha peleHus U
nerctBust (6e3zelicTBe) MHOTOGMYHKLIMOHAIBHOTO ILIEeHTpa, pabOTHMKA MHOTrO(MYHKIIMOHAIBLHOTO
I[eHTpa MOXKeT ObITh HarpaB/ieHa IO TIOYTe, C HCIO/b30BaHHEM HH(MOPMAIMOHHO-
TeJIeKOMMYHUKAL[MOHHOM ceTH «VIHTepHeT», OQMLMaJbHOTO CcaWTa MHOTO(YHKLIMOHAJIBHOIO
tentpa, EINI'Y mi6o TIT'Y JIO, a Takke MoKeT ObITh IPUHSATA MIPY JINUHOM TIPHEMe 3asiBUTEJIS.

5.4. OcHoBaHWeM /i Hauajia TIpoLeAypbl JocyAeOHOTro (BHecyZeOHOro) o6)KamoBaHUS
ABSIeTCSl  TIofjaua  3asiBUTeNleM ’kajio0Obl, COOTBeTCTBYyIOLeM TpeboBaHusiMm u. 5 cr. 11.2
®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3.

B micbMeHHOM »kanobe B 00s13aTe/IbHOM TIOPSiIKe YKa3bIBAKOTCS:

- HauMEHOBaHWE OpraHa, MpejOCTaBJSIOLIer0 MYHHULMIANBHYIO YCIYTY, JO/DKHOCTHOTO
JIMIIa OpraHa, IPeJOCTaB/ISIOIIer0 MYHHUIMITAbHYIO YCIyTy, JMOO TOCy/apCTBEHHOTO WU
MYHUIMIAIBHOTO C/Ty’Kalllero, Gpuirana, oTaena, yaaneHHoro pabouero mecra I'bY JIO «M®ll»,
ero pyKoBoauTe/ist U(1au) paboTHYKA, pellieHus U elcTBrs (Oe3/eiicTBre) KOTOPBIX 00KamyrTCS;

- (pamunus,, UMs, OTYeCTBO (TIOC/TeHee - MPU HaA/JIW4YUM), CBEJEHUS O MeCTe >KUTeIbCTBa
3asBUTENIS - GU3NUECKOTO JIHLIA JIMO0 HauMeHOBaHWe, CBeJIeHHUsI 0 MeCcTe HaxOK/IeHUsl 3assBUTEIS -
IOpUJMYEeCKOr0 JiMlja, a Takke HoOMep (HOMmepa) KOHTAakTHOro TenedoHa, azapec (agpeca)
3JIEKTPOHHOM TIOUTHI (TIPY HA/IMUMHK) U TIOYTOBBIN aZjpec, 10 KOTOPLIM JI0/DKEH OBITh HarpaBjieH
OTBeT 3asBUTEJIIO;

- cBefeHusi 00 oOkalmyeMmbIX pellleHUsIX W jJledcTBusx (0Oe3meliCTBHMM) OpraHa,
NpeJIOCTaB/ISIIOLLer0 MyHULIMIIAIBHYI0 YCIYTY, JO/DKHOCTHOIO JIMLA OpraHa, NpefoCTaBJIsOLero
MYHULUMAIBHYIO YCIyTy, MO0 TOCYAAPCTBEHHOTO WM MYHHLIMIIAJBHOTO CTy»Kallero, (uimana,
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otaena, yaaneHHoro pabouero mecta I'BY JIO «M®II», ero paboTHUKA;

- [IOBOJbI, HA OCHOBaHMM KOTODBIX 3asBUTE/Ib He COIVIACeH C pelleHreM U JeUCTBHeM
(be3pelicTBMEM) oOpraHa, MpeJOCTAB/SIOLET0 MYHUIMIAIBHYIO YCIyTy, A0/DKHOCTHOTO JIMLA
OpraHa, TMpeJOCTaB/SIOLIEr0 MYHULMINAIBHYIO  YCIyry, JMOO  ToCyAapCTBEHHOTO WU
MYHUIUIAIBHOTO C/Ty’Kalllero, Gpuirana, oTaena, yaaneHHoro pabouero mecra I'bY JIO «M®ll»,
ero paboTHUKa. 3asBUTE/leM MOTYT ObITh TIpefcTaB/ieHbl [JOKYMEHThbl (TIpU HaIMuMN),
Mo TBepXKJatoLye JOBO/bI 3asBUTeIsI, IMOO UX KOTIHH.

5.5. 3asiBUTE/IE IMEeT TIPaBo Ha MojyveHre HH(OpMaLMK U JOKYMEHTOB, HeOOXOAUMBIX /ISt
cocTaB/ieHUs] 1 000CHOBaHHUS »KaloObl, B C/TyuyasiX, yCTaHOBJ/IeHHBIX cT. 11.1 deaepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3, mpu yCIOBHM, UTO 3TO He 3aTparvBaeT IpaBa, CBOOO/BI U 3aKOHHbIE
VHTepechl JPYTuX JIML U eC/Id yKa3aHHble MH(pOpMalus U JOKYMEHThbl He COZep)KaT CBeleHuH,
COCTaBJISIFOLMX IOCYJapCTBEHHYIO WU UHYI0 OXPaHseMYO TauHy.

5.6. XKanoba, moctynuBiLasi B OpraH, MpeAOCTaB/SIOIIMNA MYHULUNAALHYO ycayry, ['BY
JIO «M®L», yupegutemtro I'BY JIO «M®L» rnaBe agmunuctparuy MO Hccanckoe cenbckoe
rocerieHde BOJXOBCKOrO MYHULMIIAZBHOTO paiioHa JIeHWHTpajACKoW 006/acTd, TIOAJIeXUT
pPacCMOTPEeHHIO B TeueHHe TNSATHAALATA paboumx [HeH €O [HS ee perucTpalvd, a B Ciaydae
o0>Ka/loBaHUsI OTKa3a OpraHa, Ipe/joCTaB/IsIOLero MyHULUNanbHyto yoiyry, ['BY JIO «M®Ll» B
nipreMe I0OKyMEHTOB y 3asBUTe/Is MO0 B MCIPaBIeHUN AOMYILeHHbIX OMeyaToK U OUIMOOK WU B
cylyyae 00)Ka/l0BaHUSI HapyllleHUs] YCTaHOBJIEHHOTO CPOKa TaKUX WCIpaB/eHWH - B TeueHHe TSTU
pabouux Hel co AHS ee pernCTparyy.

5.7. Tlo pe3y/ibTaTaM pacCMOTPEHHS KaI00bl IPUHUMAETCS OJJHO U3 CIeAYIOIINX PeIlIeHHH:

1) xamoba yZ#oBieTBOpsieTCS, B TOM uKcile B (opMe OTMeHbl TPHHSATOrO peLleHus,
WCTIpaB/IeHUs1 JOMYIIeHHbIX OIeYyaToK M OMIMOOK B BBIJAHHBIX B pe3y/bTaTe TMpeAoCTaB/eHUs
MYHULIAIIAIbHOW YCIYTM [OKYMeHTax, BO3BpaTa 3asBUTe/I0 JEeHEeXHBbIX CpefCTB, B3MMaHUe
KOTOpPBIX He TMpeAyCMOTPEHO HOPMAaTHMBHBIMM MpaBOBbIMU akTamu Poccuiickoir Pegeparyuy,
HODMAaTHBHBIMU TIPaBOBbIMK akKTaMy JIeHWHIpafickol 006/1acTH, MYHULUNATbHBIMU TIPAaBOBBIMHU
aKTaMu;

2) B y/JOBJIETBOPEHNH Ka/I00bl OTKa3bIBAETCS.

He no3gHee gHs, ciieyrolero 3a AHeM IIPUHATHSA PellleHus 110 pe3y/brataM pacCMOTpPeHUs
)Kaso0Obl, 3asBUTE/MI0 B MHUCbMEHHOW (OpMe U T0 >KeTaHWI0 3asBUTeNs] B 3MeKTPOHHOW ¢opme
HarpaB/sieTCs MOTUBUPOBAHHBINA OTBET O pe3yJ/ibTaTaX pacCMOTPeHUs »Kalo0bl.

B cnydae mpr3HaHus »Ka/io0bl MOJIeXKalllell y/j0B/IeTBOPEHHIO, B OTBeTe 3asBUTENIO JaeTCs
vH(popMaLMsl O JelCTBUAX, OCYLIeCTB/SIEMbIX OpPraHOM, IpeJOCTaB/SIOLMM MYHULIUIIAIbHYIO
yCJIyT'y, MHOTO()YHKLJMOHA/IbHBIM LIEHTPOM B Lie/IsIX He3aMeZJIMTeTbHOI0 YCTPaHeH!s BbISIBJIEHHBIX
HapylleHWd TIpU OKa3aHMM MYHMLMNAJbHOW YC/Iyrd, a TakXe IPUHOCATCS W3BUHEHUS 3a
JOCTaB/ieHHble Hey00CTBa M yKasbiBaeTcss MH(GOPMAaLs O AaTbHEHIINX AeHCTBUSX, KOTOpbIe
HeoOX0/IMMO COBEpILWTh 3asiBUTETIO B LIe/ISIX MOMyUYeHUs] MyHULIUIIAIbHOM YC/TyTH.

B cnyvae mpusHaHus kanoObl He TOZJIeXaleld yA0B/I€TBOPEHHUIO, B OTBETe 3asiBUTEJIO
JlaloTCA  apryMeHTHMpOBaHHble pas3bsCHEHWs O IIpUYMHAX [IPUHATOrO pelleHWs, a Takxke
uHpopMarys o nopsiake 06kal0BaHNsI IPUHSATOTO PeIleHMsI.

B ciydae ycTaHOB/IEHHs B XOZie WM 0 pe3yJibTaTaM PacCMOTPEHHS »KaJo0bl MPHU3HAKOB
COCTaBa a/[MUHUCTPATUBHOTO MMPABOHAPYILEHUS WY TIPECTYIIIEHUS JOJDKHOCTHOE JTUL0, PaOOTHUK,
Hajle/IeHHbIe  TIOJTHOMOYMSIMM TI0  PAaCCMOTPEHHIO )Kajob, He3aMeIJIUTe/IbHO —HaIpaBJIsioT
HMMeLoLLecs MaTepyuassl B OpraHbl IPOKYpaTyps.l.

6. OCo0eHHOCTH BBINOTHEHHUS a[MUHICTPATHBHBIX MPOLIEAYP
B MHOr0()YHKIJMOHA/IBHBIX I[eHTpax

6.1. IlpensocraByieHne MyHMLMNAAbHOW yciayru nocpefctBoM MLl ocyiecTBisieTcs: B
nogpasgenenvax I['BY JIO «M®L» npu HaiMuuu BCTYNMUBLIEN0 B CU/IYy COIJIALLEHUS O
B3auMogencteun  Mexagy [BY JIO «M®L» wu Apamunucrtpauueit. IlpepocrtaBieHue
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MYHULIMIIAIBHOW yciayrd B uMHbBIX M®II ocyiecTBiasieTcss NMpYW HalWMuWMK BCTYNMBIIETO B CUITY
coramenus o B3aumogeuctsuu Mexxay I'bY J10 «M®PLI» 1 uapiv MOLI.

6.2. B ciyuvae nmogaurd JOKYyMeHTOB B AAMUHUCTpanuto mocpeactBoMm M®II crienmanuct
M®L], ocy1iecTBASIOIMI TPUEM JOKYMEHTOB, NpeZCTaBIeHHbIX [/ MOAy4YeHNs] MyHULIUIIAaTbHOU
YCJIyTH, BBITOHSET Ceytole JeiCTBUS:

a) yAOCTOBepsieT JIMYHOCTb 3asBUTENl WIA JIMYHOCTb W TIOJTHOMOYMSI 3aKOHHOIO
TIpe/ICTaBUTeIsl 3asiBUTEIS - B C/lyuae obpalleHusi pU3nueckoro julLia;

yZOCTOBepsieT JIMYHOCTb U II0JIHOMOUMSl TpeJCTaBUTeNs] IOPUJUYECKOro Jvla WK
WH/IMBU/yallbHOTO TIpeJNpUHUMaTeNss - B Caydae oOpallleHdsi HOPUAUUECKOro JMLa WU
VH/IMBU/YalIbHOTO TIpeJIPYHUMATeIs;

0) onpesesisieT peAMeT oOpalleHus;

B) MMPOBOJUT NPOBEPKY MPaBUIHLHOCTH 3arl0/HEHHUs 0OpalljeHus;

T') IPOBOJMT MPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa [JOKYMEHTOB;

[l) OCYLLeCTB/ISleT CKaHUPOBaHUe Ipe/iCTaB/IeHHbIX JOKYMEHTOB, ()OPMUPYET 3/1eKTPOHHOE
Jleno, BCe JOKyMeHTbI KOTOPOI'O CBS3bIBAIOTCS €UHBbIM YHUKA/IbHBIM U/IeHTU(HKALIMOHHBIM KOZIOM,
MO3BOJISIFOIMM  YCTAaHOBUTh TIPUHAJJIEXHOCTh JOKYMEHTOB KOHKDETHOMY 3asiBUTE/II0 U BUAY
oOpailleHus1 328 MyHULIATIATbHON yC/TyTOM;

) 3aBepsieT KaXK/bll JOKYMEHT Jlefia CBoeli 3/IeKTPOHHOM NoAnuckio (ganee - JI1);

JK) HarpasJsieT KOIMKHY JOKYMEHTOB U peecTp JOKyMEHTOB B KOMUTET:

- B 3JIEKTPOHHOM BH/ie (B COCTaBe MaKeTOB 3/IeKTPOHHBIX /le/T) B ZieHb 0OpalljeHus 3asiBUTeIst
B M®II;

- Ha OyMaKHbIX HOCHTeNsIX (B C/yuae HeOOXOJUMOCTH 00si3aTeNbHOTO TMpeZCTaB/eHHs
OpPUTMHAJIOB JJOKYMEHTOB) - B TeueHHe 3 pabouux AHel co fAHsi oOpaitieHusi 3asButens B M®I]
II0CPe/ICTBOM KyPbepCKOM CBSI3U C COCTaB/eHWeM OMUCH Iepe/iaBaeMbIX JOKYMEHTOB, C YKa3aHHueM
JlaTbl, KOJMYeCTBa JIMCTOB, (aMWIUM, [O/DKHOCTM M TOANKMCAHHbIE  YIIOJIHOMOYEHHbIM
crieruanuctom MOII.

[To okoHuaHWM TIpYeMa [JOKyMeHTOB crienyanuct M®L] BbijaeT 3asBUTeN0 paclucKy B
rpreme JOKyMeHTOB.

6.3. Ilpu ykasaHuu 3asiBUTesIeM MecTa IOJIyYeHHs OTBeTa (pe3ysibTaTa MpezoCTaBIeHUs
MyHULIMNIABHOW ~ yoiiyrd) — TocpeActBoM MLl no/mKHOCTHOe — /MO — AJIMUHHKCTpALIWH,
OTBETCTBEHHOE 3a BBINTOJIHEHVE aZIMUHUCTPaTUBHOM NpoLeAyphl, iepefaet criequanicty MOL nns
nepefiaul B cooTBeTCTBYIOIMKA M®L] pe3ynbTaT npefocTaBieHus yC/IyTH J/Is ero MocaeyoLei
BbI/IauM 3asIBUTEJIIO:

- B 27eKTPOHHON ¢(opme B TeueHHe 1 pabouero [gHS CO [HS TIPDUHSATUSL DeIIEHUs O
rpeJioCTaB/ieHuH (OTKase B Mpe0CTaB/lIeHNH) MYHULIMIIAILHOM YCIYTH 3asBUTEIO;

- Ha OyMa)XHOM HOCHTelle — B CPOK He Oosiee 3 pabouux JHEH CO [HS IPUHATHS PEIeHUs O
rpeJloCTaB/ieHuM (OTKase B MpefoCTaB/leHUH) MyHULIUIIAbHOW YCIYTH 3asiBUTEI0, HO He M03JHee
JBYX pabouux JHel 10 OKOHUaHMsI CPOKA Tpe/ioCTaB/IeHNs yCIyTH.

Crneyuanuct MOLI, OTBeTCTBeHHBIM 3a BblJAa4yy [JOKYMEHTOB, IIOJlyUe€HHBIX OT
AJZIMAHUCTpaLUM MO pe3y/ibTaTaM PacCMOTPEHUs! Mpe/CTaBeHHBbIX 3asiBUTe/eM 0KYMEHTOB, He
ro3/iHee ABYX ZiHel C aThl UX TOJyueHUss OT AJMUHUCTPAL[MM CO0OII[aeT 3asiBUTE/TIO O TIPUHSTOM
pelieHny 110 Tesie(OHy (C 3amUChIO JaThl U BpeMeHU Tesle()OHHOTO 3BOHKA W/IU TIOCPeJCTBOM CMC-
VMH(OPMHPOBaHUS), @ TAK)Ke 0 BO3MOXXHOCTH MOJIyueHUs! JoKyMeHToB B M®II.

6.4. Tlpu BBoZe 06e30yMa)KHOTO 3/€KTPOHHOTO [JOKYMeHTO00OpOTa aJMUHUCTPATUBHBIE
npoLeZlypbl perjaMeHTHPYIOTCS HOPMAaTHMBHBIM NpaBoBbIM akToM OMCY, ycTaHaB/IMBaroLuM
TIOPSIZIOK 3/1eKTPOHHOTO (6e30yMa)kKHOTr0) JOKyMeHTO0000poTa B chepe MyHHULIUTIATBHBIX YCIYT.
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IIpunoxenue
K AZIMUHUCTPaTUBHOMY perjlaMeHTy

oT
(monmHOe HavMeHOBaHue 3asBUTeNS -
FOPUIMYECKOro JiuLa Uiu pamunus,
VIMS1 M OTYEeCTBO (PH3UUECKOrO JIMLIA)

3AABJIEHNE

I[Mpommy mpefocTaBUTh B apeHAy, 6e3B03Me3/iHOe 110/1b30BaHue, JOBePUTeTbHOe
yripaBjieHre (HEeHY)KHOe 3auepKHYTb) OO0BEKT HeXXUI0ro (hoH/a, PaCTioNoKeHHBIN TI0

azipecy:

(yKa3aTtb afipeCc KOHKPETHOTO 00BeKTa)
OO61meit noa 60 KB. M, 3T@XKHOCTb CPOKOM Ha

AJIA UCIT0JIb30BdHMA T10/[,

PekBU3UTHI 3aABUTEIS:

MECTOHaXOMEHI/IEI

(&5 FOPUMYECKUX JTULT)

Aipec perucrparuu:

(A1 GU3MYECKUX JIULT)

Agipec ¢hakTUUeCcKoro Npo>XXKUBaHUS:

(mns1 GU3MYECKUX JIULT)

n

ITacnopr: cepus , HoMep , BbIJAHHBIN "__ r.
(a1 pr3nyecKUX /KL, B TOM YMC/Ie UHAVMBUAYaIbHBIX [peArpUHUMaTeiei)

BbaHkoBCKMe peKBU3UTHI(/J1s1 FOPUAUUYECKUX JIUL], UHIUBUAYaIbHBIX MpeArpuHUMaTe el):

NHH , p/c

B

PykoBopurens(as IOPUUUeCKUX JIULL, VH/IMBH/yaTbHbIX
rpeJripuHUMaresien) TeneoHsI, (hakc:

(momxkHocTh, ®.1.0.)

Bapuanr 1:
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a) 3aK/IHYUTL JOTOBOP apeHZbl Ha YC/IOBUSIX U MO LieHe, KOTOpbie MpefyCMOTpPeHbI 3asiBKON Ha
yuacTHe B KOHKYpCe W/IM ayKI[MOHe M KOHKYPCHOM AOKyMeHTaljuel WIu AOoKyMeHTalueil o6
ayKLMOHe, HO TI0 LieHe He MeHee Haya/JbHOW (MUHMMA/bHOW) 1ieHbl 0roBopa (J10Ta), yKa3aHHOM B
M3BelleHUH O MPOBeIeHUM KOHKYpCa WX ayKLIMOHa, ,COrJIaceH.

6) 3ak/IHOUMThL JOTOBOP apeH/bl Ha YC/IOBUSIX, CO/lepKallliXcsi B TpPUMepHON (opme A0oroBopa
apeHjpl  oObeKTa  HeXwioro (oHJAa, YTBEPXKJEHHOW MYHULMMAIbHBIM TIPAaBOBBIM aKTOM
aaMuHucTpaund MO , COIJIaceH.

Bapuanr 2:

3aKmounTh [[0roBOp 06€3B03Me3JHOT0 M0/Ib30BaHUS Ha YC/IOBUSIX, COZIEPIKALMXCS B TIPUMEPHOM
dopme poroBopa 6e3Bo3Me3JHOTO TMOb30BaHHUS OOBEKTa HEKXWIOTO (OHAA, YTBepKAeHHON
MYHULUIIA/IbHBIM IPaBOBbIM aKTOM aJAMUHUCTpaLiuu MO , COIJIaceH.

Bapuanr 3:

3aK/IF0YUTb [IOrOBOP [0BEPUTE/IbHOIO YIIpaBJ/IeHUs Ha YCI0BUAX, COZAeprKaluxcs
B MpUMepHON (opme [10rOBOpa JOBEPUTEILHOTO YIIpaB/ieHUs] 00BEeKTa HEXKUIOTro
¢doHa, YTBep)KAEHHOW MYHMLMIAJbHBIM [1PABOBBIM aKTOM aZiMUHUCTpauyeli MO ,
CorJjlaceH.
IIpunoxenue.

Kommnnekr AOKYMEHTOB C OITMCBIO.

OTBeTCTBeHHBIN UCTIOTHUATE b

(momxkHoCTh, ©.1.0., TenedoHn)

3asgBUTEb

(moanuck mLa, YIoTHOMOYEHHOTO Ha To/lauy 3asiB/ieHHsl OT UMEeHU 3asiBUTeIs -
FOPUINYECKOTO JIUIIA, JTMOO TIOATHUCE 3asBUTe IS - (PU3UUeCKOTro JIMI[a)

M.IIL

Pe3synbTaT paccMOTpeHus 3asiB/IeHHs] TIPOLLLY:

BbIIAaTh Ha PYKW B AZIMUHUCTPALIUU

BblJlaTb Ha pyku B M®DI]

HAIIpaBUTh I10 I1O4YTE

HarpaBUTh B 3IEKTPOHHOM (hopMe B MuHbIN KabuHeT Ha [1T'Y JIO /EITY
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