ITPOEKT HIIA 29.06.2022

AJIMUHUCTPAINS
MYHULIAIIAJIBHOT' O OBPA30OBAHUS

NCCA/ACKOE CEJIBCKOE ITIOCEJIEHUE
BOJIXOBCKOI'O MYHHUITUTIAJIbHOT'O PAMOHA
JIEHUHI'PAJICKOH OBJIACTH

[Tpoekt TTOCTAHOBJIEHUME
oT 2022 roga Ne
Uccap

OO0 yTBep)X/ieHNH a/iIMUHUCTPAaTUBHOIO pPerjiaMeHTa 10 MpeJoCTaB/IeHUI0
MYHULIUNAAbHON yo1yru «IIpueM B 3KcniyaTalyio 1moc/ie nepeBojia Xuioro
MoMeIl[eHNsI B He)XXIJI0e MoMelleHHUe WU HeXXUI0ro MoMelleHUs B )KII0e
MOMeIeHHe»

B cootBercTBUM ¢ PesepanbHbM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O06 obmumx
MPUHLIWIAX OpraHu3alliM MeCTHOTro camoyripaBieHusi B Poccuiickor ®enepauun»,
denepanbHBIM  3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aruu 1pe/[0CTaB/IeHUS
rOCyapCTBEHHbIX W MYHULMIIA/IIBHBIX yCayr», IlocraHoBneHvem IlpaBuTenbCcTBa
Poccuiickoii @efiepatyu ot 20 uronisi 2021 1. Ne 1228 «O6 ytBepkaeHuu [IpaBusn
pa3paboTKu U yTBepXKAeHUs aJMUHUCTPAaTUBHBIX perjiaMeHTOB Tpe/loCTaBJ/IeHus
rOCyZlapCTBEHHBIX YCJ/IYT, O BHECEHHWUW MU3MEHEHWU B HEKOTOpble akThl [IpaBUTe/bCTBa
Poccuiickon @Pefepaliuvd M TIPU3HAHWM YTPaTHUBIIMMHU CUIYy HEKOTOPBIX AaKTOB U
OTAENbHbIX  T0JIO)KeHUM  akToB  IlpaBuTenbctBa  Poccuiickon — Penepanun»,
rioctaHoBneHreM [lpaBurtenbcTBa Poccurickout ®@epeparuu ot 16 mas 2011r. N373 «O
pa3paboTKe W  YTBEP)KAEHWH  aJMUHHUCTPATUBHBIX  DEIJIaMEHTOB  HWCITOJTHEHHUS
rOCyJapCTBEHHbIX (QYHKIMM U aJMUHUCTPAaTUBHBIX pPErjaMeHTOB TpeJ0CTaBIeHUs
roCy/JapCTBeHHBIX YCJIyT, TIOCTaHOB/eHHWeM [IpaBuTenbcTBa JIeHMHIpaJCKOM 00/1acTH OT
05.03.2011 N 42 «O6 yrtBepxaeHuu Ilopsigka pa3pabOTKM U YTBEpXKIeHUs
aJMUHUCTPAaTUBHBIX  PpeIrJIAMEHTOB  WCIIOJIHEHWS  TOCYJapCTBEHHBIX  (DYHKLIUU
(nMpemocTaB/ieHUsi TOCYJApCTBeHHBIX yciyr) B JleHUHrpajckou obnactu, [loctaHoBeHue
[TpaButenncTBa Jlenunrpazckout obmacty ot 30 uroHs 2010r. N 156 «O dhopMupoBaHuu u
BeJleHnr PeecTpa rocyjlapCTBeHHbIX ¥ MyHULUMMNANbHbBIX YCIYyT (hyHKUMIA) JIeHUHTpaACcKo
obmacti U TOpTajlia TOCYAAPCTBEHHBIX W  MYHULMMNAIBHBIX  yoIyr  (QyHKLuMN)
JleHUHTpa/ICKOM 06/1aCTH, MO C T @ H O B JI 41 10:

1. YTBepauTh mipuiaraemMblii AJMUHUCTDPaTHMBHBIM perjiaMeHT MNpeaoCTaBIeHUs
MyHULMNANIbHOU yCayru «IIpueM B 3KCIUTyaTaMi0 MOC/e MepeBoja >KWIOro
NoMeIlleHUs] B HEXWI0e IOMelleHHe WIA HEeXWIOro IOMeLleHUs1 B IKWIoe
noMemienue» (ITpunoxkenue Ne 1).

2.CunTaTh  yTpPaTUBLUMM  CWIy  aJMUHUCTDAaTUBHbIA  perjiaMeHT [0
Mpe/iOCTaB/AeHUI0 MYHMIUMNAAbHOW yoiyru «lIpueM B 3KCcIUlyaTalui mocie
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nepeBo/ia JKWJIOr0 TMOMeIleHMsI B HeXWI0e TMoMellleHHe WIH HEeXWI0ro
MoMelieHusi B JKWIoe  TOoMeIlleHHe»,  YTBepPXKAEeHHbIM  MOCTaHOBIeHHEM
agmMuHucTpauuu MO Hccaackoe cenbCkoe riocesieHre BosxoBCKOr0 MyHULIMIIA/IBHOTO
paiioHa Jlenunrpazckou o6sactu ot 07.09.2015 roma Nel27, mocTaHOBIEHUE
aaMuHucTpauun MO Hccaackoe cesbCKoe mocesieHre BOoIXOBCKOTO MYHULIUIAIBHOIO
paiioHa Jlenunrpazckoi obsactu ot 03.03.2017 roga Ne59.

3. Ony06/iMKoBaTh HacCTosIIlee IMOCTAaHOBJIeHWe B ra3ere «BomxoBcKue orHu» U
pa3MecTuTh Ha OpULIMaIbHOM cauTe MccaicKoro cebCKOro moceaeHusl.
4. TTocTaHOB/IEHWE BCTYMAeT B CHTY TIOC/e ero O(pHUIMa/LHOTO OIyO/IMKOBaHUS
(obHapogoBaHUs).
5. KoHTpo/1b 3a MCIIO/THEHUEeM HaCTOSIIero MOCTaHOBIEHUS OCTaBJIsA0 3a Co00iA.

['naBa agMUHUCTpaLU H.b.BacunbeBa



ITpunosxenue Ne 1
K MOCTaHOBJ/IEHUIO a]MUHUCTPALIUU
MO Hccaackoe cebCKoe moceieHue OT Ne

AJAMHUHHUCTPAaTUBHBIM perjiaMeHT IO MpeJ0CTaB/1eHUI0 MyHHIIUNIA/TbHOMN
yciayru «IIpueM B 3KCIUTyaTalMIo moc/ie epepo/ja )XUI0ro noMelieHusi B HeXXHioe
NnoMeleHue WIK He)XHJI0r0 MoOMeIleHUs B )KUjioe noMelieHue» (CokpaiieHHoe
HauMeHOBaHUe «[IpreM B 3KCIulyaTalyio Moc/ie epeBo/ia )XUI0ro roMelleHus B
HEeXXU/I0e TIoMellleHre WA HeXXUIOTO TMOMellleHs B JKUI0e TIoMeleHre»)

1. O0muMe 1o/10)KeHUs

1.1. Hacrosuu aZIMUHHCTPaTUBHBIU perjiaMmeHT TipeloCTaB/IeHUS
MYHULIUMNAJIBHOU YCJIYyTM TI0 TIpUEMY B SKCIUIyaTalWI0 TIOC/e TiepeBoja JKUIOro
TIOMeLL[eHHS] B HEeXXW/I0e MOMeIleHNe WU HeXUJIOTO TIOMELLeHUs B XKUJI0e MOMellleHre
(mamee - aAMUHUCTPAaTHUBHBLIM perjiaMeHT, MyHULWNa/JbHasi YyCjiyra) OrpejensieT
TOPSIZIOK, CTaHAAPT U CPOKU TP MPe0CTaBIeHUN MyHULIUNAIbHOU YCIYTH.

1.2. 3asBuTe/isAsMH, UMEIOIIIUMU TIPAaBO Ha TOyUYeHHe MYHULMIAIbLHON YC/IyTH,
SIBJISIFOTCSI:

- FOpUInYecKye Julja, IBstolecs COOCTBeHHUKaMU ITOMell|eHUH;
- (husnueckue uIla, SBSIOIHMECS COOCTBeHHUKAMU IOMelleHuH (f1aiee - 3asBUTe/N).

[IpencTaByiATh UHTEPECHI 3aBUTES] UMEIOT MPaBo:

- OT UMeHU (HU3UUeCKUX JIUL];

NpeAiCTaBUTeNd,  JEeWCTBYIOL[ME B CWIy  MOJHOMOYMM,  OCHOBaHHBIX

Ha JJOBEPEHHOCTH;

OTIeKYHBI HeJleeCrIoCOOHBIX TpaXkaH;

3aKOHHbIE TIpeJICTaBUTENN (POAUTENH, YChIHOBUTENU, OMEKYHbI) HECOBEPILIEHHO/IETHUX
B Bo3pacTte 710 14 jier.

- OT IMEHU HOPUUYEeCKOro JIULIA:

/LA, JeHUCTBYIOIMEe B COOTBETCTBHUU C 3aKOHOM WM yupeAuTeTbHbIMU TOKYMeHTaMu
OT UMEHU F0PUINUeCKOro JUIIa;

Npe/iICTaBUTE/IM  HOPUAWYECKOTO JIMIla B CWIY TIOTHOMOUMM Ha OCHOBAHUU
JIOBEPEHHOCTH.

1.3. Wudopmaisi 0 MeCTe HaxOXAeHUs, aJMUHUCTPAL[MA MYHMIUIIATLHOTO
obpa3oBanus Vccagckoe cenbcKoe rocesieHre Bo/IXOBCKOT0 MyHUIMIIAILHOTO paiioHa
Jlenunrpagckoii  obsacté  (mamee  —  aAMUHWCTpAIUs),  TPeOCTABISIOIIEH
MYHULIUNAJBHYO YCIYTy, OpraHu3alyd, Y4yaCTBYKOLIEHM B MpPeAOCTaBlIeHUU YCIyTH
(mamee — OpraHuzaiuu) U He SIBJSIIOIIUXCS MHOTO(MYHKIIMOHATBLHBIMU LIeHTpaMu
TIpe/OCTaB/IeHUs] TOCYAAPCTBEHHBIX U MYHHUIUMANbHBIX YCIyTr, rpagukax paboThl,
KOHTaKTHbIX TejieoHax, ajjpecax »3JIeKTDOHHOW T0UThl (fJajsee — CBeJeHUs
MH(OPMAaILIMOHHOTO XapaKTepa) pa3MelatoTCs:

Ha WH(OPMALIMOHHBIX CTeHJlaXx B MeCTaxX IMpeJoCTaB/JeHUs MYHUIUIAIbHOU
ycnyrd (B [JOCTYITHOM [Jis 3asiBUTe/ied MecTe), Ha oduiuaabHOM KHTepHeT-cauTe
aZIMUHUCTPALIUY;
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- Ha caiiTe aAgMuUHUCTpaumu: https://uccag.pd;

- Ha caiite [ocymapcTBeHHOro OMOKETHOTO YyupexxaeHUs JIeHMHrpaCKon
obnmacti «MHOTrOdYHKI[MOHANMBHBIA IIeHTP TPeAOCTaBlIeHUsT TOCYyJapCTBeHHbIX
1 MyHULIUMNANbHBIX ycayr» (aanee - [BY JIO « M®L»): http://mfc47.ru/;

- Ha Iloprase rocy#apCTBeHHBIX W MYHULMHOAIbHBIX yCIyr ((PyHKUUN)
JleauHrpajckoit obnactu (manee - II'Y JIO)/Ha EauiHOM TopTasie TOCy/apCTBeHHBIX
yenyr (ganee — EITY): www.gu.lenobl.ru/ www.gosuslugi.ru.

- B TOCy/lapCTBEHHOW WH(OPMALMOHHON cucTeMe «PeecTp rocygapCTBeHHBIX
Y MyHULUIANbHBIX Yoy (byHKiumii) JleHMHrpazckoi obmactu» (fganee - Peectp).

2. CTaH/apT npejocTaB/JeHUsA MyHMIMIIA/IbHOM yC/IyTH

2.1. ITonHOe HauMeHOBaHWEe MYHULIUMNAIBLHOW yCIyrd — [IpueM B sKCrutyaTalyio
Toc/ie TIepeBOJila JKWIOrO TIOMeLeHHs B HEeXWI0e TOMelleHue WIA HeXUI0ro
TIOMeILL[eHHS B )KUJIO€e TTIOMeELLeHHe.

CokpalleHHOe HauMeHOBaHWe: «lIpyeM B 3KCIulyaTalyio T0Cae TmepeBofa
JKUJIOTO TIOMEIL|eHHS B HeXKWIoe TOMelleHUe WM HeXWIOrO TOMeLLeHUs B JKUJIoe
TIOMeLLleHre».

2.2. MyHULMTIA/IBHY IO YCIyTY Tpe/i0CTaBJIsieT: aMUHUCTpAaLUSA
MYHHULUMaTBHOTO oOpa3oBaHusi Vccafckoe cebCKoe TMocesieHMe BoxoBCKOro
MYHUILUMAIBHOTO paitioHa JleHWHrpajgckoi obmactu (M0 MeCTy HaxOXAeHUs
MepeBOIMMOr0 MOMeLeHUs).

[IpyeM B 3KCIUIyaTal[MiO I[I0C/Ae IepeBOJa >XU/IOrO IOMeLLeHUs] B HEeXWIoe
TIOMeL[eHWe WM HEeXWIOr0 TOMeIeHUs B J>KWI0e I[IOMelleHre OCYLeCTBJIeTCs
NIPUEMOYHOM KOMHUCCHEM II0 TpUeMy B 3KCIUTyaTalMi0 II0C/ae TepeBoja >KUJIOro
TIOMeILleHUs] B HEXXWIoe TIOMellleHre WK HeXXWI0oro romelleHus (ganee — Komuccus),
SIBJISIFOLLIASACS. TIOCTOSIHHO [EWCTBYIOLMM OPraHOM aJMHWHUCTPALX YIIOJIHOMOYEHHBIM
TIPUHMMATh PelleHus TI0 YKa3aHHBIM BOIIPOCAM.

[Mopsiiok paboThl, COCTaB, MOJIHOMOUKSI KOMUCCHU OTIPe/ieisieTCsl B COOTBETCTBUU
¢ ITonoxeHrieM 0 KOMUCCHH, YTBEPKJEHHbIM a[MUHUCTPALIEN.

B r1mipueme [OKYMEHTOB M BblJaue pe3yjbTaTa [0 [PeAOCTaBIeHUIO
MYHULMNAABHOW yCayru Takxke yuactByeT: ['BY JIO « M®PL».

3asiB/ieHHe Ha TOoJiyyeHHe MYHULIUMAJbHOU YCAYTH C KOMILUIEKTOM [JOKYMEHTOB
TIPUHUMAIOTCS:

1) npu MMUHOM SIBKeE:

-B a/IMMHUCTPALUIO;

-B dunManax, otaenax, yaaaeHHeIXx pabounx Mmectax I'BY JIO « M®L»;

2) 6e3 TUUHOM SIBKU:

- IOYTOBBIM OTIIPAaB/I€HHWEM B aZIMUHHCTPALIUIO;

- B 3JIEKTPOHHOU (hopMe uepe3 TUUHBIM KaOuHeT 3asiButesisi Ha ITI'Y JIO/ EINT'Y;

- B 9J/IKTPOHHOM (opMe uyepe3 calT aAMUHUCTpaLUUMMU (TIPU TeXHUUECKOM
peav3alyn).

3asiBUTe/Ib MOXKET 3alucaTbCd Ha TpUeM [/l [0Jaud  3asBJ/IeHUs
0 TIpeZIOCTaB/IeHUY MYHULIATIAJILHOM YC/IYTH CIeIyIOIIMMU CIIOCOOaMU:

1) nmocpeactBom IIT'Y JIO/EIITY — B aamunuctpaiuto, B I'BY JIO «M®PIL»
(Tpu TeXHUUECKOM peanun3aliin);

2) no teneony — agmunuctpatyu, ['BY JIO «M®L»;

3) mocpeJCTBOM caliTa aMUHUCTPALUH.


http://www.gosuslugi.ru/

5)

J171s1 3aTMCH 3asiBUTE/ b BbIOHMpaeT o0ble CBOOOHBIE /1JIs TIPHeMa AaTy U BpeMs
B TMpejlejlax yCTaHOBAeHHOro B agMuHUCTpaiuu unu ['BY JIO «M®Il» rpaduka
rpyeMa 3asiBUTesien.

2.2.1. B uyensx mnpefoCTaBleHUsI MYHULMIIAJBHOM YCIYTA YCTaHOBJIEHUE
JIMYHOCTU 3asBUTE/II MOXKeT OCYILeCTB/IATHCA B XOZe JMYHOro IpueMa I0oCpefCcTBOM
NpebsIB/IEHUsT  TMacriopta TpakJaHuWHa Poccuiickoit @egepaimyu 1160  HWHOTO
NOKYMEeHTa, YZ[OCTOBepSIoLlero JMYHOCTb, B COOTBETCTBUM C 3aKOHOZATe/JbCTBOM
Poccuiickori ®efepan WM MOCPeACTBOM HAEHTU(DUKALMU W ayTeHTU(PUKaLUU
B OMCY, I'BY JIO "M®ILI" ¢ wucnonb3oBaHWeM HWHPOPMALMOHHBIX TEXHOJIOTHUH,
Tpe/lyCMOTPeHHbIX 4acTeto 18 crateu 14.1 ®epepanbHOro 3akoHa ot 27 uronsa 2006
roga N 149-®3 "O6 uHdopmalyy, UHPOPMALMOHHBIX TEXHOJIOTHUSX W O 3alluTe
vH(opMaLum'.

2.2.2. Tlpu mnipefocTaB/ieHUU MYHHUILMIIQ/JILHOW YC/IYTM B 3/IeKTPOHHOUW (opme
uaeHTUGUKaALUsT M ayTeHTU(UKaLMs MOTYT OCYLIeCTB/SATbCA TOCPeACTBOM (TIpU
Ha/IMYMU TeXHUYECKOW BO3MOXKHOCTH):

1) emuHOM cuUcCTeMbl UAEHTUGUKALIMM U ayTeHTU(PUKALMM WM  MHBIX
roCy/lapCTBeHHbIX HH(OPMALMOHHBIX CHUCTeM, €eC/ld Takue TOoCyJapCTBEeHHbIe
MH(GOpMaL[MOHHbIE CUCTeMbl B ycTaHOB/leHHOM [lpaBurtenbctBoM Poccuiickoi
denepalii  TIOpsIKe  00eCIieuMBaOT  B3aWMOZIEMCTBUE C  eAWHOW  CUCTeMOM
WJeHTUQUKALMM W ayTeHTU(UKAalMM, TIpU YyCJIOBUM COBMAJeHUs CBeJleHUH
0 (pU3MUYEeCKOM JIHLIe B YKa3aHHbIX MH(POPMaLMOHHBIX CUCTEMAX;

2) eIUHOW CHUCTeMbl WAEHTU(MUKALMM W ayTeHTU(PUKALUd U  eJUHOMN
MHGOPMAL[MOHHON CHCTeMbl TIepCOHA/BHBIX [JaHHBIX, ObecrieunBaroiieii 0OpaboTKYy,
BK/Itouasi cOop U xpaHeHWe, HMOMeTPUUeCKUX TepCOHAMbHBIX JJaHHBIX, UX TIPOBEPKY
U T1iepefady UWHGOpMalMM O CTeNeHM UX COOTBETCTBUSI IpPeAOCTaB/IeHHBIM
broMeTpUUYeCKHUM TIepCOHA/IbHBIM JJaHHBIM (PU3UUeCKOro JHIa.

2.3. Pe3ynbTaToOM NpefOCTaB/IeHUs] MyHULIUTIATIBHOU YCIYTU SBJISIETCS:

aKT TIPUEMOUYHOM KOMMCCHU O 3aBepIIeHWU TepeyCTPpOMCTBa U (WIN)
TeperviaHupPOBKY, U (UMW) UHBIX PabOT MpU MepeBofie KUJIOTO TOMeIeH sl B HeXKUIoe
TIOMell[eHre WY HeXXUJI0ro MOoMellleHusl B XKUjlo0e IoMellleHre coryiacHo I1puioxxeHuto
Ne 1 K aAMUHUCTPATUBHOMY perjaMeHTy

Pe3ysnbTaT mipefocTaBieHMSI MYHHULUIAIBHOW YCIYTHM  TIPeJOCTaB/seTCs
(B cooTBeTcTBUM CO CrMOCcOOOM, YyKa3aHHBIM 3asiBUTe/leM TIpU TioJjaue 3asiB/ieHuUst
Y JOKYMEHTOB):

1) npu MMUHOM SIBKeE:

B a/[IMUHUCTPAL1Y;

B husranax, otTjesnax, yaaneHHbx pabounx mectax ['BY JIO «M®I»;

2) 6e3 TUUHOM SIBKU:

MOYTOBBIM OTIIPaB/IEHUEM;

Ha ajipecC 3JIeKTPOHHOU MOYTHI;

B 2JIEKTPOHHOH (hopMe uepe3 TUUHBINA KabuHeT 3asiBuTesis Ha [1I'Y JIO/ETIT'Y;

B 9/eKTPOHHOW (opMe uepe3 calT aJMUHUCTpalLMU (TIpU TeXHUUECKOMU
peanu3alyn).

Ecm B pesynbrare  TmpefoCTaB/ieHHsT MYHULUMNAAbHOW  yCIYTH  TIpU
MOJIOXKUTENIBHOM pellleHur (OpMHUpPYeTCs peecTpoBasi 3alvcCh B HWH(POPMaLMOHHOU
CUCTeMe, TO pe3yJsbTaT YCIyTy, B TOM YMC/ie HOMep peeCcTPOBOM 3allvCH, HarpasJ/isieTcs
W XpaHUTCS B JIMUYHOM KabuHeTe 3asiButens Ha [II'Y JIO/EIT'Y (npu Haauuuu
TeXHUUeCKOW BO3MOKHOCTH).
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2.4. CpoK TipeJoCTaB/eHHs MYHULIMIAIBHOU YC/IYTM He [OJ/DKEH TIPeBbIlIaTh
19 pabouux AHeli AaThl MOCTYTIeHUs (PETUCTPALIUN) 3asiB/IeHUs B aIMUHKCTPALIUIO.

2.5. IIpaBOBbIe OCHOBaHUS [/ MIPEOCTaB/I€HUS] MyHULIATIAIbHOW YCIYTH.

[lepeueHb HOPMAaTWBHBIX TIPAaBOBBIX AKTOB, PEryJUPYIOLIUX MpeAOoCTaBlIeHue
MYyHUILMTaIbHOW yC/IyTH, pa3MellleH Ha O(UIIMAJbHOM CailiTe aJ[MAHUCTPALMU B CETU
WuTepHeT o agpecy: https://viccan.pd u B Peectpe.

2.6. VcuepribIBaroliyii repeueHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOZATEe/NbHBIMU WM WHBIMA  HODMaTHMBHBIMM  MPABOBbIMHA  aKTaMU  [I/isl
Npe/i0CTaB/AeHYs MYHULIMTIAIbHON YC/TYTH, TIO/JIeXKallMX TIpe/iCTaB/IeHUI0 3asiBUTE/IeM:

1) 3asiB/ieHMe O TpHeMe B SKCIUTyaTaluio Mocjie TepeBo/ia XKU/I0ro MoMellleHUs B
HeXXW/0e TIOMellleHrWe WM HEXWIOro TOMellleHUs1 B JKWJIoe ToMelleHrue 1o ¢opme
coryiacHo ITpusokenuto Ne 2 K aIMUHUCTPAaTUBHOMY perJjiaMeHTy;

2)  [JOKYMEHT, Y/[OCTOBEDSIOIIUM  JIMUHOCTb  3asBUTENS:  JOKYMEHTHI,
YAOCTOBEPSIOLIMe JIMYHOCTh TpakJaHWHa Poccurickon ®Pepepanuu, B TOM UHCIIE
BOEHHOCJ/TY>KAlIllero, a TakKKe JOKYMEHTbI, yA0CTOBEpSIOL[e JTUYHOCTh MHOCTPAHHOTO
rpak/laHrHa, uila 0e3 rpa’kJaHCTBa, BK/IHOUAs B, Ha >KUTETLCTBO U YAOCTOBEpeHHe
OeskeH11a (TTpu obpaieHny (GU3NYECKOTro JIUIIA);

3) KonuM yupeauTebHbIX JOKYMEHTOB (B C/lyuae eCu KOMUU He YJOCTOBePEeHbI
HOTapuajbHO, TIPEACTaBJSIOTCS OpPUTHMHAJ/bBI YUYPEJUTENbHBIX JOKYMEHTOB) (Tpu
oOpalleH!H FOPUIUUEeCKOro JUIIA);

4) KOMUIO [AOKYMEHTa, Y/I0CTOBEpPSIIOIero mpaBo (IMOJTHOMOYMS) MpeCTaBUTE s
dbu3nueckoro WIM IOPUAMYECKOro JiMila, ecAu C  3asBleHueM oOpaiilaeTcs
TIpe/iCTaBUTe/Ib 3asiBUTENs (B Clyyae HEOOXOJUMOCTH).

2.7. VcuepribiBarollyii repeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATE/NbHBIMU WM WHBIMA  HODMAaTMBHBIMM  TPAaBOBBIMHA  aKTaMU /ISl
NpeAiOCTaB/IeHNs ~ MYHULMIIAIbHOM  yCIYTM, HaxOA[IIMXCS B PACIOpPsDKeHUU
roCyZlapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaB/IeHUs U TTOABeJOMCTBEHHBIX
MM OpraHu3alui Y TOJJIeXXalluX TMpPeCTaBJIeHUu0 B paMKaxX MeXXBeJOMCTBEHHOTO
B3aMMO/IeNCTBUSI.

1) yBemomieHuve o TiepeBOJile (OTKase B TI€PEBOJE) JKUJIOTO (HEXKUIIOrO)
TIOMeII[eHUsT B HEeXWoe (JKUOe) TIOMellleHHe, cojepskaiiee B cebe TpebGoBaHUS O
TIPOBeJIEHUH TIepeyCTPOMCTBa M (W/IK) TTeperyiaHupOBKH, TiepeueHb WHBIX paboT, eciu
UX TpOBejleHre HeoOX0AUMO.

2.7.1. 3asBuTe/b BIIpaBe MNPEACTaBUTb JAOKYMEHTHI (CBe/leHUsI), YKa3aHHbIe
B MyHKTe 2.7 aAMUHUCTPAaTUBHOTO perjiaMeHTa, I0 COOCTBeHHOW WHMIMATUBE.
HenpencraBneHue 3asiBUTe/IeM yKa3aHHOTO JJOKyMEHTa He SIB/ISIETCSI OCHOBaHWEM [i/Isl
OTKa3a B Ipei0CTaB/IeHUHA MYHULIUMAIbHON YCIIyTH.

2.7.2. Tlpu nipefioCcTaB/IeHUHA MYHULIUIATLHOW YCIyTH 3aripelijaeTcsi TpeboBaTh OT
3asiBUTeIS:

Mpe/iCTaB/ieHUs] JOKYMEHTOB W WHGOpPMAalUM WM OCYIeCTB/IeHUs [JelCTBUMH,
rpeJCTaB/ieHre WM OCYLLeCTB/IeHWe KOTOPBbIX He MpeAyCMOTPEHO HOPMAaTUBHBIMU
MpPaBOBbIMU aKTaMM, PpEryJMPYIOIIUMH OTHOIIEHUs, BO3HUKAIOLIWE B CBS3U
C Tpe/loCTaBJIeHueM MYHULIUNAIbHOU YC/IyTH;

npe/iCTaB/eHUs] [JOKYMEHTOB W MWH(OpPMalu¥, KOTOpPble B COOTBETCTBUM
C HOpDMAaTHWBHBIMU TPABOBbIMU akTamMu Poccuiickor Pepepaijuy, HOPMaTUBHBIMU
MIPAaBOBLIMM aKTamMu CyObekTOoB Poccuiickoit ®Pezsepaliui ¥ MYHHULUIAIbHBIMU
MpaBOBBIMU aKTaMU HaXOJSATCSd B PaCHOpPSPKEeHWM OpraHoB, TIpei0CTaB/ISIOIINX
MYHULIUNAJBbHYKO YCIYTy, HWHBIX TOCYJapCTBEHHBbIX OpPraHOB, OpPraHOB MeCTHOIO
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caMOympaB/ieHusl U(WIW) MOJBeJOMCTBEHHBIX I'OCYJapCTBEeHHbIM OpraHaM M OpraHam
MECTHOTO CaMOYIIpaB/J€HWs OpraHu3alyi, Y4YaCTBYKOULIMX B  TIpeAOCTaBlIeHUU
MYHULUIIA/IBHBIX YCIYT, 38 UCK/IFOUeHUeM JOKYMEHTOB, YKa3aHHbIX B 4acTy 6 cTtaTtbu 7
®enepanbHOro 3akoHa OT 27.07.2010 Ne 210-$3 "O6 opraHu3aiuiul MpeioCTaB/IeHuUs
rOCyZapCTBeHHbIX U MYHULIMNA/IbHBIX yCayr" (nanee — @enepanbHblid 3aK0H Ne 210);

OCYLL[eCTB/IEHUS] [IeHiCTBUIL, B TOM UYMCJIe COTJIaCOBaHUM, HeOOXOAUMBIX [ist
MOJlyUeHHsI MYHHUI[UMNA/JbHBIX YCAYT W CBS3aHHBIX C oOpaijeHueM B HWHbIe
roCyJapCTBeHHble OpraHbl, OpraHbl MeCTHOI'O CaMOYIIpaB/ieHWs, OpraHu3aluy,
3a WCK/JIIOYEHWEM TI0/IyYeHUs] YCJIyr W TOMy4YeHUs] JOKYMEHTOB W HWH(pOpPMaLUH,
TNpe/iCTaB/IsieMbIX B pe3yJibTare IpeJ0oCTaB/IeHUs] TAKUX YC/IYT, BKIIFOUEHHBIX B ITIePeYHY,
yKasaHHble B yacTu 1 ctatbu 9 @epepanbHOro 3akoHa Ne 210-D3;

Mpe/CTaB/lieHdss  JOKYMEHTOB W HUH(pOpMauuW,  OTCYTCTBHE  W(WIH)
He/I0OCTOBEPHOCTb KOTOPBIX He YKasbIBa/MChb MPU IepBOHAyalbHOM OTKase B IpUeme
JOKYMEHTOB, HeOOXOJUMBIX [/s1 TpeAOoCTaBleHHs MYHULIATIAIBHOW YCayTH, 6o
B MpeJOCTaBJIeHUWM  MYHULMMAAbHOM  YCAYyTH, 3a  UCK/IIOUEHWEM  CJIyYyaes,
TpelyCMOTPEeHHbIX MYHKTOM 4 yacTtu 1 ctatbu 7 @efepasbHOro 3akoHa Ne 210-D3;

npefcTaB/ieHdss Ha OyMaKHOM HoOcuTesne [JOKYMEHTOB U HH(opMaiuu,
3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIN 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2
yactu 1 cratbu 16 @epepanbHOro 3akoHa Ne 210-P3, 3a WCK/IIOUEHHWEM C/lydaeB, eCciiv
HaHeCeHHe OTMEeTOK Ha Takue [OKYMEHThI MO0 WX U3bATHE SIBJISIeTCS HeoOXOJUMbIM
yCJIOBHEM MPeJ0CTaBIeHUs] MyHULMINAJIbHOW YCIYTH, U UHBIX C/TyyaeB, YCTaHOBJIEHHbBIX
belepanbHBIMY 3aKOHAMU.

2.7.3. Tlpu HacTyrieHUd COOBITHM, SBJSAIOIMIMXCSA OCHOBAaHWEM  [I/ist
Npe/ioCTaB/IeHUs MYHULMIIAJIBHOW  YCJIyTM, aJMAHUCTpALUs, [PefoCTaB/IAIoas
MYHULMIIA/IBHYIO YCIIYTY, BIIpaBe:

1) mpoBOAUTE MepONpPUATHS, HallpaB/ieHHble Ha T[IOATOTOBKY pe3y/bTaTOB
NpefoCTaB/eHdss  MYHULMIAJBHBIX  yOIyr, B TOM  YMC/Je  Hamnpas/sATh
Me)XBeJOMCTBEHHbIe 3arpocChl, M0JyyaTb Ha HUX OTBETHI, I[0C/Ie Yero yBeJOMJISAThH
3agBUTENs] O BO3MOJKHOCTM IIOZIaTh 3arpoC O TIPeJOCTaB/Ie€HUM COOTBETCTBYHOLIEN
YCIYTH [/ HeMe/JIeHHOT O TT0/TyYeHus pe3yJibTara MpeJioCTaB/IeHrs TaKOW YCIIyTH;

2) 1mpu yUIOBAM Ha/lWuyMs  3arnpoca  3agBUTeNss O  MpefoCTaBIeHUH
MYHULIUMNAJBHOW YCIYTH, B OTHOILIEHWU KOTOPBIX Y 3asiBUTE/II MOTYT TIOSIBUTHCS
OCHOBaAHHUSl [jII WX TIPeJOCTaB/IeHUSI eMy B OyAylljeM, ITPOBOAMTbL MEPOIPUSITHS,
HaripaB/ieHHble Ha (OPMHUPOBAaHHWE pe3yJsbTaTa MNpPeJOCTaBIeHUs] COOTBETCTBYIOLIEM
YCIyTHM, B TOM YMC/Ie HAlpaB/sATb MeXBeJOMCTBeHHble 3aripocChl, I0yYaTb Ha HUX
OTBeThI, POPMUPOBAThL Pe3y/bTAT MPeJOCTaBAEHUSI COOTBETCTBYIOLEN YCIYTH, a TakKe
TpeloCTaB/IATh ero 3asBuTe/to € ucrosibzoBaHueM EIIY/IITY JIO u yBegoOMIIATH
3asBUTeJIS O TIPOBe/IeHHbIX MepOIIpUATHSX.

2.8. HVcuepnbiBarolMi  TepeueHb OCHOBAHWUM IS MPUOCTAHOBJIEHUS
NpeJiOCTaB/AeHNs MYHULIUMNAJIBHOU yCIYyTM C yKa3aHWeM [JOMyCTUMBIX CPOKOB
IIPUOCTAHOB/IEHUS B C/lyyae, eC/IM BO3MOKHOCTb NPUOCTAHOBJIEHUS MpeoCTaB/IeHUs
MYHULMIAIBHOW YCIYTM NPelyCMOTpPeHa JeMCTBYIOLMM 3aKOHOaTeTbCTBOM.

OcHOBaHUA [Ji1 IPUOCTAHOBJIEHUS TIPe0CTaB/IeHNs MYHULIMIIAIbHOM YCIYTH He
MpelyCMOTPEeHbI JIeMCTBYIOLMM 3aKOHO/ATeIbCTBOM.

2.9. VicuepnibiBaroLuii TiepeyeHb OCHOBaHUM /I OTKas3a B MpHUeMe JOKYMEHTOB,
HeoOXOUMBIX /ISl IPeJ0CTaBAeHUs] MyHULUMIAJIbHOM YCIyTH.

B mpueme AOKyMeHTOB, HEOOXOAUMBIX [i/isi TpeAOCTaBlIeHUs MYHULIUINAIbHON
yCJIyTH, MOKeT ObITh OTKa3aHO B C/IEAYIOLHX CyuasiK:
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1) 3asBneHwe Ha TMOnyuyeHUWe yCAyrd OGOPMJIEHO He B COOTBETCTBUM C
aJMUHUCTPATUBHBIM perjlaMeHTOM:

- B 3asIBJIEHMH He yKa3aHbl (paMuiuvs, UMsi, OTYeCTBO (TIPH HaJIMUMHU) TPaXKJaHUHaA,
oo HaMeHOBaHHe IOPUUUECKOTO nuria, obpaTHBITIerocs
3a Npei0CTaB/IeHueM MYHHULIUMNATbHOU YCIIyTH;

- TEKCT B 3asiBJ/IEHUH He TOA4AeTCs [IPOUTEeHUHO.

2) 3asiBjieHWe MOJAHO JIMLIOM, He YIMOJIHOMOYEHHBIM Ha OCYIIeCTB/I€HHE TaKUX
JeACTBUM:

- 3asiB/IeHHe TOAMMCAHO He YIIOJITHOMOYEHHBIM JIULIOM.

2.10. VcuepnbIBarolivii TepeyeHb OCHOBAHWM [ijIs OTKa3a B Mpe0CTaBIeHUH
MYHHULIUMNAJIbHOU YCTyTH.

OcHOBaHUAMU 11 OTKas3a B IIOATBEpP)KAEHUU 3aBeplleHUs IepeBoja >KUJIO0ro
TIOMeLLleHYs] B He)XWI0e MOMeLl[eHUe W/ HeXXUJIO0r0o NOMelleHrs B JKUIoe ToMelljeHre
SIBJISIFOTCS:

DIlpeacraBieHre HEIMOJHOTO KOMILJIEKTa JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBHUU C 3aKOHO/ATe/IbHbIMU W/ WUHBIMUA HOPMAaTHMBHBIMU IPAaBOBLIMU aKTaMU
[J1s1 OKa3aHusl YCIyTH, MOJIeXKalluX IpeCTaB/IeHUI0 3asBUTe/IeM:

- Helpe/CTaB/IeHUs orpezie/IeHHbIX ITYHKTOM 2.6 HACTOSILLero
a/IMUHHACTPATUBHOTO perjiaMeHTa [JAOKYMEHTOB, O0S3aHHOCTb TIO TpeZCTaB/IeHUIO
KOTOPBIX BO3/I0Ke€Ha Ha 3asBUTeJIs;

2) TlpencraBneHHble 3asiBUTENIEM [JOKYMEHTbI He OTBEUAlOT TpeOOBaHUSIM,
YCTaHOBJIEHHbIM aJIMUHUCTPAaTUBHBIM perjiaMeHTOM:

- HeCOOTBETCTBUSI TIPOEKTa IlepeyCcTpoucTBa U (WIM) TeperylaHUPOBKHU
ToMell[eHUs] B MHOTOKBapTHPHOM JioMe TpeOOBaHUSIM 3aKOHO/JaTe/IbCTBa.

3)[IpeameT 3ampoca He perjaMeHTHPYeTCs 3aKOHOZJATeJbCTBOM B paMKax
YCIyTH:

- Ipe/icTaB/eHus1 JOKYMEHTOB B HEeHa/|/IeXKall[ui OpraH;

4) OTCcyTCTBUe TIpaBa Ha Mpej0CTaB/IeHUe TOCyAapCTBEHHOW YCIYTH:

- HecoO/O/leHUs1 TIpelyCMOTPeHHbIX cTaTbeld 22 JKWIMIIHOTO KOoZieKca
Poccuiickon ®@efepaiuy yca0BUM MepeBojia MOMeLeHus.

2.11. Tlopsimok, pa3mep U OCHOBaHUSI B3MMaHUS FOCYJapCTBEHHOM MOLITMHBI WU
VHOMU TI/IaThl, B3UMaeMOM 3a Mpe/oCTaB/IeHre MYHULUIIAIbHOW YCIYTH.

2.11.1. MyHuLMTIa/ibHas yCIyTa TipefioCTaB/isieTcsi 6ecriaTHO.

2.12. MakcuManbHbId CPOK OXXHWJAHWSI B ouepeJyd NpU Tojauve 3arpoca
O TIpeJOCTaB/eHUM MYHULMIAIBLHOM YCJIyrM W TpU TOJydeHUM pe3yJsbTaTa
NpeZi0CTaBIeHUs MYHULIMIIAIbHOM YCJIYTH COCTaB/IsAeT 15 MUHYT.

2.13. Cpok pervcrpaiyuy 3amnpoca 3asiBUTensi O NpeAoCTaB/JIeHUH MYHULANAIbHON
YCJIyTU COCTaBJIsieT B aiMUHUCTPALIUU:

- TIpY JIWYHOM oOpaiijeHuu — 1 pabouuii fieHb C AaThl TIOCTYTIIEHUS;

- TPW HampaB/IeHWM 3aIipoca TTOUTOBOM CBSI3bI0 B aIMUHUCTpALMIO - 1 pabounit
[leHb C JaThl TTOCTYIL/IEHUS;

- TIpY HarpaBJeHWM 3arpoca Ha OymaxHoM Hocutesne u3 ['BY JIO «M®Il»
B aJMUHHUCTpaIiio — 1 pabouuii JeHb C AAThl TIOCTYIUIeHHs JOKyMeHTOB u3 I'BY JIO
«M®PL» B afAMUHUCTPALHUIO;

- TIPY HampaB/IeHWH 3arnpoca B (OpMe 371eKTPOHHOIO JOKyMeHTa MOCpeACTBOM
EITY v IT'Y JIO (npy HaAuuvMy TeXHUUeCKOW BO3MOXXHOCTH) — 1 pabouuii JjeHb
C JaThl TIOCTYIJIEHUSI.

2.14. TpeboBaHMs K MIOMeEII[€HUSM, B KOTOPBIX MPeJ0CTABISIeTCS] MyHHUIUIIAbHAst
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yCiayra, K 3aay OKWJaHWs, MecTaM [ijIl 3arloJIHeHUsl 3arpoCoB O IpefjoCTaBIeHUN
MYHULIATIATBHOW YCIyTH, WH(GOPMALMOHHBIM CTeHJaM C o0pa3ljaMu WX 3arloHeHHs
¥ TiepeyHeM [JOKyMEHTOB, HeOOXOAWMBbIX [jis TIpe/loCTaB/IeHUsT MYHULIATIATbHON
YCIyTH.

2.14.1. [IpemocTaBieHve  MyHULMIIAJBHOM  YCJIYTU  OCYLIECTBIISETCS
B CIelMajbHO BbIJE/NIEHHBIX [JIS1 5TUX LieJied TOMELLEeHUsIX aJMUHUCTpalyd WIv
B MHOTO()YHKIIMOHA/IbHBIX LIeHTPaXx.

2.14.2. Hamnuve Ha TeppuUTOpUM, TMpW/ETAKIled K 3[JaHHI0, He MeHee
10 mpoueHTOB MeCT (HO He MeHee OJHOrO MeCTa) [Jid MapKOBKW CHeljUabHbIX
aBTOTPAHCIIOPTHBIX CPeJCTB HWHBAJ/IMJ0OB, KOTOpPble He [O0J/DKHbl 3aHUMaTh WHbIE
TPaHCIIOPTHbIe  cpefcTBa. VIHBanuAbl TOAB3YIHOTCA MeCTaMM [/l ITapKOBKH
CreliMaJbHBIX TPaHCIIOPTHBIX CpeJcTB OecriyiaTHO. Ha Tepputopuu, mpusieraroiiei
K 3/lJaH{I0, B KOTOPBIX pa3MellleHbl MHOTO(YHKI[MOHa/lbHbIe LIEHTPBI, pacroJiaraeTcs
GecriiaTHasi MTApKOBKA /11 aBTOMOOW/ILHOTO TPAHCIIOpTa TOCeTUTesieid, B TOM YHC/ie
npeAyCMaTpUBaKwIasi MecTa [JJ/s1  ClelUaJbHbIX aBTOTPAHCIIOPTHBIX  CpeJCTB
VHBa/IU/IOB.

2.14.3. TlomeljeHusi  pasMelalOTCA  IPEUMYIIECTBEHHO Ha  HWKHUX,
IpeArouTUTe/IbHee Ha T[epBbIX 3JTa)kax 3[aHus, C [pejoCTaB/leHUeM [OCTyIa
B [IOMellleHUe UHBa/IUjaM.

2.14.4. 3panve (momelrieHne) obopyayeTcsi WHGOPMAI[MOHHOW TabIMUKON
(BBIBECKOM), COJeprKalljed T0JIHOe HauMEeHOBaHWe  aJJMUHUCTpALUM, a TakxXe
MHGOpMaLUIO O peXXUMe ero paboThI.

2.14.5. Bxox B 31aHue (TOMelljeHHWE) W BBIXOA HW3 HEro 00OpyAYIOTCS
JIECTHULIAMU C TIOPYYHSIMM W MaHAYyCaMu [Ji NepeBYKeHUs [JeTCKUX U UHBATUHBIX
KOJISICOK.

2.14.6. B momellleHUH opraHu3yeTcsi OecrijiaTHbIM TyasieT AJis TIOCEeTHUTeNel,
B TOM YMCJIe TyaJieT, peJHa3HaueHHbIM 111 UHBaJIA/OB.

2.14.7. Tlpu Heobxogumocty pabotHukoMm I'BY JIO «M®L]», agMuHHCTpaLAA
MHBA/IM/y OKa3bIBaeTCs MOMOIIb B TMpeofosieHnH 0apbepoB, MeIaroIUX MOTyUYeHUI0
VIMU YCJIYT HapaBHe C APYTMMHU JIUL[aMH.

2.14.8. Bxop B TioMellleHre U MeCTa 0>KUZaHWsl 000py/J0BaHbI KHOTIKaMH, a TaK)Ke
coziep>kaT UH(MOPMAIMI0 0 KOHTAKTHBIX HOMepax Tesie)OHOB /il Bbi30Ba pabOTHHKA,
OTBETCTBEHHOI'0 3a COTPOBOXKEHUe UHBA/IU/A.

2.14.9. lybnupoBaHre HeoOXOAMMOM [/11 WHBA/IW/JOB 3BYKOBOW U 3PUTE/IbHOMN
vHpopMaluM, a TakXke HaJMWCel, 3HAKOB U HWHOW TEeKCTOBOM W rpaduueckomn
MH(MOpMalMM 3HAaKaMM, BbBIIOJHEHHBIMU pebe()HO-TOYeuHbIM IpudToM bpatins,
JOMYCK CypAOIepeBoAUrKa U TU(PIIOCYp/i0NiepeBOJUMKa.

2.14.10. O6opypaoBaHHe MeCT TIOBBIIIEHHOTO YA00CTBa C OTOJIHATETbHBIM
MeCTOM [jisi COOAKW-TIDOBOJHMKA U YCTPOWCTB [ TIepeBWDKEHHsI HWHBaIUAa
(KoCTBLIEN, XOAYHKOB).

2.14.11. XapakTepyuCTUKY TMOMEIeHWH NpUeMa U BblJaud JOKYMEHTOB B UaCTH
00BeMHO-TUIAaHUPOBOYHBIX YW KOHCTPYKTUBHBIX PpeIlleHWM, OCBeIeHUs, T10>KapHOU
6e30macHOCTH, UHXKeHepHOT0 000pY/J0BaHUS [JO/DKHBI COOTBETCTBOBaThH TpPeOOBaHHUSIM
HOPMAaTHBHBIX JJOKyMEHTOB, [IeCTBYIOLUX Ha Tepputopur Poccuiickor @enepaniyu.

2.14.12. IlomeljeHus npueMa Y BbljJaud JOKYMEHTOB [OJ/DKHBI [pelyCMaTpyUBaTh
MecTa AJ1d 0XKUAaHUs1, THPOPMHUPOBaHUSA U TIpUeMa 3asiBUTeJIeu.

2.14.13. Mecrta oxuJaHusg W MecTa s WHGOOPMHPOBaHUS 000PYAYIOTCS
CTY/JbSIMU  (KpecenbHbIMU CEKLUSIMH, CKaMbIMM) U CTOJaMu (CTOMKaMH) [Jis
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oopmsieHHsI JOKYMEHTOB C pasMellleHMeM Ha HUX 0/IaHKOB [JOKYMEHTOB,
HeOOXOAUMBIX /11 TIOJMyueHUs]  MYHULMINAAbHOW  yC/IyTH,  KaHLeJSIpCKUMU
MPUHA/JIEXKHOCTSIMM, a Takke WH(OPMAMOHHBIMUA CTeHJAMH, COjep>KalliMHU
aKTyaJbHYI0 ¥ WCUepIIbIBaIoIyl0 WH(OPMAaLUi0, HeoOXOAUMYIO /i TIOJyueHUs
MYHULIMIAABHOW yC/IyTH, U MH(OPMAaLMIO 0 Yacax npreMa 3asiBjIeHUi.

2.14.14. Mecta Jjis TIpOBe/ieHHsI TUYHOTO TIpYeMa 3asiBUTesieli 00opyayroTcs
CTOJIaMH, CTY/bSIMUA, O00eCreurBarOTCs KaHLIeISIPCKUMU TPUHAJJIeKHOCTIMU /ISt
HaruCcaHusi MMCbMEeHHbIX 00pallieHn .

2.15. ITokaszaTenu JOCTYMHOCTH M KayeCcTBa MyHULIMIAIbHOW YCITYTH.

2.15.1. TlokazaTenu JOCTYITHOCTM  MYyHUIUNanbHOW  ycayru  (o6rifue,
MIPUMEHUMBIE B OTHOLLIEHUH BCEX 3asiBUTE/IEN):

1) TpaHCHOpTHasi [AOCTYMHOCTb K MeCTy TIpefOCTaB/eHusI MYHHULMNaJIbHOU
YCIIyTH;

2) Ha/mMuue yKaszaTened, obecrieunBalOmUX OeCIpensTCTBeHHbIA JIOCTYII
K MOMeILleHUsIM, B KOTOPBIX MPeI0CTaB/IsIeTCs yCIyra;

3) BO3MOKHOCTb TIO/IyUeHHsI TIOTHOM U [I0CTOBepHON uHbOpPMaLUU
0 MyHMIUMNanbHOW yciyre B aamuHuctpauuu, I'BY JIO «M®L», no Ttenedony,
Ha oduIMaTbHOM CaliTe OpraHa, MpeJoCTaB/sOIIEro ycayry, nocpeacrsom EINTY,
aubo III'Y JI1O;

4) mipefoCTaB/eHWe MYHMLIMIAIBHOM YCAyTH JIOOBIM /IOCTYIHBIM Criocobom,
MpelyCMOTPEHHbBIM JIeMCTBYIOLMM 3aKOHOaTeIbCTBOM;

5) obecrieueHue /751 3asBUTEIS] BO3MOYKHOCTH T0/IyueHusi MHGOpMal[uu O XOfe
W pe3y/bTaTe Mpe/0CTaB/JeHUs] MYHUIMIIAJILHOW yCIyrM C uUcrnosib3oBaHuem EITY
u (mm) Ty J1O.

6) BO3MO)XHOCTb MOJYyU€HHsI MYHULMIATbHOW YCIYTH MO 3KCTEPPUTOPHUATBEHOMY
TIPUHLIAITY;

7) BO3MOXXHOCTb TOJIyYeHUsI MYHULIUIIAIbHOM yCIYTH MOCPeACTBOM KOMIIJIEKCHOTO
3arpoca.

2.15.2. Tloka3aTten [OCTYITHOCTM MYHHULMIIAJBHOU YC/IyTU (ClielyaibHble,
TIPUMEHUMbIE B OTHOLLIEHUU UHBAJIA/IOB):

1) HaymMure UHPPACTPYKTYPhI, YKa3aHHOM B MyHKTe 2.14;

2) ucrioyiHeHWe TpeOOBaHU JOCTYITHOCTU YCJIYT /ISl UHBAU/IOB;

3) obecrieueHre OeCIPENSATCTBEHHOTO AOCTYIa WHBAJWOB K TOMEIeHUsIM,
B KOTOPBIX Pe/I0CTaB/IsieTCsl MyHULIMIIA/IbHAs yCIyra.

2.15.3. Tlokazarenu KauecTBa MyHULMIATbHOW YCIYTH:

1) cobrofieHre cpoka MpeAoCTaB/IeH s MyHULIUIATbHOU yCTyTH;

2) cobmofeHre BpeMeHUW OXHJaHHS B oOuepeJu TIpU Tiojade 3arpoca
Y TIOJTyUYeHWUH pe3yJibTaTa;

3) ocyiijecTBieHre He 0osiee OFAHOTO OOpalljeHUs 3asBUTENS K AO/DKHOCTHBIM
UM aAMUHUCTpalK WK pabotHukam ['BY JIO «M®ILIl» mipu rnogade JOKYMEHTOB
Ha ToJlyueHre MyHULIMIIaJIbHOM yC/IyTH U He Gosiee ofHOTO oOpalileHus Tipy MOyYeHun
pe3yJsibTaTta B aaMuHUCTpaLu wid B ['BY JIO «M®ILl»;

4) orcyTcTBUe >kanobd Ha JelcTBUSI Wid 0e3/lelCTBUS [TO/DKHOCTHBIX JIMI]
aZIMUHUCTPALIUHY, [T0JJaHHbIX B YCTAHOBJIEHHOM IOPSJKe.

2.15.4. Tlocne monyuyeHus pe3yJjbTata YCIyTH, T[peoCTaB/leHHe KOTOpPOH
OCYIIIeCTB/SIZIOCh B 37eKTpoHHOU dopme uepe3 EIY wumm III'Y JIO, mub6o
nocpefctBoM I'BY JIO «M®IL]», 3asBuTento obecrieunBaeTCss BO3MOKHOCTh OIL[€HKH
KaueCTBa OKa3aHUs YCIyTHU.
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2.16. IlepeumciieHve yCayr, KOTOpble SIBASIOTCS  HEOOXOAMMBIMU
1 00si3aTeTbHBIMU [1J151 TIPeJOCTaB/IeHUsT MYHULIATIATbHON YCIYTH.

Ons TmipefocTaBneHvss MYHMLUIIAIBHOW YCIYTA TMOJydeHue YCIyr, KOTOpbIe
ABJISIIOTCSA HEOOXOAMMBIMU U 00si3aTe/IbHBIMH [jisI TIP€JOCTaB/IeHUs] MYHUIIUITaTbHOM
yCJIyTH, He TpebyeTcs.

2.17. UVwuble TpeboBaHWs, B TOM UHC/Ie YUWTHIBAIOIIME OCOOEHHOCTH
MpeJiOCTaB/eHUsI MYHHULIUMNAJIbHOU YCAYTA TI0 SKCTEPPUTOPUATBLHOMY MPUHLIUITY
(B ciyyae el MyHULMIIA/bHasA yCIyra NpefoCTaB/seTCsl M0 SKCTEPPUTOPUAIEHOMY
TIPUHIIAITY) ¥ 0COOEHHOCTH TIPeJ0CTaB/IeHUS] MYHHIIUITAJTbHOW YCIYTH B 3JIEKTPOHHOU

dbopwme.
2.17.1. IIpenocraBnenue MYHULIATA/IbHOU YCIIyTU I10CpeiCTBOM
MHOTO()YHKLIMOHA/TbHBIX LIeHTPOB OCYILIeCTBJIIeTCS B 0/ paseseHusax

MHOTO()YHKLIMOHAJIbHBIX LIEHTPOB TIPU HalWYWU BCTYIMBLLIErO0 B CUIy COTIJIAlleHUs
0 B3aUMOZEUCTBUU MeXAY MHOTO(YHKLIMOHATbHBIMU LIEHTPaMU U aJMHUHHCTPAL1eH.

2.17.2. TlpepocTaBjieHWe MYHULIMMA/IBHON YCAYTM B 3JIEKTPOHHOUW (opme
OCYILIeCTBJISIETCS MPU TeXHUUECKOW peanu3aliuu ycayru nocpegctsom I[IY JIO w/vmm
EIITY.

3. Cocras, noc/ie/joBaTe/IbHOCTh U CPOKH BBITIO/IHEHUS aJMUHUCTPAaTUBHBIX
npoueayp, TpedoBaHusI K MOPAJAKY X BbITO/THEHUS

3.1.1. TlpemocTtaBneHuWe MYHULIMNAIBHOM YCIYTM perjaMeHTHUpyeT MOopsi[oK
rpyema B SKCIITyaTalHIo Toc/ie MepeBoja )KUI0ro NMOMeLLeHHs B HEXKUJI0e TTOMeLLleHHe
WIA HEXWIOTO TIOMell[eHUsl W BK/IHOYaeT B ce0si crefyrolive aJMUHUCTPAaTHUBHbIE
TIpOLe Ay PhI:

- TIpUeM JOKYMEeHTOB, HeOOXOAUMBIX [IjIsi OKa3aHWs MYHULIMTIAIBHON yCayTu — 1
paboumii 1eHb;

- paccMOTpeHHe 3asiBjieHus 00 OKa3aHWK MYHULMMNAIbHON ycayru — 15 pabounx
JTHEeW;

- wu3ganve akta Kommccun o 3aBepuieHuMM (OTKase B MOATBepXKAeHUU
3aBepIlieHys]) TIepeyCTporcTBa U (WM/M) TIepelylaHUPOBKU, U (W/IKM) WHBIX paboT Tipu
repeBo/ie KWIOrO TMOMeILeHHs B HeXXWIoe TMOMeLleHre WIA HeXXWIOro MOMeIleH:s B
)Kumoe noMeiieHue — 2 pabourx JHS;

- HarpaB/ieHUWe aKTa KOMHCCHHA O 3aBeplleHHHd (OTKa3e B MOJTBEpPXKAEeHUU
3aBepllieHysI) TepeyCcTpoicTBa U (WIM) TeperylaHUpOBKW, U (W/IKM) WMHBIX paboT mpu
TepeBo/ie >KWIOro TMOMELLeHUs] B HeXXWIOe TIOMeleHre WM HEeXXWIOro TNOMeLLeHUs B
Kuoe nomeirieHue — 1 pabountii feHb.

3.1.2. Tlpuem [AOKyMeHTOB, HeOOXOAWMBIX [/ OKa3aHWS MYHULIAIIAILHOMN
YCIIyTH.

3.1.2.1. OcHoBaHuMe 151 Hauaja aIMUHUCTPAaTUBHOW TIPOLIEAYPHI: MOCTYIIEHHE B
aJIMUHUCTPALIMIO 3asB/IeHUS] U JOKYMEHTOB, [IepeYUC/IEHHbIX B YHKTe 2.6 HaCTOSALEero
aJIMUHUCTPAaTUBHOIO perjiaMeHTa.

3.1.2.2. CopepXaHue aJMUHUCTPATUBHOIO [EWCTBUS, TPOJO/DKUTE/IBHOCTD U
(W) MaKCHMaJIbHBIM CPOK €ro BBIMOJIHEHUS: [O/DKHOCTHOE JIULIO, OTBETCTBEHHOE 3a
Jle7IONIPOU3BO/ICTBO, TIPUHUMAET T[pe/iCTaBleHHble (HarpaB/ieHHbIE) 3asBUTENEM
3asgBlieHMe W [JIOKYMEHTbl W PpEerucTpUpyeT HX B COOTBETCTBMM C IIpaBUIaMH
JIe7IONIPOU3BO/ICTBA, YCTAHOB/IEHHBIMU B aJMWHUCTpalLMM, B CPOK He To3gHee 1
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pabouero AiHs CO iHs TTOCTYTIIeHUS].

[1pu nocTyrieHry 3asiB/ieHUs (3aripoca) 3asiBUTe/isl B 3JIEKTPOHHOU (hopMe uepe3
III'Y JIO, mu6o EII'Y cremuanucT, Haje/leHHbId B COOTBETCTBUU C JIO/DKHOCTHBIM
perjaMeHTOM (QYHKIUSIMA TI0 TIpUeMy 3asiBieHud W [JOKyMeHTOB uepe3 I[loprar,
(dbopMHpyeT KOMIJIEKT JJOKYMEHTOB, MOCTYMUBIIMX B 3JIeKTPOHHOM dopMe.

3asgBUTe/I0 [JO/DKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a [e/I0IPOU3BOJCTBO,
BbIZIAETCS pacliCKa B TOJIyYEHUM [JOKYMEHTOB, KOINWK JOKYMEHTOB C yKa3aHueM HX
repeuyHsi U [AaThl TONy4YeHUs, (GaMWIMU M [JO/DKHOCTU TPUHSIBILIETO [JOKYMEHTbI
JOJDKHOCTHOTO Jivia. JlaTor rnomy4yeHusi JOKYMEHTOB CUMTAOTCS JlaTa IMpefCcTaBlieHUs
TIOJTHOT'O KOMILJIEKTa JOKYMEHTOB.

CpoK BBITIO/IHEHHSI aZJMUHUCTPAaTUBHOW TIpoLieAyphl COCTaB/sieT He Oosee 1
pabouero aHs.

3.1.2.3. JIn1io, OTBETCTBEHHOE 3a BBITIOJTHEHUE aJIMUHUCTPAaTUBHOM MPOLIEAYPHI:
JOJDKHOCTHOE JTMLIO aZIMUHUCTPALIM, OTBETCTBEHHOE 3a eJIONPOU3BO/CTBO.

3.1.2.4. KpurtepueM TIIpUHATHSA pelleHus SBJSeTCsl COOTBETCTBUE 3asBJ/IeHUS
TpeOOBaHUSM, YCTAaHOBAEHHBIM TIYHKTOM 2.9 HACTOSIIero aMHUHUCTPATUBHOTO
peryiaMeHTa.

3.1.2.5. Pe3ynbTaT BBINOJHEHUS] aJMUHUCTPAaTUBHOW MPOLIEYPbL: PErUCTPALUs
(oTKa3 B perucrpauyy) 3asBieHUs O TMpPeJOCTaBJIeHUH MYHULIMMAJBbHONM YCJIYTU U
Tipu/iaraemMbiX K HeMy JOKYMEHTOB.

3.1.3. PaccmoTpeHue 3asiByieHuUs1 00 OKa3aHWM MYHULIATIATbHOM yCTyTH.

3.1.3.1. OcHoBaHMe /1 Hauvajda aJMUHUCTPAaTMBHOM MpOLIeAYPbl: MOCTYIIJIEHUE
3asBJ/IeHMs U [IpUlaraeMbixX K Hemy JOKYMEHTOB [JOJDKHOCTHOMY JIULy, OTBETCTBEHHOMY
3a (popMUpOBaHUe MPOEKTA PelleHMUs.

3.1.3.2. CopepkaHue aJAMUHUCTPAaTUBHOTO [JIeWCTBUSI (aIMUHUCTPATUBHBIX
JIeNCTBUI), MPOAO/DKUTEBHOCTD U (U/IM) MaKCUMaJIbHbIM CPOK ero (UX) BbIMOJTHEHUS:

[IpoBepka [JOKYMEHTOB Ha KOMIUIEKTHOCTb W [OCTOBEPHOCTb, TNPOBEpPKa
CBeJIeHUM, COJEep)KAllUXCs B TpPeJCTaB/JIeHHbIX 3asB/I€HUA M [JOKYMEHTax, B LeJsX
OLIeHKM MX COOTBETCTBUSI TpeOOBaHUSM U YCIOBUSIM Ha TIOy4YeHHWe MYHULMMAIbHON
yC/IyTHd, a Takke (OpMHpOBaHME TMpPOeKTa pellieHusi MO0 MTOraM pacCMOTPeHUs
3asiB/IeHUsl U JOKYMEHTOB B TeueHHe 15 pabounx AiHel C faThl perucTpaliiy 3asiBlieHus
O MpeZ0CTaB/IeHNA MyHULMIIaTbHOU YCIYTH M MIPUJIaraeMbIX K HEMY JJOKYMEHTOB.

[TpuobilieHre K 3asiBEHUI0 U JOKYMEHTaM YBeJJOMJ/IeHUsi O TiepeBojie (OTKase
B TiepeBOjie) >XKUIOr0 (HEXXWIOro) TOMeIleHUs] B HeXuaoe (PKWioe) MomelleHue,
cojiepkailiee B cebe TpeboBaHUWS O TIpOBeZIEHWMH IlepeycTpoicTBa U (W/M)
reperyiaHUPOBKY, TlepeueHb UHBIX paboT, ec/ii UX MpoBe/ieHre HeoOX0AUMO, B TeueHre
15 pabouux AHel C AaTbl peTUCTPALIUU 3asiBJIeHUs O TIPe/IOCTaB/IeHUH MYHUILMIA/IBHOM
YCIYTH Y TIPUAJIaraeMbIX K HeMY JJOKYMEHTOB.

OpraHuzauusi U mpoBeJleHMe ocMoTpa Komwuccueu repeyCcTpOeHHOro W (W/iv)
TeperyIaHUPOBAaHHOTO JKUJIOTO — TIOMellleHHs B TeueHre 15 pabouux AHel C ZAaThbl
pervcTpanuu 3asB/aeHus O TpeloCTaB/leHU MyHULIMIIAIbHOU YC/IyTU U NIPUJlaraeMblX K
HEMY JJOKYMEHTOB.

3.1.3.3. JIuno, OTBETCTBEHHOE 3a BBINIOJIHEHUE aJJMUHUCTPATUBHOU TPOLIeyPhbI:
JIOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a (DOPMUPOBAaHUE MMPOEKTa PeLleHMs.

3.1.3.4. Kpurepuil TpUHATHS pelleHWs: Haiuude / OTCYTCTBHUE OCHOBAaHUM,
T1pe/lyCMOTPeHHbIX ITyHKTOM 2.10 HacTosIero afJMMHUCTPATUBHOI'O perjamMeHTa.

3.1.3.5. Pe3ynbTaT BBINOJHEHUsS AJAMUHUCTPAaTHBHOW MPOLEAYPhI: MOATOTOBKA
MpOeKTa aKTa KOMMCCHMM O 3aBepllieHuH (OTKa3e B TMOATBEP)KIEHWW 3aBepIleHUs)
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MepeycTpoMcTBa U (WIM) TeperlaHupOBKH, W (WIKM) WHBIX paboT TIpH IepeBoje
JKAJIOTO TIOMELLIEHUs] B HEXXWJIOe TOMeIlleHHe WM HEXW/IOrO TMOMeLleHUs B JKUIoe
TIOMelLL[eHHe.

3.1.4. N3panme akta Kommccuu o 3aBepiieHuM (OTKase B TOATBEPXKAEHUH
3aBepIlieHysI) TIepeyCTpocTBa U (WMM) TiepeliyIaHUPOBKU, U (W/IKM) WHBIX paboT Tipu
repeBo/ie KWIOrO TMOMeILeHHs] B HeXXKWI0e MOMeLleHre WIA HeXXWIOro TMOMelleH:s B
JKAJIOEe TIOMeLeHHe.

3.1.4.1. OcHoBaHue 1 Hava/a aJ[MAHACTPAaTUBHOM TpOLIelypbI: Mpe/CTaBIeHUe
JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a ()OPMUPOBaHKe MPOEKTa pellleHus], MPoeKTa
aKkTa KOMHCCHU O 3aBepileHuMH (OTKa3ze B TIOATBEPXKAEHUW  3aBepIleHus )
repeycTpoMCTBa U (U/K) TieperyiaHUPOBKY, U (WIK) UHBIX paboT Npu repeBo/ie KUI0ro
TIOMeLL[eHHs B HeXKUJI0€e TMOMellleHre WU HeXKUIIOT0 TIOMeLeHUs B )KUI0e TIOMeLleHre.

3.1.4.2. Copep)xaHue aJMUHUCTPAaTUBHOTO [IeUCTBUSI (aIMUHUCTPATUBHbBIX
JIeNCTBUI), MPOAO/DKUTEBHOCTD U (U/IM) MaKCUMaJIbHbIN CPOK ero (MX) BbIMOTHEHUS:
pacCMOTpeHMe MPOeKTa aKTa, a TakKe 3asB/eHHS Y TMPeJCTaBlIeHHBbIX JOKYMEHTOB
NOJDKHOCTHBIM ~ JIML[OM,  OTBETCTBEHHbIM  3a  TIPUHATHE W TOANMCAHHE
COOTBETCTBYIOLI[ETO pellleHUss (0 TPeAOCTaB/leHUU YCIyTd WM 00 OTKase B
TIpe/0OCTaB/IeHUU YCIYTH), B TeueHWe 2 pabouux [AHed C AaTbl OKOHYAHWS BTOPOM
aZIMUHHACTPAaTUBHOM MPOLIe1YPhI.

3.1.4.3. JIuLjo, OTBETCTBEHHOE 3a BBITIOJIHEHWE aJJMUHUCTPATUBHOW TPOLIeYyPhbI:
JOJDKHOCTHOE JIML[0, OTBETCTBEHHOE 3a MPUHATHE U MOJMMCaHUWe COOTBETCTBYIOLLEro
aKTa.

3.1.4.4. Kpurepuil TpPUHATUS pellleHWs: Haiuude / OTCYTCTBHME OCHOBAaHUM,
TpelyCMOTPeHHbIX IMYHKTOM 2.10 HacToslLero aAMUHUCTPAaTUBHOI'O perjiaMeHTa.

3.1.4.5. Pe3ynbTaT BBINOJHEHUS aJMUHUCTPAaTUBHOM TIPOLIeyPhI: TOAIHCAHWE
akta Komuccum o 3aBepiieHdd (OTKa3e B TIOATBEP)KJAEHUM  3aBepLLeHHs)
TepeyCTPOMCTBA U (M/IM) TIeperylaHUPOBKHY, U (W) UHBIX paboT MpH MepeBo/ie JKUIO0Tro
TIOMeILL[eHHS B HEeXKU/I0e MIOMeIlleHre WU HeXXKUJIOTO MTOMEIeHUs B )KUI0e TIOMeLl[eHHe.

3.1.5. HanpaBnenue akta Komuccuu o 3aBepiieHrnu (OTKase B MOATBEPXKAEHUMU
3aBepIlieHysI) TIepeyCTpocTBa U (W/M) TIepelyIaHUPOBKU, U (W/IKM) WHBIX paboT Tipu
repeBo/ie >KUJIOr0 MOMEILeHUs] B HEXXWIO0e TIOMellleHre WM HEeXXWIOro MOMeIeHUs B
JKAJIOe TTIOMeLeHHe.

3.1.5.1. OcHoBaHuve i1 Hayaja aJMUHUCTPAaTMBHOM MPOLEAYPHI: MOANUCAHUE
akta Komuccuu 3aBepiiieHuM (OTKa3e B MO/TBEP>K/IeHUM 3aBeplileHls]) TiepeyCcTPouCTBa
U (Win) TieperylaHUPOBKU, U (WM) UHBIX pabOoT TpU TepeBo/ie >KUIOro MOMeIeHUs B
HEeKWJIOe TIOMelleHre WIH HeXKUJIOTO TIOMeLL[eHUS B JKUJI0e TTOMellleHHe.

3.1.5.2. CojpepkaHue aJMUHUCTPAaTUBHOTO [EUCTBUS, TPOJO/DKUTETBHOCTh U
(W) MakCHMabHBIU CPOK ero BBITIOJTHEHUS:

JO/KHOCTHOe JIMLI0, OTBETCTBEHHOE 3a [IeJIONPOU3BOJCTBO, DPETUCTPUPYET
pe3ynbTaT  MpeJOCTaB/Je€HWS  MYHULMNAJIbHOW  ycoayru:  akT  Komwuccuum
3aBepiieHuMr (OTKa3e B TIOATBEPXKJEHWU 3aBeplleHHs) MepeycTpoucTBa U (WId)
TieperyIaHUPOBKHY, U (WM) UHBIX pabOT MpH MepeBojie KUIOTO TTOMeIeHNsT B HEXKUIoe
TIOMellleHre WK HeXXWIOro TIOMeIIeHHsl B JKUJIoe ToMelljeHre He rmo3gHee 1 pabouero
[HS C AaThl MOANMCaHUsA akTa Komuccuu o 3aBepiieHuH (OTKa3e B TMOATBEpPKIeHUH
3aBepllleHNs1) TepeyCcTpoicTBa U (WIK) TieperviaHupoOBKU, W (WIHM) UHBIX paboT TpH
repeBo/ie >KUJIOr0 TOMellleHUs] B HeXXWIoe TIOMellleHre WM HEeXXWIOro TOoMelljeHUs B
JKAJIOe TIOMelLl|eHHe.
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JJO/DKHOCTHOE JIWLI0, OTBETCTBEHHOEe 3a [ieJIONPOU3BOJCTBO, HarpasisieT
pe3ysibTaT TpPeAOoCTaBAeHUs] MYHULIMINAABHOW yCJIyTA CIIOoco0OM, YKa3aHHBIM B
3asB/ieHUM He Tmo3gHee 1 pabouero gHS C fAaThl TOAMMCcaHUs akTta Komuccum o
3aBepllleHUMM (OTKa3e B IIOJTBEPXKIEHWU 3aBeplleHUs]) I1epeyCTPOMCTBA U (MJ/IM)
TieperyIaHUPOBKHY, U (WIM) UHBIX paboT MpH MepeBojie XKUIOTO TTOMeIeH!sT B HEXKUIoe
TIOMeLLleHre WX HeXKUJIOTO MOMeLLeHUs B )KUJI0e TIOMell|eHUe.

3.1.5.3. JIuo, OTBETCTBEHHOE 3a BBINIOJIHEHWE aJ[MUHUCTPATUBHOU TPOLIeyPhbI:
[OJDKHOCTHOE JIULI0, OTBETCTBEHHOE 3a J1e/I0TPOM3BO/CTBO.

3.1.5.4. Pe3ynbTaT BBLITIOJIHEHUSI a[MUHUCTPAaTUBHOW MpOLeAypbl: HarpaBieHUe
3asBUTEII0  pe3y/jbTaTa TIpe/OCTaB/IeHUsI MYHULMIAABHONW  YCAYTHM  Criocobowm,
YKa3aHHbIM B 3asiBJIEHUMU.

3.2. Oco0eHHOCTH BBITTOTHEHUSI aJIMUHUCTPATUBHBIX TIPOLIeAYpP B 3/J€KTPOHHOMN
dbopwme.

3.2.1. IlpepocraBneHve MyHuLMNanibHOW yoayru Ha EIIY wu III'Y JIO
OCYILL[eCTBJIIETCS B COOTBETCTBUU C DefepasibHbIM 3aKOHOM Ne 210-®3, DenepaibHbIM
3akK0HOM OT 27.07.2006 Ne 149-®3 «O6 nndopmaiyn, HHOOPMAI[HOHHBIX TEXHOIOTHSIX
U 0 3auuTe uHGopMaliun», moctaHo/eHreM [IpaBuTtenscTBa Poccuiickoit ®esepaiiumn
ot 25.06.2012 Ne 634 «O BuAax 3/JeKTPOHHOW MOJAMUCH, UCIIOJb30BaHUE KOTOPBIX
JIOTTyCKaeTCsl TIpU oOpallleHny 3a MOoy4YeHWeM TOCYZAPCTBEHHBIX W MYHHUILIMATIATbHBIX
yaiyr».

3.2.2. [1ng nony4yeHyss MyHALMIaabHoM yciyru yepe3 EINTY wnu vepes [IIY JIO
3asiBUTE/I0 HeoOXO0MMO TIpe/IBapyuTeNbHO TIPOMTU Tpoliecc perucTpaiuu B EauHoM
cucteMe UaeHTU(GUKaALMU U ayTeHTUPUKaluK (manee - ECUA).

3.2.3. MyHulMnanbHasi yciayra MoxKeT ObITh ronyueHa uepe3 I[II'Y JIO mumbo
yepe3 EIII'Y cneayroiymMu criocobamu:

6e3 IMYHON SIBKU Ha TIprieM B AZIMUHUCTPALIUIO.

3.2.4. [na nomaun 3asBneHus uepe3 EIII'Y wmu uyepes III'Y JIO 3asButesnn
[OJKEH BBITIOJIHUTH CJIEIYIOLINE 1eUCTBUSA:

MIPONTH WAeHTUhUKALMIO U ayTeHTU(PUKaLuo B ECUA;

B nuuHOM KabuHere Ha EIII'Y mmm wHa IIT'Y JIO 3amo/HUTL B 3/I€KTPOHHOM
(opMe 3asiB/ieHME Ha OKa3aHWe MyHULMIIaIbHOU YCIyTH;

- TPWIOXKUTb K 3asB/IEHUIO0 3JIEKTPOHHbIE JOKYMEHTbl W HalpaBUThb IlaKeT
3JIEKTPOHHBIX JJOKYMEHTOB B A/IMUHUCTPALMIO TTIOCpeACTBOM (pyHKIMOHana EITY wunm
[y JIO.

3.2.5. B pe3yibrare HampaB/ieHUS T[laKeTa 3JeKTPOHHBIX [TOKYMEHTOB
nocpeacteoM [II'Y JIO mubo uepe3 EITY, AUC «Mexsen JIO» MNpoU3BOAUTCS
aBTOMaTHUuecKass pervcrpanys MNOCTYMUBIIEro IlaKeTa 3JIKTPOHHBIX [OKYMEHTOB U
IIpUCBOEHKe TaKeTy YHUKaAbHOrO HoMmepa fesna. Homep fesna JOCTyIeH 3asiBUTE/O B
muuHoM Kabunete T1T'Y JIO u(wm) ETITY.

3.2.6. Ilpu nipejocTaB/ieHUH MyHULIATIABHON yciyry depes TIT'Y JIO mubo uepe3
EINT'Y, no/mKHOCTHOE MU0 AZIMUHUCTPALIMU BBITIOJHSET C/IeyIOLINe NeUCTBUS:

- (hopMUpyeT MPOeKT pellieHrs Ha OCHOBaHUU I0KYMEHTOB, IMOCTYNUBIIMX Yepe3
I[ry JIO mubo uepe3 EIIT'Y, a Takke [JOKYMEeHTOB (CBefeHHUI), TOCTYITHUBIINX
MOCPEeICTBOM ME)KBEIOMCTBEHHOTO B3aWMO/IeMCTBUSI, M MepeaeT [JO/DKHOCTHOMY
ULy, HaZieJleHHOMY (DYHKLIUSIMU T10 TIDUHSITUIO PelleHUs;

- TIOC/Ie paCCMOTPEHUsT TOKYMEHTOB U TIPUHSATHS PELleHUs] O MpeAoCTaB/IeHUN
MyHULMMNAIbHOW YCAyrd (OTKa3e B TMpeAoCTaB/JeHUWd MYHULIMMNAIBHON YCIYTH)
3anosiHsieT npeaycMoTpeHHbie B AUC «Mexxseg, JIO» (opMbl O TIPUHATOM pellieHud 1
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riepeBoUT Aesio B apxuB AUC «Mexses JIO»;

- YBeJOMJISIET 3asBUTEJII O TPUHATOM pelIeHWM C TOMOLIbI0 YKa3aHHBbIX B
3asBJIEHUU CpEeJCTB CBs3M, 3aTeM HarpaB/sieT JOKYMEHT CrocoboM, yKa3aHHBIM B
3asByieHuu: B M®II, nmbo HampaBasieT 3/1eKTPOHHBIM JOKYMEHT, TOANACAHHBINA
YCUIeHHOW KBa/M(UIIMPOBAHHON 3/IEKTPOHHOW TIOATUCHIO [TO/PKHOCTHOTO JIUIIa,
TIPUHSIBILIETO pellieHue, B TWUHbIN KabuHet [1I'Y JIO wmu ETIT'Y.

3.2.7. B caydae TMOCTYIUIeHHWS BCeX [OKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.6
HaCTOSIL[er0 aJMUHUCTPATUBHOIO perjaMeHTa, B ()OpMe 37eKTPOHHBIX JOKYMEHTOB
(3nekTpoHHBIX 00pa30B [IOKYMEHTOB), JHeM oOpaileHusi 3a Ipe/oCTaBIeHneM
MYHHULIUMNAJBHOW YCJIYTU CUWTAETCsl ZlaTa pPerucTpaly npuema AoKymeHTOB Ha [II'Y
JIO wm EIITY.

NudopmupoBaHue 3asBUTeNsT O XOJe W pe3y/bTaTe IIpejoCTaBAeHUs
MYHHULIUMNABHOM YC/IYTM OCYIeCTB/SIeTCSI B 3J/IeKTPOHHOW (opMe uepe3 JUUYHBIN
KaOuHeT 3asBuTesIsA, pacronoxeHHbid Ha [1T'Y JIO 6o Ha ETITY.

3.2.8. AgMuHUCTpaLusi T0pPU TOCTYIUIEHWH [OKYMEHTOB OT 3asiBUTes
nocpegctBoM TII'Y JIO wmm EINT'Y 1o TpeGoBaHHIO 3asiBUTE/IST HAIIpaB/IsieT Pe3y/abTar
npefoCTaB/ieHus ycIyrd B (oOpMe 3/eKTPOHHOTO JOKYMEHTa, TOJITMCAaHHOIO
yCUIeHHOW KBa/M(UIIMPOBAHHON 3/IEKTPOHHOW TIOATUCHIO [IO/PKHOCTHOTO JIUIIa,
TIPUHSBILETO pelleHrde (B 5TOM CJiyyae 3asiBUTe/b MpPU Mojaue 3asiBJieHUs] Ha
Tpe/ioCTaB/ieHHe YCJIyTH OTMeuaeT B COOTBETCTBYIOIIEM T10Jie TaKyt0 HeOOXOJUMOCTb).

Bbijjaua (HaripaB/ieHWe) 3/IeKTPOHHBIX [JOKYMEHTOB, SIBJISIFOIUXCSI Pe3y/IbTaTOM
MpefoCTaB/AeHUs MYHULMMNAJIbHOW YC/IyTH, 3asgBUTEII0 OCYLIECTB/ISETCS B JIeHb
perucTparuu pe3ysbTaTa MpefjoCTaBAeHUs MYHULIUTIATbHON yCIyTyu A JMUHUCTPAaLUen.

3.3. TopsAgok ucrpaieHus: JOMYIeHHBIX OMevaToOK M OMIMOOK B BbIJAHHBIX B
pe3yJibTare MpeAoCTaB/IeHUsI MyHULIMIIATbHOW YCIYTH JOKYMeHTax

3.3.1. B «iyyae ewm B BbIJ@HHBIX B pe3yjbTare IpesoCTaB/IeHUs
MYHULIATIATBHOW YCIYTH JOKYMEHTax JOIyIleHbl OTleuaTKd W OIIMOKH, TO 3asiBUTEJb
BIIpaBe TIIpeACTaBuUTb B aaMuHucTpauutro, I'BY JIO «M®L]» HemocpeaCTBEHHO,
HarpaBUTh MMOYTOBLIM OTIIpaB/ieHueM, rocpeactsom EIII'Y nmoamucaHHoe 3asBuUTesiem,
3aBepeHHOe TMedyaTblo 3asgBuTens (MpU HaJIuuuM) WM OQOpMJIeHHOe B (opme
5JIEKTPOHHOTO ~ JJOKyMEeHTa U [OJANUCAaHHOe YCWJIEHHOM KBaJIU(PHULMPOBAHHOU
3JIEKTPOHHOM TIOJIMCHIO 3asiBjieHWe B TIPOU3BOJIBHOM (opMe 0 HeoOXoAUMOCTH
WCTpaB/ieHus1  JIOTYIIeHHbIX OrevyaTok HW(Wid) OWMO0OK C U3/0KeHUueM CyTu
JOMYII[eHHBIX OIeyaToK H(Wih) OIMMOOK | TIPWIOKeHHWeM KOIHWH JJOKYMEHTa,
Cojlep>Kalllero orevyaTky (W) OmMOKH.

3.3.2. B Teuenne 5 pabouux JHeH CO [AHS perucTpalyyd 3asiBIeHUs 00
WCTIpaB/ieHUHM OTevaToK W(wiv) omMbOK B BbIIAHHBIX B pe3y/bTaTe Tpej0CTaB/IeHus
MYHULMTAIBHOW yC/IyTM [JOKyMeHTaX OTBeTCTBEHHbIN CHeLUaluCT aJMUHHCTPALUU
yCTaHaB/IMBaeT Ha/MuKre orevyaTKy (Ombku) u oopMisieT pe3yabTaT MpefoCTaBIeHUs
MYHULUMAIBHON yCIyTH (JOKYMEHT) C UCIpaB/ieHHbIMU OrleyaTKamu (OIrOKaMu) Win
HarpaB/sieT 3asiBUTEI0 yBeJoM/ieHHe C OOOCHOBaHHBIM OTKa3oM B OQopmeHUu
JOKyMeHTa C WCTpaB/ieHHbIMU oreyaTkamu (ommbkamu). Pe3ynbTar mpemocTaBieHUs
MYHULIATIATBHOW ~ yCIyTh  (JOKYMEHT) aJIMUHHCTpAlLds  HarpaBisieT  Criocobom,
yKa3aHHbIM B 3asB/IeHUA O HeOOXOJUMOCTH HCTIpaB/eHHsl [JOMYIIEeHHBIX OreuaToK
n(unu) ommooK.

4. ®opMbl KOHTPOJIS1 38 UCIIOJTHEHUEM aIMUHUCTPAaTUBHOIO perjiaMeHTa
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4.1. TlopsmoK OCyllecTBIeHUs TeKyIllero KOHTPO/JsS 3a CobstojeHrem
M  WCIOJHEHWEeM  OTBETCTBEHHBIMM  [O/DKHOCTHBIMH  JIMLAMHU  TOJIOXKEHUH
aJMUHUACTPAaTUBHOTO perjaMeHTa W WHBIX HOPMATUBHBIX IIPaBOBBIX  AaKTOB,
yCTaHaB/IMBAIOIMX TpebOBaHUS K TIPe/IOCTaB/IeHHI0 MyHUILIUITAIBHOW yC/IyTH, a TakKe
TIDUHSATUEM DellleHUN OTBeTCTBEHHBIMU JTUL[aMU.

Tekyluii KOHTPOJIb  OCYIIECTBJISIETCS  OTBETCTBEHHBIMU  CIELIMaJIUCTaMU
aJMUHUACTPALIUM  TI0 KaXAOW TMpoleJype B COOTBETCTBUU C YCTAaHOBJIEHHBIMU
HACTOSIL[MM aJMUHUCTPAaTUBHBIM PerjlaMeHTOM CO/iep>KaHueM JIelCTBUM U CPOKaMH UX
OCYIL|eCTB/IEHUS, @ TakKe MyTeM IIPOBeJieHUsI T/1aBOM aJMUHMCTpAl[Md  TIPOBEPOK
WCTIO/THEHUS TIOJIO’KEeHUM HACTOSILero aJMWHUCTPATUBHOIO perjiaMeHTa, WHbBIX
HOPMAaTHBHBIX TIPABOBbIX aKTOB.

4.2. TlopsAmoOK M TIepUOAUYHOCTb OCYILeCTBJIEHUS TIUIAHOBBIX U BHEIJIAHOBBIX
TIPOBEPOK TTOTHOTHI ¥ KaueCTBa MpeJ0CTaB/IeHUs MYHULIUIIAIbHON yCTyTH.

B nensix ocyiectBieHus KOHTPOJIS 3a TOJIHOTOM W KauyeCTBOM MpeAOCTaBIeHUs
MYHHULIMMNAJBHOU YCJIyTU NPOBOJSATCS TIJIAHOBBIE Y BHEIJIAHOBbIE TTPOBEPKH.

[1n1aHOBBIE TIDOBEPKU TMPeAOCTaBA€HHS MYHULUIAIbHOM YCJIYTHM TPOBOJAATCS
He pe)ke OJHOr0 pasa B TPU roja B COOTBETCTBMHU C IJIAHOM MPOBEeJEHUs] TPOBEpOK,
YTBEP>XJAEHHbIM KOHTPOJIMPYIOLLIMM OPraHOM.

[Ipy 1mipoBepke MOryT paccMaTpuBaTbCsi BCe  BOMPOCHI,  CBSI3aHHbIE
C TIpe[OCTaB/€HWEM MYHMIUIAJbHOW YCAyTUu (KOMIUIEKCHbIE TIPOBEPKHU), WU
OT/le/IbHbI BOIPOC, CBS3aHHbIMA C TIpeJiOCTaB/€HWeM MYHULMIAIBHON YC/IyTH
(TemaTHueCKue TIPOBEPKH).

BHeriaHOBbIE TIPOBEPKM TPeJOCTaB/IeHUS] MYHULMIAIBHOM YCIYyTU TIPOBOASTCS
no oOpailjeHusiM (PU3NYeCKUX U IOpUAUYeCKUX JIKL, oOpallleHHsM OpraHoB
roCyZlapCTBEHHOU BJIaCTH, OPraHOB MECTHOTO CaMOYIIPaBJ/IeHUs], UX [JOJDKHOCTHBIX JTUL,
a TaK)Ke B LIeJIsIX MPOBEPKU YCTPaHEeHUs1 HapyIleHWH, BbISIBJIEHHBIX B XO/le IPOBEeJeHHON
TIPOBEPKH, BHe YTBEP)KAEHHOTO T/laHa TIPOBe/ieHHs MMPOBEepPOK. YKa3aHHbIe obpaiieHus
ToJJjieXkaT pervcrpaiid B [eHb WX T[OCTYIUIeHWS B CUCTeEMe 3JIeKTPOHHOIO
JOKYMeHT0000pOTa U /IeJIONPOU3BO/ICTBA aZIMUHUCTPALIUH.

O mnpoBefeHWU TIPOBEPKU WCIIOJHEHUS aJMUHUCTPAaTUBHBIX perjiaMeHTOB
M0 TpeJoCTaB/AeHUI0 MYHULMMAIBHBIX YCJIYT WU3[AeTCsl NMPaBOBOM aKT PYKOBOJUTE/IS
KOHTPOJIUPYIOLEro opraHa.

[To pe3ynbTatam MpoBeJeHUs] IPOBEPKU COCTABJ/ISIETCS aKT, B KOTOPOM [10/DKHBI
ObITb yKa3aHbl [JOKYMEHTATbHO TO/TBep)XKAeHHbIe (DaKTbl HapyIIeHWM, BBISBIEHHbBIE
B XOJle TIPOBEPKM, WM OTCYTCTBHE TAKOBBIX, a TaKKe BBIBOJBI, COJeprKallyde OLEeHKY
TIOJTHOTBI M KauecTBa IpeJOCTaB/IeHHs MYHHULMMNAIbHOM YCAYTU W TIPeAJIOXKEHHUs 10
YCTPaHEHHWIO BBISIBJIEHHBIX TPU MPOBepKe HapylueHuu. [Ipy npoBeseHNN BHEIJIAaHOBOU
MPOBEPKM B aKTe OTPa)KalOTCsl pe3y/bTaTbl TPOBEPKU (PAKTOB, W3/I0KEHHBIX
B oOpallleHHWH, a TakKKe BBIBOABI W TPEeJIOKeHUs T10 YCTPAHEHHWIO BbISBIIEHHBIX
TIpU TIPOBEPKE HapyILIEeHUH.

[To pe3ysibTaTaM pacCMOTpeHUS 0OpalljeHuH JaeTCsl MMCbMeHHbIH OTBeT.

4.3. OTBeETCTBEHHOCTh [O/DKHOCTHBIX JIMI] 3a pelleHusi W [JeWCTBUs
(be3meticTBHe), TpUHUMaemble (OCYIIIECTB/IIEMble) B  XOJle  TPeJ0CTaB/IeHHUS
MYHHULIUMAJIbHOU YCTyTH.

JO/mKHOCTHBIE JIWL|A, YIOJHOMOYEHHbIe Ha BBITIOJHEHUE aJMWUHHUCTPAaTUBHBIX
JeMCTBUM, MpelyCMOTPEHHbIX HACTOSIIUM aJIMUHUCTPAaTUBHBIM perjiaMeHTOM, HeCyT
MepCoOHa/NIbHYI0 OTBETCTBEHHOCTh 3a COO/to/ileHneM TpeOoBaHWM eMCTBYIOLIUX
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HOPMAaTHBHBIX [PABOBLIX aKTOB, B TOM UMCJ/ie 3a COO/I0/ileHreM CPOKOB BBITIOJIHEHUS
a/IMUHUCTPATUBHBIX JeMCTBUM, TOMHOTY WX COBeplleHUs, COO/IofieHre TPUHLMIIOB
MOBe/IeHus C 3asiIBUTEe/SIMU, COXPAHHOCTh JOKYMEHTOB.

PykoBoguTenb  aAMUHUCTPALUM HeCeT T[epCOHAJbHYH)  OTBETCTBEHHOCThb
3a obecrieueHue TIPeJJOCTaB/IeHUST MYHULIUITAIbHOM YC/TyTH.

PaboOTHUKM aJMUHUCTPALMK TIPA TIPeJJOCTaBJIeHUU MYHHULUMNAIBHON YyCIyTH
HEeCYT MepCOHa/IbHYO0 OTBETCTBEHHOCTb:

- 3@ HEWCIOJIHeHWe WIM HeHajjexalllee WCIOoIHeHre aJMUHUCTPaTUBHBIX
npoLeAyp MpH NpeAoCTaBIeHU MyHULIUTATbHOW YCIyTH;

- 3a pjelictBusi (Oe3zelicTBUE), BJEKyIMe HapylleHWe TMpaB M 3aKOHHBIX
WHTEepecoB bu3nuecKux 1001 FOPUINUECKUX UL, VHAUBUYaTbHbIX
rperpyuHUMAaTeIen.

JO/DKHOCTHBIE  /MLla, BUHOBHblE B HEUCIIOJHEHUM WIM HeHajjlexalleM
UCTIONIHEHUM ~ TpebOBaHMM  HACTOSILLET0  aJIMUHUCTPAaTUBHOTO  perjiaMeHTa,
NIPUBJ/IEKAIOTCS K OTBETCTBEHHOCTHM B TIOpPsJKe, YCTAHOBJIEHHOM [1eHCTBYHOIIUM
3aKOHO/1aTe/IbCTBOM PO.

KonTponb cobsmogenusi pabotHukamu I'BY JIO «M®Il» mocienoBaTeTbHOCTH
JeNCTBUM, oOrpefie/ieHHbIX aJMHWHWCTPATUBHBIMU TIPOLeZlypaMH, OCYILeCTB/ISIETCS
pykoBoguteneMm obocobsieHHoro nogpasgenenus I'BY JIO « M®L]».

KoHtpone  cobmosieHusi  TpebOBaHMM  HACTOSILETO  aJMHUHUCTPATUBHOTO
perjaMeHTa B yacCTH, Kacaroleiicsi yuactuss M®ILI B npefiocTaBieHUM MyHULIUTIAIbHOM
YCJIyTH, OCYILeCTB/ISIeTCSI KOMUTETOM SKOHOMUYECKOTO Pa3BUTHSI W WHBECTULIMOHHOU
AesiTe/ibHOCTU JIeHMHrpa/ICKo# o61acTy.

5. locyie0HbIi (BHECYJe0HBII) MOPAJOK 00)Ka/I0BaHHUSA PellleHUi U eiCTBUI
(De3pelicTBUsI) OpraHa, mpej0CTaB/IAIOIIEr0 MyHHIUNIAIBHYIO YC/IYTY,

a TaK)Ke JO/DKHOCTHBIX JIMI OPraHa, NMpe/j0CTaB/IAILIero MyHHIUIA/IbHYI0
yCIyry, 1100 MyHHIIUNATBHBIX CTY)KAI[UX, MHOTO()YHKIIMOHA/ILHOI'0 LIeHTPa
MpeA0CTaB/IeHUs TOCYy/JaPCTBeHHBIX U MYHHMIIUNA/IBHBIX YC/IYT, pa00THHKA
MHOT0()YHKIJMOHA/ILHOTO I[eHTPa Npe/i0CTaB/IeHNs roCyAapCTBeHHbIX U
MYHULIUINIATbHBIX YCIYT

5.1. 3asBuTesid MO0 WX TMpeACTaBUTEM UMEIT TIpaBO Ha JocyAebOHoe
(BHecymeOHOe) oO)KasoBaHMe pellleHUd W JedicTBuid  (Oe3melCcTBUsI), MPUHATHIX
(ocy1ecTBisseMbIX) B XOZie IPeA0CTaBIeHUsI MyHULIUMNAIBHOM YC/IYTH.

5.2. Tlpemmerom pocymebHoro (BHecyseOHOro) o00KajoBaHUS —3asiBUTEIEM
pellieHU U JedcTBUM (Oe3/efCTBUsI) opraHa, MpeoCTaB/SIOIIero MYHHUI[UTIATbHYIO
YCIyTY, NO/DKHOCTHOTO JIMLIA OpraHa, MpeZoCTaB/ISAIOIero MYyHHLIUIAIBHYIO YCIIYTY,
b0 MYHHUIMTIABHOTO Cy)Kalllero, MHOrO(YHKIIMOHA/JbHOTO I[eHTpa, paboTHHKA
MHOTO()YHKILIMOHA/IbHOTO 1|€HTpPa SIBJISTFOTCS:

1) HapylieHWe CpoOKa perucTpauydyd 3amnpoca 3asgBuUTeNss O [MpeAoCTaB/IeHUd
MYHULMINaAbHOW YCJ/IyTH, 3arpoca, YKa3aHHOro B crtatbe 15.1 ®enepasbHOro 3akoHa
Ne 210-93;

2) HapyllleHWe CpOKa TMpeAoCTaB/ieHHsT MYHULIMNAJbHOM yCiyru. B yka3aHHOM
cnydae pocyzaebHoe (BHecyzebHoe) obykasoBaHHe 3asBUTE/EM pelleHUud U JeHCTBUN
(6e3meticTBUSI) MHOTOGMYHKI[MOHAIBHOTO 1[eHTPa, paboTHUKA MHOTO(YHKIIMOHATBHOTO
I[eHTPa BO3MOXXHO B C/yuyae, eC/M Ha MHOTO(YHKI[MOHA/IbHbIN 1[€HTpP, pelleHust
u JevictBus  (Oe3zelicTBHe) KOTOpOro 0OKa/lyroTCsi, BO3/0KeHa (YHKIUS
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T0 TIpe0CTaB/IeHUI0 COOTBETCTBYIOL[UX MYHUIMIA/IbHBIX YC/IYT B MOJTHOM 00beme
B [IOps/IKe, Orpeie/ieHHOM 4acThio 1.3 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asiBUTe/IsI JOKYMEHTOB WM UH(OpPMaIuu b0 oCyIiieCTBIeHUs
NeNCTBUM, TpeiCTaBleHUe WU OCYIIeCcTBJIeHre KOTOpPbIX He TpeJyCMOTPEHO
HODMaTHMBHBIMM TIpaBOBbIMU akTamu Poccuiickon ®efepalv, HOPMAaTUBHBIMU
TIPaBOBLIMHU aKTaMH JIEHWHIPaJ|CKOM 00/1acT, MyHUILIUITATbHBIMU TTPABOBBIMU aKTaMU
ISl TIpeZIOCTaB/IeHUSI MYHULIUTIATbHOM YCITYTH;

4) 0oTKa3 B mMpueMe [AOKYMEHTOB, TMpeACTaBleHHWe KOTOPbIX MpeayCMOTPEeHO
HOpDMaTHMBHBIMM TIpaBOBbIMU akTamMu Poccuiickor ®efepaliii, HOPMAaTUBHBIMU
TIPAaBOBBIMM aKTaMU JIeHWHIpa/icCKoW 00/1acTh, MYHULIUMA/TILHBIMY TTPaBOBLIMH aKTaMU
J71s1 TIpeZioCTaB/IeHUsI MYHULIMMAIbHOM YC/IyTH, Y 3asiBUTES;

5) O0TKa3 B MpejoCTaBJIeHUN MYHULIMMNAIbHOW yC/IyTH, eC/Id OCHOBaHUSI OTKasa He
rpelyCMOTpeHbl (heflepasibHbIMA 3aKOHAMK W TPUHSTBIMU B COOTBETCTBHMU C HUMHU
VHBIMM HOPMAaTHMBHBIMU TpPaBOBbIMU akTamu Poccutickoii Pegepaiiu, 3aKOHaMU
M UWHBIMA HODMATHMBHBIMH  TIPDAaBOBBIMH  akKTaMud JIeHMHrpajckodi  obsacTy,
MYHULIATIATGHBIMA ~ TIPABOBBIMH ~ akKTaMW. B ykKa3aHHOM cjiydae JocyzaeOHoe
(BHecyzebHOe) oO)Ka/sioBaHWe 3asBUTe/IeM pellleHud U JedcTBuii  (Oe3meiicTBYs)
MHOTO(YHKIIMOHA/TbHOTO  I[eHTpa, paboTHWKa MHOTOMYHKI[MOHAMBHOTO I[eHTpa
BO3MOXXHO B C/ydae, eI Ha MHOTO(YHKIIMOHA/IbHBIA LI€HTDP, PELIeHUs] U [eUCTBUS
(6e3meiicTBrE) KOTOPOTO 00XKa/nyrOTCs, BO3/I0KeHa (YHKLMS T10 TIPeJOCTaBIeHUI0
COOTBETCTBYIOL[UX MYHHULMIANBHBIX YCAYyr B TIOJIHOM o0OBeMe B TIOpsJKe,
oripeZiesieHHOM 4acTbio 1.3 ctatbu 16 @epepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHMe C 3asBUTe/Ns TIPU TMPeJOCTABIEHUM MYHUIMMAJILHON YC/IyTH
TJlaThl, HE MPeAyCMOTPEHHOU HOPMAaTUBHBIMU TPaBOBbIMU akKTaMu Poccuiickoun
denepalii, HOPMAaTUBHBIMKA TIPaBOBBIMM  aKTamMu JIeHWHrpaZickou  obsacTy,
MYHULMTaIbHBIMU MTPAaBOBbIMU aKTaMU;

7) OTKa3 opraHa, MpeJoCTaBJSIOIIEr0 MYHULMMNANbHYIO YCIYyTY, AO/DKHOCTHOTO
Julia OpraHa, MpeAoCTaB/ISIOIIEro MyHULIMIIATBHYIO YCIYTy, MHOTOGYHKIMOHATBHOTO
1[eHTpa, paboTHMKa MHOTO(YHKIJMOHATBHOTO IIeHTpPa B HCIIPAB/IEHUW [OIYIIIeHHbIX
MU OTIeuaToK M OIMMOOK B BBIJAHHBIX B pe3y/bTaTe MPeJoCTaBIeHUs MyHULUITaTbHON
yCJIyTA JOKYMeHTaX JIM00 HapyllleHWe yCTaHOBJIEHHOTO CPOKa TaKWX WCIIPaB/IeHWM.
B yka3aHHOM ciiyuae gocyzne6Hoe (BHecyneOHOe) obykasioBaHUe 3asiBUTE/IeM pelleHri
U JedctBuii  (Oe3melicTBUA)  MHOTO(MYHKIMOHA/JILHOTO — I[€HTpa,  pabOTHHKa
MHOT0()yHKIIMOHA/TbHOT O 1leHTpa BO3MOJKHO B ciyyae, ecu
Ha MHOTO(YHKI[MOHA/NbHBIA IIeHTp, pelleHuss U JeicTBUs (Oe3meiicTBHe) KOTOPOTO
o0XKanyroTcsi, BO3/0)KeHa (YHKUMsS 10 TpefoCTaBAeHUI0  COOTBETCTBYHOIIMX
MYHULIATIANBHBIX YCAYT B TIOJIHOM OOBbemMe B TIOpsiiKe, orpefie/ieHHOM uacThio 1.3
cratbr 16 depepanbHOro 3akoHa Ne 210-D3;

8) HapylleHuWe CpOKa WIM TOpsJKa BbIJAaud [OKYMEHTOB MO pe3yJ/bTaTaM
TIpe/IoCTaB/IeHUsI MyHULIMTIATbHOU YCIYTH;

9) mpuocTaHOBIeHMEe MPeOCTaB/IeHUs] MYHULIUMIIAJIbHOW YC/IyTH, €C/IM OCHOBAaHUS
MIPUOCTAHOB/IEHUSI He TMpeayCMOTpeHbl (esepaibHbIMU 3aKOHAMU U TIPUHSATHIMU
B COOTBETCTBUM C HHMMU WHBIMA HOPMAaTHMBHBIMU TPAaBOBBIMM aKTaMU PoCCHUKCKOM
denepaluy, 3aKOHAMU Y TIPUHSITBIMA B COOTBETCTBUM C HUMU WHBIMHA HOPMaTHUBHBIMU
TIPABOBLIMH aKTaMH JIEHWMHIPa/[CKOK 00/1aCTH, MyHUIUIA/TLHBIMUA TTPABOBBLIMH aKTaMH.
B yka3zaHHOM ciiydae focyzaebOHoe (BHecyaeOHOe) obykasioBaHUe 3asiBUTesIeM pelleHui
U pgeiictBuii  (Oe3zmelicTBUsI)  MHOTO(YHKI[MOHA/ILHOTO  IleHTpa, paboTHMKa
MHOT0()YHKLIMOHAJILHOT O L|eHTpa BO3MOJKHO B ciyyae, ecu
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Ha MHOTO(YHKIJMOHA/ILHBIN I[eHTp, pelleHusi U JelcTBus (Oe3meiicTBHe) KOTOPOTO
o0XKa/nyroTcsi, BO3/0)KeHa (YHKUMS 10 TpeAoCTaBIeHUI0  COOTBETCTBYHOIIMX
MYHULIATIABHBIX YCIYT B TIOJIHOM OOBeMe B TIOpsiiKe, Orpefe/ieHHOM uacThio 1.3
cratbu 16 ®epepanbHOro 3akoHa Ne 210-P3;

10) TpebGoBaHue y 3asBUTe/sI MpH IPeAOCTaBIeHUM MYHHUIUTIATbHON yC/IyTh
JOKYMEHTOB WU WHGOpPMAalUM, OTCYTCTBUE U (W/IM) HeJOCTOBEPHOCTb KOTOPbIX
He yKa3bIBa/IMCh TPU TepPBOHAUaTbHOM OTKa3e B MpHeMe I0KYMEHTOB, HeOOXOJUMbIX
IJii  TIpefOCTaB/eHUs] ~ MYHHULUMAJbHOW  yCiayrd, Jubo B TpeAoCTaB/ieHUH
MYHULIUMAJBbHOM, 3a WCK/KOUEHHWEM C/yuyaeB, MpeJyCMOTPEHHbIX MyHKTOM 4 yacTtu 1
ctatb 7 PepmepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae JocyaeOHoe
(BHecyeOHOe) oOyka/oBaHWe 3asiBUTe/IeM pellleHUd W AercTBuil  (Oe3melicTBUS)
MHOTO(YHKIIMOHA/IbHOTO  1[eHTpa, paboTHHWKA MHOTOGYHKI[MOHAIBHOTO IL[eHTpa
BO3MO)XHO B C/ly4yae, eCcyii Ha MHOTO(YHKL[MOHA/IbHbIA LIEHTP, pelleHusi U [|eHlCTBUS
(be3meiicTBHE) KOTOPOTO OOKAMyHOTCS, BO3/IOXKeHa (YHKI[US TI0 IIPeJ0CTaBIeHHIO
COOTBETCTBYIOL[UX MYHHULUMANAbHBIX YCAyr B TIOJIHOM o00BeMe B TIOpsJKE,
onpezeneHHOM 4acTero 1.3 crateu 16 ®@efepasibHOro 3akoHa Ne 210-P3.

5.3. XKanoba cornacHo Ilpunoxenuto Ne 3 mofaeTcs B TMHUCbMeHHOUW ¢opme
Ha OyMa)kHOM HoOcuTesie, B 3/IeKTPOHHOM (opMe B oOpraH, IpejoCTaB/ISIOMLINN
MYHULIATIANBHYI0  yoayry, TI'BY JIO «M®L]» mbo B KomuTer 3KOHOMHUYECKOTO
Pa3BUTHS U WHBECTULIMOHHOM [esTe/IbHOCTH JIEHWHTPa/ACKOM 00J/1acTH, SIBJISIOIIMIACS
yupegutesieM ['BY JIO «M®L» (manee - yupeautesns 'BY JIO «M®ILl»). XKanobsr
Ha pellleHUs1 U JelicTBusi (Oe3zelicTBUe) PYKOBOJAWTE/ISI OpraHa, IpezoCTaB/IsSIOIIero
MYHULIATIAZIBHYIO YCJIyTY, TIO/IJal0TCS B BBILIECTOSIIUM opraH (Tpy ero Haauuum) abo
B CJlyyae ero OTCYTCTBMSI paCCMaTPUBAOTCS HEIOCPeCTBEHHO PYKOBOJAUTE/IEM OpraHa,
TIPe/IOCTaB/ISIOIET0 MYHUIMMNaNbHY0 ycayry. 2Kanobel Ha pellleHUs] U [IeHCTBUS
(6e3metictBue) pabotHuka I'BY JIO «M®Ll» mnomalTCs PYKOBOAMTEIIO 3TOT0O
MHOTO(YHKIIMOHAbHOTO 1jeHTpa. JKanobbl Ha peleHus U fAeilctBus (Oe3zeiicTBue)
I'BY JIO «M®LI» niogatorcs yupeautesto ['BY JIO «MPIL».

JKanoba Ha pemeHuss u felictBusi (0Oe3zelicTBHe) opraHa, TIPeJOCTaBJISIOIIETO
MYHULMMNAABHYO  YCIYTy, [JOJ/DKHOCTHOIO JIML[@a OpraHa, IpeZoCTaB/IsIIoLero
MYHULMINAIBHYIO YCIYTy, MYHULMIIAIBHOTO CJIy)Kalllero, pYKOBOJAWTE/Sl OpraHa,
TIPeIOCTABJISIIOLIEr0 MYHULMITABHYIO YCIYTy, MOXKeT ObITb HaripaB/ieHa [0 TIOuTe,
yepe3 MHOrO(QYHKLUMOHAIbHBIM LIeHTP, C HCIOIb30BaHHEM HWH(POPMALIMOHHO-
TeIeKOMMYHUKALIMOHHOM  ceTn  "VHTepHer", oQuLUanbHOrO CcauTa  OpraHa,
TIpe/IoCTaB/IsIIOIero MyHULIMNa/IbHYI0 yeayry, ETITY nubo IT'Y JIO, a Takke MOXKeT
ObITh TpUHATa TIPU JUYHOM TipreMe 3asBUTessi. Kamoba Ha pelleHUs] U [1eHCTBUS
(6e3meiicTBre) MHOTO(YHKI[MOHA/ILHOTO 1[eHTPa, pabOTHHKA MHOTO(YHKI[MOHATBHOTO
[[eHTpa MOXXeT ObIThb HalpaB/ieHa T0 TIouTe, C HCI0J/Ib30BaHHeM WH(OPMAIMOHHO-
Te/IeKOMMYHUKAL[MOHHOU ceTn "NHurepHet", oduLMa/TLHOTO caura
MHOTO(YHKIIMOHAILHOTO 1jeHTpa, EIITY mibo II'Y JIO, a Takyke MOXKeT ObITh TTPUHSTA
TIPY JIMYHOM MpUeMe 3asiBUTEJIS.

5.4. OcHoBaHMeM /sl Hayaja TMpoLeaypbl JgocyAe6Horo (BHecyzneOHOTrO)
00>KasioBaHUs SIBJISIETCS TI0Zlaua 3asiBUTeJIeM >Kaso0bl, COOTBETCTBYHOILel TpeGoBaHUIM
yacTtu 5 crateu 11.2 ®@epepanbHOro 3akoHa Ne 210-P3.

B mrcbMeHHOM »xaobe B 00s13aTe/TbHOM MOPsiIKe YKa3bIBalOTCS:

- HauMEHOBaHWEe OpraHa, IpeJOCTaB/SOIIEr0 MYHULMNAJBHYIO — YCIIYyTy,
JO/DKHOCTHOTO JIMLla OpraHa, TMpeAoCTaB/IsIOIero MYHULIMIAIBHYI YCayry, Jubo
MYHULIATIAIBHOTO ~ Cy»Kaillero, ¢uaMana, OTAeNa, yAaJeHHOro paboyero wecrta
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I'BY JIO «M®L]», ero pykoBoguTens W (Wav) paOOTHHWKA, peIleHus U JAeUCTBUS
(6e3meiicTBHE) KOTOPBIX 00KaMyIOTCS;

- (amunus, uMs, OTYeCTBO (TOC/Te[Hee - TPU HaJUUUU), CBEJeHHS O MecTe
JKUTE/IbCTBA 3asiBUTENS - (U3MUeCKOro Jivija MMbo HavMeHOBaHWe, CBeJIeHHs O MecTe
HaxOXXJeHUs 3asiBUTe/ISI - OPUANYECKOro JIMLa, a TakkKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajipec (ajpeca) 3/eKTPOHHOW MOYTHI (MPU HAJWUMM) U TIOUTOBBLIN afipec,
T10 KOTOPBIM /I0JKeH OBITh HallpaB/ieH OTBET 3asiBUTEJIIO;

- cBefleHUs1 00 OOXKa/MyeMbIX peIleHusIX U JercTBusx (Oe3zelicTBHMM) oOpraHa,
NpeiOCTaB/IAOIIero  MYHULIMNAJBHYK  yC/Iyry, [JO/DKHOCTHOTO JIMLja  OpraHa,
TIPe/IOCTaB/ISIONIer0 MYHULIUMA/IBHYIO YCAYTYy, AM00 MYHUIMIIAIBLHOTO CTy»Kalllero,
dunmana, otaena, yganeHHoro pabouero Mmecta I'bY JIO «M®Il», ero paboTHHKa;

- 0BOJBI, Ha OCHOBAHMM KOTODBIX 3asfiBUTE/lb He COIJIaCeéH C pelleHrueM
u gerictBueM (6e3felicTBUEeM) OpraHa, IMpeAOoCTaB/ISAIONIEr0 MYHHIUMANIBbHYIO YCIIYTy,
JO/DKHOCTHOTO JIMLIAa OpraHa, TPeoCTaB/ISIONIero MYHULIMIIAIBHYI0 YCIyTy, J1ib0
MYHHIUTIABHOTO C/Ty>Kaiero, Gpuivana, oTaena, yaaieHHoro pabouero mecta I'BY JIO
«M®I1l», ero paboTHuMKa. 3asiBUTe/leM MOTYT ObITh TIpPe/[CTaBIeHbl JAOKYMEHTBI
(Tpy HA/TMUKMH), TIOATBEPIKAAIOIIIE JOBO/BI 3asiBUTEJIsSI, TMOO UX KOTTUU.

5.5. 3asiBUTe/b WMeeT TMpaBO Ha TMoayueHWe UWHGOPMAlUM U JOKYMEHTOB,
HeOOXOUMBIX /I/I1 COCTaB/eHUs] U 000CHOBAHMS >Kaso0bl, B C/TydasiX, YCTaHOB/IEHHBIX
ctatber 11.1 denepanbHoro 3akoHa Ne 210-D3, ripu yC/I0BUY, UTO 3TO He 3aTparvBaeT
npaBa, CBOOOZBI M 3aKOHHBIE MHTEPECHI IPYTHX JII], U eC/TH yKa3aHHbIe HHPOpMaIus
Y JJOKYMEHTbl He COjiep>KaT CBe/leHUM, COCTaB/ISIFOIIUX TOCY/JapCTBEHHYIO WIA UHYHO
OXpaHSIEMYIO TalHY.

5.6. JKanoba, rocTynuBIas B OpraH, MpeJoCTaB/ISIONNI MyHULUIAIbHYIO YCIYTY,
I'BY JIO «M®L», yupegurento ['BY JIO «M®PL» 1iofjie>KUT paCCMOTPEHUIO B TeUeHHe
NSATHaZLIATH pabouux AHeM co JHS ee PervcTpalyu, a B caydae obOykasoBaHHUSI OTKasa
OpraHa, TpeoCTaB/SIIOIero MyHULMIaabHyt0 ycnyry, ['BY JIO «M®Ll», B nipueme
JOKYMEHTOB y 3asiBUTe/IsI JIMOO B WCIpPaB/IeHUM [OMYI[eHHBIX OIeYaTOK M OIMOO0K
WK B CJydae o0>Ka/ioBaHUWS HapYIlIeHUs] YCTAaHOBJIEHHOTO CPOKA TaKWX WCTIPaB/IeHUH -
B TeueHHe TISTH paboumx AHel Co JHS ee perruCTpaljii.

5.7. Ilo pe3ysbTaTaM pacCMOTPEHHS KaloObl TPUHUMAETCSI OFHO U3 CJIeAYIO[UX
pelLLeHnN:

1) >xamoba yzoB/ieTBOpsIeTCS, B TOM urc/ie B (hopMe OTMEHBI TIPUHSTOTO peIleHus,
WCTIpaB/ieHUs1 JIOTyIIIeHHbIX OIeyaTOK MW OIIMOOK B BbIZIJAHHBIX B pe3yJ/bTare
Npe/iOCTaB/eHUsT MYHMIUMIIAJbHOM yCAYTA [IOKYMeHTaX, BO3BpaTa 3asBUTE/IO
JIEHEe)KHbIX CpPeJCTB, B3WMaHMEe KOTOPbIX He TpeAyCMOTPeHO HOPMaTUBHBIMU
NpaBOBbIMU akTaMu Poccuiickor Pefepalii, HOPMAaTHMBHBIMM TNPABOBBIMH aKTaMu
cy6bekToB Poccuiickoit defepatiyiv, MyHULIMTIATbHBIMU TIPAaBOBBIMU aKTaMU;

2) B yJ0BJIETBOPEHHNH >Ka/100bI OTKa3bIBaeTCSl.

He mosgHee fHsA, criefyroliero 3a JHEM TPUHSTUS DelleHusl 10 pe3yJibTaTam
PacCMOTpeHUsI Kano0bl, 3asBUTEI0 B TTUChbMEHHOU (hopMe U TI0 >KeJTaHWIO 3asBUTEIs
B 9JIEKTPOHHOM (hopMe HarpaB/sieTCsi MOTUBMPOBAHHbI OTBET O pe3yJibTaTax
PacCMOTPeHHSs KaI00b:

- B C/lyyae TIpU3HAHWS >Kajo0bl TIOJJIeKalleld Y/IOBJIeTBOPEHHUIO B OTBETe
3asBUTENI0  fAaeTcss WHGOpMalUs O JeMCTBUSIX, OCYLIECTB/SIEMbIX OpraHOM,
MpeIOCTaB/SIIOIIMM  MYHULMMNANbHYI0 yCIYyTy, MHOTO(QYHKLMOHAJbHBIM 1[€EHTPOM
B L[e/ISIX He3aMeJJIUTe/bHOrO0 YCTPAHEHUsl BBISIBJIEHHBIX HAPYLUIEHWW TPU OKa3aHWHU
MYHULIUNAJIBHOW YCAYyTW, a TakKKe TIPUHOCATCS W3BUHEHUsI 3a [JOCTaBJ/IeHHbIE
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Heyo0CcTBa M yKa3biBaeTcss WHGOpMalUsi O Ja/JbHeUINX [AelCTBUSAX, KOTOpbIe
HeoO0XO0MMO COBEPIIUTh 3asiBUTEITIO B LIeJISIX MOTyYeHHsI MyHULUIATbHOU YC/TYTH.

- B CJydae TIPU3HAHUS Kaso0bl He ToA/IeXKalllell yZ0B/IeTBOPEHUIO B OTBeTe

3asiBUTEJII0 [IAIOTCS apryMEeHTHPOBaHHbIe pa3bsICHEHUS O TIpUUYMHAX MPUHSITOTO
pellieHus], a TaK)Ke MH(popMalusi 0 TIopsiZike 00>KaioBaHUsI IIPUHSTOTO pPellleHus.»
B cnyuae ycTaHOB/eHMsI B XO/e WIM [0 pe3yJbTaTaM pPAacCCMOTPEHHUsl >KanoObl
MPU3HAKOB COCTaBa aJMHUHUCTPAaTUBHOIO TIpaBOHAPYLUEHUSI WM MPeCTyIIeHUs
JO/DKHOCTHOE JIULI0, pabOTHUK, HaZie/ieHHbIe TTOJITHOMOYMSIMU TI0 PACCMOTPEHHIO Kasoo,
He3aMe/JIUTe/IbHO HarpaBJ/IsiioT UMeOIMecs: MaTepUasibl B OpraHbl IPOKYpPaTyphl.

6. OCo0eHHOCTH BBITIO/THEHUSI a/[MUHHCTPATHBHBIX MPOLeAYP
B MHOT'0()YHKIIMOHA/TbHBIX I[eHTPax

6.1. TIlpepocraBneHWe TroCyJapCTBEHHOM YCIyrd TmocpefctBoM  MO®I]
ocylecTBiseTcs B nogpasgenenvsax ['BY JIO "M®L" npu Ha/Muud BCTYNUBLLIETO B
cuny cornaiienusi o B3aumozgeicteuu mexxkay I'bY JIO "M®II" u agMuHUCTpalyen.

6.2. B ciydae nogauu JOKYMEHTOB B aAMUHUCTpaLuio mocpeactsom ['BY JIO
«M®ILl» pabotHuk I'BY JIO «M®Il», oCyIlIeCcTBASIONMI TIPUEM JOKYMEHTOB,
Tpe/ICTaB/JeHHbIX IS TI0JIyYeHUsT MYHMULMIIAIbHOM YC/IYTH, BBITIOJHSET CJlefyroLye
JIeICTBUS:

a) YZAOCTOBepsieT JIMUHOCTb 3asBUTE/S1 WK JIMYHOCTb U MOJIHOMOYMSI 3aKOHHOTO
TIpe/ICTaBUTe IS 3asiBUTEIS - B C/Tyuae oOpaiijeHus1 GHU3AUecKoro Juiia;

YA0CTOBepseT JIMYHOCTb U MIOJITHOMOYMUS TIpe/iCTaBUTe IS FOPUAUYECKOro JI1La UiIn
WH/IMBU/yalbHOTO TIpeATIPUHUMATeIs - B CJiyuae oOpalljeHust FOpUAUUecKoro Jiuia Win
VH/[VBU/IyaJIbHOT'O TIpeIpyUHUMaTe s,

0) ornpeesisieT npeMeT oOpallleHus;

B) IMPOBO/IUT TIPOBEPKY MPaBUW/ILHOCTH 3arl0/THeHHs 0OpallieHus;

I') IPOBOJMWT MPOBEPKY YKOMITJIEKTOBAHHOCTH MakKeTa JJOKyMEHTOB;

[1) OCYILeCTB/sSIeT CKAaHWUPOBaHWE TIpe/CTaB/IeHHbIX JOKYMEHTOB, (opmMupyeT
3JIEKTPOHHOE [1e/10, BCe JOKYMEHTbI KOTOPOI'O CBS3bIBAHOTCS €[WHBIM YHUKa/IbHbIM
WAEHTU(MUKALMOHHBIM ~ KOJOM,  [O3BOJISIIOIIMM ~ YCTaHOBUTb  TPUHAMJIE)KHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTe/I0 W BUJY oOpalljeHus 3a ToCyAapCTBeHHOMU
yCIyTOu;

e) 3aBepsieT KaK/IbIl IOKYMEHT Jiejia CBOer 3/IEKTPOHHOM MO/IMUCHIO;

’K) HarpaBJisieT KOMUY JOKYMEHTOB U PeeCTp JOKYMEHTOB B aJIMUHUCTPALIUIO:

- B 92JIEKTPOHHOW ¢opMe (B COCTaBe TaKeTOB 37€KTPOHHBLIX [ie/l) - B JieHb
obpaitjenus 3asBurens B ['BY JIO « M®1l»;

- Ha OyMaXHbIX HOCUTeNsAX (B cCiyyae HeoOXOAUMOCTH 00si3aTeTbHOTO
NpeZIOCTaB/IeHUs] OPUTHWHANIOB [OKYMEHTOB) - B TeueHHWe 3 pabouux [HeW co [HS
obpaijenust 3aseutenisi B I'BY JIO «M®Il» mocpeAcTBOM KypbepCKOM CBSI3H,
C COCTaB/IeHVWEM OIWCU [epeflaBaeMbIX JOKYMEHTOB, C yKa3aHUeM [jaThbl, KOJIMYeCcTBa
JTUCTOB, (paMW/IWH, [JO/DKHOCTH U TIOJTHCaHHbIe YIIOJHOMOUeHHbIM paboTHHKoM ['BY
JIO «MPL».

[To okoHuaHWM mpueMa AoKyMeHTOB paboTtHuK ['BY JIO «M®Ll» BbigaeT
3asBUTEJII0 PACIIMCKY B IIpUeMe JOKYMEeHTOB.

6.3. Ilpu yka3aHuM 3asiBUTe/leM MeCTa TIOJyyeHuss OTBeTa (pe3y/bTaTa
Tpe/IoCTaB/eHNs] MYHHULMIIAJIbHOU ycayry) mnocpeactBoM MO®PI I'BY JIO «M®L»
JOJDKHOCTHOE JIULO aMUHUCTpALUH, OTBETCTBEHHOe 3a BBI[TO/THEHHE
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aJIMUHUCTPAaTUBHOMN TIpOLieAyphl, Tiepeaaet crietuaaucty M®II pabotauky ['BY JIO
«M®IL» st nepenaun B cooTBeTCTBYHOIIee M®PI] 060cobieHHoe Tioapasgenernue ['BY
JIO «M®ILl» pesynbTar mpegoCTaBieHUs YCAYTU AJjs ero MocjieAyrllerd Bblgauu
3asiBUTeJIIO:

- B 97IeKTPOHHOU (hopMme B TeueHHe 1 pabouero AHs CO AHS MPUHSTUS PelleHus
O TpezoCcTaB/eHnH (0TKase B MpeJj0CTaB/IeHNN) MyHULMIIaTbHOU YCIYTH 3asiBUTEIIO;

- Ha OyMa)KHOM HOcHTesie - B CPOK He Oosiee 3 pabouux AHel CO AHS TIPUHSATUS
pellleHHs O TMpeJoCTaB/leHUU (OTKase B TMPeJOCTaBA€HWMM) MYHHULMIIAJBHOU YCIyTH
3asBUTEJII0, HO He T03Hee ABYX paboumx AHel /10 OKOHYaHHSI CPOKa TpeJOCTaB/IeHuUs
YCIIyTH.

Cpok HarpaBjieHusi [JAOKYMeHTOB Ha OyMa)KHbIX HOCHUTENSIX MOXKeT ObITh
yBeJIMYEH W/IM YMeHbllIeH B 3aBUCUMOCTM OT BpEMEHHBIX 3aTpaT Ha [JOCTaBKYy
nokymentoe B I['BY JIO «M®Il», HO He MOXeT TMpeBbIIaTh OO CPOK
TpeJ0CTaB/IeHus YC/IYTH.

Pa6orank I'BY JIO «M®Il», OTBeTCTBeHHBI 3a BbIJaUy JOKYMEHTOB,
TO/IyYeHHbIX OT aJMWHUCTpPaLUM II0 pe3yJjibTaTaM pacCMOTPEHUs IIpeCTaB/IeHHbIX
3agBUTENIeM [IOKYMEHTOB, He TIO3[Hee [BYX JHeW C JaTbl MX IOJy4YeHHUs
OT aJAMUHHCTpPAL[MM COO0OIlaeT 3asBUTEI0 O TPUHITOM pelleHud 10 TesedoHy
(c 3amuchl0  #atel W BpeMeHM Telle)OHHOTO 3BOHKA WM  TIOCPeCTBOM
CMC-MH(OPMHUPOBaHHs), a TaAKXKe O BO3MOXXHOCTHU TMOMyueHus1 JoKymeHTOB B I'BY JIO
«M®IL».
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IIpunoxenne Ne 1
K AJJMUHHUCTPAaTUBHOMY perjiaMeHTy
npe/j0CTaB/IeHusA aAMUHUCTPaLen
MO Hccaackoe celbCKoOe mMoce/ieHue
MYHHLIMIIAJIbHOM yC/IyTH 10 NpHeMKe
B 3KCI/TyaTalMI0 Moc/ie nepeycTponcTBa,
U (WIH) mepervIaHUPOBKHU, U (M/IM) HHBIX
PadoT NpH nepeBo/ie >KHI0r0 MoMeIeHUsI
B HE)XWJIoe MoMeleHue WiIH He)XKH/I0ro
NMoMelleHUsA B )XKIWIoe MoMelleHue

AT
NMPHEeMOYHOH KOMHUCCHHM 0 3aBepLIeHUH MepeyCcTPoiicTBa U (WIH) nepeniaHuPOBKH, U (M/I1) HHBIX
PadoT NpH nepeBo/ie XXKH/I0r0 MOMeIeH!sI B HEe)KH/I0€e TOMeIl[eHHe WM He)KH/IOT0 MoMellleHHsI B

JXKHAJ10€e nmoMelinenue
(HeHy>KHOe 3aUepKHYTh)

«_» 20 T

HPI/IEMO‘JHaﬂ KOMHCCHA B COCTaBe:

Tipe/iceiaTers:

(®.1.0. g0/KHOCTHOTO JIULIA) (Jo/mKHOCTD YTIOJTHOMOUEHHOTO JIMLA)

Y/1eHOB KOMHCCHU:

(®.1.0. g0/KHOCTHOTO JIULIA) (Jo/mKHOCTD YTIOJTHOMOUEHHOTO JIMLA)
(®.1.0. f0/mKHOCTHOTO JTULA) (JJo/DKHOCTB YTIOJTHOMOUEHHOTO JIML{A)
(®.1.0. g0/KHOCTHOTO JIULIA) (Jo/mKHOCTD YTIOJTHOMOUEHHOTO JIMLA)

npov3Besia OCMOTD TIOMeIlleHHUs] T0C/e TpoBe/ileHUss paboT 10 ero MepeycTpoucTBy W (WIn)
rieperviaHUpPOBKe U (W/IK) UHBIX paboT (Hy)KHOe yKa3aTh) U yCTaHOBUJIA:

1. ITomeriieHre pacIio/iOkKeHO TI0 afipecy:

2. PaboTsl

(TiepeueHb NIPOM3BeIEHHBIX pPaboT M0 repeyCTPONCTBY (TIeperiaHMPOBKe) TOMELeHUsT

WM UHBIX HeOOXOANMBIX PaboT 10 peMOHTY, PEKOHCTPYKLMH, peCTaBpaLiy TOMeILeH!s)
Npou3Be/JileHbl Ha OCHOBAHUM YyBeJOMJIEHUSI O TepeBojie (OTKa3e B TepeBOjie) >KWIOro (HEeXWUJIOro)
TIOMeIlleHUs] B HeXXuioe (PKWUJIoe) rMoMelteHre OT «___ » 20_ romaNe .

3. [IpencraBneHHas MPOeKTHast JOKyMeHTal[usi pa3paboraHa

(yxasblBaeTcsi HaMeHOBaHue TIPOeKTHOM OpraHu3aLyn)
" COrjlaCOBAHd B YCTAHOBJ/IEHHOM I1ODSAAKe.
4. TlpeabsiBieHHOe K TIpUEMKe B SKCIUTyaTalj|io MOMellleHre uMeeT CJie[yrollye MoKa3aTeiu:

(YKa3bIBalOTCSl XapaKTepUCTUKK TTIOMeILleHMUs])
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5. [IpebsBieHHOe K IpYeMKe B 9KCIUIyaTaluio IoMellleHue

(YKa3bIBaeTcsi COOTBETCTBHE (HECOOTBETCTBUE) BBINOHEHHBIX paboT Npe/icTaB/IeHHOMY MTPOEKTY
(mpoekTHOM

'E[OKy'MeHTaI_[I/II/I), COOTBETCTBHE YCTAHOBJ/IEHHBIM CTPOUTE/IbBHBIM HOPDMdM U HpaBI/IJ'IaM)

Petiienne HPHEMO‘{HOﬁ KOMUCCHH:

(YKEBI)IBEIETCH BO3MOXHOCTb WK HEBO3MO>XXHOCTb OCYILE€CTBJ/I€HUA MPUEMKHU B KCITyaTaljuio

TIOMeIIIeHUs TI0C/Ie TIPOBeieHusi paboT 110 repeyCcTPONCTBY U (W/IK) TMeperylaHUPOBKe U (U/TH) UHBIX
pabor)

[Ipencenaresib KOMUCCUU:

(mopmucy) (®.1.0.
JIOJDKHOCTHOTO JTULIA)
YneHbI KOMUCCHU:

(mopnuce) (®.1.0.
JIOJDKHOCTHOTO JIULIA)

(mopnuce) (®.1.0.
JIOJDKHOCTHOTO JIULIA)

(moanucek) (®.1.0.

JIOJDKHOCTHOTO JIULIA)



IIpunoxxenune No 2

K AJIJMUHUCTPAaTUBHOMY perjiaMeHTy
npeAoCTaB/IeHHsI A/AMUHUCTPaLuer
MO Hccaackoe cebCKOe MMoce/1eHue
MYHHLMIIAJIBHON yCIyTH

B agMHHHCTPAIUI0 MYHHUI[UNIA/IHHOT0
o0pa3oBaHus

3afaB/ieHHe

0 pueMe B 3KCILUTyaTaLMI0 N0C/Ie 3aBepllieHNs NepeyCcTPOMCTBa, U (WIH) NepenjiaHupOBKY, U
(uM) HHBIX paboT MPH MepeBo/ie )XUJIOT0 MOMeIeHUsI B He)XU/I0e IToMellleHHe WIH He)XUI0ro

oT

nomMeineHusa B )KHujioe nmomMeineHue
(HeHy>KHOe 3aUepKHYTh)

1

(yKaBLIBBETCH COOCTBEHHUK rnomelieHus, 6o YIIOJIHOMOYE€HHOE UM ]'[I/II_IO)

[Tpoily NpUHATE B SKCILIyaTaLMIo MoC/e

(yKa3blBaeTcs BUZ, MPOU3BOJUMBIX paboT

B COOTBETCTBUU C yBeZOM/IEHUEM O TlepeBo/ie IoMellleHUs)
JKumoe (HeXKusoe) rmomelrieHye, pacroyioKeHHOoe 110 afipecy:

(HeHy>KHOe 3a4epKHYTh)

25

MprHaA/ie)xalllee Ha IIpaBe CO6CTB€HHOCTI/I, B LendX HCII0/b30BaHUA T[IOMeIleHHss B KaueCTBe

K 3asiBnenuro nipuniararo:

Ne n/ HavMmeHoBaHue JOKyMeHTa *Ko0/1-BO /IMCTOB
I
1.
«_» 20__r.
(mara) (TTozmMCh 3asiBUTEJIS) (®.1.0. 3asBuTeNsN)

1

st hU3UUeCKUx UL YKa3bIBAlOTCS: (haMuIvsi, UMsl, OTUECTBO, PEKBU3UTHI JIOKYMEHTA, Y/JOCTOBEPSIOIIEro JTMUHOCTh
(cepusi, HOMep, KeM W KOT/la BbIJaH), MECTO >KUTe/NbCTBA, HOMep TenedoHa; /s MpeCTaBuTesss (U3MUeCKOro Juia
YKa3bIBAKOTCS: (haMU/THSL, UMsI, OTUECTBO TIPe[CTaBUTE s, PEKBU3UTHI JJOBEPEHHOCTH, KOTOpast [IPU/IaraeTcst K 3asiB/IEHHIO.
i1 10pUANYeCKUX JIML| YKa3bIBAalOTCs: HaMMEHOBaHWE, OpraHU3allMOHHO-TIPaBOBast (opma, aZipeC MecTa HaXOXKIEHUs,
HOMep TenedoHa, (aMUIUs, UMs, OTUECTBO JIMI]A, YIIOJHOMOYEHHOTO MpPEeZACTaB/sATh UHTEPEeChl I0PUAUYECKOTrO JIUIA, C
yKa3aHHeM PeKBU3UTOB JJOKYMEHTa, y/JOCTOBEPSIIOILEr0 ITH MPABOMOUMS Y MPU/IAraeMOoro K 3asiBIEHUIO.

Pe3ynbTaT paccMOTpeHus 3asiB/IeHHs] TIPOLLLY:
BbijaTh Ha pyKu B A JMUHUCTPAL[UU

Brigats Ha pyku B MDI]
HaripaBurts 110 noure

\ HampaBuThb B 3/1eKTPOHHOM (hopme B inuHbIN KabuHet Ha T1T'Y JIO/EITY

(mara)

(mopmuck)
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ITpunoxxenue Ne 3
K AAMUHUCTPAaTUBHOMY perjiaMeHTy
npe/0CTaB/IeHusA aAMUHUCTPaLen
MYHHIUNIAJILHOTO 00pa30BaHMsA
MYHHLMIIAJIbHOM yC/IyrH

Tumnoast hopma >kasi00bI Ha peltieHus U AercTBUs (Oe3meicTBHE) OpraHa,
MpeI0CTaB/ISIIOLLer0 MyHULIMIIATBHYIO YC/IYTY, a TaKXKe JO/DKHOCTHBIX JTULI,
rOCyZIapCTBEHHBIX CJTy>KallUX

NCX. OT Ne

B agmunmcTparuro
MYHHMIMIIATLHOTO 00pa30BaHus

JKXAJIOBA

[TonmHoe HauMeHOBaHue ropuaudeckoro Juua, P.N.O. UHAWBUAYaATBHOTO
nipegripuauMatessi, @.1.0. rpaxaaHuHa:

(MecToHaXOXKJeHUe FOPUIUUeCKOTO JIULA, UHUBUAYaIbHOTO TIpeATIPUHUMATEJIS,
rpaxkaHrHa (pakTuueckuii agpec)

TenedoH, agpec 3nekTpoHHo noutsl, UHH, KIIIT

@®.1.0. pykoBOAUTE/ISI FOPUAMYECKOTO JIULIA
Ha JieiicTBus (De3aeiicTBYE), pellieHue:

HaunmeHoBanue oprana wiu 10/KHOCTh, @.1.O. JO/DKHOCTHOTO /ML OpraHa,
peliieHue, getictBre (6e3elCcTBHE) KOTOPOTO 00XKa/lyeTCs:

Cy111eCTBO >Kao0bI:

KpaTkoe u3oxkeHre o6ykamyeMbIX pellieHui, AeicTBuid (be3elicTBYs), YKa3aTh
OCHOBaHWsI, 10 KOTOPBIM JIMLIO, MO/jaro1ijee aa00y, He COrJIaCHO C BbIHECEHHBIM
pelieHyeM, felictreM (be3melicTBHEM), CO CCbUTKAMH Ha ITyHKThI aZ/MUHUCTPATUBHOTO
perjiaMeHTa, HOPMbI 3aKOHBI

[TepeueHb npuaraeMbIxX JOKYMEHTOB:

M.IL

[Tognuce pykoBoguTes1 OPUANUECKOTO JIWLA, MHAWBU/yaJIbHOTO MPeATIPUHUMATEIS, TpakiaH1Ha
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